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Introduction

indows 8 represents the most radical change to Microsoft’s operating system since

Windows 95 was released 17 years ago. With its new Start screen and interface, the

latest version of Windows is an attempt to create a single operating system designed
to run on both traditional PCs and tablets.

But no one likes change. People used to the familiar Start menu and features of Windows 7,
Vista, and XP may find Windows 8 challenging and frustrating, at least until they learn all the
tips and tricks for navigating and using the new operating system.

This book is designed to share many of those tips and tricks so that you can move beyond the
challenges and frustrations to take full advantage of the new flavor of Windows.

People new to Windows 8 should find this book helpful, though it’s also geared toward those
who've already dabbled with the new version. Even users who have been working and playing
with Windows 8 might still find themselves in uncertain territory. You may be confused or
discouraged by certain aspects of the new version. You may be uncertain where to find or how
to use certain features. Or you may already feel comfortable with Windows 8 but simply want
to discover more of the hidden shortcuts and other surprises lurking about.

Though Windows 8 is aimed toward both PCs and tablets, this book is directed strictly toward
PC users. Tablet owners can tap and swipe their way throughout the Start screen and Windows
8 apps. But PC users can just as easily navigate and work with apps via traditional mouse and
keyboard, a topic covered by several tasks throughout this book.

The book is divided into four sections. The first three sections — The Basics, Be Imaginative,
and Beat the Clock — are task-oriented. All three sections contain a series of unique tasks,
each with individual steps. By following the steps and completing each task, you should gain a
greater understanding of Windows 8 and its various applications and features.

As the title promises, each task is designed to be completed in five minutes or less. But don't
worry, there’s no stopwatch. You can take as much or as little time as you want with each
individual task. The goal is to learn from the task so you can use that knowledge to more easily
and effectively work with Windows 8.

Most of the tasks are designed to be self-contained, so you can pick any task anywhere in the
book, rather than having to go from start to finish. Some tasks refer to other tasks as prerequi-
sites, but those are noted in the book.



The fourth section — Inquiring Minds — is a Q&A that answers common questions that you

may have about Windows 8.

As with anything new and different, Windows 8 can present obstacles to people accustomed to
the traditional look and feel of previous versions of Windows. But the information in this book
should give you greater control of the new environment so that you can more easily feel at home.

What Is New in Windows 8?
The most dramatic change in Windows 8 is the one that stares you in the face just after you
log in — the Start screen.

Replacing the traditional Start menu familiar to longtime Windows users, the new Start screen
is based on tiles. Instead of clicking a Start button to open a cascading menu of folders and
shortcuts for your applications, a Start screen appears where you click on tiles to launch your
apps and features.

People used to launching their software programs through the Start menu may at first be
thrown off by the Start screen. It is a totally new and different way of organizing and opening
your applications.

The Start screen does lack some of the benefits of the Start menu. For example, you can
organize your Start screen tiles into groups, but you cannot organize them into folders, as you
can your Start menu shortcuts.

But the Start screen offers some advantages. It can display live tiles with updated information
and let you pin specific types of information directly on the screen. As such, the Start screen
serves not only as a launching pad to open your apps but as a way to view new information,
notifications, and other items of interest all in one place.

The familiar desktop still exists as well, only now it is set up as another app. Click on the
Desktop tile on the Start screen, and the same screen and environment found in past versions
of Windows appear.

You can customize and personalize the desktop by setting up shortcuts so that you can quickly
access your favorite programs. The desktop environment itself has been beefed up with a revamped
Task Manager and File Explorer, and new tools such as File History, Storage Spaces, and Hyper-V.

Those who choose not to use the Start screen can still easily use the desktop as their primary
working area.



Windows 8 Editions
For Windows 8, Microsoft trimmed down the number of editions available compared with
previous versions of Windows.

Individual PC users have a choice of Windows 8 (standard) or Windows 8 Pro. Windows 8 Pro

offers several advanced features not found in the standard edition; otherwise the two are

virtually the same.

Windows 8 Enterprise is available for businesses that have enterprise licensing agreements with
Microsoft. So this version would not be available to individual users unless deployed by their

organization’s IT department.

The differences between Windows 8 (standard) and Windows 8 Pro are described on the follow-

ing page.

Feature Comparison: Windows 8 versus Windows 8 Pro
Table A.1 lists the features in both Windows 8 and Windows 8 Pro.

Table A.1 Windows 8 versus Windows 8 Pro

Feature

Upgrade from Windows 7 Starter, Home Basic, or Home
Premium

Upgrade from Windows 7 Professional or Ultimate
Start screen

Semantic Zoom

Live Tiles

Windows Store

Apps (Mail, Calendar, People, Messaging, Photos, SkyDrive,
Reader, Music, Video)

Connected standby

Microsoft account

Desktop

Installation of desktop applications

Updated File Explorer (previously called Windows Explorer)
Windows Defender

SmartScreen

Windows Update

Enhanced Task Manager

Switch languages on the fly (language packs)

Windows 8

X

Windows 8 Pro

X

x X X X X X X

X X X X X X X X X



Feature

Multiple monitor support
Storage Spaces

Windows Media Player
Exchange ActiveSync

File history

ISO/VHD mounting
Mobile broadband support
Picture password

Remote Desktop (client)
Reset and refresh your PC
Snap

Touch and Thumb keyboard
Trusted boot

VPN client

BitLocker and BitLocker To Go
Boot from VHD

Client Hyper-V

Domain Join

Encrypting File System
Group Policy

Remote Desktop (host)

Windows 8

X

X

x

X X X X X X X X X X X

Windows 8 Pro

X

Windows 8 Requirements

The requirements listed by Microsoft include the following:

1 GHz or faster processor

1GB RAM (32-bit) or 2GB RAM (64-bit)

16GB available hard drive space (32-bit) or 20GB (64-bit)

DirectX 9 graphics device with WDDM 1.0 or higher driver

1024 x 768-pixel screen resolution to run Windows 8 apps

1366 x 768-pixel screen resolution to snap Windows 8 apps
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ou can easily find an application’s Start
screen tile if you only have a small num-
ber of tiles on the screen. But the more

apps you install, the wider your Start S——
screen becomes, which forces you to e

move around the screen to find the apps
you need. Windows 8 tablet users can
quickly navigate the Start screen by
swiping their fingers left and right. But

traditional PC users can also move around
the Start screen using a desktop with an external keyboard and mouse, or a laptop with

its built-in keyboard and trackpad. This task explores the different ways you can navigate

the Start screen using your trusty keyboard and mouse.

s

"N » o

XboxUVEGames | | XboxCompanion |  Remote Desktop

1 Use a laptop trackpad: Swipe your fingers up and
down the trackpad, and you will move left and right on the
Start screen. If horizontal scrolling is enabled on your track-
pad, you can also swipe your fingers right and left to move
right and left on the screen.

Windows 8 Five Minutes at a Time
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2 Use an external mouse: Move your mouse sideways
to reach the left or right edges of the Start screen.
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Xbox Comparion

3 Use a mouse scroll wheel: Move the scroll wheel 4 Use right- and left-arrow keys: Press the right-
on your mouse up and down to move left and right on the and left-arrow keys to move right and left one column at
Start screen. a time on the

Start screen.

tip Woving left and right
on the Start screen works

only if you have more column
tiles than can be seen on the

screen at one Time.

Lance 8
] |
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Mail

e

Xoox LIVE Games. 2 Compan Remote Desktop

€l o

[ —

5 Use up- and down-arrow keys: Press the down- O Use Home and End: Press Home to move to the first
and up-arrow keys on your keyboard to move down and up one tile on the Start screen. Press End to move to the last tile on
tile at a time on the Start screen. the Start screen.
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t] p You can use many of

these same mouse and
keyboard movements to
navigate certain other
screens, such as the Apps

screen.

7 Use Tab: Press Tab to move between the Start screen

tiles and your profile name and picture in the upper-right cor-
ner of the screen.

At the initial Windows Lock screen, drag the screen up with
your mouse or press any key to get to the login screen.

11:36

Sunday, May 27
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tart screen tiles are already set
up for all the apps that come
with Windows 8, such as Mail,
Music, People, Photos, and
Calendar. Tiles are also auto-

matically created for every
application that you install in
both Windows 8 apps and desktop apps. But you will probably want to create tiles for your
most commonly used applications so you can quickly launch them from the Start screen.
This process is known as pinning an app to the Start screen. The Apps screen displays all
the apps installed on your computer, so this is a good place to look for apps to pin to the
Start screen. This task shows you how to pin and unpin an app on the Start screen.
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Finance Microsoft

Microsoft
Windows

Xbox LIVE Games

£lo

Intemet Explorer

Facebook

1 Open the app bar: Right-click any empty area in the
Start screen to display the app bar at the bottom of the
screen.

2 Open the Apps screen: Click the ALl Apps button on
the app bar.

The Basics



About iTunes

iTunes

soft Devi enter

Microsoft Device
Center

QuickTime

About QuickTime

@ PictureViewer

Calculator v

Character Map

Math Input Panel

Notepad

Remote Desktop
Connection

Snipping Tool

Steps Recorder

Sticky Notes

Windows Journal
Windows Media
Player

WordPad

XPS Viewer

Window:!

3 Choose your app: Right-click the app that you want

to add to the Start screen.

Apps

iTunes

About iTunes
 Companion unes

[x LIVE Games
er

g Micosoft Device
Center

QuickTime

About QuickTime

@ PictureViewer

,  QuickTime Player

Calculator

| Character Map

Math Input Panel

Notepad

Remote Desktop
Connection

Snipping Tool

Sound Recorder

Steps Recorder
Sticky Notes
Windows Fax and
Scan

Windows Joumnal
Windows Media
Player

WordPad

XPS Viewer

Magrifier

5 Return to the Start screen: Click the Start screen
thumbnail in the lower-left hot corner or press the Windows
key to return to the Start screen.

n Windows 8 Five Minutes at a Time

iTunes

About iTunes
iTunes

‘ompanion

IVE Games

QuickTime

About QuickTime:

’E PictureViewer

QuickTime Player

¥
Open new Runas
administrator

Pin to taskbar
window

Calendar

)

SkyDrive Messaging

UK bank
accused of Iran

laundering..

£

Facebook

Calculator
Character Map
Math Input Panel

Notepad

Remote Desktop.
Connection

ipping Tool
Sound Recorder

Open file

location

Google

Microsoft
Windows

Steps Recorder

Windows Journal

Windows Media
Player

WordPad

XPS Viewer

Window

é\! Magnifier

4 Pin to the Start screen: Click the Pin to Start but-
ton on the app bar.
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6 View the new tile: Scroll to the far right side of the

Start screen, and you will see a tile for the app you selected.
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t’ p You can rigk'\'—c\ick multiple
Yiles on the Start screen and unpin
them all in one shot.
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[
Video

Weather
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Unpin from Start  Pin to taskbar Runas
administrator

7 Unpin an app: Right-click a tile in the Start screen to
display the app bar. Click Unpin from Start to remove it from
the Start screen.

Swi'tc\r\ing lbbetween the Start
Screen and Desktop

From the Start screen, click the Desktop tile to move to the
desktop. From the desktop, move your mouse to the lower-left
hot corner and click on the thumbnail for the Start screen.
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he Start screen can easily become clut-
tered with dozens of tiles for all the
applications you run in Windows 8. For
every application you install — Windows
8 apps and desktop apps — one or some-
times several tiles are populated in the
Start screen. The more apps that you
install, the more cluttered your Start
screen becomes, and the more difficult it
becomes to find the tiles for specific
apps. You cannot change the behavior of the Start screen. But you can organize all of
your tiles into groups and give each group a name. This task covers how to organize and
name your group tiles.

e bace 13
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Mictos
Windows
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Drag a tile to the right or left of its Select additional tiles that you want
current group until you see a transparent vertical bar. Drop  to add to your new group. Drag and drop them next to the
the tile, and you will see a space between it and its former original tile.

group.
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4 700m out: Click the Semantic Zoom button in the
3 Drag tiles into other groups: Drag and drop other ~ lower-right corner of your screen to zoom out of the Start
tiles into their own separate groups using the same process. ~ Screen.

For example, you can organize tiles for websites into one

group and tiles for games into another group.

S me @V ™
DN == P o] ;

80 e a8 Egﬂ.
E 4w

5 Right-click group: Right-click a group of tiles that 6 Name group: Click the Name group button at the bot-
you want to name. tom of the screen.

The Basics



Lance l"

Whitney

Websites

8 Zoom in:

Click any empty

area of the Start t o ]
/ Click Name: Type a name for that tile group and then  screen to zoom 7p You can also resize &
click Name. in. The new name Start screen tile to change

appears above the
tile group. Repeat
that process for
the other tile
groups.

the overall layout, a fask

covered in the next section.

Tuw‘vxing Off Live Tiles

for Certain Tiles

Certain tiles, such as Mail, Calendar, People, and Weather,
are set up as live tiles to deliver updated information. You
can turn off a live tile if do not need to see the updated
information. Right-click the tile. Click the Turn live tile off
button from the app bar.

DOW
1316867 A +0.55% (+72.50)
£/6/2012 1:40 PM EDT
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® © @

Unpin from Start  Uninstall Smaller Turn live tile off
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s you view the Start
screen, you will see that
tiles appear either as ) <o beskop
small squares or as large
rectangles. You can
change the size of cer-
tain tiles to make them
small or large. Increas-
ing the size of a tile for
an app that you fre-

quently use gives it more

prominence. Decreasing the size of a tile allows you to squeeze more tiles into the same
amount of space, saving room on the Start screen. Not all tiles can be resized this
way — for example, tiles for the Camera app, Maps app, and Windows Store app cannot
be resized. But many of the apps that come with Windows can be resized. Tiles for certain
third-party apps can also be resized. This task explains how to resize a Start screen app.

1 Look for Resize option: Right-click the tile for an
app on the Start screen. If the tile can be resized, a button
appears on the app bar that says Larger or Smaller.

Y
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Intemet Explorer

2 Increase or decrease the tile size:

If the app is small, click
Larger to resize it into
a large rectangle. If
the app is large, click
Smaller to resize it into
a small square.

¥ 0.6% DOW

tip You can chanoe

Yhe tile size for certain
Windows 8 apps Lut not
for desktop apps-

Xbox LIVE Games
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Store

Xbox LIVE Games

e

Intemet Explorer

3 View new tile: The tile resizes and the surrounding
tiles move to fill the increased or decreased space.

You can uninstall certain Windows 8 apps. Right-click a Win-
dows 8 app, such as Mail, Maps, Calendar, or Weather. Right-
click the app’s tile. Click Uninstall from the app bar.
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indows 8 provides a search fea- - L
ture that lets you track down ! i =
applications, settings, files, and B

~ . Cammen Sandiego

other items. The search feature & =

E News

Finance
a

can find specific Windows soft-
ware programs installed on your
PC; it can find key Windows set-

ag Maps

=

e Intemet Explorer

__ Carmen Sandiego

tings and options; and it can
find documents, photos, songs,

videos, and other types of files.
It can also search for content
within specific applications, such as Mail, People, Music, and Photos. You can access the
search feature from the Charms bar or by pressing the first letter of your search term any-
where in the new Windows 8 environment. This task shows you how to search for apps,
settings, files, and other items.

1 Type the first few letters: From the Start screen or
Sea rCh Apps screen, type the first few letters of the app, file, or set-
ting that you want to find.

Apps

t] p Launch a search oy

movine your mouse Yo the

Apps

\ower-rigk‘\' hot corner and
clicking +he Search icon at
— the top of the Charms loar.
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Search
eare Search

Results for “ca” Settings

AppS Results for “ca”

cal

Turn history of frequ
or off

Apps
Turn high contrast ¢

n Calculator

Carmen Sandiego

a Settings
etered Internet Make everything on

News

.
Change what Windc .

Finance

v how in your Change how long n
aps

8 Internet Explorer

Carmen Sandiego

Change the width o

1ared with apps Finance

2 \liew results: The search bar displays a list of the items
found that start with the letters you typed. By default, the
results display only apps that start with the letters. The num-
ber next to the word Apps reveals how many apps were found.

Maps

3 Search settings: If you are looking for a Windows set-
ting instead of an app, click the Settings option at the top of
the right sidebar. The number next to the word Settings tells
you how many settings were found.

Search Search

Fl |eS Results for “ca” Files Ap pS Results for “calcul ” Apps

@ cale |

Calculator

Apps Apps
Ly setnes -
i Files

o slash jobs.doc Files

Store o Sore
n Work It Outwma EB a Store

News =

Finance Finance
A

11 How Long s Been Going.

Maps Maps

et B e Intenet Explorer
e and Only Love wma / Have Eyes for Yo Intemet Explorer plore

Carmen Sandiego _ . Carmen Sandiego

4 Search files: 1f 5 Narrow results: You can narrow the results by typing
you are looking for additional letters in the search bar’s search field.

a file, click the Files t]‘ ot
option at the top of p You can star

the sidebar. Typing the name of an
“P\) as soon as 300~
launchh Windows to

search for and lawnch

that app-

m Windows 8 Five Minutes at a Time



A Search
PPs
H Calculator

IS

Results for “calcul Apps

caledl]

Apps
-
Bl -

i)

a
=]

o

pag Mers

e ntemet Explorer

Car

6 Launch the item: From the list of apps, settings, or
files on the left, click
the item you want to
open.

t] p Lounch a search

by holding down the
Windows key and
Pressivxg) Q.

Search
@ results for ca

all results v

*“ Carly Simon
e 22 songs
N\

Carly Simon

05ongs

Oscar Paul
Hammerstein McCartney

1 05ongs

05ongs

7 Search for other items: If the item you want to find
is related to or part of a specific category or application, click
that category or application from the list below Apps, Set-
tings, and Files. For example, if are looking for information on
a particular song or artist, click the Music app. The Music app
opens to display information on the name you typed in the
search field.
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Store

Spotlight

All stars

he Windows Store offers a variety of Win-
dows 8 apps that you can download,
some free and some paid. It also offers
links to desktop apps where you can
learn more about the apps and download eT——— L

Free & d & K- Free %% % releases

The winners of the First Apps Contest
8 great apps for Consumer Preview

Top free

them through their external websites.

The Windows Store spotlights certain

apps, pointing you to categories such as All stars, Top free, New releases, and Picks for
you. You can browse the store by category or search for specific apps by name. As with
other Windows features, the Windows Store uses the built-in Windows search feature.
This task explores how to search for apps in the Windows Store.

1 Enter the Windows Store: Launch the Windows
Store app by clicking its Start screen tile.

Internet Explorer

t] p You do not need to

launch the Windows Store first.
Tnstead, launch the Search
feature and then select Store

from the search cateoories.

Remote Desktop

m Windows 8 Five Minutes at a Time



Store

Spotlight green

Apps
{3 Settings
gl -

Store

Finance

Interet Explorer

Mail
msnbc.com

Free % % % X

SketchBook Express

Free %k kK

Maps

2 launch the Search feature: Hold down the
Windows key and
press Q to display
the search tool.

t] p You can write a

review of an app in the

Windows Store.

© Results for “sketch” .0

Home | Al categories v | |Alprices v | | Sortbyrelevance

4 Physamajig
5.7 Yk J ok ok Entertainment
. Free

SketchBook Express
S“‘ k3 ok o+ Entertainment

Free

Doodleinator
% % % ¥ Entertainment

Free Finance
Skitch
Q 3 3 K Productivity

Free

e Intemet Explorer

4 Search for all apps: Click the search icon to the right
of the search field to display all apps that match your search
term.

Store

n Settings

3 Type the first few characters: Type the first few
characters of the app that you want to find in the search field
in the upper right of the Search sidebar. Windows displays the
names of any recommended apps that match your search
term.

© SketchBook Express

Home > Entertainment Overview Details Reviews

s
LB 0. 0.6

320 ratings
Free

When you install an app, you agree to
the Terms of Use

Upon start, you see the Lagoon and two pucks. Tap-hold a Lagoon icon to
access tools. Tap one puck to set color. Tap the other to change brush size.

Description
Autodesk® SketchBook® Express for Metro is a fun and intuitive drawing
application. Get a taste of the professional-grade painting and drawing tools
available in the award-winning SketchBook Pro.

This app has permission to use:
Your Internet connection

Age rating: 3+
Developer: Autodesk Inc.
© 2012 Autodesk; Inc. Al rights reserved.

Features
For everyone who loves to draw - Autodesk SketchBook.

5 Click an app: The results appear on the left side of the
screen. Click an app to view its dedicated app page. Here you
can read an overview, details, and reviews about the app.

The Basics
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he Windows Store offers a variety of apps
that you can download, some free and
some paid. The Windows Store spotlights
certain apps, pointing you to such catego-
ries as All stars, Top free, New releases, and
Picks for you. The store organizes apps
into general categories, including Games,
Social, Entertainment, Photos, Music &
Video, Sports, Books & Reference, News &
Weather, and Productivity. You can browse

W

| @ Wikipedia

Overview Details Reviews

Write a review

Wikipedia

* % k k7

46 ratings
Free

When you install an app, you agree to
the Terms of Use.

Home screen showing recently featured articles

This app has permission to use:

Your Internet connection

Categor

Description
Official Wikipedia App for Windows &. Wikipedia is the fr

Books & Reference > Non-ficti containing more than 20 million articles in 280 language

Size: 471 KB comprehensive and widely used reference work humans

Aae ratina 16+

Read more

the store by category or search for specific apps by name. Clicking an app brings you to a

detailed description page where you can learn more about the app and install it. Finally, the
store provides links to standard desktop applications that you can download and install from

the software vendor’s website. This task explores how to download apps in the Windows Store.

Intermet Explorer People

EDIA
leyelopedia

(M

Y

Store k 8

sh

1 nt

Nale
- -
s
4, 1 W
Weather Remote Desktop Video -

Store

All stars

Top free

Rising
stars

New
releases

Free ¥ ¥ % % J

1 Enter the Windows Store: Launch the Windows

Store app by clicking its Start screen tile. 2 View the Windows Store: You can scroll through
the Store to view the various categories of apps, including

m Windows 8 Five Minutes at a Time

Games, Social, Entertainment, Shopping, and Education.



@ Ga mes «o apps

All subcategories ™ All prices v Sort by noteworthy v

ARMED!
K kok ok

M Train Titans
BN Kook

Free Free

woe - Fruit Ninja PuzzleTouch
% 3k ok B rhx
Free Free

Bubble Star
*kk ok d

Word Search
L8 8.8 8

Free

Mahjong Deluxe+
B e
Free

Enigmatis: The Ghosts of Maple... Physamajig
8.8 8 &8 e ¥ ¥k

" Free Free

Violet Storm
8.8 &

Free

Dark Arcana: The Carnival

L kok ok ko an

Mahjong Solitaire Free
%k ke

' Free Free

3 Browse for apps: Click the name of a specific cate-
gory, such as Games, to view its apps.

Search

Store

phota| X
Albums

Apps
Y % % % 7 Photo

Free a

Psykopaint
S Ph L | Files
Free .

FotoEditor
% % % “ * Photo
s Freg k

)hOtO” 71 app

Sort by relevance v

Settings

Store

5 Select an app: From the search results, click an app to
display its full page description.

Search

© Results for “photo” 7z}

All categories v

All prices v || Sort by relevance v

Photos Albums
*kok hoto % % % %  Photo
Free Free

7 Psykopaint
3 Photo

Free

Photos FotoEditor
* ok k hoto % % % % % Photo
Free Free

Daily Wallpapers , Tweet Paint Metro Finance
* ko Photo Photo
Free

Internet Explorer

Corel PaintShop Pro X4 Photobucket
Photo Kk k Photo
Desktop app ee Mail

4 Search for apps: You can also search for any app in
the store by name or description. Hold down the Windows key
and press Q to open the Search bar. In the search field, type
the name or description of an app, such as Photo. Windows
displays suggested apps with that name or

description. You
can also click the
Search icon to
see a full list of
apps that match
your search term.

L[]
t] p You can browse the

Windows Store or open an
existing app while any new

apps are installing.

© Fotokditor

Details Reviews
(&5 Iy
o © @ Forokditor
* ok ok -
4 ratings
Free

When you install an app, you agree to
the Terms of Use.

This app has permission to use:
Your pictures library.

Your webcam

Your Internet connection

Description
FotoEditor for Windows 8 - Edit photos with comfort!
e ek ke ek ok ke ke ke ke ok ok

Category:Photo
Size: 123 MB

Age rating: 12+

Publisher: Moobila

© 2012 Moobils Corporation. Al Rights Reserved.

Read more

Features
2 Fiters - 40 Unique Filters and Effects
* WebCam - Edit newly captured photo from WebCam

6 View the app’s description: In the app's descrip-
tion page, click Overview to read information about the app.
Click Details to see product specifications and requirements.
Click Reviews to read reviews from other users.

The Basics m



© Fotokditor

¢

* %k Kk
4 ratings
Free

When you install an app, you agree to
the Terms of Use.

Click Install to download a free app.
A message that the app is installing appears at the top.
Another message appears after the app has been installed.

© Corel PaintShop Pro X4
n Overview Details

Get app from developer

Desktop apps are only available from the
developer’s website. After installing the
app, you can open the Start screen to run
it

Go to developer's webﬁte

Manage workspace: Organize, rate, tag

Description
Corel® PaintShop® Pro X4 gives passiol
easy-to-use editing tools and exciting pi
lets you get the look you want, every ti

Category:Photo Read more

Publisher: Corel Corporation
Copyright 2012 Corel C: i

All rights rese... Features

The desk-
top app’s description page opens where you can see an over-

view and details. To view more information and potentially

install the app, click the Go to developer’s website link.

© Results for “photo” 7

All categories v All prices v Sort by relevance v

Photos
J % % & Photo

Albums
| * &k 4 Photo

Free Free

Photo Monkey .y Psykopaint
ok kA P = Photo
Fi . Free

Photos FotoEditor
% Kk Photo C® *kxox # Photo

Free e Free

Daily Wallpapers

, Tweet Paint Metro
‘ Photo

Free

* kh Photo

Free

Corel PaintShop Pro X4 Photobucket
Photo [ * Kk k Photo
Desktop app

Camera

% % & &  Photo
F

Snapyx

F

A desktop app displays the
description Desktop app under its name. Click a desktop app
that you want to view in order to display its description page.

Free Trials

Solutions - Support - About Corel

Resources

57999 |
PaintShop Pro X4 $29.99 i B
Powerful Photo Editor 5 e e !
75 new and etance et iyt s @

* Bxciting pro-evel effects
* New tools for HDR and tilt shift
* Fast, intuitive workspace

Download Trial

€'60% on Fantshop
Pro X4 PLUS get a $50 CanvasPop
Coupon and Ground Shipping FREE!

Jokkokd

Read 35 Reviews

- : )

Chatonline now

Wrke a Review

Overview Features

Powerful photo editor

What's New Gallery Reviews

Tech Specs

Hue 70

Passionate photographers will find

Internet Explorer
opens to display the app’s product page. You can download a
free app or purchase and then download a paid app.
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ou can launch multiple Win- N
dows apps one after the other e e Ll
from the Start screen or Apps
screen. Unless you close it, |-
each Windows 8 app that you
launch stays open, albeit in
an idle state. You can display
thumbnails for all open Win-
dows 8 apps and switch from
one to another. You can view two Windows 8 apps at a time, one taking up a third of the
screen and the second taking up the other two-thirds of the screen. You can also manu-
ally close an open Windows 8 app. This task explains how to display and work with mul-

tiple Windows 8 apps.

1 Open Windows 8 apps: Open your first Windows 8
app from the Start screen. Return to the Start screen by press-
ing the Windows key or clicking on the thumbnail for the Start
screen in the lower-left hot corner. Open a second Windows 8
app. Return to the Start screen. Open a third Windows 8 app.
Return to the Start screen.

Calendar Intemet Explorer

Reader

Remote Desktop

The Basics m



Calendar Internet Explorer People

U

Camera Reader

2 Viewing last open app: From the Start screen,
move your mouse to the upper-left

hot corner. You see a
thumbnail for the last
Windows 8 app that you
opened.

t]p Hold down Alt

or the Windows key
and press Tab to cycle

‘Hr\routa\/\ open apps-
Release the key when

the app You want to
open is \/\jgNis\r\'\'ed.

U

Reader

L

Remote Desktop

e

Intemet Explorer Store

84°
Cloudy

Weather 3

4 Switch to an open app: Click on the thumbnail of
the app that you want to open.

Windows 8 Five Minutes at a Time

e

Intemnet Explorer

~

People

1)} L.J

Reader

[ L1/ |

3 View all open apps: Move your mouse down the
screen, making sure you keep the cursor as close as possible
to the left border of the screen. As you move your mouse
down, you see additional thumbnails for each open app.

F  arpprEviEW

Google Inbox

hn Frankenheimer arrived
ueue | Help Delivery

The NeuGroup
[iTreasurer] Weekly eBrief for May 21-25, 20... Fri
To view this email as a web page, click here. M.

Windows Live Team
Windows Live Account Security Confirmation  Fri
A trusted PC named WINDOWS8VM was adde...

Netflix Shipping
For Fri: Directors: John Frankenheimer Thu
Browse | Suggestions | Queue Shipped: Direct.

Netflix Receiving
We've received: Justice League: Doom Thu
Browse | Suggestions | Queue Received: Justi...

5 Snap a second app: From your current app, move
your mouse to the upper-left hot corner. Then move your
mouse to the thumbnail of the second app you want to view.
Right-click on the thumbnail and select Snap left or Snap
right.



Google Inbox

January 2013

NETFLIX

6 View two apps side by side: The second app dis-
plays on the left or right side of the screen depending on the
option you selected, taking up one-third of the screen. The
first app takes up the other two-thirds of the screen.

8 Close your current app: Move your mouse to the top
of the app’s screen until your cursor turns into a folded hand.
Click and drag the window all the way to the bottom of the
screen until the app disappears.

t]p Snapping & Windows 8 app
and displaying two apps side by
side requires a screen resolution

of at least 1266 X 768 pixels.

T wvweien 7

7 Resize an Open app: Move your mouse to the verti-
cal scroll bar separating the two apps until your cursor turns

into a small vertical line with two arrows. Double-click or drag
the scroll bar to increase or decrease the size of the window.
To make a window full screen, click and drag the scroll bar all
the way to the left or right.

Internet Explorer

| m—|

9 Close any open app: Return to the Start screen.
Move your mouse to the upper-left hot corner. Move your
mouse down to the thumbnail of the app you want to close.
Right-click on the thumbnail and click Close.

WAINING oesctop cors &

not appear in thheir own individual
+humbnails lout rather in one single
thumbnail representing the entire
desktop.
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w
(&)
(=
(7]
<t
=]
L
=
-

Settings

indows 8 does not provide the traditional
desktop Start menu, so there is no Shut
Down or Restart command accessible
from the Start button. But Windows 8
does offer you a variety of other ways to #

shut down or restart your computer. You . N .||
can shut it down or restart it from the
Charms bar, from the Sign out screen, or

from the desktop. You can also shut it
down by pressing the Power button or
closing the lid if you are using a laptop. This task shows you the different ways to shut
down or restart Windows 8.

1 Shut down or restart from Charms bar: From
the Start screen, hover your mouse over the Semantic Zoom
button in the lower-right hot corner until you see the
five charms for the Charms bar. Move your mouse up the bar
Shut down [} "6" and cli.ck the Settings icon. From the Start sidebar, click t.he
o Power icon at the bottom. You should see a pop-up menu with
at least three commands: Sleep, Shut down, and Restart. Click
Shut down to power
off your PC;, click

Restart to reboot it. by
t]p Hold down the

MNotifications Power Unavailable Windows key and press

T to access the Start

LSS Enterpri Brightness

sidebar.

{Change PC setfings

m Windows 8 Five Minutes at a Time



Shut Down Windows

L »

Change account picture

w1 What do youwant the computer to do?

|§Sh ut down v

Lock - e Clases all apps and turns off the PC.

Sign out | OKE| Cancel [[ Help |

3 Shut down or restart from the desktop: From
the desktop, press Alt+F4 to access the Shut Down Windows
dialog box. From the box’s drop-down menu, choose Shut

2 Shut down or restart from Sign out screen: down or Restart.
From the Start screen, click your account name and picture in

the upper-right corner, or press Ctrl+Alt+Delete. Click Sign

out. From the Lock screen, press any key to access the login

screen. Click the icon in the lower-right corner. From the pop-

up menu, choose the Shut down or Restart command.

Calendar Messaging

2 Power Options
Define power buttons and turn on password protection
@@v 4 (% » Control Panel » Hardware and Sound b Power Ofptions v e
Choose the power settings that you want for your computer. The changes you make to the settings on this
File Edit Wiew Tools Help page apply to all of your power plans.

) Change settings that are currently unavailable
Control Panel Home . N
Choose or customize a power plan

Power buttan settings
Require a password on wakeup A power plan is a collection of hardware and system settings (like display brig

manages how your computer uses power. Tell me more about power plans
Choose what the power button @ When | press the power button: | Shut down v
does d

Preferred plans

Create a power plan (@ Balanced (recommended) Password protection on wakeup
&) Choose when to turn off the Autematically balances performance with energy consumption on capa 2 . )
display equire a passwaord (recommendec
) Power saver When your computer wakes from sleep, no one can access your data without entering the correct
W Change when the computer ) . password to unlock the computer. Create or change your user sccount password
sleeps Saves energy by reducing your computer's performance where possible

Don't require a password
Show additional plans When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

4 Define Power buttons: From the desktop, hover your
mouse in the lower-right hot corner to display the Charms bar. 5 Press Power button on a deSktOp PC:ona
Click the Settings charm. Click Control Panel at the top of the  desktop computer, select the Shut down option in the When I
desktop sidebar. Click the Hardware and Sound category and  press the power button drop-down menu. Click Save changes.
then click the Power Options subcategory. From Power Options,

click the Choose what the power button does setting on the

left sidebar.

The Basics



6 Press Power button or close the lid on a

Define power buttons and turn on password protection

e o wontforyour computer. The chenges you make to the seftngs on this laptop: on a laptop, select the Shut down option in the
 Change settings that are currntly unavalble When I press the power button drop-down menu. You can also
Foueutten sndeting: i select the Shut down option in the When I close the lid drop-
| A Pt down menu. You can set these options for either On battery or
@ When | press the power button: | Shut down v| [shut down V] Plugged il’l, or both.
ﬁ When | close the lic: [shut down v| [shut down v

Da nothing
Password protection on wakeup Sleep
Hibernate
Require a password (recommended)
When your computer wakes from sleep, ne one can access your data without entering thascorrect

password to unlock the computer. Create or change vour user account passwerd

Don't require a password
When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

Shutdown settings

You can uninstall a desktop application through its Start screen
A p pS or Apps screen tile. Right-click the app’s tile. Click Uninstall from
- o . §  the app bar. Windows opens the Programs and Features window
i B e - d  in the desktop where you can uninstall the application.

| Bing Mahjong Del

Calendar

Finance Micr Windows

Unpinfrom  Pin to taskbar Uninstall Runas Open file
Start administrator location

m Windows 8 Five Minutes at a Time
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ou can use most of the same

settings and options to put ?;
Windows 8 into sleep mode —

[0)

as you do to shut it down or B
restart it. Putting Windows to

sleep keeps all the applica-

tions, files, and other contents in memory active so that you can easily and quickly return
to your work when the computer wakes up. Sleep mode is a good option if you intend to
leave your laptop for an hour or two and want to keep it running but preserve power if it
is operating off the battery. This task explains how to put Windows into sleep mode.

The PC stays on but uses low power. Apps stay open so
when the PC wakes up, you're instantly back to where you
left off.

Lance l']

Whitney

Change account picture

Sleep l}

lil::l Shut down

Lock

Sign out h

LIS Restart

Calendar Messaging

Matifications pEoeh Unavailable 2 Sleep from Sign out screen: From the Start screen,
click your account name and picture in the upper-right corner,
or press Ctrl+Alt+Del. Click Sign out. From the Lock screen,
press any key to access the login screen. Click the icon in the

1 Sleep from the Charms bar: From the Start screen,  lower-right corner. From the pop-up menu, choose Sleep.
hover your mouse over the Semantic Zoom button in the

lower-right corner until you see the five icons for the Charms

bar. Move your mouse up the bar and click the Settings icon.

From the Start sidebar, click the Power icon at the bottom. A

pop-up menu appears with several options, including Sleep.

Click Sleep.

The Basics m



Shut Down Windows

What do you want the computer to do?

|:Sleep ]

The PC stays on but uses low power, &pps stay open so when the PC
wwakes up, you're instantly back towhere you left off.

‘ oK R;J | Cancel | | Help ‘

From the desktop, press
Alt+F4 to access the Shut Down Windows dialog box. From the
box’s drop-down menu, choose Sleep.

t] p You can Pu’\' a a(esld’oy) PC

into sleep mode to lower its power

consumption, lout it is most beneficial

for a laptop running off battery

POW@\"-

2 Power Options
@@v 4 [ » Control Panel » Hardware and Sound + Power Options v e

File  Edit

View Tools Help

Control Panel Home .
Choose or customize a power plan

A power plan is a collection of hardware and system settings (like|
manages how your computer uses power. Tell me more sbout p.

Require a password on wakeup
Choose what the power button

does Plans shown on the battery meter

(@) Balanced (recommended)

Automatically balances performance with energy consump|

Choose what closing the lid
does

Create a power plan
() Power saver

L‘ Choose when to turn off the

display Saves energy by reducing your computer's performance wl
W Change when the computer
sleeps Show additional plans

From the desktop,
hover your mouse in the lower-right hot corner to display the
Charms bar. Click the Settings charm. Click Control Panel at
the top of the desktop sidebar. Click the Hardware and Sound
category and then click the Power Options subcategory. From
Power Options, click the Choose what the power button does
setting on the left sidebar.

Define power buttons and turn on password protection

Choose the power settings that you want for your computer. The changes you make to the settings on this
page apply to all of your power plans.

&) Change settings that are currently unavailable

Power button settings

[(© [ —

Password protection on wakeup

Require 2 passward (recommended)
When your computer wakes from sleep, ne ene can access your data witheut entering the correct
password to unlock the computer, Create or change vour user account password

Don't require a passwerd
When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

SavechangEE Cancel

Define power buttons and turn on password protection

Choose the power settings that you want for your computer. The changes you make to the settings on this
page apply to all of your power plans.

& Change settings that are currently unavailable

Power button and lid settings

j On battery 2 Pluggedin
@ When | press the power button: | Sleep ] [Sleep v
% When | close the lid: [Sleep | [Sleep ~]

Password protection on wakeup

Require a password (recommended)
When your computer wakes from sleep, ne one can access your data without entering the correct
password te unlock the computer, Creste o change your user sccount passwerd

Don't require a password

When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

Shutdown settings

On
a desktop computer, select the Sleep option in the When I
press the power button drop-down menu. Click Save changes.

On a laptop, select the Sleep option in the When I
press the power button drop-down menu. You can also select
the Sleep option in the When I close the lid drop-down menu.
You can set these options for either On battery or Plugged in,
or both.



ou can use most of
the same settings and
options to put Windows
8 into hibernate mode as
you do to shut it down,
restart it, or put it to
sleep. Putting Windows
hibernate

into mode

THE BASICS

Settings

PR

Xbox Companion.

() &%

Music

Le

Remote Desktoy
P Tums off the PC but apps stay open. When the PC is

tured on, you're back to where you left off.
Bl

Shut down

moves all of your current applications, documents, and data from memory onto the hard
drive to preserve your current state. When the PC comes out of hibernate mode, everything
that was saved is then restored into memory so you can pick up exactly where you left off.
Resuming your work after Windows comes out of hibernate mode takes a bit longer than
if it is coming out of sleep mode. This task explains how to hibernate your PC.

=] Power Options

@@v 4[58 » control Panel » Hordware and Sound » Power Options

File Edit Wiew Tools Help

© G‘ [ search canirg

Contral Panel Home .
Choose or customize a power plan

A power plan is a collection of hardware and system settings (like display brightne]

Require a password on wakeup
manages how your computer uses power. Tell me more about power plans

Choose what the power butten
does. j

Chaose what closing the lid
oes

Plans shown on the battery meter

@® Balanced (recommended) c
Automatically balances performance with energy consumption en capable
Create a power plan

[ Choose when to tum off the © Power saver c
display Saves energy by reducing your computer's performance where possible.
W Change when the computer
sleeps Show additional plans

1 Access the Shut down settings: From the desk-
top, hover your mouse in the lower-right hot corner to display
the Charms bar. Click the Settings charm. Click Control Panel
at the top of the desktop sidebar. Click the Hardware and
Sound category and then click the Power Options subcategory.
From Power Options, click the Choose what the power button
does setting on the left sidebar.

Password protection on wakeup

@® Require 2 passward (recommended)
When your computer wakes from sleep, no ane can access your data without entering the carrect
password to unlock the computer, Create or change your user sccount password

O Don't require a password
When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

Shutdown settings
Turn on fast startup (recommended)
This helps start your PC faster after shutdown. Restart isn't affected. Learn More
[ Sleep
Show in Power menu.
Hibernate
Show in Power menu

[V Lock
Show in account picture menu.

2 Display the Hibernate command: In the Define
power buttons and turn on password protection section, click
the Change settings that are currently unavailable option.
Scroll down to the bottom of the screen to the Shut down
settings area and select the Hibernate check box. Click Save
changes.

The Basics m



Turns off the PC but apps stay open. When the PCis
turned on, you're back to where you left off.

Hibernate
[

Shut down

Restart

Motifications Power Unavailable

3 Hibernate from the Charms bar: From the Start
screen, hover your mouse over the Semantic Zoom button in
the lower-right corner until you see the five icons for the
Charms bar. Move your mouse up the bar and click the Settings
icon. From the Start sidebar, click the Power icon at the bot-
tom. A pop-up menu appears with several options, including
Hibernate. Click Hibernate.

Lance l
Whitney

Change account picture
Lock

Sign out

7

Messaging

Calendar

4 Hibernate from Sign out screen: From the Start
screen, click your account name and picture in the upper-right
corner, or press Ctrl+Alt+Delete. Click Sign out. From the Lock
screen, press any key to access the login screen. Click the icon
in the lower-right corner. From the pop-up menu, choose
Hibernate.

Shut Down Windows

What do youwant the computer to do?

YE'I

|§H\bemate i v

Turns off the PC but apps stay open, When the PC s turned on, you're

back to where you left off,
| 0K {}J ‘ Cancel ‘ ‘ Help

5 Hibernate from the desktop:
From the desktop,
press Alt+F4 to dis-
play the Shut Down
Windows dialog box.
From the box’s drop-
down menu, choose
Hibernate.

t] p You can PUS\' a
desktop PC into
Whibernate mode to
cut off its power
consumption, lut it is
most beneficial for a
\a‘>+op runv\ing off
Lattery power.

m Windows 8 Five Minutes at a Time

3 Power Options
@@v 4 [ » Control Panel » Hardwere and Sound » Pawer Options

File Edit Wiew Tools Help

v ¢ [ search con

Control Panel Home .
Choose or customize a power plan

A power plan is a collection of hardware and system settings (like display brigh

Require a password on wakeup
manages how your computer uses powr. ell me more sbout power plans

Choose what the powerfutton
does

Choose what closing the lid
does.

Plans shown on the battery meter

® Balanced (recommended)
Automatically balances performance with energy consumption on capal]
Create a power plan

& Choose when to tum off the
display

() Power saver
Saves energy by reducing your computer's performance where possible.

% Change when the computer
sleeps Show additional plans

6 Define the Power buttons: From the desktop,
hover your mouse over the lower-right hot corner to display
the Charms bar. Click the Settings charm. Click Control Panel
at the top of the desktop sidebar. Click the Hardware and
Sound category and then click the Power Options subcategory.
From Power Options, click the Choose what the power button
does setting on the left sidebar.



Chouse the power settings that you want for your computer. The changes you make to the settings on this
page apply to all of your power plans.

Power and sleep button settings

(©) vtnen prssthe power bustors
(@ when press the steepbuteon:

Password protection on wakeup

(®) Require 3 password (recommended)
When your computer wakes from sleep, no one can access your data without entering the correct
password to unlock the computer. Create or change your user account password

©) Don't require a password
When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

Shutdown settings
I Turn on fast startup (recommended)
This helps start your PC faster after shutdown. Restart isn't affected. Learn More

[ Sleep
Show in Power menu.

Hibernate

Define power buttons and turn on password protection

Choose the power settings that you want for your computer. The changes you make to the settings on this
page apply to all of your power plans.

) Change settings that are currently unavailable

Power butten and lid settings

j On battery &9 Pluggedin
@ When | press the power button: [ Hibemate v| [Hibernate v]
{b When | close the lid: [Hibemate v| [Hibernate v]

Passwerd protection on wakeup

Require a password (recommended)
When your computer wakes from sleep, no one can access your data without entering the correct
password to unlock the computer, Create or change your user sccount pessword

Don't require a password

When your computer wakes from sleep, anyone can access your data because the computer isn't
locked.

Shutdown settings

Save changes [ Cancel

7 Press the Power button on a desktop PC: on
a desktop computer, select the Hibernate option in the When
I press the power button drop-down menu. If an option
appears for When I press the sleep button, you can also
change that to Hibernate. Click Save changes.

56 =2 Hz & -@ 0@
o= &y o % 8w
Ewm#¥e O & El» eo 2
o R e S » G

You can zoom in and out of the Start screen and other Win-
dows 8 apps on a PC. Hold down the Ctrl key and move the
scroll wheel on your mouse up and down.

8 Press the Power button or close the lid on a
Laptop: On a laptop, select the Hibernate option in the
When I press the power button drop-down menu. You can also
select the Hibernate option in the When I close the lid drop-
down menu. You can set these options for either On battery or
Plugged in, or both. Click Save changes.
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he Windows 8 desktop starts off as a vir-
tual blank slate with just a shortcut to
the Recycle Bin and no other visible
shortcuts or icons. And because the Win-
dows 8 desktop does not provide a tradi-
tional Start button or menu, it seemingly
offers no clear, direct access to all the
applications and features that you need.
But just as you could in previous ver-

Customizing the
Desktop

sions of Windows, you can customize the
Windows 8 desktop by populating it with icons and shortcuts for the programs that you
use most frequently. This task explains how to set up your desktop to access your favorite

applications and features.

Deskiop lcons
Deskiop icons
[#] Camputer [#] Recycle Bin
[#] User's Files [ Contral Parel
Eﬁetwmk
N p @ F
Computer Lance Metwork Recycle Bin
Whitney [ful]
—
&
Recycle Bin
[empty)
Change lcon... | | Fiestare Default

[#] &llovs themes to change deskiop icons

Windows 8 Five Minutes at a Time

1 Add common icons to your desktop: Right-click
anywhere on the desktop and choose Personalize from the
pop-up menu. Click the option to change desktop icons. Select
the icons you want to appear on the desktop and click OK. You
can choose from among Computer, your user folder, Network,
Recycle Bin, and Control Panel.



DIQED ¢ XD+ LibraryTools  Music Tools Music
Manage. I Play

~ o] [

Lok, Faor icons in this Ffile:

Al Name

U Bille Holiday.
Ji Carysi
Ui Dave
L iTunes

. Marian McPartiand - Teddy Wilson
U Paui Simon

Ui Ray Charles

=l The Beaties

|C:'l,Windu:uws'l,SystemSE'l,imageres.u:III | | Browse, .. |

Select an icon From the list below:

x BQWNER S &,
O 9E® R

Vi<l w

3 Add folder shortcuts from File Explorer: open

]
el.
. — y File Explorer from the taskbar. In the Libraries section, select
@ b E 1= the Documents folder and drag it to your desktop to create a

shortcut to that folder. A Create link in desktop message
appears. Release your mouse button. Repeat the process for
Pictures, Music, and any other folders that you want to see on

| (04 [}J| Cancel | the desktop.

<

2 Change a desktop icon: Right-click anywhere on
the desktop and choose Personalize from the pop-up menu.
Click the option to change desktop icons. Click a specific icon
and then click Change Icon. Windows displays a range of icons
from one of its library files. Choose the icon you want to use
and click OK. You can also revert back to any icon’s original
image by clicking it and clicking Restore Default.

4 Add icons for individual files: Open File Explorer.
m:mj‘ i Piciies Select an individual file, such as a document, photo, song, or
@O~ #[5> b ries vl  otheritem that you want to add to the desktop as a shortcut.
fl n— | e I Right-click the file and drag it to the desktop with your right

% mouse button. Release your mouse button. Windows asks if
you want to copy, move, or create a shortcut to the file. Select
the Create shortcut here option. You can repeat that process

for any other frequently used files.

Kities 1.)P6 Kittes 2.6 Kittes 3PG

Mister Putterma
nipg

lautrecOljpg
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Apps

iTunes

Steps Recorder

About iTunes Calculator Sticky Notes

Windows Fax and
Scan

Character Map
Windows Journal

Math Input Panel

Windows Media
Player

Notepad

WordPad
QuickTime

About QuickTime Remote Desktop XPS Viewer

Connection

’E PictureViewer Snipping Tool .

QuickTime Player Sound Recorder Magnifier

® ® @

Open new Runas Open file
window administrator location

®

Pinto Start Pin to taskbar

5 Add icons from the Apps screen: Open the Apps
screen in the Windows 8 environment. Right-click any desktop
app that you want to add to the desktop. A desktop app dis-
plays an Open file location button on the app bar; a Windows
8 app does not display that button.

Lance

Whitney

Facebook

(M

Microsoft

Phatos

A

Microsoft

Windows. Yahoo!

m Windows 8 Five Minutes at a Time

Application Tosls

(NN Kei= | Shorteut Taals
o e R

—TemE|

v @

Windows Accessories

@@v 4 [ < windows » Start Memu » Frograms » Windows Accessories »

v ¢ [[searchwindows .. 2 |

Date mocified Type Size
5/13/20125:33 AM  File Folder

5/13/20125:11 &M File folder

5/13/2012 604PM_ Shortcut 2K8
5182012602 PM  Shortcut 2Kk8
5/18/20126:00PM  Shortcut 2K8
5/13/2012601PM  Shortcut 2K8
5/18/2012607PM  Shorteut 2k8

S/A8/20125:47PM_ Shorteut 2K8
1) | Compressed (zipped) folder 218

¢ Favorites Lame
I Desktop Systern Tools
& Downloads Tablet PC
] Recent places (= Calcut
G SkyDrive 4 Math | Open
5 Paint Open file lacation
B3 Libraries B reroy Pt Sort
[ Docurnents @ Srippi| @ Run as acminitrator
o Music & Sound Pinto Taskhar
[S) Pictures 58] steps Send to
[ videos (5 Sticky e
(8 Windos Cony
& Homegroup Windo Bzt
[ Wordp)
B Computer S Create shorteut
Delete
€ Network & Rename
Properties

B Deskiop (create shortcut) 218

[F Documents 2K8B
R 2K8

Mail recipient ae
218

Floppy Disk Drive ()
Local Disk {C:)
DD RW Drive (D)

BFLUE

6 Send the
application  to
the desktop: Click

Open file location.
Windows displays the
application’s  shortcut

in File Explorer. Right-
click the shortcut, then
choose Send to, and
then Desktop (create
shortcut).

t] p You can also add

apps from the Start
screen o your desktop
using The Open file

\location button.

You can access the Charms bar a couple of different ways.
Click the Semantic Zoom button in the lower-right corner of
the screen and move your mouse up the screen, or hold down

the Windows key and press C.

The options in the Charms bar

change depending on the application you are using.



Using the File Explorer

THE BASICS

Ribbon

[ e E——
Oie . | %
[ Copy path J

[ Mews item — FH selectan

=5 (3 o

. aa
Copy  Paste Mowe  Copy Delete Rename Mew EEHWEE(E“ Propetties :ﬂ Selectnone
[E] Paste sharteut | to=  toe i o - lénHistory | 55 inwert selectior
Clipboard Orga'mze ] Hew open Select
9@ v 4[] » Libraries » Documents p[Delete (CeB1f,
ile Explorer has been . ... 2 name e
. . B Deskiop ! snagit 5/26/2012 3:37 PM File folder
redesigned for Windows 8 8 Dourlosd . Sagcsames 2501233550 Fietlder
%] Recent places || Personal Letters.doc 1/28/2012 10:51 AM DOC File
3 h 3 bb imi l [ Stuff for Sale.doc 11/20/2011 2:38 PM DOC File
with a Ribbon , S1mitar to 414 Libraries || Christmas Labels.doc 12/13/2009 5:23 PM DOC File
N 4 |4 Documents [ Business Letters.doc 2/7/2009 2:07 PM DOC File
the R] beI"I that was ] Address Listdo 1/6/: 6 PM DOC File
T Dt et mbmrmn i e 0 ez Ak [

introduced in Microsoft
Office 2007 and has since
appeared in other Microsoft programs. The Ribbon replaces the standard pull-down menus
from Windows Explorer. But it offers access to the full array of features and commands
that let you manage your folders and files. Selecting a drive letter, folder, or file in File
Explorer displays a Ribbon with commands specific to each item. Selecting certain types

of folders or files, such as Photos or Music, also displays a Ribbon with commands specific
to those types of files. This task explains how to use the Ribbon to manage different files
and other items.

CHNPF IS X o S|

e are e File. Camputer Wiew

D % m FEE x EE [ g coen - | Bl selectall {E] Uninstall or change 3 program
8 Copy path £ asy access - [Jear | B2 selectnone 3
Copy Paste Mowe Copy | Delete Rename | Mew Properties - 18l System properties
[] Paste shortcut | pg - o~ - Folder - leyHistory | 5 invert selection Properties Cpen Rename | Access Map network Add a nebwork | Open Control =
Clipboard Organize Mew Qpen Select media ™ drive location Fanel ETLR
Locati Metusark Syt
@0 1[5 e acstion [y etoon ystem
@)~ 2[® compim s

¢ Favorites % Document ts p Music o P

B Deskiop % Library < Ly (e 45 Faverites 4 Hard Disk Drives (2)

|18 Downloads B B

[ Desktop — Local Disk (C:) Lacal Disk (D:)
"% Recent places Videos .
Library [} Downloads [ | 1 @ [ | 1
209 GEB fre= of 230 GB 217 GB fres of 234 GB
% Recent places
4 Devices with Removable Storage (2)
44 Libraries - -
=) Pictures b B Documents @ DVD/CD-RW Drive (E) @ DVD RW Drive (F:)
H videos b ol Music
b &) Pictures 4 Network Location (2)
b 5% Vid
1 . 8 videos £ HPDESK: Lance: £ HPLAPENVY: Lance:
. Windoms Media Server Windoms Wedia Server
Launch File Explorer: Open the desktop and launch tesr tes
b 4@ Homegroup

File Explorer from its taskbar icon.

2 View Ribbon commands for Computer: tick the
Computer icon in File Explorer. A Computer menu appears on the
Ribbon. Click that menu. Commands appear to connect to a
Media server, map a network drive, and add a network location.
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TS ¢ X==1 Disk Tools Local Disk (C)
Home Share Wiy Drive
= s j| A Eect
T E=>L mer
Bitlocker | Optimize |Cleanup Format | AUtoPlay
S 4 Erase this disc
Protect % Manage Media
@ Optimize < r
Optimize your drives to help your
45 FavolPC rHn mare efficientiy. Date modified Type Size
B Desktop || PerfLogs 2/18/20124:32AM  File folder
18 Downloads 1 Pragram Files 5 File folder
%] Recent place I\ Program Files (x26) 5/ File folder
ProgramData 5 File folder
4 Libraries Il Users 5 File folder
b [ Decuments || Windows 5 File folder
b o Music
b ] Pictures
b B Videos

3 View Ribbon commands for C drive: click the
Local Disk icon, typically your C drive. A Share menu appears
on the Ribbon. Click that menu. Commands appear to burn the
drive to disc and set advanced sharing. A Drive menu also
appears on the Ribbon. Click that menu. You will see com-
mands to optimize, clean up, or format your drive.

(S [F 9 ¢ Xen=1 Library Tools Libraries
Home  share  view | hamage
= W Ejostmze oo b
| R R |
liorary location - [L]Showin navigation pane| | setings
Mansge
[r—— \ -[4]
View or change this irary's
"o & Documents $ Music N
B Desktop b libray & oy — Libray

4 Downloads
] Recent places n Videos
&y Library
43 Libraries

b [ Documents

b o) Music

b & Pictures

b B Videos

b o Homegroup

4 View Ribbon commands for your libraries:
Click the Libraries folder. A Manage library button appears on
the Ribbon. Click that button. Commands appear that you can
use to manage your library, set a Save location, and optimize
the library for certain folders.

B oS e K= TR R FEE . e Towts Billie Holiday_The Legacy Box 1933-1958
Home  share  View Py
Home  Share  View Manage Play
» bag [y
5 | ben | e oy
> 2 > Py Fay Pl Adito
B 50 ‘ W
Play | Play | Play Addtn
all I}TO Playlist (© ()~ [+ tbroris » Music » MyMusic » Bille Hoilday » Bl Holiday_The Legacy Box 19331356 ~[4]
= — A Name - Contributing artists | Album B
Play all + B Desktop 4] 01 My Manmda Billie Hoilday Billie Holiday: TheL.. 1
e il i i s vzt " 8 Downloads 2] 01 This Year' Kisses.méa Bile Hoilday Bile Holiday: TheL.. 1
- - ] Recent places 2] 01 Vour Mothers Sonin-Lawméa Bilie Hoilday Bilie Holiday: TheL.. 1
451 Favorites = Conf pl
2] 021 Can't Beieve That Vou'einLomds (8 Bilie Holiday: The .. 2
B Desktop | Billie Hoilday & Libraries 2] 021 Wished on the Moon.mda s Bille Holiday: The L. 2
|6 Downloads Dizna Ross & The Supremes [ Documents (4] 02 Why Was | Born_méa Bille Holiday: The L. 2
% p 0 o) Music 4] 031 Must Have That Man!.mda Billie Holiday: TheL.. 3
£l Recent places I Kelly Clarkson B My Music 2] 03 What a Little Moonlight Can Do.mda Bille Hoi Bille Holiday: TheL.. 3
J| The Mamas & The Papas 1| Billic Hoiiday 2] 03 When s Woman Loves s Manmda Bilie Hor Bl Holiday: TheL.. 3
4155 Libraries || Tony Bennett ). Bile Hofiday_TheLegs | (] 04 Miss Brown to Yourmda Blle Hoilday Bile Holiday: TheL... 4
J! The Commodore Masts | [ 04 The Mood That I'm Inmda e Hoilday Bile Holiday: TheL.. 4
» & Documents 3 grouche - Hello | Must be Going.wav I\ The Quintessential Bill 2] 04 You Go to My Head.mda Billie Hoilday Bille Holiday: The L. 4
b o) Music (3 groucho - Love me if | were Poorwav J. Diana Ross & The Suprer 2] 05 Havin' Myself a Time [Altemste T.ma Bile Hoilday Bile Holiday: TheL... 5
J\ Kelly Clarkson 2] 05 My Last Affairméa Blle Hoilday Bilie Holiday: TheL.. 5
b Pictures 1] - = N N
= S0 muchoglin i clbala Doy ioaouuray )ty December 15105 Sadest Tae e ilicHoloy il Holday TheL. 5
v B Vvideos & Monty Python - And now for something completely different.... 1! Thankful 4] 06 If You Were Mine.méa Billie Hoilday Bille Holiday: The L., 6
3 Spock - Live Long and Prosper.wav
el ey ) 6 View Ribbon commands for a file: brill down

5 View Ribbon commands for a folder: click the
Music folder under Libraries. A Play all button appears. Click
that button. A command to play all your music appears.

m Windows 8 Five Minutes at a Time

through your Music folder until individual tracks on the right
pane of File Explorer appear. Select a track and click Play to
play it. The Music app or Windows Media Player opens to play
the track. Press the Stop button to stop the music. Move your
mouse to the lower-left hot corner and click on the desktop
thumbnail to return to the desktop.



SN ISR = Library Tools | Picture Tools Pictures
W rome  Share  View | Manage Manage
. “”T e
YNGR -
Rotate Rotate | Slide  Setas  Play
| i GG T
Rotate View
@ v 4 stide show |
View pictures and videas as a slide
2 Favorites |_SO% Date Tags Size Rating
B Desktop =/ appteog 349 KB
18 Downloads [ attichokejpg 300 KB
] Recent places (i arts.jpg 124 kB
] birdhouse jog 120KB
5 Libraries [ Booksjpg 143 KB
[ Documents [&] bridge.jpg 42 KB
o Music [ DSC_3003jpg 2,352 K8
1 My Music () DSC_3004jpg 2635 KB
I\ Public Music (=] pSC_3095pg 2822KB
(=] Pictures = [DSC3096jpg 2,632 kB
B videos =] DSC_3087.jpg 2,831 KB
[ DSC_3098,pg 2,832 KB

7 View Ribbon commands for a different file:
In File Explorer, click the Pictures folder under Libraries. Drill
down until individual images appear on the right pane of File
Explorer. Click an image. Click the Manage tab on the Ribbon.
Commands to rotate left, rotate right, run a slide show, or set
your current image as the background image appear.

..Selting Up a Microsoft Account .

\(- 9 B https:/fsignuplive... O ~ @ Micra.. & || £ Sign up - Microsoft account %

Microsoft account

Already using Hotmail, SkyDrive, Xbox LIVE. or have a Windows Phone? Sign in now

Who are you?
Name

First Last
Birth date

Month v | Day v || Year v
Gender

Select one v

How would you like to sign in?

Microsoft account name
someone@example.com

Or get a new email address

Create a password

8-character minimum; case sensitive

Reenter password

If you lose your password, how can we help you reset it?

t] p You can hide the Rilobon
by clicking +he Minimize Ribbon
icon in the uPPer—r‘isM' corner.

Click the icon again to restore

the Ribbon.

To take full advantage of Windows 8, you can set up an online
Microsoft account. Logging in with this account lets you syn-
chronize many of your settings and customizations across
multiple Windows 8 PCs. Go to https://signup.live.com/
signup.aspx. Type your contact information and create an
e-mail address and password. Type the captcha security code.
Click I accept. You now have a new Microsoft account that you
can use to log in to Windows 8.
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Opening Two Instances
of File Explorer

[%2]
o
[
(%]
<<
==}
Ll
= =
[

<[4 ] [ Search Documents 0 |

Date mod

sra6/a012
spa6/a02
ssuesdoc 13/3/2003
11612007 2
121772003
/720082
121372008
121772003

urance A 12/7/2003

1200

121372008
121712003

1012472008
12072011

ou can open File Explorer by click-
ing its taskbar shortcut. By
default, the Explorer window  we.. — Iz
points to the Libraries folder. Now |
you want to open a second
instance of File Explorer, perhaps

to copy or move files from one
window to another or simply to
display the contents of two differ-
ent folders at the same time. If you click the Explorer taskbar icon, your current instance
of Explorer simply shuts down. How can you open more than one instance of File Explorer
and easily work with each separate window? This task explains how to open and display
two instances of File Explorer.

< 1 \>I I
Taitems  Libraryincludes: 2 locations FEl Tk 26items  Librarvincludes: 21ocations ==

1 Open the first instance: open File Explorer from its
“To]J] s 1 taskbar icon.

X Favorites | D Music
B Deshtop i & oy
18 Downloads.

B Recent places N Videos
), L by
s

L]
t] p You. can also cascade

rmultiple windows so that one

appears on top of the other.

. 2y F2AM
= 5/21/2012

Windows 8 Five Minutes at a Time



Frequent
A
EEl Docurnents
[=| Pictures
J‘.‘ Music

E Yideos

hdother Art

|d_a File Explorer [ |
g

o Unpin this prograrn from taskbar

[E Close window

2 Open the second instance: Right-click Explorer's
taskbar icon and click File Explorer. One instance appears in
the foreground; the other in the background.

Toolbars 4

Cascade windowys

Showe windows stacked

Showe windous side by side

Show the desktop

Unda Show all windowes side by side

Task Manager

Lock the taskbar

Froperties o]

4 Display both instances side by side: Right-click
the taskbar. In the pop-up menu that appears, click Show
windows side by side. The two windows appear next to each
other.

Toolbars 3

Cascade windos

Showe windows stacked

Showe windouws side by side
Showe the desktop

Unda Show all windows stacked

Task Manager

Lock the taskbhar

Properties

=

3 Display both instances stacked: Right-click the
taskbar. In the pop-up menu that appears, click Show win-
dows stacked. One window appears on top of the other.

t] p You can undo the

stacked or side-by-side
option so Hhat the windows

return to a cascading

PosH’ion.
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Copying or Moving Files

Which files do you want to keep?

If you select both versions, the copied file will have a number added to its narme,

(%21
(=
i
(%]
<<
o
L
= =
-

[ Files from Mather's Srtwark Backup [#] Files already in by Pictures

[>]

DSC_3084,pg

O 141072000 8:43 Al =]
257 MB |}
he basic process of copying l

and moving files in Windows 8 T

1 7 1 1- O 141042009 8:45 Abd [ 1102009 8:45 AM
is the same as it was in previ o 1
ous versions of Windows. But

]

1102000 2:42 2h4
2.57 MB

Windows now offers better DSC_309ng
feedback in the dialog box o W02008 548 AM ¥
that appears during a file copy

or move, especially when copy- DSC_3097,pg
[T S 1/10/2009 §:48 &AM [l

1102000 2:43 Ak
2.76 MB

ing or moving large files or
multiple files in one shot. Win-

1102009 5:48 &M dl

| Skip & files with the sarme date and size Continue | | Cancel

dows 8 also combines the vari-

ous dialog boxes that used to appear when you copy or move one group of files after
another. Now just one dialog box appears for all the files being copied or moved. Windows 8
also displays an improved dialog box that appears when you try to copy or move a file that
already exists in the destination. This task explores how to copy or move files in File Explorer.

1 Open File Explorer: Open two instances of File

: : : Explorer and display them side by side (see previous task
@ -+ ol® -esroe 0| on how to do this). Select your source folder with files that
you want to copy in one instance and your destination folder
in the other instance.

e Favorites
B Desktop.

S Network l .
8 HPLAPENVY

8 NETGEARNAS
8 READYSHARE
8 Windows8PC.

42 tems ;ss 25items  Libraryincludes: 2 locations =[]
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Home Share Wiew Manage
= i
= =, i
Cc{}y Paste Bl lEv =1 fEII?jV:r F‘mpfrtles
Clipboard Organize M e Qdpen
Copy (Ctrl+C) ther'...

Copy the selected items to the
Clipboard.

- 4]

B Desktop
4L Downloads

1= Recent places

DSC_3093

- Libraries
@ Documents

J'i Music

2 Copy multiple files: Select multiple files to copy
from the source folder. Click the Copy button on the Ribbon,
or press Ctrl+C.

BE

= 34% complete

Share e Manage Manage
=k x| | [ 2|8
™
- - 2
Copy | Pas - =h I e Properties Sel
[z folder = L) “
Clipboard Jrganize I e Open

@ Paste (Ctrl+¥) - . Zearch Pil
Paste the contents of the

Clipboard to the current location, |

o

W F
B Desktop
4 Dovwnloads

U
1=l Recent places

apple artichoke
. Libraries — =
[F Documents i ¢
J‘i Music 13%59&

3 Paste files:
Move to the desti-
nation folder in the
other instance of
File Explorer. Click
the Paste button or
press Ctrl+V.

t] p The overall process

and dialog boxes are the
same whether you are

copying or moving files.

BE |

= Paused - 29% complete

Copying 72 itemns from kother's Srbowork Backup to by Pictures
34% complete 1 x

_—

Marme: DSC_3112
Tirne remaining: About 15 seconds
Items remaining: 54 (92,7 ME)

Speed: 7.64 MB/s

ll:\l Fewver details

Copying 72 itemns from kother's Srbwork Backup to by Pictures
Paused - 29% complete @L x

Mame: DSC_3109
Tirne remaining: About 10 seconds
Iterns remaining: 56 (100 ME)

@ Fewver details

4 \iew the dialog box: A dialog box appears display-
ing the speed and status of the file copy.

5 Pause the COpY: Click the Pause button in the dialog
box to pause the copy process. Click the Pause button again
to resume the file copy.
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Copying 72 itemns from kother's Srbowork Backup to by Pictures
Paused - 50% complete (1] |X]h

Mame: DSC_3120
Tirne remaining: About 10 seconds
Itemns remmaining: 45 (71.0 ME)

@ Fewver details

= Paused - 50% complete

6 Cancel the copy: Click the X to cancel the file copy.

BE

Copying 72 itemns from kother's Artawvork Backup to My Pictures

= Replace or Skip Files

The destination has 72 files with the same names

+/ Replace the files in the destination folder
) Skip these files

l# Choose the files to keep in the destination folder

Fewver details

& Replace or skip all files: The Replace or Skip Files
dialog box appears that offers three choices: Replace the
files in the destination folder, Skip these files, or Choose the files
to keep in the destination folder. The first option replaces all
the files in the destination with the source files; the second
option leaves the destination files alone.

L]
t, p You can also select the
check box at the loottom of

+he File Conflicts dialog box Yo
skip all files withh the same

date and size.

Windows 8 Five Minutes at a Time

Home Share Wien hManage Manage
Bl e x| T [ B
' \LJ £ '
Copy | Pa - =h e Propetties
{@ El folder = '
Clipboard Organize [

@ Paste (Ctrl+¥)

Paste the cantents of the
Clipboard to the current lacation,

&

apple

W F

B Desktop
Jb Dowenloads

= Recent places

- Libraries
@ Documents il ﬂ%}'
J’.‘ Music ,E%f’!?.‘“

7 Copy or move files that already exist: If you try
to copy or move a file that already exists in the destination
folder, a new Replace or Skip Files dialog box appears to help
you make the right choice. Select the same files that you
copied in the earlier step in the source folder. Click the Copy
button. Move to the destination folder in the other instance
of File Explorer. Click the Paste button.

72 File Conflicts

Which files do you want to keep?
If you select both versions, the copied file will have a number added to its name,

[®] Files from Mather's Artwark Backup [®] Files already in hy Pictures

D9C_3093.jpg -
O 1/10/2009 2:48 At 141042009 3:48 AM
2.20mB 2.29MB
DSC_30%.jpg
O 1/10/2009 3:48 Ak 1/10/2009 2:48 &M
2,57 B 257 MB
DSC_3095 jpg
171072009 8:48 Ak 1/10/2009 2:48 &M
2,75 MB 275 MB

Ijl

[V D 1102009 545 &AM h

.

DSC_30%,pg
[ E—1710/2009 5:48 AM

(| Skip 72 files with the same date and size | Continue ‘ ‘ Cancel |

9 Replace or skip files selectively: The third option
displays the source and destination files and asks which ones
you want to keep. You can select all files from the source or
destination by selecting the check box above the file list; or
you can select the check box for each individual file. If you
select both the source and destination version, Windows adds
a number to the copied file.



he taskbar in Windows 8
starts off displaying icons for
just two programs — Internet
Explorer and File Explorer.
Because the Windows 8 desk-
top does not offer the tradi-
tional Start menu, you may

want to rely more heavily on

the taskbar to provide access

S =)

to your most frequently used TR Fin o Teskber

applications. Just as you

could in previous versions of Windows, you can customize the Windows 8 taskbar by add-
ing icons and shortcuts for applications and folders. You can pin applications from the
Start screen or Apps screen. You can also pin applications and folders from the desktop
or from File Explorer. This task explains how to pin icons to the taskbar.

—_ 1 Pin app from Apps screen to taskbar: open
: the Apps screen from the Start screen by right-clicking
Math Input Panel your mouse and clicking the All Apps button on the
app bar. Right-click
Notepad a desktop application
that you want to pin 5
.‘.
) to the taskbar. Click t’p I you do ne
QuickTime y the Pin to taskbar but- <ce the Pin to taskbar
\bout QuickTime ~w Re top ton on the app bar. Lutton, then the app i
. Open the desktop by doskt ik
. . Qa whic!
@ PictureViewer . Snipping Tool holdmg down the Win- B EES OF PP)
dows key and pressing you cannot pin to the

D. The application’s
icon appears on the

® @ @ 6 0 EZ

Pin to Start Pin to taskbar Open new Run as Open file
window administrator location

= QuickTime Player A Sound Recorder

taskbar.

The Basics



Open

Open file location
Pin to Start

Fun as administrator

Fin to Taskbar P

S

Send to

Cut

Copy
Paste

Create shortcut
Delete

Fenarme

Properties

2 Pin app from desktop to taskbar: This step assumes
that you have already added some shortcuts for certain desktop
applications to your desktop. You can pin those desktop applica-
tion shortcuts to the taskbar. Open File Explorer. Right-click a
desktop shortcut and choose Pin to Taskbar from the pop-up
menu. The application’s icon appears on the taskbar.

E Calculator
Lf Unpin this prograrm from taskbar

e
4 Unpin app from taskbar: Right-click the app’s task-

baricon and choose Unpin this program from taskbar from the
pop-up menu.

Windows 8 Five Minutes at a Time

3 Pin folder to taskbar: Open File Explorer. Select a
folder, such as Documents, and drag it to your desktop. Right-
click the folder’s shortcut and choose Properties from the pop-
up menu. In front of the path displayed in the target field,
type the word “explorer.” Click OK. Drag the folder to the
taskbar until a Pin to Taskbar message appears. Release the
mouse button. A copy of the folder appears on the taskbar.

t] p You can risk'\'-c\ic,k a

Yaskbar icon to access its
Jump list of frequently used

and ‘ainned files and features.



Adding a Taskbar

Toolbar

ne way to set up access
to different applications,
folders, and files is by
adding a toolbar to the
Windows desktop task-
bar. Windows 8 offers
four toolbars that you
can add — an Address
toolbar, a Links toolbar,
a Touch Keyboard tool-
bar, and a desktop tool-

op

= Libraries

wn
()
[
wn
<<
(o a]
L
=
—_

All Control Panel ltems

E MNetwork and Internet
ﬂ Programs

% System and Security
% User Accounts and Family Safety

A Lance Whitney
gl Computer
el Network
58 Contrgl Panel
1@ RecyciBin

Control Panel

3
3
3
3
& Hardware and Sound 3
3
3
3
3

D apple - Shortcut
|| artichoke - Shortcut
[z Caleulator

Documents - Shortcut

= & )

bar. The Address toolbar lets you directly enter and access website addresses without
having to open your web browser. The Links toolbar offers access to all of your Internet
Explorer favorites. The Touch Keyboard toolbar displays an on-screen Touch Keyboard,
which can be useful if you need to input characters from a different language. And the
desktop toolbar offers access to all of your desktop icons as well as folders for other
content. This task explains how to add a taskbar toolbar.

Taoolbars Address

Links ""
Touch Keyboard

Cascade windows

Show windows stacked

Show windows side by side Desktop

Shaw the desktop

Undo Show all windows side by side

Mew toolbar..,

Task Manager

Lack the taskbar
Properties

1 Add an Address toolbar: Right-click the taskbar. In
the pop-up menu that appears, click Toolbars and then click
Address. A new toolbar that lets you type an Internet address
appears. Typing an address for a website opens the site in the
desktop version of Internet Explorer.

The Basics



21 Web Slice Gallery
E Suggested Sites

41 AM

1 15 o !
- I m RO 02
2 Add a Links toolbar: Right-click the taskbar. In the
pop-up menu, click Toolbars and then Links. A new toolbar
named Links appears. Click the double right arrow next to the
word Links to see a list of all your Internet Explorer favorites.
Unlock the taskbar. You can now also expand the Links toolbar
by dragging the dotted separator bar in front of the word
Links. Dragging the bar to the left displays the icons for your
IE favorites.

= Libraries

.@ Homegroup

j Lance Whitney
&y Local Disk (C3) v [ Compujer
s Local Disk (D) b |6l Network™
£ DVD/CD-RW Drive (E:)  » @ Control Panel

o DVD RW Drive (F)
[® HPDESK: Lance:
[® HPLAPENVY: Lance:

b [ Recycle Bin

> @ Contrel Panel

> u apple - Shortcut
u artichoke - Shortcut

Calculator

= Documents - Shortcut

- 743 AM
Deskt o Ce) )
""I R D )

4 Add a desktop toolbar: Right-click the taskbar. In
the pop-up menu, click Toolbars and then Desktop. A new
desktop toolbar appears. Click the double right arrow next to
the word Desktop to see a list of all desktop icons and folders.
You can also expand the desktop toolbar by dragging the dot-
ted separator bar in front of the word desktop. Dragging the
bar to the left displays the icons for the individual folders.

Windows 8 Five Minutes at a Time

3 Add a Touch Keyboard toolbar: Right-click the
taskbar. In the pop-up menu, click Toolbars and then Touch
Keyboard. A keyboard icon appears on the taskbar. Click the
icon to display the keyboard on your desktop.

t] p You can add multiple

Yoolbars to your taskloar
and drag the dotted
se‘mra:\'or Lar to control

the size of each one.



Re-creating the Quick
Launch Toolbar

ersions of Windows prior
to Windows 7 offered a
Quick Launch toolbar
that provided access to
certain applications, fold-
ers, files, and other fea-
tures. The toolbar was
displayed on the taskbar
to enable the quick and
easy launch of those fea-

tures. The Windows 8
taskbar does not offer
direct access to the Quick

wn
()
[
wn
<<
(o a]
L
=
—_

E Launch Internet Explorer Browser
B Show desktop
B Switch between windows
Documen buockoud

- Switch between windows
| lance-S

|| Stuff for Sale.doc - Shortcut

Quick Launch

Launch toolbar. But you can re-create this toolbar and add shortcuts to the Quick Launch
folder for your most frequently used applications and files. By default, the Quick Launch
toolbar displays shortcuts for Internet Explorer, Show desktop, and Switch between win-

dows, but you can add more. This task explains how to re-create the Quick Launch toolbar
and add shortcuts to it by populating the Quick Launch folder.

1 Right-click the taskbar: In the pop-up menu,
choose Toolbars = New toolbar. From the File Explorer win-
dow, type %appdata%\Microsoft\Internet Explorer\Quick
Launch and then click Select Folder. The Quick Launch toolbar

Toolbars 3 Address
Cascade windows Links

Show windows stacked Touch Keyboard
Show windows side by side Desktop

Show the desktop MNew toolbar...

Task Manager

Lock the taskbar
Properties

appears on the taskbar.
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@ Launch Internet Explorer Browser

Switch between windows i

2 View the Quick Launch icons: Click the double
arrow next to the Quick Launch toolbar. Shortcuts for Internet
Explorer, Show desktop, and Switch between windows

appear. You can also
expand the toolbar
by dragging the dot-
ted separator bar in
front of the words
Quick Launch. Make

tip Dragejing & folder

or file with your right

mouse loutton to its

|l Create link in Quick Launch |

3 Add more shortcuts to Quick Launch: By popu-
lating the Quick Launch folder, you can add shortcuts to the
Quick Launch toolbar for any applications or folders you want.
Open File Explorer. Type %appdata%\Microsoft\Internet
Explorer\Quick Launch in the address bar. Shortcuts for
Internet Explorer, Show desktop, and Switch between win-
dows appear. Open a second instance of File Explorer and look
for any folder that you want to add to the Quick Launch folder.
Drag that folder to the Quick Launch folder. When the Create
link in Quick Launch message appears, release your mouse
button.

m Windows 8 Five Minutes at a Time

sure the taskbar is )
= & ) unlocked first. destination always
displays a pop-up menu
that contains options for
w‘;!j'me) Movins) or
creating a shortcut to
the file.
Marne Date rmodi Marme - Date maodi
@ Launch Internet Explorer Browser ST TP Documents - Shorkcut STz
R Showe desktop 2M7eme @ Lance - Shortcut Sf272m:
A Switch betueen windous 2M7eme @ Launch Internet Explorer Browser 5262012
@8 Showe desktop 217202
— [F8 Switch betireen windows 2niremaz
-~

Copy here
Move here

| er}te shortcuts here

Cancel

4 Add folders directly to Quick Launch: You can
add other folders stored on your hard drive to the Quick
Launch folder. For example, you can add your Users folder to
the Quick Launch folder. Move to your hard drive in the second
instance of File Explorer. Open the Users folder. You should
see a folder with your name. Right-click that folder and drag
it to the Quick Launch folder. Release your mouse button. In
the drop-down menu that appears, click Create shortcut here.



Marme - Date modi
Docurments - Shartcut 5/27/2012
[ Lance - Shortcut ST
[#2 Launch Internet Explorer Browser Sf2a/2012 ! Launch Internet Explorer Browser
[ZH Show desktop 27202 Show desktop
Stuff for Sale.doc - Shortcut Sf2TM 2 . .
[2)] stufrTor sale.doc - shorteu e Switch between windows
[F8 Switch between windoues 2veme
Documer | cation: Lance (C:\Users)
| Lance - Shortcut |\._"?
| | Stuff for Sale.doc - Shortcut
Copy here [Fb ﬁE' [f]ﬂ}
Move here
| Creatg shartcuts here | 6 View Quick Launch toolbar: Click the double arrow
next to the Quick Launch toolbar to view the new folders and
Cancel .
shortcuts that you just added.

5 Add files directly to Quick Launch: You can add
specific files, such as one of your documents, to the Quick
Launch folder. Open the Documents folder under Libraries in
the second instance of File Explorer. Right-click a specific
document and drag it to the Quick Launch folder. Release your
mouse button. In the pop-up menu that appears click Create
shortcut here.

.............................. Locking Windows ...

You can return to the Windows 8 Lock screen to prevent

someone else from using your computer by locking it. Click

your profile picture in the upper-right corner of the Start

Lance |5 screen and select Lock from the pop-up menu, or just hold
Whitney ‘ A down the Windows key and press L.

Change account picture

Lock
[

Sign out
“ w
u

¥box LIVE Games Photos
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Searching for Items in
File Explorer

= SEAFCN 10013

File Hame Share Wiew Search

[%2]
o
[
(%]
<<
==}
Ll
= =
[

n chrrentfolder {BRecentsearches' m x
E Advanced options
IR J8 search again in - moiiaf?:dv Ul other properties ~ | [ Save search ﬁ’f;?i;'lf s(e‘:f;
Lacation Refine Cptions
indOWS 8 Oﬁ:erS a neW Search @@v f|P » Search Results in Laocal Disk {(C3) »
feature accessible from the ¢ Favorites i birchouse
B Desktop CilsersilancetdppDatayRoamingiMicrosoftWiind...  Type: Shortcut
Windows 8 environment, but ls Downloads i brchouse
. G Recent places CihiUsersilancetRecent Type: Shortcut
you can still search for folders,
Libraries %] bird1_vmsm[1] T}(pe: IPEG image
files, and other content using Ducumerts e
. . . o Music - birdhouse Ty.ipe: IPEG irmage
the traditional desktop via File ] Pictures Dimersions: 600451
. ) B viceos fi birchouse Type IPEG image
Explorer. Using File Explorer & e

provides more options than

does the Windows 8 search feature. As always, you can search for folders and files through-
out your hard drive or other locations. You can search the contents of files to find specific
documents. You can also set a variety of parameters to filter the search. The Windows 8
version of File Explorer offers a new Ribbon menu called Search specifically to help you find
items. This task explains how to search for items in File Explorer.

- | | Ill‘lﬂ I

Home  Share  ‘View Search Drive
. ra B §
= Mm (. Z{ REﬁ m u L Current falder & King - B Recent searches ~ m x
oy o cory
(JPRERaEDE | e 0 size - [) Advanced options -
Glipboara orgarize o (Umputer ate ) Openfile | Close
@@ - 2[5 e o] JB searchagainin = | moaifiea~ U Otherproperties = | [ save szarch location | search
Location Refine Options
¢ Favorit ites % Document its. Music m Pictures m
B Doy b Liorry R s Library v 4 [&a v Computer » Local Disk (C) »
& Downloads -
@ Recent places ; e F Faverites Mame Date modified Type
B Desktop | Perilogs ZA/2012 432 M File folder
| Downloads . Program Files 213/2012 R06AM  File folder
%l Recent places 1\ Program Files {26 S/26/2012 235PM  File folder
L Users S/26/2012 Z57PM File folder
Libraries i Windows S/26/2012 Z5TPM File folder
4 Homegioup Documents
& Compter ) Music
) Pictures
€ Network
185 HPLAPENVY 4 videos
18 NETGEARNAS
18 READYSHARE % Homegraup
5 WindowsBPC

2 Access the Search menu: Double-click your hard
1 Launch File Explorer: open the desktop and launch  drive. Click in the search field to the right of the address bar.
File Explorer full screen. A Search menu appears from the Ribbon.

m Windows 8 Five Minutes at a Time



| E} ._u = | Search Tools | Disk Tools
Home Share Wi Search Cirive
ﬁ'l 1} Current falder & kind -
|
S| Al subfolders | L size -
Computer ———— Date
J Search again in modified ~ = Other properties +
Location Refine
@ - ﬁ|i v Cormputer » Local Disk (2 »
F
w0 Fawvorites Mame
B Desktop J Perflogs
JL Downloads J Prograrn Files
5] Recent places J Program Files (xB6)
L dsers
0 Libraries ) Mind o

3 Choose the location: click the Computer button on
the Search toolbar if you want to search your entire computer.
Click the Current folder icon on the toolbar if you want to
search just your current folder. Otherwise, leave the setting at
All subfolders if you want to search your current folder and all
subfolders.

[ WA | search Tools | Disk Tools
Home Share i e Search Drrive
EII M Current folder E% Kind = 45 Recen|
d B
| il subfolders | O size - Bctva
Computer Drate
J& Search again in modified = & Cther properties ~ J Save
Location Today e
@ - @ e » Cornp Yesterday [ »
This weeek -
w0 Fawvorites Last ek
B Deskto
i This month
4 Downloads
T Last manth
=l Recentplaces
This wear
- Libraries Last year

@ Docurments

J'-‘ Music

4 Choose the date: Click the Date modified button if
you want to filter the results by a specific date range, such as
today, yesterday, or this week. The results display according
to the date you specify.

kind:=picture - Search Resul

| = | Search Toals
Home  Share  View Search

ﬁ || Current folder [ kina ~| 45 Recent searches ] x
\4 Allsubfolders | Calendar Advanced options = 1
Computer Date Open file | Close
S8 searchagain i~ | modifieq - Communication | I Save search (=R | S
Location - Options
@ v 4P| v SearchResultsinL CEETR
E-mail
I Favorites 'E' 2253 Foed _1590262649_763.. Type: JPEG image
B Desktop - Dimensions: 200x 251
Folder
Downloads
_J L 635 G 1 Type: JPEG image
il Recent places Dimensions: 500375

Instant Message

3 Libraries E billi Journal Type: JPEG image
Dirmensions: 3205 320
[ Documents s
& Music el — plorerMicrosoft . Type: lcon
] Pictures J:UJ Dirmensions: 128128
Music
B Videos .
m bin Hate Type: lcon
Dimensions: 32 32
@ Homegroup Ficture
- GLin s Type: GIF File
- Dimensions: 1x1
& Computer Fogran
g Gbin o Type: GIF File
i Hetwork Dirnensions: 1x1

Sawed Search
R R
Wideo

18 HPLAPENYY

Type: GIF File
Dimensions: 1x1

Type: JPEG image
Dimensions: 958 512

L1 hpri

Web History

5 Choose the kind of file: click the Kind button to
specify a file type, such as document, e-mail, folder, music,
picture, or video. The results display according to the kind of
file you specify.

| E} [} =1 Search Tools | Disk Tools
Home Share WiE search Drrive
5; J Current folder - E%Klndv 5 Recent
|" All subfolders| | Ll Size ' Advan
Computer — Cate
J& Search again in modified = Empty 3 KE) e 5
Location Tiry [3- 10 KE)
@ v 4P |ia » Computer » Loc Small 10 100 KE]
—
Medium [%CO KB - 1 ME]
. Mame
W Favorites
Large (1- 16 ME]
B Desktop . PerfLogs
Huge [16- 125 ME)
& Downloads . Program
£l Recent places | Prograrm Gigantic (128 ME]
. Users
0 Libraries . Weindous
@ Docurnents

6 Choose the size: Click the Size button to specify a
size for the file. The results display according to the size you
specify.
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Search Tools | Disk Tools
Search Drive
T Kind ~
g Size ~

H- Q Other properties =
Refine

'@ Recent searches =

| Advanced options v| W

Local Disk ()

X

|z‘ Partial matches

Change indexed |ocations

ocal Disk {C) »

In non-indexed locations

-

g3
rn Files
rm Files [x86)

s

File contents

|z‘ Swstem files

|7‘ Zipped [cDroErassed] folders

lose
arch

Size

older

e AR

File tnlder

iE
SJ.,26‘.,jﬂwlnc\uu:le zipped foldets in searches,

5/26/2012 257 P
5/26/2012 257 P

File folder
File folder

x
= Recent places

| E} ._hJ = | Search Tools | Disk Tools
Hame Share g Search Diriwe
ﬁf | Current folder 0 Kind ~
| e ————
=1l subfolders| L size -
Computer Date
J& Search again in modified = Q Other properties =
Location Type
@ - ﬁ'|a » Computer » Loc Mame
N Folder path
. . arne
w0 Favorites Tags
B Desktop . Perflogs
4l Dowenloads .. Pragram Files

. Prograrm Files (xB€)

Users

/ Choose other properties: Click the Other properties
button to select a type, name, folder path, or tag for the file.
The results display according to properties you specify.

8 Choose Advanced options: Click the Advanced
options button to enable or disable partial matches and to
change which locations on your hard drive are indexed by
Windows. You can also choose to search the contents of sys-
tem files and zipped files.

5952139 _337d241b14[1]

Search Tools kind::picture - Search Re O )+ #[7 + searchResuts nLocal sk ©) » ] [Frdperore bl
A Favorites ﬁ birdhouse Date modified: 5/27/2012 8:09 AM
Cearch oo CAUserALonc\pDatRaamingMicosofWind.. Type: Shotat S aie
eard “ CECEly ﬁ birdhouse Date modified: 5/27/2012 8:09AM
E Recent places CAUsersLancelRecent Type: Shorteut Sz 233K8
[.f] Kind ~ '@ Recent searches = i x ZL‘E:::;.M; o Dirltvmsmi1] Type PEG image .
. = . | ] usic 3 birdh ypes EG image ae taken:
L size - Advanced options * o . i P St e e
. Open file Close  Videos i birchouse Type: EGimage Dote toker: 2122/200810:16AM
hd Q Other properties * | [ Save Sﬁg’ch location search & Homegroup st
Refine Options W compuer
o Network
. = Loy
Local Disk (C) » Save search verams
. . 8 READYSHARE
Save these search criteria as a W WindowsghC
5304_1027242693232 22 EA
- - = ¥F age
Dirnensions: 200x 25

Tywpe: JPEG image
Dirnensions: 500% 37

10 Type your search term: Type your search term in
the search field after any parameters that appear. Windows

9 Save your search: After you have set all the param-
eters, you can save your search by clicking the Save search
button.
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searches for that term using the parameters you specify.



.
t7 p Searc\ming
nonindexed files and
contents will result in longer
but more c,om‘arekensive

searches.

11 Open the item: The search results appear in File
Explorer. Double-click the folder or file that you want in order
to open it.

..... Creating a New Taskbar Toolbar

Open File Explorer. Right-click the taskbar and then click
Kitties 1JPG Toolbars. Select the New toolbar option. From the File Explorer
Kitties 2.JPG window, browse to a specific folder. For example, you can
Kitties 3UPG choose the Documents folder, the Music folder, or the Pictures

folder. Click the Select folder button. A toolbar with the name

K'ft'ﬁ 4JPG ) . of the folder appears on the taskbar. Click the double right
Mister_Putterman.jpg arrow next to the name of the folder to see all of its subfolders

||/ Public Pictur 3 and files.

(RSN
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Customizing the Quick
Access Toolbar

m Customize Quick Access Toolbar
¥§ cut Undo E m
[B=] Copy pat Redo
he new File Explorer in Win- % 5% o |[V] Delete " o
dows 8 offers a Quick Access Cliphoard Properties
- —| | Mew folder
toolbar, the same type of  (¢)(3) - 4[5 le -
toolbar found in Microsoft A Favorites R ————
Office 2007 and 2010 applica- B Desktop Minimize the Ribban
tions, such as Word, Excel, 8 Downloads _
. . 5l Recent places Wideos
and Outlook. This toolbar in : Library
File Explorer offers access to Libraries
commonly used commands, Documents

including Undo, Redo, Delete,

Properties, New folder, and Rename. You can customize this toolbar by choosing which
commands to enable and disable. You can also add more commands to the toolbar from

the File Explorer Ribbon, such as Cut, Copy, Paste, Email, Zip, Print, and Options. This

task explains how to customize the Quick Access toolbar in File Explorer.

ﬁ H Share  View

Do |W0e XD BRT | 2R S
B A o H “Customize Quick Access Toolbar
CIOR P T] ] Und
. . nido
= C
| R Redo
Copy  Pas Delete
Properties
o3 Homegroup
Fps— Plew folder
©®
1 Open File Explorer: open the Windows desktop and Rename
launch File Explorer from its toolbar icon. .ﬁ. Favaril show below the Ribbon
B Desk hdinimize the Ribbon
Dowenloads
L =

2 Access the Quick Access toolbar: click the down
arrow next to the Quick Access toolbar on the Title bar.

m Windows 8 Five Minutes at a Time



= B X S El | Libraries
Customize Quick Access Toolbar
— L o
C |i| Undo \ I Add to Cuick &ccess Toolbar
ACC
c F‘ + C |i| Redo Show Quick &ccess Toolbar below the Ribbon
opy aste
2] P Deﬁe Minimize the Ribbon
Clipboar |L| F'rn:‘ Add to Juick Access Taalbar
@ I:l v"l M e Tolder T i
F
Rename .
i husic g Pictures
i Favorites Show below the Ribbon Library < Library
B Desktop Minimize the Ribban
JL Dovvnloads —

3 Add or remove items: By default, the Properties and
New folder options are enabled. You can disable either of
those by clicking them, and enable other commands by click-
ing them. Each time you enable or disable a command, the
Quick Access menu shuts down, so you will need to reopen it
to customize it further.

4 Add other commands to the toolbar: Right-
click any command on the Ribbon. An Add to Quick Access
Toolbar option appears. Click that option to add that com-
mand to the Ribbon. The Ribbon provides three menus —
Home, Share, and View. You can add any command from any of
those three menus to the Quick Access toolbar, even ones that
are grayed out.

2. 5 ¢H
Home Customize Quick Access Toolbar

= ol ¥ Unde 7
% 90 =0
L oo 1] | \"l Redo -
Copy Paste _ [ L\\? te Renamel
] P Dele
— Reradwe fram Quick .&.ccessToolhar|
Clipboar |;| Propere
4 [| ¥ | Mew folder
Rename
. Favorites Show below the Ribbon
B Desktop Minimize the Ribbon
& Dowenloads

£l Recentplaces H Wideos
i Library

e

. Libraries

5 Remove a
command: Right-
click the Quick Access
toolbar command that
you want to remove

L]
t] p You cannot sort

the items in the Quick

and click Remove Access toolbar, so Yyou
from Quick Access must add them in the
Toolbar.

order in which you want

them to appear.

= Libraries Library Toals
Hame Share WiEwy Manage
YRy T
= £ | I
- | Copy path \l'j b
Copy  Faste fowe  Copy o
2| Paste shortout to to-
Clipboard Qrgani
%Lﬂ b Libraries »
W Favorites h.l‘ Daocurments
B Desktop “-.__J Library
JL Dowenloads —

6 Move the Quick Access toolbar: click the down
arrow next to the Quick Access toolbar. Click Show below the
Ribbon to move the toolbar so it appears below the ribbon.

The Basics



Managing Columns in File
Explorer

[%2]
o
[
(%]
<<
==}
Ll
= =
[

I [CT] sroup by - [V] Image file names |7
he Details view in File Explorer cort @ R
. by = v Mame Hidden items items

displays columns for each
. . . v Type Showgdhide
folder and file with key infor- ——— B
IZ¢
mation. By default, the col- —— 7| Date created - o
umns display the name of the 7 | Tite |
file, the date it was last modi- v | File description :E:”::”
a3 e rolder
fied, the file type, and the |V Fileedension - ¥ 3
size. But you can add more .o | ¥ Filewversion DOC File 39 KR
columns with further details  rbels.do |—"""‘"‘"'va"'——| RIOIC ks 28 48
g ered DOC Fil 478 KB
on specific folders and files. = =°°°|  Auther -
y l l doc — DOC File 126 KB
Ou can also remove columns sy pmq a8 DOC File 471 KB
that you do not need, and you  .gents.d DOC File 107 KB
Choose calumns.., .
can reorder the columns that ~ *omev DOC File ke

appear, sort your folders and
files alphabetically by column, and even filter your folders and files by column. This task
explains how to work with columns in File Explorer.

A ) _ s 1 Launch File Explorer: Open the desktop and launch
B0L.. BB L R B :
b ot File Explorer full screen.

o I
v 5] Paste shortaut

©- ‘f@ , Lbics »

468 Network
18 pESK
18 HpLAPENVY

b 18 NETGEARNAS
b 186 READYSHARE
b /% Windows8PC.

m Windows 8 Five Minutes at a Time



@ = 4[5 » Librories » Documents »
L5 Favorites Name : Date modified Type
B Desktop Snagit S/26/201233TPM  File folder
B Downloads Snagit Stamps 5/26/2012336PM  File folder
%] Recent places [ Accounting and Tax-Related Issues.doc  12/3/2003 B57PM  DOC File
|| Address List.doc 1/6/2007 2:36 PM DOC File
4 Libraries ] AppraisalIssues.doc 12/7/2003 643PM  DOC File
» 3 Documents (0] Business Letters.doc 2720 Z0TPM  DOC File
b o Music iy ] Christrmas Labels.doc 121/2009523 P DOC File
b i) Pictures ] Home Inspectians and Inspectors.doc 12772003 F1SPM DOC File
PBVMEDX || Homeowner's Insurance and Insurance A 12/7/2003 7:38PM DOC File
] Personal Letters.doc 128/2012 1051 AM  DOC File
b o) Homegroup [ Resl Estate Agents.doc 12/13/2003 1:08PM  DOC File
|| Real Estate Attarneys.doc 12/7/2003 7:38PM DOC File
b &l Computer | Real Estate Information.dac 10/24/2004 1050...  DOC File
| Stuff for Sale.doc 11/20/2011 238PM  DOC File
4 € Network
I+ /M HPDESK
b (8 HPLAPENWY
» 85 NETGEARNAS
» 18 READYSHARE
b 188 WindowsEPC

Size

208
126 KB
ELG)
478 KB
122 KB
62 KB
568
531 KB
103 KB
7KE
arke
39KE

Open a specific folder with content,
such as the Documents folder. Select the Details view from the
Ribbon if not already selected.

Library Tools

Wiew Manage

&€ Extralarge icons [=] Large icons
i{ﬂ Medium icons ﬁ small icans

S List 252 Details

Layout

raries + Docurnents »

Marme

Shagit
Shagit Starnps

|| Accounting and Tax-Related lssues.doc

|| Address List.doc
| Appraisal Issues.doc
|| Business Letters.doc

| Christmas Labels.doc

Docum
I [0 sroup by -
[T] Add calumns =
Sort
by~ | ¥ Date modified
v Type
v Size
Drate v Date creﬁed
Folder path
526
Authors
526
12/3 Categories
1/6/2 Tags
12/7/ ¥ | Title
27/ Choose calumns..,
121377009523 PR DOC File

Click the View menu from

the Ribbon. Click the Add Columns button. A list appears of all
possible columns with check marks in front of the ones cur-
rently displayed. Select any columns you want to add. Dese-
lect any columns you want to remove. After you add or remove
a column, the Add Columns drop-down menu disappears, so
you will have to reopen it to continue.

Wiew

List

Manage

[ Extra large icons (=] Large icans I
ala| Medium icons

 Small icans -
Sort

etails =

[D] Group by
[[1] &dd calumns ~

by~ :2; Size all columns o fit

Current wiew

Layout

Irnage file
File name ¢

Hidden ite

aries » Documents »

Matne

Shagit

Shagit Starmps
|| Accounting and Tax-Relat
|| Address List.doc
|| Appraisal Issues.doc
| Business Letters.doc
|| Christrmas Labels.doc
|| Home Inspections and Ins
|| Homeowmer's Insurance a
|| Personal Letters.doc
|| Real Estate &gents.doc
|| Real Estate &ttorneys.doc
|| Real Estate Information.dol
| Stuff for Sale.doc

Choose Details

Select the details you want ko display For the items in this Folder,

Details:

[] Episode name
D Event

D EXIF wersion
[] Exposure bias
[ Exposure program
D Exposure time
[ File as

[ File count:

File: description
File extension
File version
[ Filename:

D First name

[] Flag colar

[] Flag status

‘width of selected column {in pixels):

oy
L

272

Move Up

Mave Dawn

Show

Hide:

to display for your current folder. Click OK.

Click the Add Columns button.
In the drop-down menu, click Choose columns. A long Llist
appears with a range of details, some specific to certain types
of files, such as E-mail address for Contacts, F-stop for photos,
and Album artist for music. Select the columns that you want

Date rmodified

5/26/2012 3.,

5/26/2012 3.,
[ 12372008 81,
[ 1762007 2:3...
[ 124772008 6.,
[ 2r7/2000 2:0..,
[ 1241372002 .
[ 122002 71
[ 12772002 7.
[ 1728221
[ 1241372003 .
[ 12772008 7.0
[ 10/2472000 ..
[ tsz0p201

‘ MNarme N B |'1Type

Snagit File folder
Snagit Starmps File folder
Accounting and Tax-Related Issues doc DOC File
Address List.doc DOC File
Appraisal lssues.dac DOC File
Business Letters.doc DOC File
Christmas Labels.doc DOC File
Home Inspections and Inspectors.doc DOcC File
Homeowner's Insurance and Insurance Agents....  DOC File
Personal Letters.doc DOC File
Real Estate Agents.doc DOC File
Real Estate Attorneys.doc DOC File
Real Estate Inforration.doc DOC File
Stuff for Sale.doc DOC File

You can sort the

order of the columns by dragging and dropping a column to a
different spot. For example, you can drag the Name column to
the right so that it appears after the Date modified column.



Date rnodified

L] 1211352009,

[ 1esnoz .,
[ 1241372003 ..

Marne M "

52672012 T,
5/26/2012 3:...
[ 12372003 8.
L] 1/6/2007 2:3...
[] 12¢7/2003 6.
[ 2/7/2009 2:0...

[ 127772003 7...
[] 12¢7r2003 ...

Shagit

Shagit Starmps

Accounting and Tax-Related ssues.doc

Address List.doc

Appraisal [s5ues.doc

Business Letters.doc

Christrnas Labels.doc

Haore Inspections and Inspectors.doc
Homeowner's [nsurance and lnsurance Agents,..,
Personal Letters.doc

Real Estate Agents.doc

[] 12¢72003 ...
[ 102452009 .,
L] 1102011

Real Estate Sttorneys.doc
Real Estate Information.doc
Stuff for Sale.doc

Click the column heading that you
want to sort by. For example, you can click the Name column
to sort A-Z by filename. Clicking it again sorts the files Z-A by
filename. You can click the Date modified column to sort by
date, from earliest to most recent. Clicking the column again
sorts by date, from most recent to earliest.

= | Library Taals Docu
Wiew Manage
[&E| Extra large icons [=] Large icons JI [C1] Group by ~
&fa Medium icons 3 Small icons ke @  Date modified L\\,
T - — Sart
i List == Details = by ™ Mame
Layout Type
raries » Docurnents » Size
v Date created |
Date modified Marme

Title
4 Yesterday (2)

File description

S/26/2012 237 PM Snagit ; ;
File extension
5/26/2012 336 PM Snagit Stamps
File version
P . .
Earlier this year {1; el ey
|| 1F2as2012 1051 Akd Personal Letters.doc authars
4 A long time ago {11} Categaries
L 1200201 238 P Stuff for Sale.doc Tags
L 1213/2009 5:23 PR Christras Labels.da {MNone)
|| 24772009 2:07 P4 Business Letters.doc )
Ascending

|| 1/6/2007 2:36 PR
|| 1042472004 10:50 AkA
| 1241342003 1:08 PR

Address List.doc
|| ¥| Descending
Real Estate Informati

Real Estate &gents.d

Choase columns..,

You can group your folders and
files by certain columns, such as Date modified. Click the
Group by button and then click Date modified. The folders and
files are grouped by date, such as Yesterday, Earlier this year,
and A long time ago.

select a date or date range:
[} ) 2Mm2 ,
Jan  Feb  Mar  Apr
May Jun Jul Aug
Sep Ot Nov D Ec .....

& long time ago

Earlier this ywear

L1000

Yesterday

You can filter a column to see only
certain folders or files. For example, click the drop-down arrow
next to the Date modified column. Select a specific date or
date range to narrow the results.

t]p Columns are sPeciFic
Yo each folder, so you can

display different columns for

different folders.



Modifying the Windows

THE BASICS

Send to Menu

Openwith [ -
DOC File &
Share with 3 DOC File 7
. Send to 3 CD Drive - Shortcut
he Windows Send to — .
Cut |4 | Compressed (zipped) folder
menu  lets you send or Copy B Desktop {create shortcut)
copy a file to different Creats sharteut Docurments
applications or folders Delete 8 Downloads
through File Explorer, Rename g Mallrecipient
. . Paint
saving you the time and Open file lacation _
) o3 | DWDFCD-RW Drive (E)
effort of havmg to open Properties £ DD Y Drrive (F:)

the file to perform a cer-
tain action. For example,

the Send to menu lets you run such actions as copy a file to the Documents folder, zip
(compress) a file, create a desktop shortcut of the file, e-mail a file, or fax a file through
Windows fax software. You can access the Send to menu by right-clicking a file and click-
ing Send to from the pop-up menu. You can also modify the SendTo folder itself by adding
or removing different applications and folders. This task explains how to modify the Send
to menu.

1 Access the SendTo folder: Open the desktop and

Wiews

o | 0P| X =2 (LT : launch File Explorer. Type %APPDATA%\Microsoft\Windows\
o L [ e . . . .
appmitoet | v - - L o e SendTo in the address field. You see the existing items in the
@@v 4[> Computer » Local Disk (€) » Users » Lance » AppData » Roamin en: Send to menu.

Date modified

2/18/2012 4:07 AM
2/18/2012 4:07 AM
5/26/2012 2:57 PM
2/17/2012 7:00 PM
2/18/2012 4:07 AM

@ Computer

€ Network
15 HPDESK
15 HPLAPENWY
18 NETGEARNAS
18 READYSHARE

The Basics



Marme

1) Compressed (zipped) folder
B Desktop (create shortout)
3 Documents
@0 Downloads
_J Mail recipient

Date rodified

18202 407
21822 407
526/ 57
57277202 926
18202 407

| Q J =0 shortcut Tools | Application Tools
Home Share e Actions Application
A D % cut [ Iﬁj 97 ew iten]
= Capy path L¢ L‘ \L T__] Easy accd
Copy  Paste  _ Mowe  Copy Delete  Rename (Rt
Paste shorteut | tq- to- o Gl
Clipboard arganize (Rt
@ @ v 4 | . v Computer » Local Disk ((] Delete (Ctrl+D)
Move the selected items to the
- . MHarme Recycle Bin or permanently delete
- Favorites them.
B Desktop 11 Compressed (zippedyTarder TTErZUTE 3
& Downloads B Cesktop (create shortcut) 21872012 4

3 Docurments
[#4 Fax recipient
_J Mail recipient

i.'J- Recent places 5262012 2
2722 F

= Libraries 282012 4

3 Documents

2 Remove 1tems: Remove any item from the Send to
menu that you do not need. For example, you can remove the
item for Fax recipient by selecting it and clicking the Delete
button from the Ribbon.

Copy here

Move here

| Creatq\s\hur‘tcuts here

Cancel

3 Add a folder: You can add a folder to the Send to
menu. For this example, the Downloads folder is added. Open
a second instance of File Explorer. Click the Downloads folder
under Favorites. Drag the Downloads folder with your right
mouse button and release it over the SendTo folder in the first
instance of File Explorer. In the pop-up menu that appears,
click Create shortcuts here.

@l Downloads

5277202 226 A

3 Docurments

Marne Date rodified Marme Date rodified

1) Compressed (ipped) folder 21852012 .07 A @4 CD Drive - Shortout 57275202 928
B Desktop (create shortout) 2182072 4:07 A EY Compressed (zipped) folder 2182012 407
3 Documents 5262072 257 Py B Desktop (create shortcut) 21802 07

5/26/2012 .57

_J Mail recipient 21852012 407 A

i OV/D

|F Create link in SendTo |

4 Add a location: You can also add a location, such a
drive letter. For this example, the CD-ROM drive is used,
assuming it is a recordable CD-ROM drive. Click Computer in
the second instance of File Explorer. Drag the CD-ROM/DVD
drive with your left mouse button onto the SendTo folder in
the first instance of File Explorer. Release the mouse button
when you see the Create link in SendTo message.

m Windows 8 Five Minutes at a Time

21 Downloads 52702 926
_J Mail recipient 2Ma202 &07
@l Paint 2AT2012 655
Copy here
Move here

| Creatr\shc-rtcuts here
Lag

Cancel

5 Add an apph’cation: You can add a specific applica-
tion to the Send to menu. For this example, Paint is used. In
the second instance of File Explorer, click your hard drive.
Type Paint in the search field. From the results that appear,
select one of the shortcuts for Paint. Drag the Paint shortcut
with your right mouse button and release it over the SendTo
folder in the first instance of File Explorer. In the pop-up
menu that appears, click Copy here.



Preview

Set as desktop background ~J Libraries
Edit: j Docurnents
Print , Music
Presiew | Pictures
Rotate right B videos
Rotate left
Open with b o Homegroup
Share with 2 #‘ Computer
Send ta b | ) CD Drive - Shortcut
Cut 1) Compressed (zipped) folder
Copy B Desktop {create shortcut)
Create shortcut j DORImERE
Delete g Downloads
Renarme 1| Mail recipient

| Paint I

Open file location Laf
DWD/CD-RY Drive (B

DD RMY Drinve (Fid

Froperties

View your modified Send to
menu. Right-click any file in File Explorer and access the Send
to menu. You should see the new locations for your Downloads
folder and your CD-ROM drive among the other selections.
Selecting the Downloads folder copies the file to that folder.
Selecting your CD-ROM drive prompts you to insert a recorda-
ble disc in the drive to which the file can be copied. Selecting
the Paint program opens the file in Paint, but only if it is an
image file that Paint can read.

t]p You can also add

network drives to the

SendTo folder.



Pinning Desktop Items
to the Start Screen

[%2]
o
[
(%]
<<
==}
Ll
= =
[

Open

Open file location

Pin to Start

ny desktop application that you install is

Run as administratar

automatically given a tile on the Start Bir to Tackbar
screen. So you do not need to manually Send to

pin it to the Start screen. However, if Cut

you unpinned a desktop application from E:i:

the Start screen and want to pin it back, Create sharteut
you can do so from the desktop. Also, Delete

Rename

you may want to pin certain desktop
folders to the Start screen so that you
can easily access them without having
to open the desktop first. For example,
you can pin your Documents folder or
your Music folder to the Start screen.
This task explains how to pin an applica-
tion or folder to the Start screen.

Properties

Windows 8 Five Minutes at a Time



Open

Cpen file location

Pin to Start

Rurn as administrator

Pin to Taskbar

Send to

Cut

Copy
Paste

Create shartcut
Delete

Rename

Properties

S 2 Select an application: If you already have shortcuts
for certain applications on the desktop or taskbar, right-click

1 Open the desktop: Open the desktop by clicking the  gne of those shortcuts and select Pin to Start from the pop-up
Desktop tile on the Start screen. menu.

Library Tools | Picture Tools

LA S & X =t

File Home  Share

Wien Mariage

@@v [ » Librories v Pictures »

47X Favorites
B Desktop
{8 Downloads
L Recent places
. SkyDrive

Manage

Camera Roll Kitties 1IPG Kitties 2.1PG

419 Libraries

» -
b [ Documents B
b o) Music f.‘. \ “
b (i Pict . e ;

B vide Expand r_Putterma Mr Popers and
Open in new window ™pg Tonguejpg
bed Hored  Pinto Start - I
Share with ~J v
> I Comp Don't show in navigation pane
als ' 4 View the folder or the app: Launch the Start
Pasts screen by pressing the Windows key. You should see tiles for
Delete . .
- the folder and application at the end of the Start screen.
Mew: »
Properties

3 Select a folder: open File Explorer. Right-click a folder
that you want to pin to the Start screen, such as Documents,
Pictures, or Music, and select Pin to Start from the pop-up
menu.

The Basics ﬂ



=l

D¢ Kes = LibraryTools | Picture Toals Pictures
Home Share View Manage Manage v @
@@v 4[5 » Ubraries » Pictures » v o [searchpicures P
5¢ Favorites I
I Desktop
16 Downloads
Ll Recent places i 4 ]
& SkyDrive - - . .
5 Carmera Roll Kitties 1PG Kitties 2.0PG Kitties 3.PG Kitties 4.0PG
3 Libraries
[ Documents 'i?\
o Music 3
5 Pictures : b
B videos lautrecO1,jpg Mister_Putterma Mr Paopers and

nipg Tongue.jpg

& Homegroup
B Cormputer

€ Network

5 View the folder or the app: In the Start screen,
double-click the tile for the application or folder that you just
pinned to the Start menu. Windows opens the desktop and
launches the application or opens the folder.

IFTEGE Tibrary Tools | Picture Taols Pictures \;Ii!
Home  Share | view || Manage | Mansge > @

[Previewpane) | (&8 exva rge cons [l iaraeiams ] ] Elermen- 7 image ile names 5 =
[Hoctalls pane | &8 Mediumicons 3 smallicons  + Add columns V) File name extensions J =
Navgation > D st Hide electea | Optons
e 8 st ol | B s Hidden tems frems B
))))) Showhide
@‘ ) v 4[> Ubraries » Picures » <[4y | [seorch Pictures o
3 Favorites -
W Ocskeop MGG MGIARG IMGIRG MGG IMGIAIRG
% Downlosds L
% Recent places W
3 Lbraes @ :
X ~gf
3 Documents 1
] Pepperipa  pepperstemipg pussywilowsipg  red_flowerljpg

pumpkinjpg

) Pctures 7 % = /
N & A / o,

& Homegroup - [ - 4
red flower2jpg  red_grapesipg Roadjpg spider_flowerjpg stickjpg f
& computer i
- < a ?
 pogsc © » r
M HPLAPENVY L .
sl cntower so B oy Rl e e
o) ps o
8 READYSHARE
1 WINSHPDESKVH ‘e
i
e .
101 iterns 1 item selected 356KB__Library includes: 2 locations =[]

m Windows 8 Five Minutes at a Time

t]p You can also Fi"‘ certain

desktop icons, such as Computer,

Control Panel, and Network to the

Start sereen.

Open File Explorer. Browse to and select the file you want to
view. Click the View menu to display the View Ribbon. Click
the Preview Pane command on the View Ribbon. The file
displays in the right pane of File Explorer. You cannot view all
types of files, but you can view a wide variety, including
images, HTML files, and certain types of documents.



Creating a Desktop

THE BASICS

Shortcut for All Apps

File  Edit View Tools  Help

Organize +

* Fois ﬁ F-SCHERRN KeyDoar a1n
ormally, you have to = oo orsmagiesd | GG P

{8 Downloads

open the Start or Apps & resentplces Pecle -
screen to launch most of 3 Libraries Hpmha” . o
Documents
our apps — Windows 8 ) Musie
y pp ) [ Pictures ﬁ - o
or desktop. This can be B vicko:

Snipping Taol

%

clumsy and time con- * Hormegroup EﬂSnagitQEditur
suming if you are work- ~ ®come \smmd”

€3 Network

ing in the desktop and iy _—
need to keep going back L P @
to the Start screen to  IITVIT

a

| Sticky Notes

Train Titans

1% MACBOOKPRO
Wind ows Diefender

launch multiple desktop
apps, one after another.
Instead, you can create a desktop shortcut that points to all the apps on the Apps screen
so you do not have to keep returning to the Windows 8 environment to launch an app. This
task shows you how to create a desktop shortcut that lets you launch any app.

1 Open the desktop: Launch the desktop if it is not
already running.

The Basics



Wi 4
Sort by »
Refresh

Paste

Paste shortcut

Undo Copy Ctrl+Z
| Mewny 3 Folder
! Screen resolution | Shortcut [ |
@ Gadgets Bitrnap imag:
! Personalize Contact

Journal Document
Rich Text Document

Text Document

ke (I ) () 8] ) [ &=

Compressed (zipped) Folder

2 Create the
shortcut: Right-click
any empty area of the
desktop. In the pop-up
menu, click New and
then click Shortcut.

warning eeo.

time you close your new
shorteut for Windows 3
apps, the order and
display are reset loack

Yo the default.

What would you like to name the shortcut?

Type a name for this shortcuts
‘A\IApps‘

Click Finish to create the shortcut.

Finft Cancel
A

4 Name the shortcut: In the Type a name for this
shortcut field, type a name for the shortcut, such as All Apps.
Click Finish.

m Windows 8 Five Minutes at a Time

What item would you like to create a shortcut for?

This wizard helps you to create shartcuts to local or network programs, files, folders, computers, or
Internet addresses.

Type the location of the item:
Sowindir¥hexplorer exe shell:[4234d40b-0245-4df3-b780- 380304345 6e1 | || ez,

Click Mext to continue.

BN

3 Type the shortcut path: In Create Shortcut dialog
box, type %windir%\explorer.exe shell:::{4234d49b-

0245-4df3-b780-3893943456e1} in the Type the location
of the item field. Click Next.

| 1y Applications

Organize
5 Favorites

B Destiop Micrasoft Micrasaft Windows

g Downlosds

{2 Recent places Yahoo! ﬁ Train Titens
(3 Libraries

Documents Google Cut The Rope

& Music

Pictures |
Elw @ Hive Mind @} Task Manager
ideos
) Homegroup Finance Maps
@ Computer
Camera Internet Explarer

€ Network

18 HPDESK

Pinball FX2 Read:

18 HPLAPENVY e s eecer

1% MACBOOKPRO

18 NETGEARNAS Computer | Control Panel

8 READYSHARE

18 WindowsBPC

@ Windows Defender Desktop

5 Open the folder: Double-click the new shortcut to
view the icons for all your apps.



i Toaols  Help

Extra large icons

Large icons
tedium icaons cader X
Small icons
List

Details o

|E| Tl

Content

er hap
| ] | Mame [ |

-

| Sort by

-

Group by Long display narme

E‘ Ascending

Descending

Choose details...
GoTao 3

Refresh Mare...

6 Sort the items: By default, the icons may not be
sorted in alphabetical order. Click the Organize button at the
top of the left pane. Click Layout and then Menu bar. Choose
View = Sort by = Name. Make sure that Ascending is also
selected.

\/ievv‘mg File Extensions

T ™ ¢ K=o Uibrary Tools | Ficture Tools Pictures
% Home  Share | View | Manage Manage
[T Preview pane | (] extra large icons (=] Large icons JI [ croup by ~ Image file names
[T petaits pane | &S Medium icons - [I]] Add columns ~ kane name extensions ZE
Navigation Z | osort Hide selected
i B8 st J=| | B9~ I sie an cormnsto it | [Shidden items e
Panes Layout Currentview Show/hide
@ v [ s Libraries » Pictres File name extensions 5
= Show ar hide the set of characters
P Name Date Tags Size added to the end of files that
icentifes the ile type or farmat.
B Deskiop [ sppiepg 51172008 10:04-801 0k
& Dawnioads ] artichoke.jpg 2/22/2008 11:09 80 390 KB
% Recentplaces [ artsjpg 5/11/2008 5:12 P 14K
] birdhouse jpg 2/22/2008 10:16 80 120k
41 Libraries [ Baoksjpg 2/20/2008 11:15 AM u3KB
b [F Dacuments ] bridge,pg 5/11/2008 2:11 &M ke
b ) Music 2] DSC_3083pg 7/27/2008 1:00PM 2352 KB
b i) Pictures [ D3C_300jpg 7/27/2008 1:49 P 2,635 KB
b B videos SC_3095 jpg /272008 1:50PM 2828
3C_3096pg 7/27/2008 1:50 P 282 k8
b o Hormegroup ] D3¢ _309%jpg 7/27/2008 1:50PM 2818
2] DSC_3098jpg 7/27/2008 1:51 P 282 K8
b ¥l Computer ) D3C_3090jpg 7/27/2008 1:51 P 2810 K8
[ DSC_3100jpg /272008 1:54 P 2708
€8 Netwark [ D3C_3101pg 7/27/2008 1:56 P 2,03 KB
b 8 HPDESK [ D3¢ 3102jpg /2772008 1:58 P 22368
2] DSC_3103pg 7/27/2008 1:58 P 2,263 KB
) D3C_310jpg 7/27/2008 2:02 P 2706 KB
SC_3105pg /272008 2:04 P 27088
3SC_31086pg 7/27/2008 2:07 P 2,800 kB
5C_3107pg /2772008 2:12 P 2,697 KB
2] DSC_3108jpg T/27/2008 2:16 P 27178
[ D3C_3100jpg /272008 2:20PM 23 k8
I DSC 3118ina 12712008 2:22 P 2760 K8
101 iterns __Library includes: 2 locations

Open File Explorer. Click the View menu from the Ribbon.
Select the File name extensions check box to view extensions.
Deselect the check box to turn off extensions.

Organize

- Fawor
B Des
4. Do

T

=il Rec

TS

. Librar
3 Doc
ol Mus
b=/ Pict

B vide
#d) Home

File Edit [ Miaw | Tools Help

Extra large icons

Large icons

| @ | kdedium icons

Small icons
List

Details
Tiles
Content

Sort by
Group by

Choose details..,
GoTa
Refresh

b ath Input
Panel

7 Change the display: Click the View menu. Choose the
view that you prefer, from Extra large icons to Content, which
shows certain details such as the modified date and size.

t]p You. can also change from

one view to ancther loy

continually clicking the Change

your view button in the upper-

ria\f\-r corner.
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(© Networks

Airplane mode
Off [ |

onnecting to Wi-Fi or cellular
networks in previous versions Connections
of Windows could sometimes USS Enterprise Connected {2l

be problematic in terms of Wir
SkyDrive I=FI
finding the right drivers and :

USS Enterprise

software. For Windows 8, |;® '1 e

Microsoft developed its own

Remote Desktop Fre ) Deep Space Nine

universal driver to help Wi-Fi
HOME-A298

and cellular hardware work in HOME-FBFS

a more plug-and-play fashion. Tonys27

Windows 8 also offers a new s
panel accessible from both fong
the Windows 8 environment FOTTREL Network

Reader Camera

and the desktop that lets you
view available Wi-Fi and cel-
lular networks. The new Networks panel lets you easily connect to any network. This task
shows you how to connect to a Wi-Fi or cellular network.

Lance 2 1 Launch Start screen: Open the Start screen.

Whitney

ebsite

.
Calendar t] p You can also access

m the Network sidebar loy

clicking +he Wi-Fi icon in
the system tray of the
desktop.

Windows 8 Five Minutes at a Time
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Available

2 O

N .

SkyDrive Calendar Messaging

Motifications Power Unavailable

Change PC settings

ol =1

Finance

3 Open the Networks panel: The icon for wireless
networks displays the word Available if accessible Wi-Fi net-
works are in your location.

L@

Camera

2 (o to Settings: Hover your mouse over the Semantic
Zoom button to display the Charms bar. Click the Settings
charm.

4 View available networks: The Networks panel

@ Networks appears as a sidebar on the right. If the computer is already
Airolane mods plugged into a router, the Connections section displays the
of:' B name of the wired network. The Wi-Fi section displays any

Wi-Fi networks that are available.

Connections

USS Enterprise Connected [

)

SkyDrive Wi-Fi

USS Enterprise
’ Carpl
il

Deep Space Nine

Finant
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@ N etWO ['|(5 netgearwireless
Airplane mode SaraAA

linksys

Other people might be able to see info
you send over this network

USS Enterprise
2 . Connect automatically

Carp
Deep Space Nine Connect Q

HOME-A298 6 Click a network: click the name of a Wi-Fi network. If
it is an unsecured network, Windows warns you that other
people might be able to see info you send over this network.

5 View details on available networks: Hover your
mouse over the name of any Wi-Fi network. Windows tells you
what type of security is enabled for that network.

Wi-Fi (© Networks

USS Enterprise

Deep Space Nine
Carpl

Enter the network security key

Connect automatically @ You can also connect
d by pushing the button

on the router.
Connect |

HOME-A298 al MNext J Cancel

Deep Space Nine

/ Choose your network: Click Connect to connect to

your preferred Wi-Fi network. You can also select the Connect 8 Enter the network security key: If the network is

automatically check box if you want to automatically connect ~ secure, Windows prompts you to enter the password or net-

to this network any time it is within range of your computer.  work security key. Type the key. You can click and hold down
the eye icon to reveal the characters of the password to
ensure that you typed them correctly. Click Next.

Windows 8 Five Minutes at a Time




Deep Space Nine

Do you want to turn on sharing
between PCs and connect to devices
on this network?

Mo, don’t turn on sharing or
connect to devices
For networks in public places

Yes, turn on sharing and connect
to devices h
For home or work nebworks

9 Turn on sharing: Windows asks if you want to turn on
sharing or connect to devices. Select Yes if you are connecting
to a secure home or work network; select No if you are con-
necting to a public network.

(© Networks

Airplane mode

off |

Wi-Fi

Deep Space Nine Connected

| Disconne;t |

USS Enterprise

11 Disconnect from network: 1 you want to manu-
ally disconnect from the network, click the network name and
click Disconnect.

(© Networks

Airplane mode
off [ |

‘I“ﬁ Security: WPA2-PSK
Type: 802.11n

Deep Spacekr:line Connected |

USS Enterprise all

10 Connection made: If the connection is successful,
Connected appears next to the name of the Wi-Fi network. An
icon also shows the strength of the network’s signal.

(© Networks

Connections

3G Connection

Wi-Fi
Deep Space Nine
USS Enterprise

Carpt

fong

FOTTREL Network
HOME-FBF8

NETGEAR-BELLINO

linksys

12 Connect to a 3G/4G network: Click the connec-
tion for your 3G or 4G network. Click Connect. If the connec-
tion is successful, Connected appears next to the name of the
network.

The Basics
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Xbox UVEGames | Xt

e

Intemet Explorer

[&]

Photos

13 Access an Ethernet network: If your desktop or
laptop is plugged directly into a router, then the connection

@

(box Companion

N

L&

Remote Desktop

(© Networks

Airplane mode
off

Connections

USS Enterprise
L3

Wi-Fi

Deep Space Nine
USS Enterprise
Carpt

HOME-A2
HOME-FBF8
netgearwireless
Tony527

fong

FOTTREL Network

MMartinez

should automatically be established.

Connected 1

Un\/\io{ima Files and Folders in File

Lance

WIS ¢ X=
fome  Sma
[ Preview pane

[[E etals pane
Nevlgation
pane

Fanes

View

Extra large icons (& Large icons
55 Mediumicons [ small icons

93 Lt

Layaut

\jl [5] Group by - Image file

11 Add coturmns =
Son

ks

Current view

] File name extensions

e
by~ [ Sizeall columns to it | (V] Hidden items

Showghide

@ ~ 4[> Computer » Local Disk (G) » Users » Lonce »

7% Favorites
I Desktop
14 Downloads

% Recert places

5 Libraries
[ Documents
o Music
] Pictures
B videos

& Homegroup
W Computer

W Metwark
1% HPDESK
188 HPLAPENYY
1% NETGEARNAS
18 READYSHARE
15 WINBHPDESKVY
18 WINDOWSEPC

13 iterns

HName

| Account Pictures
AppData

£ Contacts

e Deskeop

14 Downloads

b Favorites

i Links

£l My Documents

b Wy Music

EI My Pictures

) My Videos

£ Saved Games

16 Searches

Date modified Type Size

5/26/2012 257PM  File folder
5/26/2012 BSTPM  File folder
5/26/2012 257PM  File folder
5/27/2012 11:31 AM  File folder
5/26/2012 257PM  File folder
5/27/2012 11:31 &M File folder
5/26/2012 257PM  File folder
5/27/2012 G4BAM  File folder
5/27/2012 654 AM  File folder
5/27/2012 127 AM  File folder
5/26/2012 257PM  File folder
5/26/2012 557PM  File folder
5/26/2012 257PM  File folder

Windows 8 Five Minutes at a Time

=)

XboxLIVEGames | XboxCompanion | Remote Deskiop

8 () A

Internet Explorer People

& 8

Calendar

il

Finance

Lance ".‘

Whitney

Messaging

(|

Google

Microsoft
Windows

14 Turn off Networks sidebar: click any empty area
in the Windows 8 environment to turn off the Networks
sidebar.

Open File Explorer. Click the View menu from the Ribbon.
Select the Hidden items check box. Folders and files that are
normally hidden are now visible. Deselect the check box to
hide them.
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(© Networks

Airplane mode
off | |

Connections

indOWS 8 haS SeVeral ‘ A USS Enterprise Connected |,
3G Connection

options for controlling

; s s Wi-Fi

and managing your Wi-Fi

Deep Space Nine

and cellular connections. ) o T

. . Carpl
You can view connection

HOME-A298

properties to check or b . | incys

fong

change the security and

FOTTREL_Network

encryption types and the N ) HouE sara

NETGEAR-BELLINO

network security key for
your own network. You
can set a network as a metered connection to keep track of how much data it is using, a
handy option for cellular accounts with a limited number of monthly minutes. You can
also display the estimated data use to see how many megabytes you have downloaded
using a certain connection, another useful option for cellular accounts. This task shows
you how to manage your Wi-Fi and cellular networks.
i & |

ebsite

i M

Maps Mail

Calendar

<
o xﬁo'?@

XboxCompanion | Remote Desktop

Xbox UVEGames | Xbox Companion Financ

[ X
€ O * : il 4
L ) el s o

e
=] 2 . ’I Wednesday
il . August 8

1 Launch the Start screen: Open the Start screen 2 Go to Settings: Hover your mouse over the Semantic
Zoom button to display the Charms bar. Click the Settings

charm.
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O

Motifications Power Unavailable

Change PC settings

3 Open the Networks panel: The first icon for wire-
less networks shows that it is available if accessible networks
are in your location. Click that icon.

Connections
Show estimated data usage
Set as metered connection
Forget this network

View connection properties

“ Leep >pace Nine

Finane

. Connect automatically

5 View options:
Right-click a network
connection that you
have already used in
Windows 8, such as
your home network.
A pop-up menu with
four options appears.

L]
t] p You can turn on

Airplane mode to disable
Wi-Fi and cellular access
and save battery power

on your \aF‘\'O\O-

Windows 8 Five Minutes at a Time

(© Networks

Airplane mode
off

Connections

Connected {2

USS Enterprise

3G Connection <@

Wi-Fi

Deep Space Nine
USS Enterprise
Carpl
HOME-A298
linksys

fong

FOTTREL_ Network
HOME-FBF8

NETGEAR-BELLINO

4 \liew available networks: The Networks panel dis-
plays as a sidebar on the right. The Connections section dis-
plays any available connected wired network and any 3G/4G
connections. The Wi-Fi section displays available Wi-Fi
networks.

Deep Space Nine

Estimated us
. VvIE

. Connect automatically

6 Show estimated data usage: Click Show estimated
data usage. Estimated usage appears showing how many meg-
abytes of data have been used over a certain period. You can
click Reset to set the estimated usage counter back to zero.
To hide the data usage, right-click the network again and click
Hide estimated data usage.



(© Networks

Airplane mode

Off |

Connections

Hide estimated data usage

Set as metered connection
Forget this network

View connection properties

/ Set as metered connection: Click Set as metered con-
nection if you want to limit the amount of usage on this net-
work. This means that certain noncritical Windows updates and
other software are deferred until you are on a nonmetered con-
nection. Therefore, you may want to set your 3G or 4G connec-
tion as a metered connection to reduce the amount of data that
gets downloaded. To turn off the metered connection, right-click
the network and click Set as nonmetered connection.

Deep Space Nine Wireless Network Properties -

Security bype: |WP.¢\2—PersonaI W |

Encryption type: |AES hd |

Mebwork security key | ITTTITYT) |

) [ show characters

Advanced settings

(© Networks

Airplane mode

off |

Connections

Hide estimated data usage

Set as metered connection
Forget this network IE

View connection properties

8 Forget this network: click Forget this network for a
network that you do not need to connect to again. Forgetting
the network removes the stored information for the network
security key.

9 View connection properties: Click View connec-
tion properties to open the Windows desktop and display the
network’s security and encryption types and security key,
which gives you the ability to change the security key if
necessary.
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(© Networks

Airplane mode

e

Show estimated data usage

Set as metered connection
Forget this network
Turn sharing on or off %

View connection properties

10 Turn sharing on or off: This option appears on
the right-click pop-up menu for any live connections. Click
Turn sharing on or off if you want to change the network’s
current sharing setting.

_.Chanajng the View in File Explorer
BNl [ 5 & K=~ Picture Taols
Haome Share i i IManage

[T Prewiews pane Extra large icons =] Large icons I,\\,

@ Details pane | Medium icons :5: small icans ~ =
Mavigatian BR e B . = )
pagnev B List == Details - "
Pares Layout
@ - ﬁ| = » Computer » Local Disk {C) » Users » Lance » M
W0 Fawvorites
B Desktop { ” d
& Downloads “‘;gg?]ﬂ.,«;&
CET f 6‘.’*’;‘.’- ]
=l Recentplaces o

applejpg artichoke,jpg arts,jpg

4 Libraries
@ Docurments
J‘.‘ Music
[ Pictures
H videos

DSC_30%.jpg
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DSC_3096,jpg DSC_3097

Lance “,‘

Whitney

11 Turn off Networks sidebar:
Click any empty area
in the Start page to
turn off the Networks
sidebar.

L]
t] p You can access

+he Networks sidebar
by clicking the Wi-Fi
icon in the system tTray
of the desktop.

Open File Explorer. Click the View menu from the Ribbon.
Hover your mouse over the different views — Extra large
icons, Large icons, Medium icons, Small icons, List, Details,
Tiles, and Content — to preview the different views. Click the
bottom scroll arrow to see the Tiles and Content views. Click
the view you want to use for your current folder.



indows 8 offers certain
Ease of Access features
aimed especially at peo-
ple who have poor eye-
sight or other difficulties
with their vision. These
features are designed to
change certain colors,
enlarge the content, and
enable an audio narrator.
Other Ease of Access fea-

PC settings

Notifications
Search
Share
General
Privacy

Devices

Ease of Access 5

Sync your settings
HomeGroup

Windows Update

Ease of Access

High contrast

off | |

Make everything on your screen bigger

off i

Tab through webpages and apps using caret browsing
off

Pressing Windows + Volume Up will tumn on

Show notifications for

Cursor thickness

1]

w
(&)
e
(7]
<<
[~ =]
Ll
X
-

tures include an on-screen keyboard and a magnifier. Sticky keys let you press one key at
a time for key combinations rather than having to press both keys at the same time. And
filter keys ignore additional presses of the same key. You can enable Ease of Access fea-
tures at the login screen or in the PC Settings screen, though both screens show slightly
different features. This task explains how to enable the Ease of Access features.

1 Enable Ease of Access at login: Boot up Windows
8. At the Lock screen, press any key on your keyboard to
access the login screen. At the login screen, an Ease of Access
icon appears in the lower-left corner.

Lance Whitney
[ om

n

password
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Narrator
Maanifier
On-5creen Keyboard

High Conftrast
Off

Sticky Keys
Off

Filter Keys
Off

2 Click the Ease of Access icon: A menu with the
following items appears: Narrator, Magnifier, On-Screen Key-
board, High Contrast, Sticky Keys, and Filter Keys. The Narra-
tor begins speaking to introduce you to and explain each
feature. To enable the Narrator, Magnifier, or On-Screen Key-
board, click the feature. To turn on High Contrast, Sticky Keys,
or Filter Keys, move the black box on the horizontal bar to the
right.

Ease of Access

PC settings

A High contrast

Notifications oft B
Make everything on your screen bigger
Search o 5
ab through webpages and apps using caret browsing
are Tab through webj d b
off |
General Pressing Windows + Volume Up will turn on
Privacy
Show notifications for
Devices

Cursor thickness

[ E—~

Ease of Access N

Sync your settings

HomeGroup

Windows Update

m Windows 8 Five Minutes at a Time
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Unavailable

Motifications

O

Power Unavailable

Change PC settings

3 Enable Ease of Access through PC Settings:
You can enable or disable each Ease of Access feature after
you log in to Windows. At the Start screen, click the Semantic
Zoom button in the lower left to display the Charms bar. Click
the Settings Charm. Click the Change PC Settings link at the
bottom of the sidebar.

4 Click Ease of Access: In the PC Settings screen, click
Ease of Access. Options appear for High contrast, Make every-
thing on your screen bigger, and Tab through web pages and
apps using caret browsing. Another option lets you control
what happens when you press the Windows key and the Vol-
ume Up key. A Notifications option determines how long a
notification appears on the screen, and a Cursor thickness
option controls the width of the cursor.



High contrast
© o

Make everything on your screen bigge
On

|

L]
t]p Caret lorowsing lets

you use the Home, End, Page

=

|

Paae Down, the arrow
Tab through webpages and apps using caret browsing Ve Feg ’

On keys, and Tab to V\aviaad'e

|

. . . s.
Pressing Windows + Volume Up will turn on many web page

| On-Screen Keyboard vd

Show notifications for

<

| 15 seconds

Cursor thickness

(1] ER ]

5 Enable your settings: You can turn on any of the
first three options by moving the black box on the horizontal
bar to the right. You can customize the other three options by
setting a specific value. After you set the appropriate options,
you can close the PC Settings window by clicking any empty
area of the Start screen.

.Disabling the File Explorer Ribbon

I R e \;11? Open File Explorer. Click the Minimize the Ribbon icon (the up
© ) - 4[5 0 Commr » et 0 » o+ vy r | arrow to the left of the question mark icon). The Ribbon
pliwss ® & = ly closes and remains closed so that only the Menu names are
. visible. Click the same icon, which is now Expand the Ribbon,

| .
L to reenable the Ribbon.
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Whitney

he Windows 8 Administrative
Tools are a collection of sys-
tem tools and features. Some
of them are tools you may
never use. But others can
come in handy at times, espe-
cially when you need to trou-
bleshoot problems, check on

your Windows configuration,
or run diagnostics. Some of
the most useful tools include System Information, Disk Cleanup, System Configuration,
Computer Management, and Windows Memory Diagnostic. By default, the Administrative
Tools do not appear on the Windows Start screen, so they are not easily accessible. But
you can quickly add them to the Start screen. This task shows you how to display the
Administrative Tools on the Start screen.

e Bl

=)

Remote Desktop

XboxCompanion | Remote Desktop.

(" [ X
f ) mam

=] . Thursday
il 647 August 9
2 Display Charms bar: Hover your mouse over the

Semantic Zoom button in the lower-right corner to display the
Charms bar.

P

Intemet Explorer

1 Access Start screen: Open the Start screen.

m Windows 8 Five Minutes at a Time



Settings

Show administrative tools
Yes q
Clear personal info from my tiles
v Clear

SkyDrive

67

L&

Remote Desktop Desktop

b

Power Unavailable

Change PC settings wly
— o -
| ma O
3 Open Settings: Click the Settings charm. Click the b

Tiles link at the top of the menu under the word Start.

Weather

4 Turn on administrative tools: Move the white
square on the bar under Show administrative tools to the right
so it says Yes.

Lance |®
Whitney ! ‘

.
t] p The Administrative
Tools tiles are not orgomized 9
SO You may want to create and
name a separo:\'e group Yo

Letter arrange them.

B Return to Start screen: click any empty area of the
Start screen to turn off the sidebar. Scroll to the right on
the Start screen until you see all the individual tiles for the
administrative tools.
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ou can install Windows 8 on a
computer without replacing
your current version of Win-
dows. This process allows you
to dual-boot Windows 8 with
a previous version of Win-
dows, so you have the option
of loading either one. This is
a good way to test Windows 8
on an existing computer with-
out losing access to Windows
7, Vista, or XP. When your
computer boots up, Windows

Choose an operating system

Windows 8 Consumer Preview will run automatically in 23 seconds.

Windows 8

Windows 7

Change defaults or choose other options

8 displays a boot menu that lets you select which version of Windows to load. This task

explains how to set up and dual-boot Windows 8 with another version of Windows.

Control Panel Home

o System and Security
Network and Internet
Hardware and Sound
Programs
User Accounts and Family
Safety
Appearance and
Personalization

Ease of Access

Clock, Language, and Region

Action Center
Review your computer's status and resolve issues | @ Change User Account Control settings
Troubleshoot common computer problems | Restore your computer to an earler time
‘Windows Firewall
Checkfirewall status | Allow a program through Windows Firewall

Bg Sysem

"> View amount of RAM and processor speed | Check the Windows Experience Index
@) Allow remote access | See the name of this computer | & Device Manager

JEp Windows Update

<l Tum automatic updating on or off | Check for updates | View installed updates
Power Options
Require a password when the computer wakes | Change what the power buttons do
Change when the computer sieeps

s Backup and Restore
Back up your computer | Restore files from backup

<& BitLocker Drive Encryption
Protect your computer by encrypting data on your disk | Manage BitLocker

Administrative Tools
7=

Free up disk space | Defragment your hard drive ’@[léztézn(l!%nwa(hz\dthzl[.am(u:n:
@ View event logs | @ Schedule tasks.

Windows 8 Five Minutes at a Time

1 Open Disk Management: Free up space on your
hard drive to install Windows 8. For this example, Windows 7
is used. Open Control Panel. Click System and Security. In the
Administrative tools section, click Create and format hard disk
partitions.
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File ction View Help g
e | F HE DS B

Volume [Llayout [ Time [ File System [ status [ capacity [ Free spa. [ %F
=TE] Simple Basic WTFS Healthy (Sy... 60.00 GB 5133GB 86| b,

< i ] + [
CaDigk 0 |
Basi: € H
50.00 68 60.00 GB NTFS =
Online Healthy (Systern, Boot, Page File, Active, Crash Durm| Open

Explore
icn-Romo Mark Partition a5 Active
DVD (D)

Change Drive Letter and Paths,
M Unallocated Bl Primary partition B

Format...

Extend Yolume,..

Administrative Shrink Volume...
=] Free up disk space . N
B Add Mirrar..
few event logs|
Delete Volume...

Properties

Help

2 Select your primary partition: In the Disk Man-
agement window, right-click your primary partition, typically
your main hard drive, and select Shrink Volume from the
pop-up menu.

File Action  Wiew Help

e D HDIR S E

volume | Layout [ Tupe | File system | Status | capacity [ Freespa.. [ %
o () simple Basic NTFS Healthy (Sy... 30,70 GE 220368 72
4| M 3
—Disk 0

Basic o]

£0.00 6B 30,70 GB NTFS - 3
Qnline Healthy (System, Boot, Pane File, Active, Ct | Unallocated

£CD7R0M[I

DYD (D7) -
B u i B Primary

4 Check the drive: After the shrink process is complete
a new partition showing the amount of free, or unallocated,
space appears.

=)
E1438

Shrink C:

Tatal size betore shrink in MEB:

|
Size of available shrink space in MB: 30028
Enter the amount of space to shiink in MB: 30000 %

31438
|

“Y'ou cannot shrink & volume beyond the point where any unmovable files are located.
See the "defrag" event in the Application log for detailed information about the

I @

Tatal size after shrink in bB:

operation when it has completed,

See Shiink a Basic Yolume in Dizk Management help for more information.

[ shink 'L:i“ Cancel |

3 Create free space: Type a number in the Enter the
amount of space to shrink in MB field. At least 16GB of space
are needed for the 32-bit version of Windows 8 and 20GB for
the 64-bit version. If you plan to install applications and add
files, add more free space. Assuming you have enough space,
type a number ranging from 30 to 50GB, which is 30,000 to
50,000MB, and then click Shrink.

Boot Menu

CD-ROM Drive

5 Reboot your computer: Insert your Windows 8
installation disc and reboot your computer. Press the appro-
priate key to boot off your CD-ROM/DVD drive. When you see
the Boot Menu, select the CD-ROM/DVD drive option. A mes-
sage appears telling you to Press any key to boot from CD or
DVD. Press any key on your keyboard. The Windows 8 installa-
tion loads from the disc.

The Basics ﬂ



Windows Setup
Which type of installation do you want?

. Upgrade: Install Windows and keep files, settings, and apps
The files, settings, and programs are moved to Windaws with this option. This option

&i is only available when a supported version of Windows is already running on the PC,

Custom: Install Windows only (advanced)
—— Thefiles, settings, and programs aren't moved to Windows with this option. If you
g want to make changes to partitions and drives, start the PC using the installation

am Windows 8

Language to install: [ERgIsh (United States) =
RUUEELLETUENSRERIREE English (United States) <

[ disc. We recommend backing up your files before you continue.

Help me decide

Enter your language and other preferences and click “Next" to continue.

Al ights reserved

7 Choose custom install: A window appears asking
6 Tnstall Windows &: Select the options for language, which type of installation you want. Select the Custom: Install
time, and keyboard input. Click Next. Click Install now. Type ~ Windows only (advanced) option.

the product key. Click Next. Accept the license terms. Click

Next.

& v . == .
‘g Choose an Qpera’[mg svstem

here do you want to install Windows?

Windows 8 Consumer Preview will run automatically in 23 seconds.

[ Name T TotalSize | Free Space | Type |
5 Drive 0 Portition | 0768 22068 System Windows 8

|( -17 Drive 0 Unallocated Space 293 GB 293 GB ‘

Windows 7

44 Refresh Drive options (advanced)

€4 Load driver

8 Choose where to install Windows 8: The next
window asks where you want to install Windows 8.
Select the Unallocated

Change defaults or choose other options

Space drive. Click Next. 9 Choose Windows from the boot menu: Each
Windows 8 installs and t.' time you boot your PC, the Windows 8 boot menu appears.
then lets you personal- ]p Vi LS The boot menu offers a choice to load Windows 8 or your

ize it. dhoose Windows 8 as previous version of Windows. Click the version of Windows
the default OS Yo see that you want to load.
+he Windows 8 boot

wmenu.

m Windows 8 Five Minutes at a Time



#Personalize

Pick a color you like and give your PC a name-any name you want. You'll be able to personalize more later.

fter you install Windows 8,
a setup process runs that
enables you to personal-
ize your Windows environ-
ment. The setup process
lets you choose a back-
ground color for Windows,
a name for your PC, and a
wireless network if you
are using a laptop or a
desktop with a wireless
connection. Further, you
can choose to use Express settings to set the default options for a range of settings, or you
can customize each setting. Using the Express settings is a quicker option, but customizing
each setting individually gives you more granular control over each one. This task explains
how to set up Windows 8 after it has been installed.

Pe rsonalize The first screen to

appear is called Personalize. Choose the background color that
you want to appear in Windows. Type the name that you want
to assign to your PC. Click Next.

Pick a color you like and give your PC a name-any name you want. You'll be able to personalize more later.

PC name




© Settings

You can get through some basics quickly. By chaosing these express settings, this PC will occasionally send info to
Microsoft to help make things run more smoothly in Windows.

Express settings

«  Automatically install important and recommended updates.

«  Help protect your PC from unsafe content, files, and websites.

«  Help improve Microsoft software, services, and location services by sending us info.

«  Check online for solutions to problems.

« Let apps give you personalized content based on your PC's location, name, and account picture.
+ Turn on sharing and connect to devices on this network.

Learn mor,

Pri

2 Configure settings: on a laptop, a Wireless screen
appears asking if you want to connect to a Wi-Fi network.
Click Connect and type your network password, or skip this
step. After you connect, or if you skip this step, the next
screen asks if you want to use Express settings to set up your
PC or if you want to customize each option. If you are com-
fortable with Express settings, click Use express settings; oth-
erwise click Customize.

Help protect and update your PC

Windows Update
Automatically install important and recommencied updates v

Automatically get device drivers for new devices

on | ]

Automatically get device apps and info for new devices
on

Help protect your PC from unsafe content, files, and websites

Use Internet Explorer SmartScreen Filter to check URLs and downloads with Microsoft
Oon

Use Windows SmartScreen Filter to check files and apps with Microsoft

on | ]

4 Enable Windows Update: The next screen asks if
you want to enable Windows Update to get device drivers,
apps, and info for new devices, and use Internet Explorer
SmartScreen Filter. Make your choices and click Next.

Windows 8 Five Minutes at a Time

It's your first time on this network. Do you want to turn on sharing between PCs and connect to devices on this
network?

Yes, turn on sharing and connect to devices
For home or work networks [

No, don’t turn o ring or connect to devices

For networks in pub es

3 Turn on sharing: If you clicked Customize, the next
screen asks if you want to turn on sharing and connect to
devices on your home network. If this is a home network, you
can click that option. Click Next. If you clicked Express set-
tings instead of Customize, the next screen to appear asks you
to Sign in to your PC, as described in Step 7.

Send Microsoft info to help make Windows and apps better

Help improve Windows Store by sending URLs for web content that apps use

off | |

Help Microsoft respond to malicious apps and malware by joining Microsoft Active Protection Service
off | |

Help improve Micrasoft services by sending some location data when location-aware apps are used

Off

Participate in the Customer Experience Improvement Program to help improve Microsoft software and services. (A
file will periodically download to collect better info.)
Off

Help improve Windows Help content by sending info to the Help Experience Improvement Program
off | |

5 Send information to Microsoft: The next screen
asks if you want to send information to Microsoft to help
make Windows and apps better. Some people have privacy
concerns over sending such information, but Microsoft does
use it for legitimate reasons, so you can safely enable this
option if you want. Click Next.



Check online for solutions to problems

Use Windows Error Reporting to check for solutions to problems

On l

Use Internet Explorer Compatibility lists to help improve my experience on some sites

On l

Share info with apps

Let apps use my name and account picture

On l

Turn on Windows Location Platform so apps can ask users for their location

Cn l

6 Check online for solutions: The next screen asks if

you want to check online for solutions to problems and share
info with apps. Make your choices and Click Next.

(© Enter your Microsoft account password

You already have a Microsoft account. It's the one you use with Messenger, Hotmiail, Xbox LIVE, or
Microsoft services.

Email address

lance@lance.com

Password ssssccessed T >

8 Type your Microsoft account password: At the
next screen, type your Microsoft account password. You can
click and hold down the eye icon next to the password field to
reveal the characters of your password to ensure that you
enter it correctly. Click Next. You eventually see the message
Preparing Windows. After the preparation is complete, Win-
dows 8 loads.

Sign in to your PC

Use your favorite email address as a Microsoft account to sign in to Windows 8. We won't send you spam.

lance@lance.com| T X

When you sign in to Windows with a Microsoft account, you can:

- Download apps from Windows Store.

+  Get your online content in Microsoft apps automatically.

= Sync settings online to make PCs look and feel the same—like your browser history, account picture, and color.

7 Sign 1N The next screen asks you to sign in with your
Microsoft account. If you do not have a Microsoft account,
click Sign up for a new email address. A screen appears where
you can set up a new account. If you want to use a local
account instead, click the Sign in without a Microsoft account
link. Otherwise, type the e-mail address for your Microsoft
account. Click Next.

(© Add security info

We'll only use this info to help you recover your password and keep your account more secure

United States (+1) N

(555) 555-5555 1 X

Phone number

If you're unable to sign in
to your account, we can
send you a code that you
can use to reset your

. You can get

automated call

9 Add security info: At the next screen, confirm the
phone number you used when creating your Microsoft account.
This phone number is used by Microsoft to call or text you
with a reset password code if you cannot sign in to your
account.

The Basics m



Lance &
Whitney L ‘

10 wait for your account to be set up: Windows
sets up your account and then delivers you to the Start screen.

Wanaaing the Taskloar

Taskbar Properties

Taskbar | Jump Lists I Toolbars

Lock the taskbar
[ auto-hide the taskbar
[use small taskbar buttons

Taskbar location on screen: |Bott0m v |

Taskbar buttons: Combine when taskbar is full v
Always combing, hide 13

b
Combine v 5

s Full .:
Mever combine
WINENT 0L TTIovEy &

)5

Motification area:

Use Peek to preview the deskiop ourmonsetn the
Show deskkop button at the end of the taskbar
How do I customize taskbars?
OF, | | Cancel | | Apply

m Windows 8 Five Minutes at a Time

t] p You can change any

setting at any time. Open
the Charms bar. Click the
Settings charm and then
cick Change PC settings.

Right-click the taskbar. Click Properties and then select Auto-
hide the taskbar to make it appear only when you move your
mouse to the bottom of the screen. Select Lock the taskbar so
it cannot be moved. Select Use small taskbar buttons to
reduce the size of the icons. Click the Taskbar location on
screen drop-down menu and set the location: Bottom, Left,
Right, or Top. Click the Taskbar buttons drop-down menu to
determine whether taskbar buttons will be combined.



Updating Windows 8

indows 8 carries on the
tradition of periodically
offering security fixes,
new hardware drivers, and
other updates for the
operating system and
Microsoft software. Some
of these are critical fixes
that should be applied as
soon as possible, while

THE BASICS

PC Sett|ngs Windows Update

Notifications
Search
Share
General
Privacy

Devices

You're set to automatically install updates
Wellinstall 7 important updates automatically.

They'll be installed during your PC's sdreduled maintenance
These updates were found today. We'll continue to check for newer updates daily.

Ease of Access

Sync your settings

HomeGroup

others are simply recommended or optional updates that you can install if you wish. When
you first personalize Windows 8, you are asked how you want the operating system to han-

dle updates. You can install them automatically, download them but choose whether to

install them, check for updates but choose whether to download and install them, or never
check for updates. You can change those settings as well as view and install available

updates. This task explains how to update Windows 8.

Windows Update

1 optional update is available

@ You're set to automatically install updates
2important updates are available

Most recent check for updates: Today at 9:43 AM
Updates were installed: Today at 10:10 AM. View update history
You receive updates: For Windows only.

Get updates for other Microsoft products. Find out mere

1 Open the Windows Update screen: Open the
desktop. Hover your mouse in the lower-right hot corner to
display the Charms bar. Click the Settings charm. Click Control
Panel at the top of the desktop sidebar. From Control Panel,
click System and Security. Click the setting for Windows
Update. The screen displays how many updates are available,
if any.

The Basics



Choose your Windows Update settings

When your PC is enline, Windows can autematically check for impertant updates and install them using these
settings. When new updates are available, you can alse install them before shutting down your PC.

Important updates

‘a‘ [Install updates automatically (recommended) [~

Download updates but let me cheose whether to install them I

Check for updates but let me choose whether to download and install them
Never check for updates (not recommended)

Updates will be automatically installed during the maintenance window.

1 a metered

Recommended updates

V] Give me recommended updates the same way | receive important updates

Nete: Windows Update might update itself automatically first when checking for other updates. Read our
privacy statement enline.

Click Change settings. Click the
drop-down menu under Important updates if you want to
change the setting. Leave the Recommended updates check
box selected if you want Windows to handle those in the same
way it handles important updates. Click OK.

File Edit View Tools Help

Review your update history
Check the Status column to ensure all important updates were successful, To remave an update, see [nstalled Updates,
Troubleshoot problems with installing updates

Narne

Update for'Windows & Consumer Preview for x6d-based Systerns (KE2680358)

Update for Windows & Consurner Preview for x64-based Systems (KB26879%4)

Upate for Windows & Consurner Preview for x64-based Systerns (KB2691252)

Update for'Windows 8 Consurmer Preview for x6d-based Systerns (KB2681252)

MVIDIA driver update for NWIDIA GeForce 8800 GT

Update for Windaws & Consurner Preview for x64-based Systems (KB2653205)

Update for Windows & Consurner Preview for x64-based Systerns (KB2683474)
Security Update for Windows 8 Consurmer Preview for x64-based Systerns (KB2653056)
Update for'Windows & Consumer Preview for x6d-hased Systern s (KB2680328)

Upate for Windows & Consurner Preview for x64-based Systerns (KB2683482)
Definition Update for Windows Defender - KB2267602 (Definition 1,127.858.0)

Update for'Windows & Consumer Preview for x6d-based Systern s (KE2633665)
Security Update for WWindows 8 Consumer Preview for <64-based Systers (KB2676562)
Windows Maliciaus Software Rernoval Tool for Windows Cansurmer Preview x64 - May 2012 (KB890830)
Security Update for Windows 8 Consurmer Preview for x64-based Systerns (KB2650846)
Update for'Windows & Consumer Preview for x6d-based Systerns (KE2689861)

Update for Windaws & Consurner Preview for x64-based Systems (KB2680376)

Update for Microsoft NET Framework 4.5 on éindows 8 Consurner Preview for x64-based Systerns (KB2680826)
Update for'Windows 8 Consumer Preview for x6d-based Systerns (KE2600653)

Update for'Windows & Consumer Preview for x6d-hased Systerns (KE2680330)

Upate for Windows & Consurner Preview for x64-based Systerns (KB2687198)

Click the link to View update
history to see a list of updates that have already been
installed. Click OK.

Restore hidden updates

After you restore updates, you can install them. We recommend restoring all important updates.

MHame Importance  Size

Click the setting to
Restore hidden updates if you previously hid any updates from
view. Click Restore to restore any hidden updates, or Cancel to
return to the previous screen.

File Edit View Tools Help

Control Panel Home

Check for updat@f

Change settings

Windows Update

View update history r Checking for updates...

Restore hidden updates

Most recent check for updates:  Today at 11:26 AM
Today at 10:10 AM. View update history
For Windows only.

Updates were installed:
You receive updates:

Click the Check for updates set-
ting to see if updates are available. If a notice of any updates
appears, click the link to see the updates. You can then install
the updates if you want.



PC SettlﬂgS Windows Update PC SettlﬂgS Windows Update

You're set to automatically install updates Checking for updates

Notifications Notifications
We'l install 7 important updates automatically
They'll be installed during your PC's sdneduled maintenance.
Search These updates were found today. We'll continue to check for newer updates daily. Search
Share Check for updates now Share
General General
Privacy Privacy
Devices Devices

Ease of Access Ease of Access

Sync your settings Sync your settings

HomeGroup

Windows Update

/ Check for more updates: Click Check for updates
now to see if any other updates are available. Windows checks
for more updates.

HomeGroup

Windows Update

6 Open Windows Update from PC Settings 8
screen: Open any Windows 8 screen or app. Hover your
mouse in the lower-right hot corner to display the Charms bar.
Click the Settings charm. Click the Change PC settings link.
Click the Windows Update setting at the bottom of the left
sidebar. Windows displays a We'll install X important updates
automatically link, where X is the number of updates.

PC settings PC settings

Windows Update Windows Update

You're set to automatically install updates You're set to automatically install updates

Notifications Notifications
We'll install 6 important updates automatically. We'l install 6 important updates automatically.
They'll be installed during your PC's schedfed They'll be installed during your PC's scheduled

Search iy Search iy

Ease of Access

6 important updates

Choose which important updates you want to install

Ease of Access

6 important updates

Share Windows 8 Share Windows 8
Security Update for Windows 8 Release Preview for x64-based Syst.. Security Update for Windows 8 Release Preview for x64-based Syst
General Update for Windows 8 Release Preview for x64-based Systems (KB2. General Update for Windows 8 Release Preview for x64-based Systems (KB2
. Update for Windows 8 Release Preview for x64-based Systems (KB2. . Update for Windows 8 Release Preview for x64-based Systems (KB2.
Privacy Update for Windows 8 Release Preview for x64-based Systems (KB2. Privacy Update for Windows 8 Release Preview for x64-based Systems (KB2
Update for Windows 8 Release Preview for x64-based Systems (KB2. Update for Windows 8 Release Preview for x64-based Systems (KB2..
Devices Update for Windows 8 Release Preview for x64-based Systems (KB2. Devices Update for Windows 8 Release Preview for x64-based Systems (KB2.

Choose which important updates you want to install

Sync your settings [ st | Sync your settings

HomeGroup

Windows Update

9 Install all
updates: Click
Install to install
all the updates.

HomeGroup

Windows Update

& View all updates: You can wait for the updates to be
installed automatically, or you can install them yourself. To
install them yourself, click We'll install X important updates
automatically. A list of all updates appears.

tip Tf you have

auntomatic updates turned
on, you do not need to
manually check for or
install updates unless you
want to install an update

immediately.
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PC settings

Notifications
Search

Share

General

Privacy

Devices

Ease of Access
Sync your settings

HomeGroup

Windows Update

Windows Update
Restart your PC to finish installing updates

Your PC will automatically restart in 2 days if you don't restart now.

Restart now

ks

10 Restart your PC: After the updates have been
installed, you may be prompted to restart your PC. You can
click Restart now or wait for your PC to automatically restart.

Windows 8 Five Minutes at a Time

t] p You can check for and.
install updates from either the

Control Panel or the Windows 8

PC settings screen.
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ou can add new accounts to Windows 8,
either Microsoft accounts or local

Billie Whitney Ella Whitney Lance Whitney

accounts. Through multiple accounts,
you can then share your PC with family
members or other people, each within
their own unique environments. A
Microsoft account gives you the ability
to automatically log in to different

online services and synchronize certain

content and settings across multiple Windows 8 computers. You can either add an exist-
ing Microsoft account or create a new one by requesting a new e-mail address. You can
also modify those accounts as Standard ones with limited capabilities or Administrator
ones with full privileges. This task explains how to add existing and new Microsoft
accounts to Windows 8.

PC SettlﬂgS Your account

‘ Lance Whitney
Personalize
Lance Whitney i
Users You can switch to a local account, but your settings won't sync between the PCs you use.
) Switch to a local account

Notifications

Search
Share Sign-in options
Change your password
General
Create a picture password
Privacy
Create a PIN
Devices
Any user who has a password must enter it when waking this PC.

Ease of Access Change

Sync your settings
Qther r

Hover your mouse in the
lower-right hot corner to display the Charms bar. Click the
Settings charm and then select the Change PC settings option.
In the left pane of the PC settings screen, click Users.

Log in to Windows with an Administrator

account.



Add a user

What email address would this person like to use to sign in to Windows? (If you know the email
address they use to sign in to Microsoft services, enter it here.)

Sign-in options

Change your password
billiewhit@live.com X
X When you sign in to Windows with a Microsoft account, you can:
Create a pldure password + Download apps from Windows Store.

* Get your online content in Microsoft apps automatically.
= Sync settings online to make PCs look and feel the same-this includes settings like browser

favorites and history.
Create a PIN o

Any user who has a password must enter it when waking this PC.

Change

Other users

There are no other users on this PC.

Add a user
-E To use an

existing Microsoft account, type the account’s e-mail address.
Click Next.

In the Other users section, click the Add a
user button.

Add a user

Let this person know they'll need to be connected to the Intemet to sign in for the first time.

. billiewhit@live.com

Lance l"‘

Whitney

Il 's this a child's account? Tumn on Family Safety to get reports of their PC use.

Change account picture

Lock

Sign out %

billiewhit@live.com

At the next screen,
select the Turn on Family Safety option if this will be a child’s
account. Otherwise, click Finish. The account is added.

Open the Start screen by pressing the Win-
dows key or clicking on the thumbnail in the lower-left hot
corner. Click your account name and picture in the upper-right
corner. From the menu, click Sign out.



Lance Whitney

Press any key to get past
the Lock screen. Click the name and picture of the account
that you just added.

Your PC will be ready in just a moment

Windows prepares a fresh
environment for the new account.

new account.

billiewhit@live.com

Type the account’s password.

Billie @
Whitney R

The Start screen appears for the



Billie @

Whitney

Change account picture

Lock

Sign out L\,

v Lance Whitney

Click the account name and picture in the
upper-right corner. From the menu, click Sign out.

Log in with your origi-
nal account, the one with administrative privileges.

PC settings

Your account

v Lance Whitney

You can switch to a local account, but your settings won't sync between the PCs you use.

Personalize 2

L3

Notifications

Switch to a local account

More account settings online
Search

e Sign-in options

Change your password
General

. Create a picture password
Privacy

. Create a PIN
Devices

Any user who has a password must enter it when waking this PC.

Ease of Access Change

Sync your settings

il

Hover your mouse in the
lower-right hot corner to display the Charms bar. Click the
Settings charm and then select the Change PC settings option.
In the left pane of the PC settings screen, click Users.

Sign-in options
Change your password
Create a picture password
Create a PIN
Any user who has a password must enter it when waking this PC.
Change
Other users

+ Add a user

3

Billie Whitney
billiewhit@live.com

In the Other
users section, click the Add a user button.



Add a user

What email address would this person like to use to sign in to Windows? (If you know the email
address they use to sign in to Microsoft services, enter it here.)

tman address

When you sign in to Windows with a Micresoft account, you can:
« Download apps from Windows Store.
= Get your online content in Microsoft apps automatically.

« Sync settings online to make PCs look and feel the same-this includes settings like browser
favorites and history.

ip for

Sign in without a Mic

To request
a new e-mail address, click Sign up for a new email address.

(© Add security verification info

We'll only use this info to help you recover your password and keep your account more secure.

Phone number United States (+1) v

At the Add security verifica-
tion info screen, type your phone number, an alternate e-mail
address, and a secret question and answer. Click Next.

@ Sign up for a new email address

You <an use your Microsoft account to sign in to Xbox LIVE, Windows Phone, and other Microsoft
services.

Email address (@) live.com

New password

Re-enter password

First name

Last name Whitney

Country/region United States

ZIP code

In the
Sign up for a new email address screen, choose an e-mail
address using either hotmail.com or live.com as the domain
name. Type a password, and then type your first name, last
name, country, and ZIP code. Click Next.

@© Finish up
Gender @ e O Female

characters YC"QM OKM
L

ing Next means that you agree to the
nt.

At the Finish up
screen, type your date of birth, your gender, and the charac-
ters for the CAPTCHA security. Click Next. Windows warns you
if the e-mail address you chose is already taken. If so, you
need to select a different address. Choose a different address
and keep clicking Next to go through the same screens again.



Add a user

The following user will be able to sign in to this PC.
Ella Whitney
. ellawhit@Iive.com

[l s this a child's account? Turn on Family Safety to get reports of their PC use

L3

At the next screen, select the Turn on Family
Safety check box if this will be a child’s account. Otherwise,
click Finish.

Billie Whitney Ella Whitney Lance Whitney

Press any key to get
past the Lock screen. Click the name and picture of the
account that you just added.

Lance l!‘.‘

Whitney

Change account picture

Lock

Sign out %

H Billie Whitney
H Ella Whitney

Return to the Start screen by pressing the
Windows key or clicking on the thumbnail in the lower-right
hot corner. Click your account name and picture in the upper-
right corner. From the menu, click Sign out.

Type the account’s password.



Your PC will be ready in just a moment

fresh environment for the new account.

tip When choosing the

e-mail address for a new
account, pick something

anigue; otherwise you will
keep discovering that it is

already taken.

Windows prepares a

XboxUVEGames | Messaging

The Start
screen appears for the
new account.

Ella o
Whitney R

tip You must loe

loaged in as an
Administrator to add. an

account.



ou can add a new account
to Windows 8, either a
local account or a Micro-
soft account. By using
multiple accounts, you
can then share your PC
with family members or
other people, each with
their own unique envi-

ronments. A local account does not require you set up access through Microsoft. If you
do not plan to use online services such as SkyDrive or synchronize content across multi-
ple Windows 8 computers, then a local account should suffice. You can also modify a local
account as a Standard one with limited capabilities or an Administrator one with full
privileges. This task explains how to add a local account to Windows 8.

PC settings

Personalize
Notifications
Search
Share
General
Privacy
Devices

Ease of Access

Your account

'@' Lance Whitney

You can switch to a local account, but your settings won't sync between the PCs you use.

Switch to a local account

re account settings online

Sign-in options
Change your password
Create a picture password

Create a PIN

Any user who has a password must enter it when waking this PC.

Change

Log in to Windows with an Administrator

account.

Hover your mouse in the

lower-right hot corner to display the Charms bar. Click the
Settings charm and then the Change PC settings option. In

the left pane of the PC settings screen, click Users.



) ) ) Add a user
S |g n - | n O ptl O n S What email address would this person like to use to sign in to Windows? (If you know the email

address they use to sign in to Microsoft services, enter it here)

Change your password

When you sign in to Windows with a Microsoft account, you can:
Create a picture password « Download apps from Windows Store.

= Get your online content in Microsoft apps automatically.

* Sync settings online to make PCs look and feel the same-this includes settings like browser
favorites and history.

Create a PIN

Any user who has a password must enter it when waking this PC.

Change

Other users

+ Add a user Cancel

s

H Billie Whitney To add a local account, click
billiewhit@live.com Sign in without a Microsoft account.

Ella Whitney
ellawhit@live.com

In the Other users section, click the Add a

user button.

(© Add a user

There are two options for signing in:

(© Add a user

Choose a password that will be easy for you to remember but hard for others to guess. If you
forget, we’ll show the hint.
Microsoft account

Signing in to PCs with your email address lets you:
Eamg] o 9 User name ‘9”5'11 X
« Download apps from Windows Store.
- Get your online content in Microsoft apps automatically.
+ Sync settings online to make PCs look and feel the same—like your browser history, account
picture, and color.
Local account

Signing in with a local account means: Password hint
* You have to create a user name and account for each PC you use.
« You'll need a Microsoft account to download apps, but you can set it up later.

+ Your settings won't be synced across the PCs that you use.

The next screen explains the At the next screen,
difference between using a Microsoft account and using a  type the username, password, and password hint for the new
local account. Click Local account. account. Click Next.



Add a user

The following user will be able to sign in to this PC.

Ignatz
. Local account

Lance l‘:‘

Whitney

Change account picture

[l s this a child’s account? Turn on Family Safety to get reports of their PC use.

Finish s

At the next screen, select the Turn on Family
Safety check box if this is a child’s account. Otherwise, click Intemet Explorer
Finish.

Return to the Start screen by pressing the
Windows key or clicking on the thumbnail in the lower-left
hot corner. Click your account name and picture in the upper-
right corner. From the menu, click Sign out.

Ignatz

[~ EY

Press any key to get
past the Lock screen. Click the name and picture of the
account that you just added.

Type the account’s password.



Your PC will be ready in just a moment

Windows prepares a

fresh environment for the new account.

Messaging

Internet Explorer Store

& A

SkyDrive: Xbox LIVE Games

The Start
screen appears for the .
new account. t]p You must loe

losged in as an

Administrator to add an

account.

PC settings

Personalize
Users
Notifications
Search

Share

(UTC-09:00) Alaska

(UTC-08:00) Baja California

(UTC-08:00) Pacific Time (US & Canada)
(UTC-07:00) Arizona

(UTC-07:00) Chihuahua, La Paz, Mazatlan
(UTC-07:00) Mountain Time (US & Canada)
(UTC-06:00) Central America

(UTC-06:00) Central Time (US & Canada)

(UTC-06:00) Guadalajara, Mexico City, Monterrey

From the Start screen, type the word time. Click Settings. In
the search results on the left pane, click the Change the time
zone setting. From the Time section on the General screen,
select your time zone in the drop-down menu. You can also
set the option to automatically adjust for daylight saving
time.

Delete history.




ou can set up multiple
accounts on your Win-

Billie Whitney Ella Whitney Lance Whitney

dows 8 computer. You
may have an account for
yourself and separate
accounts for other family

members or people who
use the computer. You
could even have both a
local account and a Microsoft account for yourself. After you set up all of your necessary
accounts, you can choose which one to use when you log in to Windows. You can also
easily switch from one account to another directly from the Start screen so that both
accounts are signed in, or sign out completely and then sign back in with a different
account. This task explains how to log in with different accounts.

Ignatz

Password

From the screen showing all availa-
Reboot your computer. Press any ble accounts, click the account that you want to use.

key to get past the Windows 8 Lock screen. The login screen
displays the last account that was used to access the com-
puter. Click the Switch user button to the left of your account
picture.



Lance l.‘

Whitney

Lance Whitney

From the login screen, type
the password for the account you chose.

Lance r‘

Whitney

Change account picture

Billie Whitney Ella Whitney Lance Whitney

Press .
any key to get past t] p ey e
the Windows 8 Lock
screen. The screen one account fo another
e o shows all available rather than ‘°33i"3 out

accounts. Click the
Click your account name account you want to "
and picture at the top-right corner of the screen. From the use. the first account’s

menu, click Sign out. Your account is signed out completely.

covale’re\y) ensures that

apps, files, and

documents remain open.



Billie Whitney

billiewhit@live.com

From the login screen, type
the password for the account you chose.

Bille @

Whitney

Change account picture
Lock

Sign out

H Ella Whitney
H Ignatz
v Lance Whitney

Click your account
name and picture at the top-right corner of the screen. Click
the account that you want to switch to.

Billie @
Whitney IR

Internet Explorer SkyDrive

Ella Whitney

ellawhi

From the login screen, type
the password for the account you chose.



Ella o
Whitney R

The account’s Start screen
appears.

Billie Whitney

billiew o

From the login screen, type
the password for the account you chose.

Ella @
Whitney -

Change account picture
Lock

Sign out

rC Billie Whitney
Signed in

Camera

F Lance Whitney

Click your account
name and picture at the top-right corner of the screen. The
previous account displays “Signed in” underneath it, indicat-
ing that the account is still signed in to Windows. Click that
account.

Billie @
Whitney (R

The account’s Start screen

appears.



|-
O@v 4 [B « User Accounts » Manage Accounts v ¢ ] [ search Contal Panel o]

File Edit ‘iew Tools Help

Manage Accounts = |- - .

~

Choose the user you would like to change

fter you set up accounts

'@f Lancelvhitney) H Billie Whitney

. - billiewhit@live.com

in Windows 8 for yourself sl Password prtetcd

and potentially for other H o H 9 .
Password protected Password protected -

users of the PC, you H ary H o
Local Account uetsaccuunllsu
may need to change cer- ) '

Password protected

tain features of those .

accounts. For example, [ .

you may want to change

the account name or

password. You may want to change the account type to Standard or Administrator. You
may want to limit the account using the Family Safety feature. Or you may simply want
to delete the account if it is no longer needed. You can perform all of these tasks for
all accounts from the Manage Accounts page. This task explains how to manage your

user accounts.

Search
Results for "accounts” Settings

Lance Whitney

accounts
this computer &%  User Accounts
o

Apps

i
B User Accounts
Make changes to accounts

&% Make changes to ac u
o

Settings

Change User Accou

Configure advancec Store

Select users who cal

Change account tyg.

Log in to Windows with an Administrator

account.
At the Start
screen, type accounts. Click Settings below the search field.
In the search results in the left pane, click Make changes to
accounts.



5@, Manage Accounts

OOV 4 [B < Useraccounts v Manage Accounts

v c‘ [ Search Control Pan

File Edit ‘iew Tools Help

Choose the user you would like to change

Lance Whitney
Administrator
. Password protected

Ella Whitney

ellawhit@live.com

Password protected
o

Local Account

Password protected

Add a new user in PC settings

& Set up Family Safety

Billie Whitney
billiewhit@live.com
Password protected
Ignatz

Local Account N
Password protected
Guest

Guest account is off

In the Manage Accounts win-
dow, select the account you want to change.

Make changes to Ignatz’s account

Change the account name
Change the password

Set up Family Safety
Change the account type

Delete the account

Manage ancther account

Depending on the account type, you see
different options. A local account displays options to change
the account name, change the password, set up Family Safety,
change the account type, and delete the account. A Microsoft
account displays options to set up Family Safety, change the
account type, and delete the account. For this example, it is
assumed the account is local.

@ Rename Account =

@Ov 4 [B <« Change an Account » Rename Account

File Edit ‘iew Tools Help

v c\ [ Search Cantral Panel

Type a new account name for Ignatz's account

Ignatz
Local Account
Password protected

This namewill appear on the Welcome screen and on the Start screen.

Click the option to
change the account name. In the Type a new account name
screen, type a new account name in the text field. Click
Change Name. The name is changed, and you are returned to
the Change an Account screen for that account.

Change Mr. Ignatz’s password

Mr. Ignatz
Local Account
Password protected

You are changing the password for Mr. Ignatz. If you do this, Mr. Ignatz will lose all EFS-encrypted files,
personal certificates, and stored passwords for Web sites or network resources,

If the password contains capital letters, they must be typed the same way every time.

High School Lockel]

The password hint will be visible to everyone who uses this computer.

Click the option to change
the password. In the Change password screen, type the
new password and
then type it again as
confirmation. Type a
password hint. Click
Change password. The
password is changed,
and you are returned
to the Change an
Account screen for that
account.

tip You must loe

\oaged in as an
Administrator to change
any ProPer'Hes of a user

a(,c,otAV\‘\' -



Set up how Mr. Ignatz will use the PC
Family Safety: Current settings:

On, enforce current settings

o o
Activity reporting:

Mr. Ignatz
Standard user
Password protected

n, collect information about PC usage

O Off é View activity reports

Wind: ettings:
Indows Settings: Web filtering: Allow all

§ b Web filtering .
Control the websites Mr. Ignatz can access online Time limits: Off

:j Tirme limits Gamne restrictions: Off
Control when Mr. Ignatz uses the PC App restrictions: Off
1'? Windows Store and game restrictions
@ Control by rating or title

= App restrictions
EE control the apps allowed on your PC

Click Set up Family Safety.
Click the account to which you want to apply Family Safety.
The account must be set up as a Standard user, not an Admin-
istrator. In the screen to set up how the user will use the PC,
select the On, enforce current settings radio button. Make
sure that under Activity reporting the On, collect information
about PC usage radio button is selected. You can also set
specific restrictions for web filtering, time limits, the Windows
Store, games, and apps.

8, Confirm Deletion

@O < [ « Manage sccounts » Delete Account » Confirm Deletion

File Edit View Tools Help

v a‘ [ search Cantrol Fan

Are you sure you want to delete Mr. Ignatz's account?
Windows will delete all of Mr. Ignatz's files, and then delete Mr. Ignstz's account.

D |

Click the option to delete the
account. Windows asks if you want to keep the user’s files.
Click Delete Files or Keep Files depending on your preference.
At the next screen, click Delete Account. The account is
deleted, and Windows returns you to the Manage Accounts
screen.

2, Change Account Type

@O = 4[8 « Manage sccounts » Change an Arcount » Change Account Type v @] [ earch Control Pand

File  Edit ‘“iew Tools Help

Choose a new account type for Mr. Ignatz

Mr. Ignatz
Local Account
Password protected

O Standard
Standard accounts can use most software and change system settings that don't affect other users or the
security of this PC.

@® Administrator
Administrators have complete control over the PC. They can change any settings and access all of the files
and programs stored on the PC.

Why is 2 standard account recommended?

Click the option to man-
age another account and select the account you want to man-
age. Click the Change the account type option. From the
Choose a new account type screen, select either Standard or
Administrator. The screen explains the difference between the
two account types. Click Change Account Type. The account
type changes, and you are returned to the Change an Account
screen for that account.

t] p You may want

to set up just one
Administrator account
to manage Windows and
then set up the rest as

Standard accounts.

t]p To first add a

new user, yow must g0
Yo the Users section in

Yhe PC settings screen.



e

Bille Whitney Ella Whitney Lance Whitney

our account picture appears
on the Windows 8 login screen
and in the upper-right corner
of the Start screen. If you are
using a Windows account and

previously set up an image for

your profile, then that image appears as your account picture. If you are using a local
account or a Microsoft account with no associated picture, then the picture appears as
just a plain generic image. You can easily change that generic image into a photograph
of yourself or some other picture that you want to represent you. You can also switch to
a different image by picking one from your Windows Pictures folder or taking a new photo
through your PC's webcam. This task explains how to set up and change your Windows 8
account picture.

Billie ¢

Whitney

Change account picture k

Billie Whitney Ella Whitney Lance Whitney

Lock

Sign out

£ H Ella Whitney

? Lance Whitney
e
From the Start

screen, click your account name and picture in the upper-right
corner. From the menu, click Change account picture.

Log in with the account whose

picture you wish to change.




Start screen

Lock screen

Account picture

PC settings

Personalize

Users
Notifications

Search

Share
Browse

s
General

Create an account picture

E Camera

Privacy

Devices

The PC settings screen opens to display
your current account picture. Click Browse to view other
images stored in your Windows Pictures folder.

F| |eS V' Pictures

Pictures
Music
Videos
Desktop
Downloads
Computer

Network

E Camera
Photos
SkyDrive

Cancel

Click the Files
link in the upper-left corner. A list of other folders appears.
You can choose a picture from Music, your desktop, Down-
loads, or anywhere else on your computer. If you have a Sky-
Drive account, you can also click the SkyDrive icon at the
bottom of the list to choose a picture from your SkyDrive
storage space.

Files

Goup So

Pictures

by name v

Cancel

In the Windows Pictures app,
you can view existing pictures stored directly in the folder.

F| |eS v~ Pictures

Goup  Sort by name v

Cancel

Click on an existing picture. From the
app bar, click Choose image.



PC settings

Users

Start screen

Lock screen

Account picture

Notifications

Search

Share

Browse
General
Create an account picture

E Camera

Privacy

Devices

Ease of Access

The new picture replaces the older
picture or generic image as your account picture.

Drag the fill handles or the
sides of the picture to crop it. Move your mouse into the
image and drag the cropped square to change the position. If
you like the photo, click OK to make it your new account
photo. If you are not happy with it, click Retake to snap
another photo.

You can also take a new picture using
the Windows Camera app. Under the Create an account picture
link, click the Camera app icon. In the Camera app, click Cam-
era options on the app bar to change the photo resolution.
From there, click More to change the brightness or contrast.
Click the Timer button on the app bar to set a 3-second timer.
Press the spacebar or click the left mouse button to take the
actual picture.

tip As you add wore

pictures, they display in
the PC settings screen

so you can easily change
your account picture to

a Previous selection.



PC settings

Users
Notifications
Search

Share

General
Privacy
Devices

Ease of Access

Sync your settings

Lock screen  Start screen Account picture

Browse

Create an account picture

E Camera

PC settings

Users
Notifications
Search

Share

General
Privacy
Devices

Ease of Access

Sync your settings

Lock screen  Start screen Account picture

Browse

Create an account picture

E Camera

The new picture replaces the

older picture or generic image as your account picture.

Log out of
Windows. Click on the
Lock screen. The
photo appears as the
new picture for your
account.

tip You first need

Yo add images +o your
Windows Pictures folder
in order to use them as

account Pic‘\'ures.

The previous picture appears

below. Click on that picture to switch back to it.

tip Tf you are using

a Microsoft account,

the new image Yyou

choose appears on Your

Microsoft account page

as well.



Switch to a local account

You can use an account on this PC only, instead of signing in with your Microsoft account. Save
your work now, because you'll need to sign out to do this.

First, we need to verify your current password.

F{&tﬂ Billie Whitney

% billiewhit@live.com

ou can log in to Windows 8 O ...~
with a Microsoft account or a

local account specific to your
PC. What is the difference
between the two? A Microsoft
account provides easy access
to your online services, such

as SkyDrive. It can sync key [Che ]
L

settings among your different

Windows 8 PCs. And you can

more quickly download Windows Store apps that you have already installed on other PCs.
But if you do not need the quick online access or synchronization, you may prefer to use
a local account. If you have already set up and logged in with a Microsoft account, you
can easily convert that into a local account. This task explains how to switch to a local
account.

PC Settlﬂgs Your account

T Billie Whitney
Personalize b | billiewhit@live.com
Users k You can switch to a local account, but
Switch to a local account
Notifications
More account settings online
Search

Share sign-in options

Change your password
Canaral

Hover your mouse in the
lower-right hot corner to display the Charms bar. Click the
Settings charm and then click Change PC settings. In the left
pane of the PC settings screen, click Users.

Log in to Windows with your current Microsoft

account.



Your account Switch to a local account

You can use an account on this PC only, instead of signing in with your Microsoft account. Save

| < B | | ‘ e Wh \TI’] ey your work now, because you'll need to sign out to do this.
| billiewhit@live.com

First, we need to verify your current password.

You can switch to a local account, but your settings won't sync between the PCs you use.

;3*‘ Billie Whitney

i Switch to a local account : A4 T billiewhit@live.com

More account settings online Current password

Sign-in options
Change your password
Create a picture password

Create a PIN

You need to enter a password when waking your PC. Sign in as an administrator to change
this setting.

: : ' Under your At the Switch to a local
current Microsoft account, click Switch to a local account. account screen, type your current account password. Click

Next.

(© Switch to a local account ® Switch to a local account
Enter the following information. You'll sign in to Windows with a local account from now on. b| ‘ | ‘e
Local account

User name billie X

Password

You're almost done. Make sure you've saved your work, and use your new
password the next time you sign in.

might ask you to sign in before accessing that info.

The information associated with your Microsoft account still exists, but apps

Reenter password

Password hint College Dorm

Sion out and finish |

At the next screen, click Sign out and finish
to log out of your current Microsoft account.

At the next screen,
type the username, password, and password hint for your new
local account. Click Next.



.
t]p You can still use

>
X

Wail, Photos, and other
apps associated with
your Microsoft account,
Lut you need. to log in

individually to use them.

Press any key to get past
the Lock screen. Click your account name and picture. Type
the password for your new local account.

Date and Time P ( S etti n g S
Time
Date and Tme | Additional Clocks | Internet Time.
9:36 AM, Saturday, July 7, 2012
Date: Personalize (UTC-05:00) Eastern Time (US & Canada) v
Soturday,July 7, 2012 : Date and Time Settings
Time: Setthe date and time: Users Adjust for daylight saving time automatically
2384 80 N on =
. PR Notifications
{mezone Su Mo Tu We Th o B
UTC-05:00) Eastern Time (US & Canads) 425 2627 82 0 App switchin
Tt « ) _ EELELT “ ’ Seamdy PP 9
[ Chongetmesone | \
i é ‘z 00112 \ Allow switching between recent apps
Daylight Sving Tirne ends on Sunday, Novernber 4, 2012 3t 200 AM. T 2B us %02 on
clack is set to go back 1 hour at that fime. 9303 1 2 3 4 Share
¥ Notify me when the clock changes Gen Delete history
- Change calendir etting: Privac .
Y Spelling
¥ Devices Autocorrect misspelled words
on C |

Ease of Access N
From the Start screen, type the word time. Click Settings. In P

Sync your settings on =

the search results on the left pane, click the Date and Time
setting. In the Date and Time window, click Change date and
time. If you receive a User Account Control window, type your
password and click Yes. In the Date and Time Settings window,
you can now change the date and/or time. Click OK.

From the Start screen, type the word spell. Click Settings. In
the search results on the left pane, click the Autocorrect mis-
spelled words setting. In the Spelling section on the General
screen, you can set autocorrect misspelled words and high-
light misspelled words to on or off.



Sign in with a Microsoft account

Marty Whitney

martinwhit@live.com

ou can log in to Windows
8 with a local account or Tt p A e R
a Microsoft account. A
local account is consid-
ered by some people to
be safer and more secure
as it does not require
the use of an online

username and password.

However, a local account
is limited in that it does
not sync settings among your different Windows PCs and does not provide quick access
to SkyDrive and other online accounts and services. For those reasons and more, you may
want to switch from a local account to a Microsoft account. This task explains how to
switch to a Microsoft account.

PC Setti ng S Your account

Marty
Personalize Local Account
USefS You can use your email address as a Microsoft account to sign in to Windows. You'll be able
L to access files and photos anywhere, sync settings, and more.
Noﬁﬁcaﬁons Switch to a Microsoft account

Search Sign-in options

Share Change your password

General Create a picture password

Privacy Create a PIN

Devices

You need to enter a password when waking your PC. Sign in as an administrator to change
this setting.

Ease of Access

Log in to Windows with your local account.

Hover your mouse in the
lower-right hot corner to display the Charms bar. Click the
Settings charm and then select the Change PC settings option.
In the left pane of the PC settings screen, click Users.



Your account Sign in with a Microsoft account

First, confirm your current password.
H Marty
Local Account
@ Marty
[ ]

You can use your email address as a Microsoft account to sign in to Windows. You'll be able
to access files and photos anywhere, sync settings, and more.

Switch to a Microsoft account

Sign-in options
Change your password
Create a picture password
Create a PIN

You need to enter a password when waking your PC. Sign in as an administrator to change
this setting.

Under your

current local account, click Switch to a Microsoft account. At the Sign in with a

Microsoft account screen, type your current local account
password. Click Next.

(® Sign in with a Microsoft account (© Enter your Microsoft account password

Use your favorite email address to sign in to Windows. If you already use an email address to sign You already have a Microsoft account. It's the one you use with Messenger, Hotmail, Xbox LIVE or
in to PCs running Windows, enter it here. Windc services.

martinwhit@live.com X Email address martinwhit@live.com

When you sign in to Windows with a Microsoft account, you can:
* Download apps from Windows Store.

Password

« Get your online content in Microsoft apps automatically.

+ Sync settings online to make PCs look and feel the same-this includes settings like browser
favorites and history.

At the next At the Enter your Microsoft

screen, type the e-mail address for your Microsoft account. If  account password screen, type the password for your Micro-
you do not already have a Microsoft account, click Sign up for  soft account. Click Next.
a new e-mail address and follow Steps 15 through 19 in the
task “Adding a Microsoft Account to Windows.” If you have a
Microsoft account and have typed your e-mail address, click
Next.



(© Enter security verification info

We'll only use this info to help you recover your password and keep your account more secure.

Phone number United States (+1)

v

Secret question

Answer

At the Enter
security verification info screen, confirm your phone number,
alternate e-mail address, and secret question if you selected
one. Click Next.

Marty e

Whitney

Change account picture

Ella Whitney

Lance Whitney

Open the Start
screen by pressing the Windows key or clicking on the thumb-
nail in the lower-left hot corner. Click your account name and
picture in the upper-right corner. From the menu, click Sign
out.

Sign in with a Microsoft account

Marty Whitney

martinwhit@live.com

You're almost done changing your account. Next time you sign in to Windows,
use your Microsoft account and password.

At the Sign in
with a Microsoft account screen, click Finish to prepare your
Microsoft account.

Marty Whitney

Press any key to get
past the Lock screen.
Select your account.
Type the password for
your new Microsoft
account.

L]
t, p You can access

your online Wicrosoft

accounts and services
without having to log in

each time to use them.



indows 8 provides built-in
security by requiring you to
log in with a username and
password, whether you use a
local account or a Microsoft
account. But you can simplify
or strengthen your password
security a number of ways.
You can change the password
for your local account or
Microsoft account, making it
stronger or easier to remem-

Change your password

Ella Whitney

ellawhit@live.com

New password

Re-enter password

J [ cancel |

ber, or hopefully a combination of both. You can replace your password with a PIN that
might be simpler to remember, though you can still use either your password or your PIN.

This task explains how to change the options for your password protection.

PC settings

Personalize

Notifications
Search
Share
General
Privacy

Devices

Ease of Access

Your account

Ella Whitney
ellawhit@live.com

You can switch to a local account, but your settings won't sync between the PCs you use.

Users x
Switch to a local account

More account settings online

Sign-in options
Change your password
Create a picture password

Create a PIN

You need to enter a password when waking your PC. Sign in as an administrator to change

this setting.

Hover your mouse in the
lower-right hot corner to display the Charms bar. Click the
Settings charm and then click Change PC settings. In the left

pane of the PC settings screen, click Users.

Change your password

Ella Whitney

ellawhit@live.com

New password

Re-enter password

Under the Sign-in options
section, click Change your password. At the Change your pass-
word screen, type your current password and then type your
new password once and then again to confirm it. Click Next.



You changed your password

You've successfully changed your password!

Ella Whitney

ellawhit@live.com

Finish N

A
message appears that you changed your password. Click Fin-
ish. You are returned to the PC settings screen.

Create a PIN

First, confirm your current password.
® Ella Whitney

ssssssssne

Type your current pass-
word. Click OK.

Sign-in options

Change your password
Create a picture password

Create a PIN

You need to enter a password when waking yvour PC.
this setting.

Under the Sign-in options section, click
Create a PIN.

Create a PIN

APINis a quick, sign in to this PC by using a 4-digit code.

Enter PIN

In the Create a PIN screen, type your
PIN once and then again to confirm it. (Your PIN can be up to
four numbers.) Click Finish.



Ella @
Whitney -

Change account picture
Lock

Sign out

Lance Whitney
H Marty Whitney

Open the Start screen by pressing the Win-
dows key or clicking on the thumbnail in the lower-left hot
corner. Click your account name and picture in the upper-right
corner. From the menu, click Sign out.

NOTE: THIS BOOKLET DOES NOT CONTAIN TAX FORMS | INSTRUCTIONS

Ella Whitney

ellawhit@live.cc

Press any key to .
get past the Lock t]p After you set
screen.  Click  your
account name and pic-
ture. Type your new dis\plawsagign-in
PIN to log in to
Windows.

up a PIN, Windows

options link ot the login
screen, letting you use

your Fassword or PIN.

Open Internet Explorer by clicking its Start screen tile. For
example, you might want to view online tax return instruc-
tions in PDF form. Browse to the IRS form site at www.irs.gov/
formspubs and download a PDF. After the download com-
pletes, click Open folder. Double-click on the PDF to open it in
Microsoft Reader. Right-click on the screen to open the app
bar where you can change the layout, find text within the file,
and access other options.


http://www.irs.gov/formspubs/
http://www.irs.gov/formspubs/

Welcome to picture I

indows 8 provides tradi-
tional security in the
form of a password or a
PIN, which you can set or
change as explained in
the previous task “Chang-
ing Your Password Protec-
tion.” But new to Windows
is an option to use a
picture password. This
option lets you use a pic-

ture of your choice, and then draw lines or circles, or tap on any area of the picture to set
up your security. Logging in using a picture password requires you to enter the same ges-
tures in the same order. Though this option is perhaps better suited for a touch-screen
tablet, PC users can set up a picture password and simply use a mouse to create and re-
create the gestures. This task explains how to set up a picture password.

PC settings

Your account

Ella Whitney
ellawhit@live.com

You can switch to  local account, but your settings won't sync between the PCs you use.

Personalize

LS

Notifications

Switch to a local account

unt settings online

Search
Share Sign-in options

Change your password

General

Create a picture password

Log in with the account for
which you want to create a picture password. Hover your
mouse in the lower-right hot corner to display the Charms bar.
Click the Settings charm and then the Change PC settings
option. In the left pane of the PC settings screen, click Users.

Sign-in options
Change your password
Create a picture password
Change PIN

Remove

You need to enter a password when waking your PC. Sign in as an administrator to change
this setting.

Under the Sign-in
options section, click Create a picture password.



Welcome to picture
password

Create a picture password

First, confirm your current password.
® Ella Whitney

At the Create a picture password The Welcome to picture password
screen, type your current account password. Click OK. screen explains how the process works and displays the steps
for creating gestures on a picture.

Welcome to picture
password

F| |€S V' Pictures

Goup  Sortby name v

— A
™

Click Choose picture to select an

image from your Pictures library. From your Pictures library, click
the picture you want to use. Click Open.



Howss this look? How's this look?

t

Use this picture
Choose new picture

Use this picture
[Cuse s e |

In the How's this look? screen, If you want to pick a different pic-
drag your picture up, down, left, or right to position it. ture, click Choose new picture. Otherwise, click Use this
picture.

Set up your gestures Confirm your gestures

At the Set up your gestures screen,
follow the instructions to draw the three gestures — any com-
bination of lines, circles, and/or taps. After each gesture,
Windows displays a line, circle, or tap to confirm the gesture.

At the Confirm your ges-
tures screen, draw the three gestures again to confirm them.



Congratulations!

Finish N

If all goes well, you
should receive a con-
gratulations message
indicating that you
have successfully cre-
ated your picture
password. Click Finish.

Ella Whitney

Press
any key to get past
the Lock screen.
Select your account.

L]
t] p Drawing the
gestures is much easier

with an external mouse

than with a trackpad.

tip After you set

up the Pic‘\'ure , Windows
displays a Sign-in
options link at the login
screen, letting you use
your Fasswor‘d or

Pic‘\'uure.

Ella @

Whitney

Change account picture

Lock

Sign out

-rC m billie

Return to the Start screen by pressing the
Windows key or clicking on the thumbnail in the lower-left
hot corner. Click your account name and picture in the upper-
right corner. From the menu, click Sign out.

Switch to password

The picture you chose appears.
Draw the three gestures on the picture in the order in which
you created them. If you draw them successfully,
Windows displays the
Start screen. If you
have trouble drawing
them, click Start over
to try again.

tip You do not have

to be precise withh the
Se,S'\'uwes lout close

ev\ousl’\ to \N\a'\’c\'\ them.



Search

S ett| n g S Results for “start” Settings

a Start screen a Change how long n _Stan -
he Windows 8 Start screen N N Aops

g Advanced startup ap a Change the width o
replaces the old Windows » Setgs

g Customize your s a Tum caret browsing
Start menu as your start- g e

Fo Check for updates

ing point, so to speak. As
such, the Start screen is

a Tumn notifications on or off Finance

a Tumn notification sounds on or off Internet Explorer

home to all of your appli-
cation tiles, both Win-
dows 8 and desktop. You

u Turn high contrast on or off Mail

{3 Make everything on your screen bigger . Maps

Q Change what Windows + Volume Up does Music

can customize the look
of your Start screen, but
only to a certain degree. Because the Start screen is already set up with a variety of different
color tiles, you cannot use your own personal photos or pictures as a background image.
But you can at least change the color and style of the Start screen background to something
easy on your eyes. This task explains how to customize the Start screen with a specific color

and style.
: search At the Start
S ett| n g S Results for “start” Settings . .
- ’ screen, type the word start. Under the search field, click Set-
gy e Lx| oreenovinon tings. In the search results displayed in the left pane, click
Q Advanced startup o Q Change the width o cUStOmiZe yOUr start screen.

c Settings
Q Customize your start screen c Turn caret browsing

2 Files
3 Check for updates ]

ﬁ Turn notifications on o off Finance
Q Tumn notification sounds on or off Internet Explorer
Q Turn high contrast on or off Mail

3 Make everything on your screen bigger

Q Change what Windows + Volume Up does Music



Lock screen Start screen

Account picture

EEEEEN
m

Click a color on the horizontal palette
bar. The Start screen preview window appears in the new
color.

Internet Explorer

Return to the Start screen by
pressing the Windows key or by clicking on the thumbnail in
the lower-left hot corner.

Lock screen  Startscreen  Account picture

Click a style from the one of the six
boxes above the horizontal palette bar. The Start screen pre-
view window displays the new style.

PC settings

Lock screen  Startscreen  Account picture

Personalize

Users
Notifications
Search
Share

General

Privacy

Devices

Ease of Access

Sync your settings

If you are not happy with the
color or style, press the Windows key to return to the PC set-
tings screen. You can try other colors and styles and switch
back and forth between the Start screen and the PC settings
screen until you are happy with your choices.

t] p You may have to

experiment with different
colors. Some colors w»iSM-
be too loright or too dark,
while others may contrast

with the tiles.



he Windows 8 Lock screen
appears just before the

PC settings

Users

Notifications

Lock screen

Start screen

Account picture l

Search
login screen after you Share
boot up your PC. Pressing General
any key at the Lock screen dlasy

Devices

immediately brings you

Ease of Access

to the login screen. At . srowse
first glance, the Lock

HomeGroup Lock screen apps

screen seems unneces-

sary, especially on a PC.

But the screen displays useful information in the foreground, including the date and time,
battery charge on a laptop, wireless signal, and notifications. You can personalize the
Lock screen by displaying your own image in the background. But more importantly, you
can customize the notifications that appear so you know if new e-mail, instant messages,
or calendar appointments await you. This task explains how to personalize the Windows
Lock screen.

P C Settl n g S Lock screen  Start screen Account picture

Personalize
Lock the computer when | leave it alone for

@  aperiod of time Users

Results for “lock ”

Customize your lock screen and
notifications

Lock or unlock the taskbar Notifications

Change how your mouse works Search
Share
#» Manage BitLocker
General
Change mouse settings Privacy
e Devices

Ease of Access

At the Start
screen, type lock. Under the search field, click Settings. In
the search results displayed in the left pane, click Customize
your lock screen and notifications.

At the Personalize
page for the Lock screen, click on one of the thumbnail images
displayed under the current image. That image immediately
becomes the new Lock screen background.



Browse

If none of the existing images
excites you, click Browse to choose an image from your Pic-
tures folder.

F| | €S v Pictures

Cancel

You can now view any existing
pictures stored in your Pictures folder or drill down to any
subfolders that may contain additional pictures. You can also
click the Files link to view pictures in other locations. Click on
an existing picture. From the app bar, click Choose picture.

Lock screen  Startscreen  Account picture

PC settings

Users
Notifications
Search
Share
General
Privacy

Devices

Ease of Access

Browse

Sync your settings

The new picture replaces the older
picture as your Lock screen image.

Browse

Lock screen apps

Choose apps to run in the background and show guick status and notificati
your screen is locked

+ + + + + +

Choose an app to display detailed status

+

Scroll to the bottom of
the Lock screen personalization page until you see the section
for Lock screen apps. Here you can choose which apps con-
tinue to run when the screen is locked and display a status
and notification on the Lock screen.



Choose an app

Don't show quick Etatulihere

Calendar
E Mail
E Messaging
ﬂ Weather
The apps already set

up for the Lock screen display their icons. To remove that app
from the Lock screen, click its icon. In the Choose an app
window, click Don’t show quick status here.

Choose an app

Calendar
E Mail
E Messaging

A Weather

kground and show quick status

+ + + + + + +

Choose an app to display detailed status

+

The apps not set up for the
Lock screen display a plus symbol. Click one of the plus sym-
bols. Windows displays a Choose an app window where you
can pick the app you want to add. Click that app. To add
additional apps, click the other plus symbols and add an app
from the list.

Lock screen Start screen

Account picture

Choose an app

LU L e U S e

Calendar
E Mail
Messaging
m Weather b

and show quick status and notifications, even when

+ + + + 4+

Choose an app to display detailed status

+

You can also change
one app to another. Click the icon for an existing Lock screen
app. In the Choose an app window, click a different app. The
new app replaces the older one.

Choose an app =Vé

Calendar
|
5

Pl Weather
@

End

kground and show quick status and

-+ + +

lled status

Click the icon
below the line that says Choose an app to display detailed
status. Click the app for which you want to see detailed status
on the Lock screen.



Lance l"

Whitney

Change account picture

Ella Whitney

Marty Whitney

Internet Explorer Maps

After you make your changes,
you can view your new Lock screen. Return to the Start screen
by pressing the Windows key or clicking on the thumbnail in
the lower-left hot corner. Click your account name and picture
in the upper-right corner. Choose Lock from the menu.

PC Settlﬂgs Search history

Show the apps | search most often at the top

Personalize on |

Users Let Windows save my searches as future search suggestions
On

Notifications Search history in Windows
Delete history

Search

Share Use these apps to search

General i on

Privacy Internet Explorer on

Mail On

Devices E
Ease of Access
On

Sync your settings
On

HomeGroup

At .
the Lock screen, your t]p vou first need
new background image
and the notifications
that you set up are Windows Pictures folder

Yo add images fo your

displayed. in order to use them as

Lock screen images.

From the Start screen, type the word search. Click Settings. In
the search results on the left pane, click the Search setting.
From the Search screen, choose whether to show the apps you
search the most at the top and let Windows save your searches
as future suggestions. You can also choose which apps should
be included in searches.



Your account .

'@f Lance Whitney
etting up a PC with a v

M'icrosoft account Offers Your saved passwords for apps, websites, and networks won't sync until you trust this PC.

several benefits, such as Ul
. . You can switch to a local account, but your settings won't sync between the PCs you use.
the ability to automati-

cally access SkyDrive and

Switch to a local account

More account settings online

other online services,

synchronize certain pass- Sign-in options
words among multiple p——
PCs, and view a list of

apps downloaded from estea picure pasore

the Windows Store on

other PCs. But before you

can take advantage of the password synchronization, you have to set up a trust relation-
ship for each new Windows 8 PC. Setting up the trust adds your computer to a list of
other trusted PCs and helps confirm you as the user of the computer. This task explains

how to trust a Windows 8 computer.

PC Settlﬂgs Your account
_ . ) Lance Whitney
Lance Whitney Personalize -
USefS Your saved passwords for apps, websites, and networks won't sync until you trust this PC.
Ly Trust this PC

Notifications You can switch o a local account, but your settings won't sync between the PCs you use
Switch to a local account

Search
More account settings oniine

Share

General Sign-in options

Launch the desktop by click-
ing the Desktop tile on the Start screen. Hover your mouse in
the lower-right hot corner to display the Charms bar. Click the
Settings charm and then select the Change PC settings option.
In the left pane of the PC settings screen, click Users.

Log in to Windows 8 with a Microsoft account.



Your account

' Lance Whitney

Your saved passwords for apps, websites, and networks won't sync until you trust this PC.

Trust t% PC

You can switch to a local account, but your settings won't sync between the PCs you use

Switch to a local account

More account settings online

Sign-in options
Change your password
Create a picture password

Create a PIN

If the PC is not yet trusted, a message
appears at the top of the Users pane that “Your saved pass-
words for apps, websites, and networks won’t sync until you
trust this PC.” Click the Trust this PC link.

Microsoft account

Confirm Win8PC as a trusted PC

Overview
Edit Name Te help us make sure this is you, enter the security code we sent.
Update email
| 6328053 x ‘ | didn't get the code
Personal info
Password
Security info m Cancel

Close account
Notifications
Permissions

Billing

Microsoft should have sent
you a code in an instant message to your mobile phone. If you
did not receive the code, click the I didn't get the code link
and follow the prompts to have the code resent to your phone
or sent by e-mail. Click Next.

Sign in

Because you're accessing sensitive info, you need
to verify your password.

sesssnnne|] -

Can't access your account?

Sign in with a different Microsoft account

riority

t your account

Internet Explorer displays your Microsoft
account page and prompts you to log in. Type your Microsoft
account password and click Sign in.

Microsoft account

Thanks for confirming Win8PC!

We'll use this info to help protect your account if you ever forget your password or lose access.

oK

Windows should now confirm
that your PC is trusted. Click OK.



Microsoft account Lance Whitney |3

Ovenview Your security info protects your account
Edit Name If you ever forget your password, we need a way to help you get back into your account. We won't use
this to spam you—just to keep your account more secure.
Update email

Personal info
Can we use this info to help protect your account? Look for the instructions we've sent you
Password

Security info WINBDELLPC

e — Confirm | Delete

Notifications

PO, Phone number
Add

Billing

Delete

Alternate email address
Add

Delete

Delete

Trusted PC

WingPC
Voure curently using this PC.
Delete

Windows displays your
account information page, listing your current PC as a Trusted
PC.

Internet Options

Programs

() Choose how you open links.

et decide. V]

Manage add-ons

Enable or disable browser add-ons

/=] instaledin your system,

HTML edting

Manage add-ons

hoose the program that you want Interet Explorer to use for

a
@F editing HTHL fies.

HIML edor:

Choose the programs you want to use
for other Intermet services, such as
e-mai,

Fi

Choose the Fil types that you want
Internet Explarer to open by default

et assoviations

Microsoft account Lance Whitney k3|

Overview Your security info protects your account (Al
Edit Name If you ever forget your password, we need a way to help you get back into your account. We won't use
this to spam you—just to keep your account more secure.
Update email pamyou P

Personal info

Can we use this info to help p ? Look for you

Password
Securityinfo WINBDELLPC
Close account P
Notifications
Phone number
Permissions

dd
Biling

Delete

Alternate email address
dd

Delete
Delete
Trusted PC

WingPC
Youre current

el © ® &

You can now
return to the Start
screen by clicking on
the thumbnail in the
lower-left hot corner or
pressing the Windows
key.

] JE

Wicrosoft Account
page, you can also trust
other Windows 8 PCs
that you have set up
beﬂond your current

one.

Open the desktop version of Internet Explorer. Click the Tools
icon. From the pop-up menu, click Internet options. Click the
Programs tab. In the Opening Internet Explorer section, select
the Always in Internet Explorer setting if you want the Win-
dows 8 version to be the default. Select the Always in Inter-
net Explorer on the desktop setting if you want the desktop
version to be the default. Leave the setting as is to let IE
decide.



PC settings

Personalize

ogging in to Windows 8 with Users

a Microsoft account lets you Notifications
synchronize key settings across Search

your different Windows 8 Share
computers. This option ensures General

that you maintain a consistent Privacy
environment and settings across Devices

all of your PCs without having Ease of Access

to configure and customize Sync your settings

each one separately. But you HomeGroup
do not have to use this option.
You can turn off synchroniza-

Sync your settings

Sync settings on this PC

On ]

Settings to sync

Personalize
Colors, background, lock screen, and your account picture

On el

Desktop personalization
Themes, taskbar, high contrast, and more

On

Passwords
Sign-in info for some apps, websites, networks, and HomeGroup

On

Ease of Access
Narrator, Magnifier, and more
On

Language preferences
Keyboards, other input methods, display language, and more

On

App settings
Certain app settings and purchases made in an app

On

tion completely to give each PC its own unique environment. If you choose to maintain
synchronization, you can control which items are included, such as backgrounds and colors,

desktop personalization, passwords, language preferences, and app settings. This task

explains how to sync your settings.

Search

S ett| ngs Results for “sync” Settings

sync
Fo Sync your sefting

Apps
Fo) Settings
Bl -

Q Use similar s¢

2 Store
a

=
gy ot

Finance
i

From the Start screen, type the word
sync. Click the Settings category. In the search results on the
left pane, click Sync your settings.



Sync your settings

Sync settings on this PC

On ﬁ

Settings to sync

Personalize
Colors, background, lock screen, and your account picture
On |

Desktop personalization
Themes, taskbar, high contrast, and more

on |

Passwords

Sign-in info for some apps, websites, networks, and HomeGroup
On il

Ease of Access
Narrator, Magnifier, and more

On

Language preferences
Keyboards, other input methods, display language, and more

On

Under Sync your settings,
set the Sync settings on this PC option to On or Off. If you set
the option to Off, then all the settings below it are automati-
cally set to Off. If you set or keep the setting to On, then you
can proceed to the next steps.

Settings to sync

Personalize
Colaors, background, lock screen, and your account picture

On -%

Desktop personalization
Themes, taskbar, high contrast, and more

On |

Passwords
Sign-in info for some apps, websites, networks, and HomeGroup

On |

If you want to sync the colors,

background images, Lock screen, and account screen settings,
leave the Personalize option at On. Otherwise, set it to Off.

Desktop personalization
Themes, taskbar, high contrast, and more

On -I}‘

Passwords
Sign-in infa for some apps, websites, networks, and HomeGroup

On |

Ease of Access
Marrator, Magnifier, and more

On |

If you wish to sync

your desktop themes, taskbar, and contrast, leave the Desktop
Personalization option at On. Otherwise, set it to Off.

Passwords
Sign-in info for some apps, websites, networks, and HomeGroup

On -L\,

Ease of Access
Marrator, Magnifier, and more

On |

Language preferences
Keyboards, other input methods, display language, and more

On |

If you want to sync the passwords for
certain apps, websites, and your homegroup network, leave
the Passwords option at On. Otherwise, set it to Off.

Ease of Access
Marrator, Magnifier, and maore

On -L\\s

Language preferences
Keyboards, other input methods, display language, and mors

On |

App settings
Certain app settings and purchases made in an app

On |

If you want to sync the Narrator,

Magnifier, and other Ease of Access settings, leave this option
at On. Otherwise, set it to Off.



Language preferences
Keyboards, other input methods, display language, and more

On -%

App settings
Certain app settings and purchases made in an app

On [ |

Browser
Settings and info like history and favorites

On [ |

If you want to sync your
language preferences, leave this option at On. Otherwise, set
it to Off.

App settings
Certain app settings and purchases made in an app

On -%

Browser
Settings and info like history and favorites

On al

Other Windows settings
Windows Explorer, mouse, and mare

On [ |

If you want to sync certain apps
settings and in-app purchases, leave the App settings option
at On. Otherwise, set it to Off.

App settings
Certain app settings and purchases made in an app

On el

Browser
Settings and info like history and favorites
On el

Other Windows settings
File Explorer, mouse, and more

On el

If you want to sync the his-
tory and favorites for your default browser, leave this option
at On. Otherwise, set it to Off.

App settings
Certain app settings and purchases made in an app

On |

Browser
Settings and info like history and favorites

On

Other Windows settings
File Explorer, mouse, and more

On |

If you want to sync certain
settings for File Explorer, your mouse, and other items, leave
the Other Window settings option at On. Otherwise, set it to
Off.



Sync over metered connections

Sync settings over metered connections

On | S
Sync settings over metered connections even when I'm roaming
off [ |

If you want
to sync settings over metered connections, leave this option
at On. Otherwise, set it to Off, and the settings will sync only
over a nonmetered connection, typically a Wi-Fi connection.

Internet Options

?
Gonera | sourty | Privacy | Contrt: | Connecions | programs | Advonce |

‘

e ©

Sync over metered connections

Sync settings over metered connections

On C
Sync settings over metered connections even when I'm roaming

off B &

tip You may have

Yo exFerimevﬂ‘ with

If you want to
sync  settings  over
metered connections
when roaming, turn this
option to On. Otherwise,
leave it at Off, and the
settings will sync only if
your mobile PC is not
roaming.

some of the settings to
see which ones Yyou
want to leave on and

which ones fo leave off.

Open the desktop version of Internet Explorer by clicking its
taskbar icon. Click the Tools icon in the upper-right corner.
From the pop-up menu, click Internet options. Click the
Advanced tab. Scroll to the bottom of the list until you see
the Enable Enhanced Protected Mode option. Select that
option. The next time you reboot your PC, Enhanced Protected
Mode will be in effect.




Search SkyDrive O Files  eta Whitney's SkyDrive Sotby:Namev = E O
Files
Recent docs
Shared

s Microsoft’s online storage — “**
service, SkyDrive offers sev- .
eral benefits. You can store

your documents and other
personal files in the cloud so

that they are accessible from

any SkyDrive-enabled com-

7 GB available

puter anywhere online. You © 0
https://sky

drive.live.com/?cid=03315C8B9113

can synchronize documents

and other files so that the

same versions remain consistent both online and among all your computers. Windows 8
provides a Windows 8 app through which you can access your content on SkyDrive. You
can also download and install a SkyDrive desktop application that gives you control over
which folders and files to upload and synchronize to SkyDrive. This task explains how to
set and use your online SkyDrive account.

Ella Whitney

ellawhit@live. com

Log in to Windows 8 with a Microsoft account. ‘b

Intemnet Explorer Finance

Open Internet

Explorer by clicking its Start screen tile.



e
Results for

e W .com

www.skydrive.com/ I X @

In the address field for
Internet Explorer, open your SkyDrive website by typing www.
skydrive.com.

& SkyDrive (P createv (7) Upload  Share folder  Foider actions B £ Eowhine (B

Search SkyDrive 0 Pictures  tia Whitney's SkyDrive > Pictures Sortby:Datecreated v = a1

Files

This folder is empty. You can drag and drop files here to upload them to SkyDrive or you can create a new
document,

Recent docs
Shared

Groups

PCs

Click the tile for
the Pictures folder to open it.

@ crester (@) vpioss

Files e

& SkyDrive B8 cwhine [B

=@ o

Search SkyDrive 0

Files

Recent docs

Shared

Giangs Documents o I Pictures

PCs

Sort by: Name v

7 GB available

skydrive live.com/?cid=03315C8B9

@ E https:

Internet Explorer dis-
plays your SkyDrive web page. Tiles for your three default
folders appear — Documents, Pictures, and Public. You can
use Documents and Pictures to store your own personal files;
you can use Public to store files you want to share with
others.

F| |eS V' Documents

Documents
Pictures
Music
Videos
Desktop
Downloads

Homegroup

Computer

Network

E Camera

Click the Upload menu.
In the Files screen, click the word Files and then select the
folder from which you want to upload files (in this case, Pic-
tures). Click the Upload menu. In the File Upload window,
navigate to your local Pictures folder.


file:///C:\Users\kvorce\Desktop\www.skydrive.com
file:///C:\Users\kvorce\Desktop\www.skydrive.com

FI|€S ~  Pictures

Berkshire Tower
914 9 AN

Em ng‘a

111 KB

About to Pitch Clarinet and Sax

B Big Rock
" 9/14,

Banging the Drums
AM

Fan Cheering anging the

| Clarinet and &M Don FoR
A ““ rums

Mattingly...

o]

| Sax

Select the pictures you want to upload to
SkyDrive. Click Open.

@ Create v ® Upload

pearch SkyDrive jol FileS Ella Whitney's SkyDrive

Fi\es
Recent docs

khared

Pictures

Documents

[>roups

PCs

Click the SkyDrive
icon in the upper-left corner to move back to the root of your
SkyDrive page.

t] p Skyj‘Drive users

who originally had 2568 of
free storage were allowed
Yo keep that amount by
choosing the op’rion in

early 2012.

@& SkyDrive (P createv (7) Upload  Share folder  Folder actions v B8 s (B

SearchSigDrive O | PICtUreS  eta Whitney's SkyDrive > Pictures SotbyDaecenedv = B OO
Files
Recent docs

Shared
Groups

PCs

Your selected files are
uploaded to the Pictures folder on SkyDrive.

& S«yDrive ® v (3)Upload Share folder  Folder actions v
Search SkyDrive O Documents  eia Whitney's SkyDrive > Documents Sotby:Nemev = M [
Files.
This folder is empty. You can drag and drop files here to upload them to SkyDrive o you can create a new
Recent docs document,
Shared
Groups
PCs
Manage storage
Get SkyDrive apps ©2012Micosoft  Terms  Privacy  Developers  Reportabuse English (United States)

Click the Docu-
ments folder tile.



& SI’}IDHVE @ Create v ® Upload  Share folder  Folder actions v

Folder

Search SkyDrive £ by's SkyDrive > Documents

Files

Word document drag and drop files here to upload th|

Recent docs Excel workbook

Sha red PowerPoint presentation
OneNote notebook

Groups

PCs

Click the Create menu
and select the Excel workbook option.

FecelWeb App My Expenses on SkyDrive
9 o
Yo | Getine toks tuthelp voue 1

% o - B3 3 B A x\g
B} = &l =)

e G B Z U 2 E- O A Wt Dsee Aosm o s Swe g
Cipbows ot Gt romus  ow  we  ome

A 5 < ) € G G " i 3 3 L " N o

1 Rent s1.500

> Taxes $500 A
3 water s45

4 interer $s0

5 Total 52095
el

7

s

B

10

1

12

13

1

15

16

17

1

19

20

21

22

£

2

2 N
25

< >

4 4 > ¥ Sheett  Snestz  Sheets  ©J B 1 person editing ~

Microsoft’s Excel Web App
opens for you to create the spreadsheet. Type some informa-
tion in a few of the cells.

@ SkyDrive (F)crestev  (F) Upload  Share folder  Folder actions v
serl New Microsoft Excel workbook [ > Documents
Files
‘ My Expenses X | Xlsx  |drop files here to upload thq
Recd
sha ==
Groups
PCs

In the New Microsoft Excel
workbook window, type a name for the workbook and click
Create.

(“ SkyDrive @Create v ® Upload  Share folder  Folder actions v

Search SkyDrive 0O Documents  Ella Whitney's SkyDrive > Documents

Files

Recent docs

Shared B My Expenses
L

Groups

PCs

When you
are finished, click the
SkyDrive link at the top
of the screen to return
to SkyDrive. Open the
Documents folder. A tile
for the new Excel file
appears.

t] p SkyDrive offers

7GR of free storase for
new users. Click the

Wanage storage link to
view your options it you

need more space.



indows 8 comes with an app
in which you can access your
online SkyDrive files. As
explained in the task “Adding
Files to your SkyDrive Page,”
SkyDrive lets you store your
documents and personal files
online so that they are acces-
sible from any computer via
your  Microsoft  account.
Through the Windows 8 Sky-
Drive app, you can view and
navigate through your online

@ E”a!S SkyDH\/e N7 2 [fieeine

Documents

Public

Shared

folders. You can view and open certain types of files, such as photos and songs. You can
also open and edit certain Word documents, Excel spreadsheets, and other types of files
using Microsoft’s Web Apps. This task explains how to use the Windows 8 SkyDrive app.

Ella Whitney
ellaw om

Log in to Windows with a Microsoft account that
already has files stored in SkyDrive. The process for uploading
files to SkyDrive is explained in the task “Adding Files to your
SkyDrive Page.” Follow the steps in that task to create the
necessary folders and files.



by clicking its Start screen tile.

Launch the Windows 8 SkyDrive app

Ella’s SkyDrive v siem:

Tiles for your SkyDrive folders appear.

Name
Last modified
Size

| Shared with

Dacuments

Pictures

Public
Shared

Documeﬂts v on Ella’s SkyDrive 1 item

My Expenses.isx
251PM
8.46 KB

Name

Last modified

Just me

Shared with

such as Documents.

Click a specific tile to open that folder,

Click the tile for a specific file,

such as an Excel spreadsheet, to open it.



Expenses on SkyDrive e

R
el Web App
® .

)
i s1500
2 Taxes $500
3 Water $45
4 Internet $50

5 Total $2,095

ive.com/\

Internet Explorer opens to display your file in
the Excel Web App window.

Move your mouse to the
top of the screen until the cursor turns into a hand. Drag the
cursor to the bottom of the screen to close the file and Inter-
net Explorer.

W
Excel Web App My Expenses on SkyDrive
9 o

tome | nsert v

¢
>
W

3 Water
4 Internet
5 Food
6 Travel
7 Total

<
M v o Sheett | Shesz | shees | t3

Click the Edit in Browser button on the
toolbar if you want to edit the document. The document
opens in the Word Web App editor where you can modify it.

©

DOCUI’T]GI’T[S v on Ella’s SkyDrive 1 item

Ella’s SkyDrive

Recent documents

Shared

Move your mouse to the upper-
left hot corner of the Start screen until you see the thumbnail
for SkyDrive. Click on that thumbnail. Click the name of your
current folder. From the menu, click the name of your SkyDrive
account.



© Ella’s SkyDrive v e

Pictures

Click on another folder, such as
Pictures.

@ PICtU €S v onkla's SkyDrive 8 items

Click on the
screen until you see the Back button in the upper-left corner.
Click that button to return to your Pictures folder.

Click on a specific image. The image
displays full screen.

® Ella’s SkyDrive «

Move  your .
mouse to the top of the t]p You can also
screen until the cursor
turns into a hand. Drag
the cursor to the bottom SkyDrive app, which is
of the screen to close
SkyDrive.

download a desktop

covered in the task
“Setting Up the
SkyDrive for Windows

»

A?P‘



== =1 SkyDrive = | =

Home  Share  iew ]
cut " 7 Wew item ) Open FH select all
i) Copy path k ] Easy aceess ~ o Edit Select none
Copy  Faste Move Copy | Delete Rename | Hew Froperties =
7] Paste shortcut | gy to S folder i History 7 nvert selection
Cliphoard Organize News Open Select
- 42
. OO [ » LanceWhitney » SkyDrive » v ¢ [ search SkyDrive )
ou can Set up your SkyDr]Ve S R Name - Dste modified Type Size
B Desktop 21 Documents TR0 B0 PM File folder
account through the Web’ aS & Downloads 2 My Photos 7792012 3:02 PM File folder,
. . . =l Recent places
"
described in the task “Adding & sy
N . ” S Lib
Files to Your SkyDrive Page. T
. o Music
You can access and view your =) Pictures
B videas

SkyDrive files using the Win- A
dows 8 SkyDrive app, as Ep—
described in the task “Setting e
Up the Windows 8 SkyDrive SR k—

cloud. Add files to this folder to have up-to-date copies
App.” In addition, you can

whereveryou go.

download and install a desk-

top SkyDrive application for Windows that lets you set up and synchronize specific folders
for SkyDrive. This application gives you the ability to access your SkyDrive files directly
from File Explorer, add new files to SkyDrive from your desktop, and organize your Sky-
Drive folders and files as if they were local to your PC. This task explains how to set up
and use the SkyDrive for Windows application.

& SkyDrive loa B £¥ Lance Whitney 3]

sonbpnamev = [0 OO

Search SkyDrive 0

| Lance Whitney hiles

Recent docs

Shared

Groups

PCs

WingDellPC
WinBHPDeskVMW.
WingHPVM
Win8RPVM 1
Win8RPVM3
WinRPAcerlap

WIN-TNBPO3PDIMQ

Open Internet Explorer by
clicking its Start screen tile. In the address field for IE, open
the SkyDrive website by typing www.skydrive.com. Log in
with your Microsoft account if needed. On your SkyDrive page,
click the Get SkyDrive apps link in the lower left corner.

Log in to Windows with a Microsoft account.


http://www.skydrive.com

L& SkyDrive & ScyDrive

o
Get SkyDrive apps, on any device  siyrive > siydrive apps Get SkyDrive apps, on any device  sqore > siyon .
Windows Desktop Apps for devices Windows Desktop Apps for devices
eep flas on your PC in sync it SkyDrivecom. Keep fles on your P in sync with SkyDrive.com. Windows Phome
Windows Phone Leam more Instal from Windows Phone Marketplace
(IR Leommore o] mstall from Windows Phone Marketplace P [ "
sl Leam more

iPhone and iPad
iPhone and iPad A Install from unes
A Install from iTunes HERL Learn more
228l | cam more

Mac
Mac Add files to your SkyDrive and organize them right from the Finder.
Download the app  Learn more
Add files to your SkyDrive and organize them right from the Finder. e

Download the app  Learn more

Featured apps

lick the D load th b onfthessngriVef ap\F/)vs F():lage, SkyDriveSetup.exe (530M8)  wldiservice.microsoft.com E
click the Download the a utton for rive for Windows
Desktop pp y @ E https://apps.live.com/skydrive a @ @ @

Choose the option to Run
the file SkyDriveSetup.exe. Click Yes if a User Account Control
window asks if you want to allow the following program to
make changes to this computer.

L3 Microsoft SkyDrive Setup - a Microsoft SkyDrive e |

Welcome to SkyDrive

.
. SkyDr | Ve Your most important files are with you wherever you go, on any device,
L

Preparing SkyDrig Far First use...

The SkyDrive application N N

installs.

Clicking "Get started” means you agree to the Microsoft and
hd privacy statement. SkyDrive may also download and install its updates
t]p You can

automatically.

download a SkyDrive
app for the Mac, the

At the Welcome to SkyDrive
window, click Get started. If the Sign in page appears, type
Windows Phone devices. your Microsoft account ID and password and click Sign in.

iPhone, the iPad, and



devices and SkyDrive.com.

Microsoft SkyDrive

Introducing your SkyDrive folder

Loak for your SkyDrive folder in File Explorer. Files in here are on your other

CloN Ta—

Your SkyDrrive folder is here: ChlUserstLance\SkyDrive

rl Favorites
B Desktap
1} Downloads
G SkyDrive

cevices,

r% L XN ]

Microsoft SkyDrive

Fetch your files from anywhere

Forgot to put something in vour SkyDrive folder? Fetch files on this PC from other

~L:

Make files on this PC available to me on my other devices

want the folder to be
Next.

The Introducing your
SkyDrive folder window shows that your SkyDrive folder will

be created under your personal folder. Click Change if you
created elsewhere. Otherwise, click

Y Homegroup
1) Lance Whitey

B Computer

i Network

@[3 Ko~ SkyDrive - =
B o e e -~
cut " [ New item + Sy open + | Bl selectan
& Copy path k ) Easy access - . Edit Selectnone.
Copy  Paste Move Copy  Delete Rename  Mew Properties =
3 Pasteshortcut  to- iy S alder S (@ mistory T invert selection
Clipboard Organize Hewr Open Stlect
[ » Lance Whitney » SkyDrive v O | [ search Siyorive »
P s— Hame Date madiied Type Size
I Desktop 2 Dacuments G20/2012 HH0PM File falder
& Downloads 2. Wy Photos B/20/2012 330PM  File folder
L Recent places
& SkyDrive
4 Libraries
[F Documents
& Music
=] Pictures
B videos

The Fetch your files

from anywhere window shows that any files synced to Sky-
Drive from your current computer will be synced to other
computers. If you do not want to do this, deselect the check

box. Otherwise, click Done.

L]
t]p You can also

copy files from your
local folders to your
SkyDrive {folders by
dragajng and dropping
them.

You now have a SkyDrive folder on this PC and in the

@, \Velcome to SkyDrive A x

cloud, Add files o thisfolder to have up-to-date copies
wherever you go,

A File Explorer window

appears showing you your new SkyDrive folder. Your local Sky-
Drive folder synchronizes with your online SkyDrive folders to
dowload all the existing content.

t] p To manage the
SkyDrive apvlica’\'ion , click
+he Show hidden icons
arrow on the Windows
system tray and then click
the SkyDrive icon.



ertain types of files can
be opened by different
applications in Windows
8, both Windows 8 apps
As
some examples, JPEG and

and desktop apps.

other image files can be
opened by the Windows 8
Photos app, by Paint,
or by Windows Photo

Viewer. MP3 and other

= |4 P& Xeisl librany Toals  Ficture Taols Pictures S
Home Share iew Manage Manage (7]
5 f, cut ~ 7 New item + Open «  FH Selectall
: - K i X =k 3 B
[ Copy path B £ Basy access - S [ Edit Select none
Copy  Paste Move Copy | Delete Rename  News Properties =
Paste shortaut g . o - lnHistory B tnuert selection
Clipboard Open Select
How do you want to open this file?
@O < [ Libran ¥ P v | [sarchbicres 0
U Favorites &/ Use this app for all jpg files
B Desktop
Downloads
= Keep using Photos
] Recent places Y #
= SoDrive Kitties PG lance148186jpg
Internet Explorer
4 Libraries
[ Documents
o Music Paint
&= Pictures d
B videos testjpg
Windows Photo Viewer
«@ Homegroup
= c i
LRI More options
€ Netwark

audio files can be opened by the Windows 8 Music app or by Windows Media Player. PDF
files can be opened by Microsoft Reader or by Adobe Reader. And text files can be opened
by Notepad or WordPad. You can choose which application should open a particular file
each time, or you can set up a permanent file association so that the same application
opens a particular file type every time. This task explains how to open files with specific

applications.
Untitied - Paint [=Tal ]

S = From the Start screen, type
el — paint. In the search results on the left pane, click the Paint
i icon. In Paint, draw a line or two. Choose File = Save As. In
o | E’ 3 ; y Paint, choose the option to save as a JPEG picture. Change the
e T name to test.jpg and save the file in the default location of
E your Pictures folder. Close Paint. Press the Windows key to

T return to the Start menu.

Save s type: [JPEG (*jog- jpeg-jpe ) )




A Untitled - Notepad
File Edit Format View Help
asl;kfjas;lk

=

@@v @[3 s Ubraries » Documents »

New folder =- @

v ¢ [[search Documents o]

Organize

't Favorites (£ Mame
B Desktop
B Downloads
W Recentplaces |2
2 syDrive

Date modified Type size

Mo items match your search.

4 Libraries
Documents
& Music
5 Pictures
 Videos

VI<T ] 5

Fie name: e 9

| Soveastype: [TartDocuments (-5) g

- () Hide Folders Encoding: [ANS! v sove ) Cancel

2 Create a text file: From the Start screen, type note-
pad. From the search results on the left pane, click the Note-
pad icon. In Notepad, type a few characters. Choose File =
Save. Change the name to test.txt and save the file in the
default location of your Documents folder. Close Notepad.

Open

Set a5 desktop background
Edit

Print

el (4D ¢ Xeh- |

LibraryTools | Ficture Tools
Preview

[ tome  share  vView | Mansge Manage
Rotate right
0L, BXeE B 0 =e
6 Copy path - Fasy access -
Copy Paste Move Copy | Delete Rename Hew popt PlayTo
I paste shortcut | "

@ | nternet Explorer Open with

Cliphoard Organize | e with
are wit

@@v 4 | » Libraries » Pictures » Photos Q it
1=l Windows Photo Viewer
¢ Favorites Cut
Chonse default program..

B Desktop Copy
B Downloads P i Create shortcut
L Recent places ‘3 .
& HyDive Kitties 1JPG Kitties 2JPG Kitties 3JPG Renarne
Open file lacation
59 Libraries - 2
Documents 3 Y Properties
o) Music 7 S |
L \
i) Pictures
B videos lautrec0l,jpg Mister_Putterma MrPoopers and

nipg Tenguejpa
) Homegroup

18 Computer

€ Network

%t Open image in Paint: open your Pictures folder.
Right-click on the test.jpg file. From the pop-up menu, choose
Open with = Paint.

m Windows 8 Five Minutes at a Time

e e |
e

3 Open Fle Explorer: From the desktop, open File
Explorer by clicking its taskbar shortcut.

2 NN =S AN
File Home Wiew
% cut 1 crop NV OOO A -| # outine - | 2= D
Bacow | L e |[Z A ANCOOD - | - L]
Faite S ot F AR GO0+ R 2
Cliphoard Image Taols Shapes
4 =] 100 614 « 460px Size: 8.5KB

5 View image in Paint: The image opens in Paint.
Close Paint.



Open

Set as desktop backgraund

=l D¢ Xt Pictures

Home  Share  View  Manage Manage
=y
= A& cut B x Eﬁ 7% New item ~
J [ Copy path b‘ m ‘Lj ) easy access v
vaperties

v Paste Move Copy | Delete Rename  New
Bl paste shortct | 'ton te | ox falder

Library Tools | Ficture Tools

Cay

Clipboard Organize

@@v D [E v Libraries

& Intemet Explorer
@l Paint b g wi

e Favorites

Mister_Putterma
nipg

TautrecOljpg

18 Computer

G Netwark

From your Pic-
tures folder, right-click on the test.jpg file. From the pop-up
menu, choose Open with = Photos.

The image opens in the
Photos app. Hold down the Windows key and press D to return
to the desktop.

How do you want to open this file?

&/ Use this app for all jpg files

Keep using Photos
Internet Explorer

'l Paint
E Windows Photo Viewer

More options

From your Pictures folder,
right-click on the test.jpg file. From the pop-up menu, choose
Open with = Choose default program. A How do you want to
open this file? window appears. You can open the file with a
program other than its default by selecting the Use this app
for all .jpg files check box and clicking the app. Close the
window by clicking on any empty area of the desktop.

How do you want to open this file?

&/ Use this app for all .txt files

Internet Explorer

' Faint
Windows WMedia Player
Windows Photo Viewer

Look for an app in the Store

Look for another app on this PC

Move to your Documents
folder. Right-click on the test.txt file. From the pop-up menu,
choose Open with = Choose default program. The How do you
want to open this file? window appears. Click the More options
link. Other applications appear that could potentially open
this file. Click Cancel to close the Open with window.



Results for “file associations

Settings

Options

ge the file type associated with a file extension

Show or hide file extensions

Set your default programs

Return to the Start
screen by pressing the Windows key. From the Start screen,
type file associations. Click Settings. In the search results on
the left pane, click Change the file type associated with a file
extension.

Search
Results for “ default programs ” Apps

default programs| X
o

Settings

Files

Store

News

s Sports

Finance

Travel

Press the
Windows key to return to the Start screen. Type default pro-
grams. In the search results on the left pane, click the Default
Programs app.

Set Associations
@@ = @‘ v Control Panel v Programs b Default Programs » Set Associations

File  Edit

View Tools Help

Associate a file type or protocol with a specific program

Click on an extension to view the program that currently opens it by default. To change the default program,|
a” Windows Media Player
Microsoft Corporation How do you want to open this type of file
(mp3)? 1
Name -
= .mp2v : . .
s P Keep using Windows Media Player
141 mp2 >
[@].mp4
[@].mpdv -
P Default Host Application
B mpa
B mpe
= .mpeg .
Music
= .mpg ﬂ
@‘mpo
[ER
<] More options |

The Set Associations win-
dow opens. Scroll down the list of extensions until you see
one for .mp3. Double-click the .mp3 association. The How do
you want to open this type of file window appears. You can
choose the Music app or Windows Media Player, or click More
options for other choices. Click the app you want to use. That
app becomes the default for MP3 files. Close the Set Associa-
tions window.

Eg Default Programs
@@v 4[5 » Control Panel » Pragrams » Default Pragrams v & | [ search

File Edit View Tools Help

Control Panel Home

Choose the programs that Windows uses by default

Make a program the &_ult for allfile types and protecols it can open.

[7=] Associate a file type or protocol with 2 program
" Make afile type or protocol (such as .mp3 or http:/) always open in a specific program

[ Change AutoPlay setings
Play CDs or other media automatically

(2 Set program access and computer defaults

Control access to certain programs and set defaults for this computer,

See also
Programs and Features

@ Family Safety

In the Default Pro-
grams window, click the Set your default programs link.



[ng

Set Default Programs = “-
@@v 4 [E » Control Fanel » Programs » Default Pragrams » Set Default Programs v & [[search Controte.. 2 |
File Edit View Tools Help
()
Set your default programs
Toset a program as the defaultfor al file types and protocals t can apen, click the program and then click Set as default,
Programs = ] O Music
(B Default Host Application Microsoft Corporation
Finance
& intemet Explorer | [Mesic ~
Mail =
Maps <
Bl Messaging
o This program has 2 out of 9 defaults
News
i paint
a%People Set this program as default
Photos [ program to open allfile types and protocols it can open by default,
Sports
Travel > Choose defaults for this program
<7 o S Choose which file types and protocels the selected program opens by default,

In

the Set Default Programs window, click a specific application,

such as Music.

=]

hd protocols it can open, click the program and then click Set as default.

Gy Music
Microsoft Corporation

Music

This program has 2 out of 9 defaults
Set this program as default
Use the selected program ta open all file types and protacols it can apen by default.

Choose defaults for this program
Choose which file types and protocols the selected progrd} opens by default.

To associ-

ate only certain audio files with the Music app, click Choose

defaults for this program.

Set Program Associations

=Tl

@Ov G [0 « Defout Programs » Set Default Programs » Set Program fsacitions

v & [seorch Controlp., 2 |

File Edit Wiew Tools Help

Setassociations for a program

Select the extensions you want this program to open by default, and then click Save.

Music
Wicrosoft Corporation

[ Setect Al
Neme = Description
Extensions

O & aac ADTS Audio

O &l.m3u M3U file
MPEG-4 Audio
IMP3 Format Sound
Wave Sound
Windows Media Audio file
Windows Media playlist
oL Fle

Current Default

Windows Media Player
Windows Media Player
Windows Media Player
Windows Media Player
Windows Media Player
Windows Media Player
Windows Media Player
Musie

At the next screen, select

the audio files that you want associated with the Music app,
and deselect the files that you do not want associated with

the app. For example, you can select .mp3 and .wma and leave
the rest deselected. Click Save when done.

types
select the app again and
click Set this program as
default. When done, click
OK. Close the Set Default
Programs window.

nd protocols it can open, click the program and then click Set as default.

) Music
Microsoft Corporation

Music

This program has 4 out of 3 defaults

Set this program as default
Use the selected program to cpekll file types and pretecols it can open by default.

Choose defaults for this program
Choose which file types and protocols the selected program opens by default.

To
set the Music app as the
default player for all
of audio files,

t]p As you install

wore o«FPlicad'ions , such
as image editors and
music players, you can
always change the
default to those new

a‘>\>s.



(© Google Inbox (© NPI1BBEF1 (HP LaserJet P2055dn)

Windows Live Team
Windows Live Account...  2:52 PM o - 1

sat Orientation

Portrait

rinting content from a stand-

Color mode
Netflix Shipping

ard desktop app“cation Works For Sat: Dexter: Season 5. Fri Grayscale

Netflix Receiving
We've received: Dexter: Se...

the same in Windows 8 as in o e

Netflix Receiving
We've received: Waitress Fi

previous versions of Windows. tour

Auto select

You simply choose File = s
Print. But printing a file from

a Windows 8 app works differ-

Output quality

Normal

M

ently. Instead of choosing a
print command from the app
itself, you print using the Charms bar. Selecting the Devices charm provides access to
your printer and allows you to configure the various settings to determine the format,
quality, and other attributes for your printed document. You can print from a variety of
Windows 8 apps, including Mail, Photos, Maps, and Internet Explorer. Mail is used for this
example, but the process is the same across all Windows 8 apps. This task explains how
to print from a Windows 8 app.

Lance 5 (© Google Inbox ® &

Whitney

Windows Live Team Google Analytics suys3 2012 647 am
Windows Live Account... 252 PM Google Analytics Product Update: Mobile Analytics, Intelligence Alerts Widget, & Bro

Goc |8le Analytics Monthly Product Update
ason 5: Dis. June 2012
Netflix Shipping With mobite becoming an imporiant communicaton and saes
For Sat: Dexter: Season 5....  Fri channel, we'e excited to inegrate even more mobile tools info.
Anaiytcsthis month Dovrioad = A0p to view your
Netflix Receiving iyt

We've received: Dexter: Se...  Fri even more ways 10 use these new reports and features 1o mprove:
‘Your business.
Netflix Receiving

We've received: Waitress Fri What's New

Measure your mobile application with Analytics.

entire customer journey within a mobile appication. I enables.
‘mobile developers and marketers o create more successful

e
) Google Analytics ProducRU...

wtcome
purchases. We'e sloviy roling out
availabl to a by the end of summer. Lear

Finance

Click an e-mail message to print.

Make sure your printer is turned on. This
example uses Mail. Open Mail by clicking its Start screen tile.



Devices

® @

_ Mail
Google Analytics iy s 2012 647am
Google Analytics Product Update: Mobile Anal B Adobe PDF#:5
T L—J

Google Analytics sy 3 2012 547

v@gmail.com

DocuCom PDF Driver#:4

5 i S00gle Analytics
(-‘0“‘813 Analytics Monthly Product Updd Go gle yu

June 2

With mobile becoming an important communication and sales [ Access Analytics

channel, we're excited to integrate even more mobile tools into
Analytics this month. Download the new Analvtics App to view your
Analytics account on your mabile phane. We hope you discover
even more ways to use these new reports and features to improve
your business.

EPSON Stylus Photo R220 Seri...

With mobile becoming an important communicatiq
channel, we're excited to integrate even more mot} o

Analytics this month. Download the new Analvtics Ar g HP LaserJet P2050 Series PCL...
Analytics account on your mobile phone. We hope

even more ways 1o use hese new reports and featu

your busingss. = Microsoft XPS Document Writ...

What's New PaperPort Image Printer#:2

Measure your mobile application with Ang

Mobile App Analytics provides end-to-end measures B ScanSoft PDF Create #1
entire customer joumney within a mobile application

mobile developers and marketers to create more s
apps and user experiences by measuring metrics at Send To OneNote 201048
from acquisition melrics such as new/active user; ey
metrics such as visitor flow, loyalty, and app cras|

outcome metrics such as goal conversions and
purchases. We're slowly rolling out this feature, ang NPI1B8EF1 (HP Laserlet P2055...

available 1o all by the end of summer. Leamn L3

Measure your mobile application with Analytics
Mobile App Analytics provides end-to-end measurement of the Tos Daviee Medsis [
entire customer journey within a mobile application. It enables
mobile developers and marketers to create more successful
apps and user experiences by measuring metrics at all stages:
from acquisition metrics such as newfaclive user; engagement
ics such as visitor flow, loyalty, and app crashes; and
icome metrics such as goal conversions and in-app
fases. We're slowly rolling out this feature, and it will be
hvailabie to all by the end of summer. Learn more

Your printer appears on the list of
Move your mouse to the  your devices. Click the name of your printer.
lower right-hot corner to display the Charms bar. Click the
Devices charm.

(© NPI1BSEF1 (HP LaserJet P2055dn) (© NPI1B8EF1 (HP LaserJet P2055dn)

Copies

Page layout
1

Google ) X Orientation Portrait
Orientation

Portrait
Collation Collated

Color mode

Grayscale Pages p

Letter Paper and quality

Auto select
Type Auto Select
Output quality

Tray Auto select

Output quality

Output options

At the first screen, set Click the More settings
the number of copies, the orientation, the color mode, the link, which is located to the upper left of the Print button.
size, the tray, and the output quality if needed. Here you can configure additional settings depending on what

your printer supports, such as the collation, pages per sheet,
and type of paper. When done, click the Back button to return
to the previous screen.



(© NPI1B8EF1 (HP LaserJet P2055dn)

Copies t]p PY‘iV\‘HV\S 'FFOM

i every Windows 8 app

Orientation offers the same
Portrait

se‘\"\'inas and

Color mode wnﬁs\,\ra‘\'ion OP‘HOV\S.

Grayscale

Size

Letter

L]
t] You can also
Auto select

press Ctrl+P o access

Output quality

your Frim‘er list

directly.

Click Print to print your e-mail.

; From the Start screen, type the word share. Click Settings.
PC SettlﬂgS Frequent In the search results on the left pane, click Share setting.
From the Share screen, choose whether to show the apps you

Show apps | use most often at the top of the app list

Personalize on

e use the most for sharing at the top and to show a list of how
Users on | you share most often. You can also determine how many items
Notifications tremsin st should appear in the list and which apps should be used for
Search L] = sharing.

Share Use these apps to share
General E Mail on
Privacy E People on

Devices

L1




n Google

ellawhit@live.com

-mailing files or content
within a desktop appli-

Here's a photo of a tired kitty|

cation works the same in
Windows 8 as it does in
previous versions of Win-

dows. But e-mailing or
sharing files or content T
from a Windows 8 app
uses the Charms bar. So
rather than running a
command within the application, you trigger the Share charm from the Charms bar to
share a photo, a web page, or another piece of content. Using the Share charm ensures
that the process of sharing remains consistent across all Windows 8 applications. This
task explains how to share content through e-mail or instant messaging from various

Windows 8 apps.

Lance l':l

Whitney

This example uses the
Photos app. Open the Photos app by clicking its Start screen
tile.

Click on the thumbnail for your local
Pictures library. Drill down through the library and click on a
specific picture to view it full screen.



Move your mouse to the lower-
right hot corner to display the Charms bar. Move your mouse
up the bar and click the Share charm. Icons for Mail and per-
haps for other programs, such as social networking apps,
appear.

Preview Mal wi Y1 Toolbar & | EEwMal | My | A Yahoo

Search Web

| signin | Help

Shine o o

HEALTHY LIVING WORK +MONEY ~ PETS ~ATHOME  HOROSCOPE MY SHINE

TODAY  NEWS  STYLE

PARENTING  LOVE+ SEX

WHAT'S FORDINNER  SHINE SUPPERCLUB  VIDEO  SAVEUR CHOWCIAO!  BLUE RIBBONHUNTER  LIFE MADE EASY

Q searc search Shine

EITID Netahe Wood desth  Michll Wis  Ray Alen  Koutney Kordashion  Gelaxy Tab  Kyra Sedgwick

ENJOY THESE GREAT RECIPES

/ 9 MONDAY  Quinoa Veggl Burgers
/ TUESDAY Pappardelle with Chicken and
Peas
Quinoa Veggie Burgers  [HSSSVERINTI

THURSDAY  Cillntro Chicken vith Peanuts
v -
_J FRIDAY  Steaks with Tomato Salsa
- & SATURDAY  Croque Monsieur

SUNDAY  Griled Scallops with Basil Stuffing

Croque Monsieur

MONDAY

Quinoa Veggie Burgers
Provided by Saveur | Shine Food

Our take on a cl flss b " I "
flavor, color, and texture: carrot, celery, arugula, beans, and - the
ing at kes it - quinoa, the high-protein South Ameri
grain that has a nutty flavor and toothsome bte.

Read More »

This task requires that you have
already set up the People app. If you have not, please refer to
the task “Adding Accounts to the People App.” Open the
Internet Explorer Windows 8 app by clicking its Start screen
tile. Open a web page by typing its URL in the address bar at
the bottom. For this example, you can use www.yahoo.com.
At Yahoo, click a specific news story.

H Google

ellawhit@live.com

Here's a photo of a tired kltty|

Sent from my Windows & PC

Click the Mail icon. The
Mail app opens in the right pane of the screen. Type the name
of the recipient in the To field. Add a subject in the Subject
field. Type any text for the body of the message below the
photo. Click the Send button. Mail sends the photo as an
attachment and then shuts down. Return to the Start screen
by pressing the Windows key.

New User? Register | Signin | Help Preview Mail w/ Y1 Toolbar

5071 0T —

TODAY ~NEWS STYLE  HEALTHYLVING

WHAT'S FORDINNER ~ SHINESUPPERCLUB  VIDEO  SAVEUR  CHOWCIAO!  BLUE RIEEON HUNTER  LIFY

S

Cilantro Chicken with

Quinoa Veggie Burgers
Provided by Saveur | Shine Food

Our take on a classic meatless burger calls on a slew of vegetables for
flavor, color, and texture: carrot, celery. arugula, beans, and - the
ingredient that really makes it - quinoa, the high-protein South American
grain that has a nutty flavor and toothsome bte.

Move your mouse to the lower-right
hot corner to display the Charms bar. Move your mouse up the
bar and click the Share charm. You should see an icon for Mail,
People, and possibly other programs.


file:///C:\Users\kvorce\Desktop\www.yahoo.com

(© People

Facebaok ~ e:t

Here are some great dinner ideas.

- e What's For Dinner | Food on Shine

: = = http://shine.yahoo.com/food/whats-for-dinner/
" -
7 ".‘
| Mai A =

@e People The
[ h People app opens in the right pane of the screen. Click the
drop-down menu to choose which social network you want to
use to share this story — Facebook, Twitter, or LinkedIn. Type
your message above the photo. Click the Send button.

Click the People icon.

t] p You can also

<hare content from the
‘N\o«vs S Skg)Drive,
Windows Store, and
certain third-party
Windows 8 apps-



earching for content within a
desktop application varies
from app to app in Windows 8
just as it does in previous ver-
sions of Windows. But search-
ing for content within a
Windows 8 app uses the
Search charm from the Charms
bar, thereby offering a con-
sistent approach across all

. ” Searc
klttleS 4 files in Pictures library Photos

kitties

Apps
P} Settings
[ Files

& Store

=
@y Sports
@0
7| Finance
il

Travel
im

e Internet Explorer

Windows 8 applications. You can search within Mail, Music, Photos, Maps, Weather, and

Internet Explorer using the same process. Just open the app, launch the Search charm,

and type your search term. Windows displays the search results on the left pane of the

screen. This task explains how to search for content within a Windows 8 app.

Lance p‘

Whitney

This example uses Mail. Open the
Mail app by clicking its Start screen tile.

Search

Mail

Google Analytics w3z 2012 647am
Google Analytics Product Update: Mobile Anal

To: lancepw@gmail.com

Apps

Google Analytics
> y

Settings

With mobile becoming an important communicatig
channel, we're excited 1o integrate even more molj
Analytics this month. Downioad the new Analvtics Al
Analytics account on your mobile phone. We hope
even more ways to use these new reports and featul
your business

Measure your mobile application with Ang
Mobile App Analytics provides end-to-end measures
entire customer journey within a mobile application

maobile developers and marketers to create more s

Move your mouse to the lower-right
hot corner to display the Charms bar. Move your mouse up the
bar and click the Search charm. The Search bar opens with
Mail selected.



@ Google Inbox

Netflix Receiving sy s
We've received: Waitress
To: lancepw@gmail.com

NETFLIX

Received: Waitress

Search results for: netflix

Netfiix Shipping
For Sat: Dexter. Season 5: Dis.

Netflix Shipping
For Sat: Dexter: Season 5....  Fri

Netflix Receiving

We've received: Dexter: Se...  Fri Rate Waitress:

Netfiix Receiving

We've received: Waitress

Nextup in your Queue (435 titles):

1. Dexter. Season 5: Disc 2
2. Aladdin

3. Directors: Norman Jewison
more.

Finance
i

T

e Intemet Explorer

In the search field, type any text
contained in the body of one of your e-mail messages. Click
the Search icon. Mail displays any messages containing your
search term. Return to the Start screen by pressing the Win-
dows key.

Search
Photos

Pearch Pictures library n

Apps
Fol Settings
Bl -

ﬁ Store.
B N

@9 Sports
@0

af Finance

Pictures library SkyDrive L

Move your mouse to the lower-
right hot corner to display the Charms bar. Move your mouse
up the bar and click the Search charm. The Search bar opens
with Photos selected as the app and your local Pictures library
as the default location in which to search.

Lance

Whitney

Open the Photos app by click-
ing its Start screen tile.

Search

“kitties”

Photos

Kitties

Apps
i <o
B -

a -
=
@
S0

Finance
af

1

In the search
field, type any part of
the name of the photo
or any tags that have

t] p You can search

in a variety of other

been added to the apps, includine Maps,
photo.. Any  photos Wwsic, People, News,
matching your search

term appear in the left Sports, Weather, and

pane. Click on a photo to
view it full screen. Return
to the Start screen by
pressing the Windows
key.

many ‘HAird—‘mr'\'g)
Windows 8 apps-



)
- r‘éf?'
< |

Google Microsoft Corpora...

ith  Windows 8, Microsoft
offers two versions, or views,
of Internet Explorer 10 —
one that runs in the Windows
8 UI and one that runs in the

standard desktop environ-

2% Windows

Buy a Windows 7 PC and get
Windows 8 Pro for $14.99 USD*

Learn more

ment. The desktop version of
IE is similar to the previous
edition of the browser and

offers more features than

does the Windows 8 version.

But the Windows 8 version is designed for quick and simple web surfing, offering a mini-
mal set of controls and options, and instead putting the focus on the web page itself.
With the Windows 8 version of IE, you can move back and forth between different web-
sites, open new tabbed pages, and pin pages to the Start screen. This task explains how
to surf the web using the Windows 8 version of IE.

Lance oy Open the Windows 8 ver-
: sion of Internet Explorer by clicking its Start screen tile.




Hotmai  Skype Messenger MyMSN Bing Latino Make MSN my homepage Welcome to MSN

a MSN | Images | Video | News | Maps | Shopping

msn [ oing [iE

NEWs ENTERTAINMENT  spORTs JITWVSMl LIVING LOCAL _AUTOS _MORE _NOW.

business news investing quotes personal finance careers real estate bundle

duy 10,2012 a5 of 251 PA4 Carmel, NY | 45821157 F G 5day

PROGRESSIVE

S m 10 Worst Customer sese
pr"lt @ Service Companies ﬁ e
— Some familr s havebeen nductd o MSN
Moneys annua Customer S HatofShame e ; -

the business you love to hate made this year's ist

10 companies with the best customer service

e
p Code, I (RGO RISt

Adcroces A Fascoask

2=,

Completefstof company rankings

EDITORS' PICKS

Get the atest security updates

- 20Kseatieeggscrushed = ‘Frankenstein' corpses found  « Celeb chef Cora cied for DUI

POPULAR SEARCHES

Whose hot bikini bod?
Seeif you can guess which
> stars are flaunting their tuffin
bathing suits
bl

Top Movers.
- Kouriney 'hates' Disick + Duchess Kale wih otting testh

= Teen injured in gator altack = Noindictment for Fawe sster = 6 early signs of vision loss

= US Olympic uniforms revealed = 7mostunsafe carsinthe US = 9 quick appelizer recipes

NEWS SPORTS ENTERTAINMENT

http://www.msn.com/?ocid=iehp

Internet Explorer opens to

display the default home page.

Hotmail Skype Messenger MyMSN Bing Latino Make MSN my homep:
Gontentor)

I MSN | Images | Video | News | Maps | Shopping

msn" | oing

NEWS  ENTERTAINMENT _ sPORTS UGS LIVING LOCAL AUTOS _MORE _NOW

business news investing quotes personal finance careers real estate bundle

July 10, 2012 a5 of 2:52 PM

Latest: Rescuer Rescued, Broke City & More
= ; yg =

‘Teen jumps from stalled chairift

Carmel, NY | 42 82% 57° °F°C 5-day

PROGRESSIVE
=L
The N|

Price’
J free

" 7

enter
2 code; I

Injured hiker helps save paramedic  Workers' pay cut to minimum wage

Qog o

Results for ‘g

n

Click in the address bar on the
app bar and type the name for a new website, such as Google.
Internet Explorer displays a list of suggested sites based on
your entry. Click the suggestion that best matches the website
you want.

“You Search Images Maps

Play YouTube News Gmail Documents Calendar More -

Signin

Google

Google Search  I'm Fealing Lucky

No cel service? No problem. Take Google Maps wherever you go with new offine maps

Internet Explorer displays the
Google page.

+You Search Images Maps Play YouTube News Gmail Documents Calendar More

Signin

Google

Google Search  m Feeling Lucky

No cell sevice? No problem. Take Google Maps wherever you go with new offine maps

v google.com/

Move your mouse to the left of the screen. A
Back button appears in the left middle part of the screen.
Click the Back button to go back to the previous page.



Hotmail Skype Messenger MyMSN Bing Lafino Make MSN my homepage Welcome to MSN

MSN | Images | Video | News | Maps | Shopping

I e Results for “r
e‘ it Store

* soft
8 .

[ LVING  LOCAL _ AUTOS MO

quotes personal finance careers real estate bundle

Carmel,NY | 62957 °FC 5eday

Can You Trust the AC
Repair Service?

conditioning repairers ried to charge for unnecessary
work NBC's Jeff Rossen investigates

PROGRESSIVE

® Watch repairmen ty to scam consumer

‘Are mold contractors charging for unnesded work?

e ‘ Find Album Information
fai

EDITORS' PICKS

Getthe latest security updates

- 20Kseatueeggscrushed = ‘Frankenstein' corpses found = Celeb chef Cora cied for DUI
= Teen injured in gator atack = Noindictment for Favre sister = 6 early signs of vision loss POPULAR SEARCHES
= US Oympic uniforms revealed = 7mostunsafe carsinthe US = 9 quick appelizer recipes > Whose hot bikini bod?
@ See f you can guess which
V2 stars are flaunting ther suffin
NEWS SPORTS ENTERTAINMENT N bathing suis.

Top Movers
~ Mystery around death of Scientology presidents son
+ Usher stepson's accident & family friend investigated

Bmug}‘;&:sz;me Does this UFC fighter __Jane Fonda st regrets EQEE:TE:?ES;“;"EE;EZ(:saz::lz):\w:{%%;jzn R'Ight-Cl]Ck on the
screen to display the top bar if it no longer appears. Click the
plus sign in the upper-right corner. In the address field, type
the name for a new website, such as Microsoft. Internet
Explorer displays a list of suggested sites based on your entry.
Click the suggestion that best matches the website you want.

Move your mouse to the right of the
screen. A Forward button appears in the right middle part of
the screen. Click the Forward button to return to the Google

page.

Search Mictosoft.com ing

Welcome to Microsoft Resu |J[S ]COI' "

Products Downloads  Security Support  Buy

What's For Dinner | Food on Shine

71 Windows Phone

Elections - Destination 2012

Easier sharing, smarter apps,
and better search

Find the phone for you

Pinit BERN  Try the new Bing
Learn how to get to your ; - See what you can do

favorite websites faster. when search goes social L4

@ http: ww.microsoft.com/en-us/default.aspx @ ® R.Ight_chck on
the screen to display the top bar if it no longer appears. Click
the plus sign in the upper-right corner. In the address field,
type a new web page, such as Yahoo. Internet Explorer dis-
plays a list of suggested sites based on your entry. Click the
suggestion that best matches the website you want.

Microsoft's site opens in a new tab.



73 Make Y1 your homepage Web

YAHOO-’ Search

Tuesday, July 10, 2012

Microsoft Corpora. Yahoo!

SIGN UP TODAY.

TRENDING NOW 4 Wateh the show >

— 01 AnorySekides 06 ESPN oty e 2
FANTASY 02 Hope Solo drug test 07 Patrick Schwarzene.
- 04 Savamah Gue 03 Kat iddan cover
It's game time 7 S 05 Aviificial sweeteners 10 Roth 401(k)
- crsteaeager e -

join one, for free ~
vavoorsmes | Friend investigated in Usher son's accident
A family fiend may have been diiving the et |-

&% Windows

B Autos ki that ran over the singer's 11-year-old
= Stepson. Report»
[ Finance ©owd) . - Buy a Windows 7 PC and get

Gunpuledon  Fanpaysfor  Baseballcard  Gruise-Holmes [EESTT=

Windows 8 Pro for $14.99 USD*

&8 cames WeTV  updaingsiatus tressucfound  dvorce ssue [EINEAS]
(3 Horoscopes Sofes <> Learn more
B News
=] U Questions surro
S -
(&) Messenger S fellow Democrats
- Pin it
) Movies - Parents of teen lost at sea blame Hawaii tour group

Learn how to get to your
favorite websites faster.

@ htty

Yahoo's site opens in a new tab. Right-click on

self over to authorities

the screen to display the top bar if it no longer appears. Inter-
net Explorer displays thumbnails for all open sites. Click on
the Google thumbnail to return to the Google page. Right-
click on the screen again. Click on the Microsoft thumbnail to
return to Microsoft. Right-click on the screen once more. Click
the Yahoo page to return to Yahoo.

InPrivate is turned on

InPrivate Browsing helps prevent Internet Explarer from storing data about
your browsing session. This includes cookies, temporary Internet files, history,
and other data.

To turn off InPrivate Browsing, close this browser tab.

Read the Internet Explorer privacy statement online

New InPrivate tab

TRENDING NOW
01 Anthony Sedlak dies 06 EY  Close tabs

Results for "fac

ewww

Right-
click on the screen to display the top bar again. Click the icon
with the three dots. Select the New InPrivate tab option.

A page opens to explain the
purpose of InPrivate browsing. In the address field, type the
name of another website, such as Facebook.



Your Facebook Timeline P
Learn more.
5% [Ty i that
‘ “# Your Emai: icy,

| | Re-enter Email:

‘ ‘ LAY e oot
il i D Tam: sdectsexi¥]

i_:’ Bithday: Month: (V] Day:[V| | Year:[v!
Create  Page for a celebrity, band or business F ac E'b o) Old x
. . * Help
The Facebook site opens in an

InPrivate tab.

ONONG

Right-click on
the screen to display the app bar. From the app bar, click Pin
to Start. Change the name of the tile to just Facebook and
click Pin to Start. Facebook now appears as a tile on your
Start screen and as a Pinned site when you click in the address
bar in IE.

Google

First Name:
2 i Last Name:
il Ay Your Email:
i i |
| ‘ itk (1 s
i
‘\ i L} ' P
| : - all
Bt e s T Tam: select Sexi[ V]
gn: 2 ¢ Bithday: Month: (V] | Day:v] | vear:[v]

Why do 1 need to provide my birthday?

New InPrivate tab

TRENDING NOW
01 Anthony Sedlak dies 06 £ Close tabs s

Create a Page for a celebrity, band or business.

Right-click again. Click the icon
with the three dots. Select the Close tabs option. All pages
are closed except your current one.

Right-click anywhere on the
screen to display the top bar. Click the tab for Yahoo.



Take 2 Survey Today.

YAHOO ’ Search

Tuesday, July 10, 2012

SIGN UP TODAY.

FANTASY
FOOTBALL

It's game time
- Creale a league or
o one,fo e

TRENDING NOW

ey g cs s Get app for this site
10 Roth 401(k) Fl'nd on page

5 Autes
@@ oating

Frequent

View on E?E desktop

Click in the address bar. Click
the Pinned entry for Facebook to return to Facebook.

Right-click to t]p you can sort
display the app bar.

tip To delete your From the app bar, click +he website tiles on the
the wrench icon. Select Start screen lout not in

browsing history and the View on the desktop e

set other options, open option. The page opens ‘ nter P

the Charms bar, click in the desktop version of itself.

Internet Explorer.
the Settings harm,

and select the link for

Tnternet o\:‘\’iOV\S-

t]p To ?rivﬁ' your
current web page, open

the Charms bar, click
+he Share charm, and

t].p To share Yyour

current welb page by

select your ‘:rim‘er.

e-mail or instant
vv»esso\sing , open the
Charms bar and click

the Share charm.



@ Live Inbox (© Add an account ¥

Lance Whitney v

Yoga tomorrow 6:22 AM Hotmail

&4 Hotmailcom, Live.com, MSN

Twitter

Felicia Day, Garry Shandli...  Sat Yoga tomorrow Ea S“f‘“’ok e 365 Otk
Twitte
al l' 15 a baS] ¢ e-mai l a p p th at JrJveTrS‘a"e' Zach Br...  August10 Just a reminder that we have a yoga classtomorrol gl SO
. Twiter | BT t
lets you send and receive g Oter Ao

messages for your various

online accounts. At the time

of this writing, the app supports Windows Live/Hotmail, Outlook, and Google. It also
support IMAP for incoming mail. Microsoft may provide support for more accounts, such
as POP3, in the final release of Windows 8. If you have accounts at multiple services, you
can set up access to all of them and then choose the account you want to use after
launching Mail. If you log in with a Microsoft account, then you may already have access
to Windows Live/Hotmail by default, but you do have to manually add your other e-mail
accounts. This task explains how to set up Mail with your various online accounts.

Ella '@
Whitney (I

Ella Whitney

ellawhit@live com

PR

Log in with your Microsoft account.

Open the Mail app from its Start screen tile.



@ Live Inbox

Lance Whitney vy
Yoga tomorrow

Twitter
Felicia Day, Garry Shandli...  Sat

Twitter

Jewel Staite, Zach Br.. August 10

Twitter
We've miss:

you on August 10

Lance Whitney
August 23,
To: Ella Wh

Yoga tomorrow

Just a reminder that we have a yoga class tomarrow.

You should already see e-mail

from your Live account if you logged in with your Microsoft

account.

Settings

About

In the Settings pane, click Accounts.

@ Live Inbox

Lance Whitney v
Yoga tomorrow 622AM
Twitter

Felicia Day, Garry Shandli... ~ Sat

Twitter

Jewel Staite, Zach Br...  August 10

Twitter
We've missed you on .. August 10

s 0:34

Yoga tomorrow

Just a reminder that we have a yoga class tomorrow.

Thursday
August 23

Settings charm.

(© Accounts

Live

=

Add an gccount

s

Move your mouse to the
lower-right hot corner to display the Charms bar. Click the

N

ellawhit@live.com

an account link.

From the Accounts bar, click the Add

tip The WMail,

People, and Calendar
apps are connected, so
if you add an account in
one, it is avtomatically

added o the other two.




(© Add an account 4

=
[
3
N

Hotmail

Hotmail.com, Live.com, M5SN

Outlook

Exchange, Office 365, Outlook.com

Guo%!e
Connect

Other Account

Connect

A list of e-mail services appears,
including Hotmail, Outlook, Google, and an option for other
accounts. This example uses Google. If you have a Google
(Gmail) account, click the entry for Google.

Add your Google account

Email address

missellawhit@gmail.com

Password

Enter the information below to connect to your Google account.

Include your Google contacts and calendars

Connetg Cancel

Type  the e-mail
address and password
for ~ your  Google

account. You can also
select the option to
include your Google
contacts and calendars.
Click Connect.

.
t] p You can add an
TMAP account by
choosing the Other
Account option in the

Add an account pane.

@ Gmail Inbox

Lance Whitney v

Lance Whitney
August 23, 2012 6:46 AM
To: missellawhit@gmail.cam

Dinner on Friday 6:46 AM

Google+ team

Top 3 posts for you o. August 10

Dinner on Friday

Where would you like to go for dinner on Friday?

Your Google
(Gmail) messages appear.

t1 Pt e vime
of this wr’r\'ing;
Wail does not
support POP

accounts.

Gmail ® ©®
Drafts g
Outbox Dinner on Friday
(Gmaill Where would you like to go for dinner on Friday?
All Mail
Important
Sent Mal
Spam.
Starred
Trash
e |
L]
Live N
Gmail

Click
the back button in
front of Gmail Inbox to
move back to a view of
all your mailboxes.
Click the folder for Live
to see the e-mail for
your Live account.

t] p At the time of

this writing, Microsoft
plans to to phase out
Hotmail in favor of

Outlook.com.




People -

he People a lets you @] Jewel Staite P Larry David
e app lts you
connect to various SOC1a|' & Garry Shandling H Joss Whedon Fans
. M
networks and display _
N Geek & Sundry x Morena Baccarin
the accounts of your ~' K
. Gwyneth Paltrow £ Kelly Clarkson
friends and followers. . 9 N
Though this app, you can | ) Nathan Fillon
connect to Facebook w Jerry Seinfeld g Lance Whitney - Neil Patrick Harris
r B\ ¢

Twitter, LinkedIn, Out-

look, and Google. After

you set up access to your various accounts, you can view the individual profiles of all your
friends and other contacts. You can also contact them via the various social networks, view
their locations, and access their full profiles on Facebook, LinkedIn, and other networks.
The People app essentially acts as a one-stop shop for viewing and communicating with all
of your social network contacts. This task explains how to set up various accounts in the
People app.

People

Social All

Connect your accounts to automatically get info and You have no contacts
updates from your contacts.

Facebook friends

Twiitter contacts

Me
Linkedin contacts

View all in Settings

Ea Exchange contacts

The People app opens, displaying options to
connect to your Facebook friends, Twitter contacts, Exchange
contacts, and LinkedIn contacts.

Open the People app by clicking its

Start screen tile.



People

Social All

Connect your accounts to automatically get info and You have no contacts

updates from your contacts.

Facebook friends |
Twitter contacts

Exchange contacts

Me

ﬁ Linkedin contacts

Q View all in Settings

No, thanks .
o e What's new

See friends’ posts and more

Click Facebook

friends to connect to your Facebook account.

(© Stay in touch with your Facebook friends _f

Chat with your Facebook friends and see their updates here, and in other apps and
wehbsites where you use this Microsoft account. Just connect Facebook to
ellawhit@live.com

2

What else happens when | connect? v

(© Connecting to a service

f Facebook Login

Log in to use your Facebook account with Microsoft.

Username: ellawhit@live.com
Password: esesnenneng =
[] keep me logged in

Forgot your password?

Sign up for Facebook

o 0

A Stay in touch with your

Facebook friends screen appears. Click Connect.

(®© You're ready to go

We're setting things up now, so it might take a few minutes until you see any
changes.

Add more accounts in settings
Q You can add more accounts or change these connection settings at

any time in the settings for this app.

At the Connecting to a service
screen, type the e-mail address and password for your Face-

book account. Click Log In.

At the next screen, click Done.



People

Social All

n account, go to Settings and choose

[

Whitney

Me

What's new

See friends’ posts and more

Under the All section, your
Facebook friends appear.

Settings

Accounts

Options

From the Settings
pane, click the Accounts link.

Social All

d choose

L

H Lance Whitne

Thursday
August 23

Hover your mouse in the
lower-right hot corner to display the Charms bar and click the
Settings charm.

(© Accounts

Microsoft

ellawhit@live.com

n Facebook

Add an acc%mt

From the Accounts page, click
the Add an account link.



People

Social

an account, go to Settings and choose

Me

What's new

See friends’ posts and more

(© Add an account &%

Hotmail
Hotmail.com, Live.com, MSN

Z
=
Twitter
Comneet 1y
E Outlook

Echange, Ofce 365 Guiookcom
LinkedIn
3] comec

9 Google
By comect

From the Add an account pane, click

Twitter, assuming you have a Twitter account.

(© Stay in touch with your Twitter contacts [/

See your Twitter contacts and their Tweets here, and in other apps and websites
where you use this Microsoft account. Just connect Twitter to ellawhit@live.com.

n | connect? v

else happens w

Connect % Cancel

A Stay in touch with your
Twitter contacts screen appears. Click Connect.

[

(© Connecting to a service

Sign up»

account?

This application will be able to:
« Read Tweets from your timeline

- Update your profile.
+ Post Tweets for you.

ellawhit@live.com

cessssseses]

[ Remember me - Forgot password?

Auﬂmn"ﬁe app No, thanks

This application will not be able to.

Authorize Microsoft to use your

+ See who you follow, and follow new people.

Microsoft

By Microsoft Corporation
www.microsoft.com/
Application for connecting
Microsoft products to
Twitter

« Cancel, and return to
app

At the Connecting to a service
screen, type the username or e-mail address and password for

your Twitter account. Click Authorize app.

(© You're ready to go v |

We're setting things up now, 5o it might take a few minutes until you see any
changes.

Add more accounts in settings
Q You can add mare accounts or change these connection settings at

any time in the settings for this app.

Done %

At the You're ready to go screen, click
Done.



People

Larry David

Jewel Staite
G #a
a Garry Shandling H Joss Whedon Fans

M
Geek & Sundry 1 Morena Baccarin
K

. Gwyneth Paltrow g Kelly Clarkson
. N
Nathan Fillion
) L
@ Jerry Seinfeld g Lance Whitney . Neil Patrick Harris

The People section now displays all of
the Facebook friends and Twitter accounts that you follow.
You can click a specific account to view the account details
and see a list of recent messages or tweets.

t]p At the time of

this writing, Microsoft
plans to to phase out
Hotmail in favor of

Outlook.com.

.
t]p The Wail, People,
and Calendar apps are
connected, so if you add
an account in one, it is

automatically added to

Mail on

Ease of Access

Sync your settings
) Music On

E Messaging on

11111

HomeGroup —

From the Start screen, type the word netifications. Click Set-
tings. From the search results on the left pane, click Notifica-
tions setting. From the Notifications screen, choose whether
to turn app notifications on or off, turn app notifications on
the lock screen on or off, and turn notification sounds on
or off. You can also choose which apps should display
notifications.

the other two.
PC Settlﬂgs Notifications PC Settlﬂgs Privacy
Show app notifications Let apps use my location
Personalize on Personalize off &
Users Show app notifications on the lock screen Users Let apps use my name and account picture
On On
Notifications Play notification sounds Notifications Help improve Windows Store by sending URLS for the web content that apps use
on .| on
Search Search
Privacy statement
Share Show notifications from these apps Share
General Calendar on General
Privacy Intemet Explorer on sy
Devices

From the Start screen, type the word privacy. Click Settings.
In the search results on the left pane, click Privacy. In the
Privacy screen, you can turn the following options on or off:
Let apps use my location, Let apps use my name and account
picture, and Help improve Windows Store by sending URLs
for the web content that apps use.



Messaging

@ New message How was your yoga class last
night?

= Lance Whitney 8:56 AM

Ok, talk to you later. 858 AM

he People app lets you con- \L/iﬁﬁie; “”‘“ mmey
nect to various social net-
works and display the e
accounts of your friends and S o Wo o et
followers. You can connect

with people on Facebook, TR
Twitter, LinkedIn, Google,

Hotmail, ~and  Microsoft —  pusemememcamon o
[ ]

Exchange. After you set up o
access to your various

accounts, you can view the individual profiles of all your friends and other contacts. You
can also contact them through the People app, either through e-mail or through instant
messaging, by tapping into the Mail and the Messaging apps that come with Windows 8.
If you have not already set up some accounts through the People app, you do so by fol-
lowing the steps in the task “Adding Accounts to the People App.” This task explains how

to send someone a message and chat with that person through the People app.

Open the People app by click-
ing its Start screen tile.




People

G

a Garry Shandling

< Geek & Sundry

. Gwyneth Paltrow
J
m Jerry Seinfeld

JF | Jewel Staite
#
ﬂ Joss Whedon Fans

K

g Kelly Clarkson

L

g Lance Whitney
&

© Lance Whitney

Contact What's new viewai

Send messgge ,Lz’jie Whit
Facebook (Available) e

@ Map address o MetroPCS unveils
New York State new 4G phone ne

1035_3-57.

e View profile o [w] Favorite " Ren

More details
Facebook, Twitter

Lance Whif
Tuesday

Mobile phone use
accessories news.|

1 fore e

book account.

Click a specific Face-

Messaging
@New message

= Lance Whitney
Ok, talk to you later. £:58 AM
Lance
Whitney

Available, Faceboo

To add or manage an account, go to
Settings and choose Accounts.

ok

Hi Ella

How was your yoga class last
night?

856 AM

Great, thanks. It felt good to ol
tting in front of a a

Whitney

Avalable

Great. | have a class tonight. |
think we'll be doing some
meditation too.

857 AM

Gotta get back to work. Catch you
later.

858 AM

O, talk to you later.

The Messaging
app opens for you to
type your message.
You can send a instant
message only if the
person is logged in to
Facebook. If the per-
son is available, type
your message and press
Enter. If the person
replies, you can then initiate

t] p A Facebook

friend must loe losﬁe& in
Yo Faceloook for you to
send that person an

instant message.

a back-and-forth chat.

Using the same account, click Send

message. You can tell if the person is online because the word
Available is listed in parentheses.

tip The WMessaging

app keePs track of
Peoyle whow you have
recently tried to

contact.

tip You can open

the V\I\essasing app
directly to try to TV
Pe,ople whom you
recently fried to

contact.



January 2013

Sund Monday Tuesday Wednesday Thursday Friday Saturday

he Calendar app serves as your

appointment book, displaying '

your schedule daily, weekly, or

monthly. You can add a new . ‘b |
appointment and fill in all the J . .

details, including date, time,
location, reminder, and fre-

30 3 1

quency. Though you can man-
ually create appointments in
the app, you may find it easier
to simply add an existing account to the app, such as Google. Any appointments you
record in your existing Google account then automatically synchronize to and appear in
your Calendar app. Daily appointments can display on your Start screen through the Cal-
endar’s app live tile. This task explains how to view appointments with the Calendar app.

< January 201 2

sunc Monday uesday Wednesday Thursday Friday Saturday

Open the Calendar app by

The Calendar opens to display the current
month with any holidays automatically recorded through your
Microsoft account.

clicking its Start screen tile.



Settings

January 2013

Sunday Monday Tuesday Wednesday

Move your mouse to
the lower-right hot corner to display the Charms bar. Click the
Settings charm. From the Settings bar, click Accounts.

(© Add an account

Hotmail
o
Welnesday UML) a8 fotmailcom, Liveco
5 n
Z 2
Qutlook
Exchange, Office 365, Outlook.com
L) Google
- Cc-"nsﬁ
9 10

This example uses a
Google account, but you can use a Hotmail or Outlook account
as well. If you have already set up your Google account for the
Mail or People app, then it is automatically added to the Cal-
endar because all three apps are connected. If you have not
already added Google to your Mail or People app, click Google.

(© Accounts

Live
ellawhit@live.com

=<

Add an aﬁaunt

From the Accounts pane, click Add
an account.

Add your Google account 3

Enter the information below to connect to your Geogle account.

Email address

missellawhit@gmail.com

Passward

essccsccend r.\l

Cancel

Type the e-mail
address and password for your Google account. Click
Connect.




Sunday Monday Tuesday Wednesday Thursday Friday Saturday
30 3 2 3 4 5

7 8 9 0 1 2

14 5 16 7 8 9
20 2 22 23 24 25 26

Yoga Class
27 28 2 2
It

The current month’s calendar is
displayed, while the app syncs with any appointments you
have already set up through Google. After a few seconds, you
should see any appointments from Google appear in the cal-
endar. Appointments from different accounts appear in differ-
ent colors.

24 25 26 27 28 2
3 4 5 6 7 8
-+ esia Cre
n 2 13 14 5 16
Weekend in Florida

7 18 9 20 2 22 23
Vistendn o
24 26 7 28 2 30

Press Page Down
or move your mouse’s scroll

Details Bring Miss Kitty ®
When

January v | | 10 Thursday vll2013 v Miss Kitty needs a checkup.

Start

7 v || 00 vilAM v

How long

1 hour v

Where

Madison Avenue Office

Calendar

W missellawhit@gmail.com

Show more

Click on a specific appoint-
ment. A Details screen appears showing you the location,
date, start time, duration, frequency, reminder, and status.
Click the Close button (X) in the upper-right corner to close
the Details screen.

L]
t]p To change the colors
used for the aPPoiW\'W\ew\'s 5
access the Charms loar, click

the Settings charm, and then
dick the Options link.

wheel down to move ahead
to the next few months.
Press Page Up or move your
mouse’s scroll wheel up to
move back to the previous
few months.

t]p You can add \N\UJ'HF\€

accounts o your Calendar, +\/\ou3\/\
it is probably less confusing to
keep all your aPFoin‘\'mew\'s in one

account.



indows 8 offers a Win-
dows 8 Photos app that
lets you view and man-
age all the photos stored
in your Pictures folder.
But you can also add and
view pictures from Sky-
Drive, Facebook, and
Flickr. If you log in with

. Facebook 2 Flickr
a Microsoft account and

have already uploaded

photos to SkyDrive, then your SkyDrive account should automatically display your pic-
tures. But you do need to manually add the accounts for Facebook and Flickr. After you
add your Facebook and Flickr accounts, you can view your online photos one by one or
launch a slide show to view one after the other. This task explains how to configure the
Photos app with your online accounts.

Open the Photos app by click-
ing its Start screen tile.




(® All your photos in one place

See all your Facebook photos here, and in other apps and websites where you use
this Microsoft account. Just connect Facebook to ellawhit@live.com

‘What else happens when | connect? v

>

N v‘“ﬁ See your albums
Pictures library SkyDrive Facebook photos

Thumbnails are displayed for Connect Cancel
your local Pictures library, your SkyDrive account, your Face-
book photos, your Flickr photos, and an option to add another Click on the Facebook photos
device with photos. thumbnail. At the next screen, click Connect to access your

Facebook account.

(© Connecting to a service

f Facebook Login

(© Connecting to a service

facebook
Log in to use your Facebook account with Microsoft. f Log in | Facebook
Email: ellawhit@live.com
Password: ssesssesene - Name New Device
[] kzep me logged in
Please give this device a name. Because you have Login Notifications enabled, you will receive a
Forgot your password? notification that you logged in from this machine.
Device name: | WINSELLA x
Don't Save
Facebook ® 2012 - English (US) Mobile - Find Friends - Badges  People - Pages * About - Cre
Signup for Facebook m At the next screen, type the name

of your computer. Click Save Device.
At the

next screen, type your Facebook e-mail address and password.

Click Log In.



(© You're ready to go f

We're setting things up now, so it might take a few minutes until you see any
changes.

Add more accounts in settings
You can add more accounts or change these connection settings at

any time in the settings for this app.

m Pictures library 1o SkyDrive . Facebook
Done X

After a few seconds, a
photo appears in the Facebook thumbnail. Click on the Face-
book thumbnail to view your Facebook photos.

At the next screen, click Done.

In your Facebook photos, click on an Right-click on a photo to display
album and then click on a specific photo to view it full screen.  the app bar. From the app bar, click the Slide show button to
view a slide show of all the photos in your current folder.



Click on any photo to stop the slide = _ i 1 See your albums
show. Click on the photo again to display the Back button in
the upper-left corner. Keep clicking the Back button to return
to the Photos app.

Facebook »  Flickr photos

This step assumes that you
have photos stored in Flickr. If so, click on the Flickr photos
thumbnail.

See all your Flickr photos here, and in other apps and websites where you use this Don't have a Yahoo! ID?
Microsoft account. Just connect Flickr to ellawhit@live.com.

| Create New Account

What else happens when | connect? v OR

Sign in with:
n Facebook :" Google

Sign in to Yahoo!

‘Yahoo! ID

ellawhit |

{e.g. free2rhyme@yahoo.com)

Password

Cancel [] Keep me signed in
{(Uncheck if on a shared computer)

Sign In

At the next screen, click Con-
nect to access your Flickr account.

| can't access my account | Help

Your
Flickr credentials are actually your Yahoo credentials. At the
next screen, type your Yahoo ID and password. Click Sign In.



(® Connecting to a service

We're setting things up now, so it might take a few minutes until you see any
changes.

G W Live Web Applicati wants to link to your Flickr account.
This is a third-party service. If you don't trust it with access to your account, then you should not authoriz!

. . P Add more accounts in settings
By authorizing this ink, you'll allow Live Web App to Wha You can add more accounts or change these connection settings at

Flick - B N

# Access your Flickr account (including private content) . any time in the seftings for this app.
Y
«+ Upload, Edit, and Replace photos and videos in your account parti
Wan
«# Interact with other members' photos and videos (comment, add Awe
notes, favorite) Flick

Live Web Applications will not have permission to

3 Delete photos and videos from your account

OK, I'LL AU@DRIZE (I NO THANKS

Your Yahoo! and Flickr passwords will always remain private, but Windows Live
Web icatis will have the iEsi listed above uniil you revoke its link to
your account. (You can revoke such links at any time in the Extending Flickr section
of your account prefs.)

At the next screen, click OK, T'll At the next screen, click Done.

authorize It to authorize access to your Flickr account.

From your Flickr photos, click on a
specific photo to view it full screen.

Facebook

After a few seconds, a photo
appears in the Flickr thumbnail. Click on the Flickr thumbnail
to view your Flickr photos.



Facebook Flickr

Keep clicking the Back button to
return to the Photos app.

PC status: Protected

Update Settings

Windows Defender is manitoring your PC and helping to protect . Scan options:
J ® Quick

o OFull

O Custom

@ Real-time protection on
@ Virus and spyware definitions:  Up to date

Scan your PC for malware,
including viruses, spyware, and unwanted software.

O\ Scan details
Last scan: Today at 19 AM (Quick scan)

At the Start screen, type the phrase Windows Defender. In
the search results, click the Windows Defender app. If the
Virus and spyware definitions are not up to date, click the
Update tab and click Update. To run a manual scan, click the
Home tab. Choose the type of scan to run — Quick, Full, or
Custom. Click Scan now.

.
t] p Zoom in or out
of a F\/\o‘\'o oy moving
Your mouse cursor and
clicking the plus and
minus sif)ns in the

lower—ri3k+ corner.

o]

v & | [ search Control Panel £l

- Windows Firewall

@@v 4 [ » Control Panel » System and Security » Windows Firemall

File Edit View Tools Help

Control Panel Home Help protect your PC with Windows Firewall

Windows Firewall can help prevent hackers o malicious software from gaining aceessto your PC
through the Internet or a network,

. @ rrivate networks

Networks at home or work where you know and trust the people and devices on the network:

Allow an app or feature
through Windows Firewall

&) Change notification settings Connected ()

&) Turn Windows Firewall on or
off

Restore defauts
® Windows Firewall state: On
&) Advanced settings

Incoming connections: Block all connections to apps that are not onthe
Troubleshoot my network list of allowed apps

Active private networks: @ Network

Netification state: Notify me when Windows Firewall blocks a new

app

B @ cuestor pusiic networis Not connected (2]

At the Start screen, type the word firewall. Under the search
field, click Settings. In the search results, click Windows Fire-
wall. In the Windows Firewall window, make sure Windows
Firewall is turned on (assuming you are not using a third-
party firewall). If Windows Firewall is turned off, click the
option in the left pane to Turn Windows Firewall on or off. In
the Customize settings for each type of network, turn on Win-
dows Firewall.



3 Lady Day (1939-1944): The
he W'indOWS 8 MUS'iC app | Sixteen Original Commodore

Billie Holiday, 1988, Vocal

lets you play music from

1k I'll Get By (As Long as | Have You)
your local Music library.

My Old Flame

It also serves as an online

@ Add to Now Playing

Embraceable You

music marketplace, pro-
moting different artists s oues
and albums. In addition

1 Gotta Right to Sing the Blues

4 Embraceable You O O @ @ @
ilic Holiday, Lady Day (1939-1944): The Six..
Shaftle preeus Pause Next

Repeat

to playing your own
music, you can hop online

to preview and purchase

other songs and albums.

You can also search for music by album, artist, or title to find profiles of various artists
along with their albums and songs. Though the traditional Window Media Player offers
additional options, such as the ability to rip CDs and burn music onto a CD, the Music app
comes in handy if you simply want to play music. This task explains how to play music in
the Music app.

@ | [ =R LibraryTools | Music Tools Music [=T=T5] Add ic to Wind 8 by b . cD
B ore  stoe view | wanage Piay ) music to Windows y burning S
,~ e e - ) Gopen s Hsuen through Windows Media Player.
8 Copy pith B Seysccess- | ¥ Dear Selectnone
Copy Paste Move Copy | Delete Rensme | New Propertie: -
 Paste shotteut | toe  to 5 folder S G Histoy | B invertsetection
Clipboard Organize New pen select
@Ov @[ » Uibraries » Music » v & [ Search Music 2
P — Nome Contributing artsts  Alburn B Tie
I Desktop Beatles
B Downloads Bille Haliday
%L Recent places Carly Simon
Charlie Parker
412 Libraries Ray Charles
b [ Documents
b o) Music
b [ Pictures
b B Videos
e
b Lance Whitney
» 18 Computer
b €l Metwork




Lance ‘t‘

Whitney

| Charlie Parker ¥ Billie Holiday

. Charlie S Lady Day
Parker with M (1939-1944):
Strings: The Sixteen

24 songs 16 songs

Ray Charles i 1% W beotes

His Greatest Revolver
Hits, Vol. 1 g -
[DCC]

20 songs

14 songs

Carly Simon
Coming
From the Start screen, open the Around

Music app by clicking its Start screen tile. s
T sangs Play all music

Scroll to the left. The albums and
songs that you have added to your Music library appear on the

left side.
Lady Day (1939-1944): The
Sixteen Original Commodore " " Lady Day (1939-1944): The
Billie Holiday, 1988, Vocal i Sixteen Original Commodore
Billie Holiday, 1988, Vocal
a1, I'll Get By (As Long as | Have You) 2:59 1l Get By (As Long as | Have You)
2. My Old Flame
2. My Old Flame 301
Pl
@ ¥ @ Add to Now Playing
- N
@ AT BT R 3. Embraceable You 3:16
Billie's Blues
4, Billie's Blues 3:08 . 1 Gotta Right to Sing the Blues
— - 4 M d Flan
5 | Gotta Right to Sing the Blues 252 . = A2 ::Kc iday, :m'liumm 1944): The Six.. Q Q @ @
Click a specific album to open it. Click Right-click any empty area of

a specific track and then click the Play button to play it. Oth-  the screen to display the app bar. Click the Pause button to

erwise, click the Play button under the album’s cover art to  pause the track. Click the Next or Previous buttons to move to

play the album starting with the first track. the next or previous tracks. Click the Repeat button to repeat
the current track. Click the Shuffle button to shuffle the order
of the tracks. If the app bar disappears, right-click anywhere
in the Music app to display it again.



Lady Day (1939-1944): The

Sixteen Original Commodore
Billie Holiday, 1988, Vocal

1. 1l Get By (As Long as | Have You)

My Old Flame X <

@ BRI Embraceable You

Billie’s Blues . Now Playing

Embraceable You

1 Gotta Right to Sing the Blues

Billie Holiday

Embraceable You
e OB OB OB OO ®
¥ = :

Right-click on the Music Click the Pause button to pause the
app to display the app bar if it is not already visible. Click on track. Click the Play button to resume the track. Click the Next

the small album art in the middle of the app bar. The Music " Previous buttons to move to the next or previous track.
app changes to full-screen mode. Drag the green circle along the slider bar to move forward or

backward in the track. If the controls disappear, simply move
your mouse to display them again.

now playing

Il Get By (As Long as | Have You)
Billie Holiday

My Old Flame
Billie Holiday

Embraceable You
Billie Holiday

Billie's Blues
Billie Holiday

<

| Gotta Right to Sing the Blues
Billie Holiday

Now Playing | Cover the Waterfront

Billie Holiday

Embraceable You

He's Funny That Way
¥ 6o A Billie Holiday

Billie Holiday
Yes!

= Billie Holiday
S

Strange Fruit
Billie Holiday

Click the Now Playing icon in the On the Sunny Sid ofthe Stest
lower-left corner of the screen.

A list of all tracks from the current
album appears. Click a particular track to play it. Click the X
in the upper-right corner of the now playing list to turn off
the list.



now playing

I'll Get By (As Long as | Have You)
Billie Holiday

My Old Flame
Billie Holiday

Embraceable You
Billie Holiday

Billie's Blues
Billie Holiday

ight to Sing the Blues
joliday

Click the Back button in the
upper-left corner to return to the Music app. Scroll to the right to view a
large image displaying the song currently playing. Click on the

image to switch back to the music player.

tip You can play

music either 'HI\X‘OLLS‘I\

y the Wusic app or
< @ ‘Hr\rouﬂ\/\ the traditional
Windows Media Player-

Now Playing

| Gotta Right to Sing the Blues

Billie Holiday
L]
t] p The Wusic app can
The music player opens play music in different
again. Click the Back button to return to the main screen. formats, including WIMA,

WPz, and AAC (iTunes),
Lut it may have frouwlole
playing Pro‘\'ec‘\'eo( files.



- [N Winaows meara viayer L=
KR © = revrummbing com, 0 ~ ][] marian mepartond i * |u] G .
~

WEB  IMAGES VIDEOS MAPS MORE

OING' | marian mepartiand piano jazz teddy wilson

Sze v Color~ Type ~ Layout v People ¥

fter you download an

Jimmy | Marian McPariand | Steely Dan
McPartiand | 90th Birthday | Marian McPartiand

lete  Lady Day: The Complete
.. Bille Holiday on Calu.

album or rip a CD via

Windows Music Player,

[ lpw®poboxcom (w  Lady Day: The Complete L Play
Bille Holidayon Colu. & |y ]

Save as auto playlist
Edit

Rate all.

Find alburn info

Lady Day: The Complete L[ Paste album a
Bille Holiday on Colu. € Update albur info

album art should auto-
matically be found and
downloaded as well. You
can see the album or
cover art in Windows

Media Player next to the
album and in the Win-
dows 8 Music app next to each track. But sometimes the wrong album art is downloaded,
while other times no album art can be found at all. Fortunately, you can correct this
problem by finding or manually downloading the right album art yourself directly in Win-
dows Media Player. This task explains how to add or change album art to your music
through Windows Media Player.

Album t* Title Length  Rip status . . .
o €0 (09 o Open Windows Media Player to rip some
Marian McPartiand. Bl 1 Stompin'atthe Savay 203 Ripped tolibrary music to Windows 8 by burning a few CDs if you have not
Marian McPartland... [ 2 Canversation 836 Ripped to library
Jlazz B 3 Medley: Sophisticated L. 3:39 Ripped to library already done so.
19084 0 a Conversation 343 Ripped to library
Aok okkd| A s I'll Remember April 5:36 Ripped ta library
A6 Conversation 323 Ripped to library
7 Medley: Lush Life/Take .. 457 [RlppingEca |
3 Conversation 1:33 Pending
9 Marian's Motif 736 Pending
10 Conversation 1:48 Pending
11 Triumerei 043 Pending
12 Conversation &:22 Pending
13 Moonglow 210 Pending
14 Conversation 434 Pending
15 Flying Home 417 Pending
16 Conwersation 022 Pending




Album

The Beatles [\White
Alburn] Disc 1

Alburn artist Gy
B Lance Whitney
|| Playlists

4 Jd Music

0, Artist
(=) Album

Corning Around Aga
Carly Sirman

&) Genre
= Videos

=]l Pictures Lady Day: The Carnplete
(=) Marian McPartland's  Billie Holid

Lady Day: The Cormply

Open
Play
Add to 3

[ Other Libraries

[ lpw@pobox.com fw
Sawve as auto playlist
Edit

Lady Day: T Rate all ]

Bl (el | e A B e

Update albur[q\info |
lg

Delete

Right-click on an album whose
album art you want to add or change. From the pop-up menu,
click Update album info. Wait to see if the correct album art
is located and applied. If not, move to the next step.

[ Other Libraries
[ Ipw@pabax.carm fu

Lady Day: The Complete
Billie Holiday on Colu..,

Lady Day: The Complete
Billie Holiday on Colu...

W

Marian McPartland's
Piano Jazz with Guest
Teddy Wilson [1985]

Moonlight Serenade
Carly Simon

‘_",_ Media Guide

¢ O
Internet Explorer L

6 | =

clicking its taskbar icon.

6“] Windows Media P...

Open Internet Explorer by

Lady Day: The Complete
Billie Holiday on Colu...

Lady Day: The Complete
Billie Holiday on Colu...

L el e |
Toolbars 4 F
i &
Cascade windos e
Show windows stacked un.ﬂu
Showe windows side by side M I
Show the desktop e F‘;Ltl(aar:is >
Undo Show all windows side by side 3 n
Task Manager ) ::
Lock the taskbar
Properties 11:45 AM
)
= ﬂ}) Tmny2ma

Right-click on the
taskbar and select Show windows side by side so that both
applications display next to each other.

— == & Windows Media Player =[a] x
t )| it bing.com, £ ~ & || (3 ing o @@
<« Music » Album Play. Bum sync

Organize v »

5@
R

alburn izt Genre el

Lady Day: The Camplete Lady
Bl Holidsy an Colu,

B

The Complete
dzy an Colu.

sille
[ Other Libaries -

(° lpw@pobkcom (. Lady Day: The Complete  Lady Day: The Camplete
Bille n Colu.. Sille Holday an Cau.

o Genre

 Videos
=) Pictures
) Marian McPartand's

Lady Day: The Complete ~ Lady Days The Complete
Bllie Holiday on Colu.

Blle Holiday on Colu

M s
Piano Jazzwith Gu. v

v - =
(1 ppply & - =
= 5 4@;

In Internet Explorer, open
the home page for Bing. In the Bing search field, type the full
name of the album. You can also add the name of the artist to
your search query if needed.



WEBE

biNg

Size ~

Jimmy
McPartland

IMAGES

merien mcpert

marian mcpart|

Color

M
=]

VIDEOS — MAPS

TEDDY

MORE

WILSON

Marian McPartland's Piano Jazz R...
346 x 343 - 69 kB - jpeg
www_cdklassisk.dkfindex php/curren. ..

B

Bing should deliver search results
matching the album name. In Bing, click on the Images cat-
egory. Find an image that you want to apply to your album.

Lady Day: The Complete
Billie Holiday on Colu...

Lady Day: The Complete
Billie Holiday on Colu...

L
E

Open

Play

Add to 3
Save as auto playlist

Edit

Rate all 2

Find alburm info

1

E

Paste alburn a
Ty
Update alburn info

Delete

Right-click on the album in

Windows Media Player and click Paste album art from the pop-
up menu. The image appears as the album’s new art.

Open link
Open link in new tab
Qpen link in new window
Save target as..

Print target

Showr picture
Save picture as..
E-mail picture...
Print picture...
Goto by Pictures
Set as background

Cut

Copy I
Copy shlé\;tcut

Paste
Select all

Wiews source
Add to favorites...

Properties

Right-click on the image displayed in
Bing and click Copy from the pop-up menu.

t]p You can also rig\/\'\’-

click on an album and select
Find album info, but that
+5Fical\5 looks for alternate

albums, not _')us'\' album art.

t] p The new album

art also appears when
you view the album’s

Yracks in the Windows 8

WMusic app-



A 560 Madison Ave, New York, NY
10022
Depart Madison Ave toward E 56th

el Belleville & / ? /
he Maps app starts off by dis 4 Nbrth Arlington A Mg Bergen
playing a map of your country J @ ' 7 "‘f‘?“ New Yoy

and then quickly zooms in to ~ ®«

ZAANOR . -ARLINGTON" -

Route
* 16 mi, 27 min

1 r omi
Tum right onto E S6th St

J/ NEW. ¥ OR
ELLSHITCHEN o Le

your current location if you amy

WER BROADWAY

allowed the app to do so. You  tewark -

. mison L) y 2 ‘
can drag the map to view CE- [ers] s
: .mnummvnf\ + Hoboken

RAL BusinESs DISTRIGT-

other nearby areas. You can va‘r'koﬁ-«“‘ y SR A
zoom out to see the entire /;?) ) HEY g P T ? A
Su‘rﬁ%‘“"&‘iﬂ WESTSIDE STAT) NCTION grsey 87 %EEEIEWW

country or the world or zoom
in to see a specific state, city,
or address. You can change the view of the map between a road view and an aerial view.
You can map out directions between any two locations. And using the Search charm, you
can search not just for states and cities but also restaurants, stores, and other busi-
nesses. This task explains how to find places using the Maps app.

Lance l‘.‘

Whitney B

Can Maps use your location?

The first time
you open the app, it asks if it can use your location. If you
click Block, you will have to type your address any time you want
to map out directions from your current location. If you are
comfortable having the app find your location, click Allow.

Open the Maps app by clicking
its Start screen tile.
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The map zeros in on your current
location and displays a gold diamond pinpointing your spe-
cific address.
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Road view

v

Aerial view

©

I
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My location Directions

Right-click anywhere on the map
to display the app bar. Click the Map style icon and select
Aerial view. You now have a top-down aerial view of your loca-
tion. Right-click anywhere on the map to display the app bar
again. Click the Map style icon and select Road view to return
to the road view.

Click the Zoom in button (+) to zoom
in. Click the Zoom out button (-) to zoom out. Move your cur-
sor around the map if the Zoom in and Zoom out buttons do
not appear.
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Show or hide traffic

®

Directions

Map style My location

Right-click anywhere on the map to dis-
play the app bar. Click the Show traffic icon. The map displays
the major highways and roads indicating traffic conditions.
Right-click anywhere on the map to display the app bar again.
Click the Show traffic icon again to turn off traffic display.
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Move your mouse to the
lower-right hot corner to display the Charms bar. Click the
Search charm.
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In the search field, erase the name
California and type the name of a city, such as Paris. Click the
Search icon. The map displays Paris, France.

, Portland

Search
Salem Maps

Boise
. california

Apps
n Settings

San Francisco |

Sact
L California, United States
, San Jos)

, Las
Music

 Los Angeles

Finance
San Diego | Mexic

Internet Explorer

In the search field, type the name
of a state, such as California. Click the Search icon. The map
displays California.

Creil Directions

Senlic Y ison Avenue, New York, NY N
M 50 Main Street, Newark, Nl X -)k
Fosses
ussainville

Right-click on the map to display
the app bar. Click the Directions icon. If you allowed Maps to
use your current location, the A field displays My Location. If
not, then you need to manually type the address for your cur-
rent location. In the B field, type the address, city, and state
of your destination. Click the right arrow next to the
destination.

t] p You may need to add the state or

country To your search term to find a

specific city. When you search for a city
without listing state or country, Waps
assumes the most obvious city — Rome,

Ttaly, instead of Rome, New York.
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The map dis-
plays the route in the bottom pane and the mileage, time, and
turn-by-turn directions in the top pane.
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In the search field, type
the name of a business, such as Dunkin” Donuts. Click the
Search icon.
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The map displays a list of local Dunkin’
Donuts shops in and around your destination. Use your mouse
to scroll through the list of Dunkin” Donuts shops.

@ Dunkin' Donuts

318 Central Ave Neighborhood
Jersey City, NJ 07307 The Heights
(201) 792-9595 Cuisine

donuts

Website Directions
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Click on a particular
shop, and the map shows its location. Click the circled letter
iicon on the map to view the address, a link to the website
for the store or company, and a link for directions.
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Right-click on the map to display the app
bar. Click the Clear map icon to return to the normal map view.
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tip You can \:\’iw\' a

location or set of
directions using the

Device charm from the

Charms bar.

At the Start screen, type Windows Media Player. In the
search results, click on the app for Windows Media Player.
Insert your CD. If Windows Media Player starts playing the CD,
click the Stop button. To customize the options for ripping a
CD, click Rip settings and choose the various options for for-
mat, audio quality, and more. When finished, click Rip CD. The
CD’s tracks are added to your Windows Music library.



BING DAILY .
us.» WORLD »

rue to its name, the News
app fills you in on the lat-

est news. Starting with
the top story of the day
and then dlSplaymg the shington Asylum requests Russia: no sales of

nument could increase in wake of new weapons to

new items across a vari- v closed into 2014 Georgia law Syria

REUTERS 5 HOURS AGO

i 5 HOURS AGO THE ATLANTA JOURNAL-CONSTITUTION
ASSOCIATED PRESS

ety of categoriesl the app woroNssigo e BUILDLED 6Ho

ATLANTA -- &#160;In the year since W

covers stories focusing on

your own country, the

world, technology, busi-

ness, entertainment, pol-

itics, sports, and health. You can view the latest trending news stories and look at stories
from a specific source, such as the Associated Press, the New York Times, the Wall Street
Journal, National Geographic, and many others. You can also search for different people,
events, and other items in the news and add the topics that most interest you to your
own news page. This task explains how to get the news with the News app.

Open the News app by clicking
its Start screen tile.

Lance
Whitney
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CRISIS'LOOMS IN EGYPT OVER
THE LEGISLATURE'S FATE :

(L] assocarep eaess s

Egypts highest court said its ruling to dissolve the Islamist-led
parliament was final, setting the stage for a showdown with the

newly elected president.

The News app opens to reveal a featured
photo and link to the top news story.
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National Park Service said..  number of asylum applications filed... apons 3 » e
Scroll to the right to see

headlines for news stories across other categories, such as the
U.S., the world, technology, business, entertainment, politics,
sports, and health.
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specific category,

BING DAILY
ENTERTAINMENT
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£
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Buble joins 'The
Voice' team

headlines.

such as entertainment, to view

‘Today' show
welcomes Savannah
Guthrie as host
ASSOCIATED PRESS 6 HOURS AGO

NEW YORK -- Savannah Guthrie made
her official debut as Matt Lauer’s co-
host on NBC's &quot; Today&quot; show
Monday, shaking off nerves and starting
the longtime dominant morning...

'Hunger Games' adds
Oscar winner
Hoffman to cast

Click on a
its

©

Dead heat in ratings for network morning shows

Associated Press
EW YORK -- During a

N tumultuous time in morning
television, the competition

between the "Today” show and "Good

Morning America” can't get any tighter.

The shows finished in a dead heat in
the Nielsen ratings last week, both
averaging 4.604 million viewers. It was
the fifth time in 12 weeks that ABC's
"Good Morning America” had claimed

victory, or a slice of victory, since
snapping a "Today" winning streak
that had stretched back to 1995.

NBC's “Today" actually won Monday,
Tuesday, Wednesday and Thursday in
the ratings last week.

But on Friday, the day after Ann Curry
made her tearful farewell from
“Today,” the NBC show was crushed by
a 670,000-viewer margin.

view the full story.

Click a specific headline to
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television, the competition
between the "Today” show and "Good
Morning America” can't get any tighter.

The shows finished in a dead heat in
the Nielsen ratings last week, both
averaging 4.604 million viewers. It was
the fifth time in 12 weeks that ABC's
"Good Morning America” had claimed

Sources

VICTOTy, O & STICE Of Victory, snce
snapping a "Today” winning streak
that had stretched back to 1995.

NBC's “Today” actually won Monday,
Tuesday, Wednesday and Thursday in
the ratings last week.

But on Friday, the day after Ann Curry
made her tearful farewell from
"Today,” the NBC show was crushed by
a 670,000-viewer margin.

items.

Right-click on the screen. From
the top bar, click the Trends button to view trending news

Shane Lewis Snaps
Ben Keating's SRT

Viper Cup...

PADDOCKTALK 1 DAY AGO

AUTOBLOG 7 DAYS

It isn't often that the celebrity entries
in a motorsports event compete for the

Leno's G4
new Vipe

TRENDS
SRT VIPER »

SRT Motorsports --
Shane Lewis Snaps
Ben Keating's SRT

Viper Cup...

It isn’t often that the celebrity entries
in a motorsports event compete for the
win against the series regulars. That is
unless the celebrities happen...

SRT Tour Gets
Started in
Pennsylvania, Runs...
AUTOMOBILE 2 DAYS AGO

Conspicuously absent
from the tour
announcement was any
mention of the 2013
Viper, SRT's first...

SRT swings by Jay
Leno's Garage with
new Viper

AUTOBLOG 7 DAYS AGO

p Look who stopped in to
e pay a visit to Jay Leno.
The crew from SRT

dropped off the 2013
Viper for our favorite...

Chrysler Group LLC :
SRT Motorsports -
SRT Viper Cup Series
Advance -...

4-TRADERS (PRESS RELEASE) 4 DAYS AGO

AUBURN HILLS, Mich. (Wednesday, July
4, 2012) - The SRT Viper Cup Series
presented by Pennzoil Ultra visits
popular Virginia International...

appear.

Stories from among the top trends

©

REUTERS

Sri Lanka 220-6 v

Pakistan - tea

REUTERS INDIA 10 MINUTES AGO

KANDY, Sri Lanka (Reuters) - Sri Lanka
‘were 220 for six wickets at tea on the
third day of the third and final test
against Pakistan at the Pallekele
Stadium on Tuesday. Scores: Sri Lanka
220-6 (Tharanga Paranavitana 75,
Thilan Samaraweera 73 ...

Barclays' Agius faces

BSE Sensex rallies to
4-month high; banks
lead

REUTERS INDIA 12 MINUTES AGO

MUMBAI (Reuters) - The BSE Sensex
rallied to its highest close since mid-
March led by gains in private sector
banks such as ICICI Bank on hopes

improving asset quality would lead to...

M&S tries new

win against the series regulars. That is v
unless the celebrities happen...

MPs over rate-
rigging scandal

management line-up
after worst sales...

Click on a
specific source to view the latest stories just from that source.

Right-
click on the screen. From the top bar, click the Sources button
to view a list of all sources supplying the stores for the News

app.



REUTERS

Sri Lanka 220-6 v

Pakistan - tea

REUTERS INDIA 10 MINUTES AGO
KANDY, Sri Lanka (Reuters) - Sri Lanka
were 220 for six wickets at tea on the
third day of the third and final test
against Pakistan at the Pallekele
Stadium on Tuesday. Scores: Sri Lanka
220-6 (Tharanga Paranavitana 75,
Thilan Samaraweera 73 ..

Barclays' Agius faces
MPs over rate-
rigging scandal
REUTERS UK 11 MINUTES AGO

LONDON (Reuters) -
Marcus Agius, the man
at the top of Barclays
when its traders rigged
a global benchmark...

Search

Ney

BSE Sensex rallies
4-month high; ban
lead
REUTERS INDIA 12 MINUTES AGO

MUMBAI (Reuters) - The BSE Sense:
rallied to its highest close since mid
March led by gains in private secto
banks such as ICICI Bank on hopes
improving asset quality would lead

M&S tries new
management line-
after worst sales...

REUTERS UK 12 MINUTES AGO

§ LONDON (Reuters)
Retailer Marks &
Spencer (MKS.L) sh
up its management
team after posting i

Move your mouse to the

lower-right hot corner to display the Charms bar. Click the
Search charm. In the search field, type the name of an item
that may be in the news, such as Windows 8. Suggested top-
ics appear below the search field. Click the one that says Win-
dows 8.

©

windows 8

NEWS RESULTS

Windows 8 will be
cheap, sort of

THE CHRISTIAN SCIENCE MONITOR
6 DAYS AGO

The (relatively) cheap price will be
available through the end of January
2013. For comparison’s sake, Windows

7 upgrade discs cost from $120 to $220,

but many retailers knock at least 20
bucks off the official price. Even...

Windows 8 Pro upgrade set
for $39.99, Media Center
too

CNET NEWS 7 DAYS AGO

Windows 8 Price:
Upgrade For Most
Windows Users...
HUFFINGTON POST 7 DAYS AGO

Planning on upgrad|
your current PC to
Windows 82 Unless
you're still on Wind|
95, Microsoft just...

market coupons

or kids

Microsoft unveils
$40 Windows 8
upgrade

COMPUTERWORLD 7 DAYS AGO

Computerworld -
Microsoft on Monda

let users of Window

In the search
bar’s search field, delete Windows 8 as the search term and
type another item, such as White House. Suggested topics
appear below the search field. Click the one that says White
House.

windows 8

NEWS RESULTS

Windows 8 will be
cheap, sort of

THE CHRISTIAN SCIENCE MONITOR
6 DAYS AGO

The (relatively) cheap price will be
available through the end of January
2013. For comparison’s sake, Windows
7 upgrade discs cost from $120 to 5220,
but many retailers knock at least 20
bucks off the official price. Even...

Windows 8 Pro upgrade set
for $39.99, Media Center
too

CNET NEWS 7 DAYS AGO

Search

Windows 8 Price:
Upgrade For Most
Windows Users...

Ao
&
HUFFINGTON POST 7DAS AGO —

Planning on upgradj
your current PC to
| Windows 87 Unless

you're still on Wind|
95, Microsoft just...

Microsoft unveils
$40 Windows 8
upgrade e Sports

COMPUTERWORLD 7 DAYS AGO
Computerworld - Finance
Microsoft on Mond:
§ announced a promol
" that later this year
let users of Window

Travel

A list of

stories on Windows 8 appears in the left pane.

white house

NEWS RESULTS

White House
ceremony welcomes
new citizens and...
NN 5 DAYS AGO

i White House (CNN) - In
a Fourth of July
ceremony at the White
House, brimming with
political undertones,..

White House still
avoiding calling
healthcare...

LOS ANGELES TIMES 8 DAYS AGO

President Obama's

@ | nealthcare law owes its
survival to the Supreme
Court’s finding -
authored by Chief..

white house X

Apps

White House
yuan needs

REUTERS 4 DAYS AGO)

Settings

ABOARD AIR FORCH
appreciated against]
House said on Thur
complaint with the

Julian Goodman,
NBC president who
battled White... y Sports

WASHINGTON POST 5 DAYS AGO

E

Julian Goodman, w} Finance

president of NBC in,

® 19605 and 19705,
stoutly defended hit
network’s coverage,

Travel

A list of

stories concerning the White House appears in the left pane.

tlp The News app’s

live tile can display the
latest news headlines

and Plr\o‘\'os.



=

Bing Daily

E5
o

ceremony welcomes
new citizens and...

CNN 5 DAYS AGO

White House still

=1
]

Sources

=

White House (CNN) - In
a Fourth of July
ceremony at the White
House, brimming with
political undertones,...

o o om b

Julian Go

Right-click on the screen.

From the top bar, click the My News button.

PC settings

Personalize
Users
Notifications
Search

Share

General
Privacy
Devices

Ease of Access

Sync your settings

HomeGroup
Create a homegroup
With a homegroup you can share libraries and devices with other people on this network.

You can also stream media to devices.

Your homegroup is protected with  password, and you'll always be able to choose what you
share.

Create

MY NEWS
WHITE HOUSE »

e House threatens veto
ralth care repeal

BOSTON GLOBE 11 HOURS AGO

WASHINGTON (AP) — The White House has issued a veto threat for
a House bill to overturn President Barack Obama’s health care law.
‘The White House says the repeal would cost millions of American
families the security of affordable health ...

ouse would White House budget
| Bush tax cut chief to testify on

pn defense cuts

2 HOURS AGO POLITICO.COM 11 HOURS AGO

White House press
secretary Jay Carney
said Monday that
President Obama would
veto a full,...

POLITICO's Austin Wright has the full
story in On Congress: The acting White
House budget director has agreed to
testify before the House Armed Services
Committee next month on the...

WINDOWS 8 »

Windows 8
computers to go on
sale in October

AP - MSNBC.COM 16 HOURS AGO

Computers running on the next version
of Microsoft's Windows operating
system will go on sale in October.
Microsoft Corp. announced the time
frame for Windows 8's mass-market...

New Windows
8-Ready Hybrid
Tablet, Convertible
Laptop from Fujitsu
PC WORLD 17 HOURS AGO

The Fujitsu Stylistic Q702 joins the
growing rank of slate tablets with
optional keyboard docks (like the
popular Android-based Asus Eee...

A My News
page appears showing
the latest headlines for
the items you just
found — White House
and Windows 8.

t]p To clear your
search history, O{iSP“’M
the Charms bar and

cick the Settings
charm. Click the
Settings links and click

Clear history.

At the Start screen, type the word homegroup. Click Settings.
In the search results, click HomeGroup. In the HomeGroup
section, click Create. After the homegroup is created, choose
which files you want to share. Make a note of the membership
password.
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Sports

ATLANTIC NORTHEAST Vankeesl
¥ Rangers-x 51-24-7 | 109 @ Bruins -
& penguins -y 51-25-6 | 108 b Senators - y
eared for all sports fans, the e e R e
Sports app pl’OVides the latest @& oevis-y 48-28-6 | 102 W Maple Lears
g Islanders 34-37-11| 79 @ Canadiens

news, scores, and other infor-

CENTRAL NORTHWEST

mation on baseball, football, ss22-11 1109 [ @ Canucks -

Predators - y 48-26-8 | 104 L Flames

hockey, tennis, golf, soccer,

Red Wings - y 48-28-6 | 102 Avalanche

&
and racing. You can view sacants -y ss2611 1701 [ @ wie
@

Blue Jackets 29-46-7 | 65 Oilers

the latest news headlines
and stories in the world of

sports, catch the scores to

last night's games, and view

upcoming schedules. You can easily switch from one sport to another and remove any
sports you do not want to follow. You can also add your favorite teams to get full details
on their latest games, news, schedules, player rosters, and team stats. This task explains
how to set up the Sports app to get the latest news and follow your favorite teams.

Open the Sports app by click-

Lance 4 ing its Start screen tile.
Whitney ‘




BING SPORTS
TOP STORY

Associated Press

FEDERER REACHES RECORD 8TH

The Sports app opens

WIMBLED

ON FINAL

defendi pion N:

Djokovic 6-3,
d pla

photo and link to a news story.

6,64, 6 now o

in away from

to reveal a featured

By Monte Poole, The Oakland Tribune
Tuesday, July 10, 2012

ur natural fascination with
objects, especially brilliant
and new, has intensified in

the digital age, compelling us to chase
gadgets and line up overnight for the
next iPhone or the newest Air Jordan
model

Sending Bryce Harper to baseball's All-
Star game, then, is perfectly
appropriate.

He's 19 years old. He has been in the
‘major leagues for 2 months, long
enough for all of 248 at-bats. And the
Washington Nationals outfielder was
invited, as an injury replacement, to
join the likes of Derek Jeter, Chipper
Jones, Justin Verlander and Josh
Hamilton this week in Kansas City.

So continues the relentless and urgent
promotion of the young man identified
three years ago, through a Sports
Illustrated cover story, as baseball's
“Chosen One."

Q Monte Poole: Picking Harper is good for baseball

That designation, and certain parts of
the story - notably about Harper
leaving high school after his
sophomore year to accelerate his
professional development -- seemed to
reveal a calculated grooming similar to
that which former Raiders quarterback
Todd Marinovich barely survived.

Ron Harper's son was 16 and being,
hot-housed, to his apparent delight,
toward an arena of men.

As disturbing as this laboratory
strategy felt, it's refreshing to see
Harper now being rewarded with an
invitation to join the A.L. All-Star team.
He was not the most deserving choice
as a replacement, but none of the other
candidates is more captivating.

It's slightly more captivating than the
inclusion of Angels outfielder Mike
Trout, 20, who is having a better

N.L. manager Tony La Russa, likely
with input from his coaches and ML,
made the right call on Harper, who
replaces Miami slugger Giancarlo
Stanton. It's the right call, even if it
means Miami is not represented. It's
the right call for baseball,

MLB typically is slow to acknowledge
its truly phenomenal youngsters, much
less capitalize on them. In 2003, when
a 21-year-old Marlins left-hander
Dontrelle Willis was the best story in
the game, he initially was passed over
by N.L. manager Dusty Baker. Never
mind his 9-1 record, his 2.08 ERA or
consistently rising demand for tickets
to watch the Encinal High product put
on a show.

It's the way of the game, we're told.
Youngsters must "earn their way."
Meanwhile, they have to buy snacks
and carry bags, even for veterans with
half the fan appeal

Willis eventually was added to the
team, chosen by Baker as an injury
replacement.

BING SPORTS
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Poole: La Russa
made the right call
on Harper

THE OAKLAND TRIBUNE 38 MINS AGO

Our natural fascination with objects,
especially brilliant and new, has
intensified in the digital age,
compelling us to chase gadgets and
line up overnight for the next...

Cain vs. Verlander:
Best of their era?

FOX SPORTS 53 MINS AGO

KANSAS CITY, Mo. -- Tony La Russa
doesn’t concern himself with
storylines. If he did, he would have
chosen New York Mets’
knuckleballing sensation R.A. Dickey
to start the All-Star Game....

Tomasson: Magic
should be patient
in trading Howard
FOX SPORTS 53 MINS AGO

Some believe it could be a
distraction if Dwight Howard sticks
around and even begins next
season with Orlando. A distraction
from what? An epic battle with...

Adam Jones
embraces his future
with Orioles

THE BALTIMORE SUN 1 HOUR AGO

BALTIMORE -- Steve Ruiz recalls it
clearly, shopping in a sporting
goods store with his son, Jett, and
another 13-year-cld who played on
Jett's baseball team. Jett rushed...

Scroll to the right to see links to

more news stories.
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Scroll farther to the right

Click one of the stories to read it full
screen. Click the Back button to return to the main screen.

to see a schedule of ongoing and upcoming games.
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Right-click
anywhere on the screen to display the top bar. The bar dis- Click on one of the leagues,
plays buttons for different sports and sports leagues, includ- ~ such as the National Hockey League, to view the latest news
ing Major League Baseball, the National Hockey League, the stories, schedules, standings, leading players, and leading
National Basketball Association, and the National Football teams.

League.

NEW YORK YANKEES
@ TOP STORY

’"fadf*

Search

Sports

Rank in AL East | Record 52-3 H 25-16 Away 27-17

NEW YORK YANKEES

A page on the Yankees
appears with a photo and other details on the latest news.
Click on the screen to turn off the search bar.

Move your mouse to
the lower-right hot corner to display the Charms bar. Click the
Search charm. In the search field, type the name of a team or
player. The Yankees are used for this example. Type Yankees
in the search field. Suggestions for the Yankees appear below
the search bar. Click on the first result for New York Yankees
MLB.



NEW YORK YANKEES
SCHEDULE

BATTING LEADERS
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Scroll to the
right to view more news stories, upcoming schedules, team
leaders, stats, and the team roster.
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Right-click anywhere on
the screen to display the app bar and the top bar. From the
app bar, click the Add button. The team is added to your list
of favorite teams.

DEREK JETER
PLAYER BIO

©

ShortStop

Age/Ht/Wt
Birthdate

38/6'3" /195 Ibs
6/26/1974
Birthplace Pequannock, NJ
Bats/Throws Right/Right
Debut 1995

Salary $15,729,364

2012 Season/Career
AVG HR H R

47 /1|

.308 /313 7 1247 111 /310
Game Log

MATCHUP
7/8/2012
/172012
7/1/2012

@BOS
@BOS
@BOS

In the team roster section, click on
a specific player to view his stats and news items. Click the
Back button to return to the previous screen.

§

Goff  Fomua

Best of Web

Home Runs
Home Runs Allowed
ERA 3.90
22 Andruw Jones
On-Base Percentage

Slugging Percentage

Quality Starts

Strikeouts 48 Boone Logan

Stolen Bases

Remove Pin to Start

Right-click on the screen
again. From the app bar, click the Pin button.



New York Yankees

Remowve Pin to Start

Keep the name New York Yankees and
click Pin to Start. A tile displaying the team information is
added to the Start screen.

©

FAVORITE TEAMS
FAVORITE TEAMS »

New York Yankees
1Ist in AL East

52-33,W1

The Favorite Teams page
opens to display a selection for the Yankees.

Home Runs
Home Runs Allowed
ERA 3.90
On-Base Percentage
Slugging Percentage
Quality Starts,
Strikeouts

Stolen Bases

Right-click anywhere on
the screen to display the app bar and the top bar. From the
top bar, click the Favorite Teams button.

Add to Favorite Teams

New York Giants | x | Add || Close

San Francisco Giants

New York Giants

Under the box for the Yankees,
click on the box with the plus sign. Type the name of another
team, such as New York Giants. Click on the New York Giants

from the suggested list under the search box and then click
the Close button.



FAVORITE TEAMS
@ FAVORITE TEAMS »

New York Yankees
1st in AL East

Lance l“‘

Whitney

52-33,Wi

Yankees
WIN @ Red

New York Giants Jul 13 vs. Angel
Ist in NFC East

9-7,W2

Mew York Yankees

Press .
the Windows key to t]p You can set up
return to the Start
screen. Scroll to the end Start screen files for
Th . of the screen. A new tile wour favorite teams
e Favorite Teams page for the Yankees is "
now displays selections for the Yankees and the Giants. displayed. when their season
starts and remove
those tiles when the
season ends.
PC settings et ?t the Start screen, type t.he word homegroup. Click Settings.
R n the search results, click HomeGroup. In the HomeGroup
Personalize Lanee ey on INIDEUC s e s pomeroup e romesauposiae | section, type the password for the homegroup. Click Join.
Users i After you join the homegroup, choose which files you want to
Notifications share.
Search
Share
General
Privacy
Devices
Ease of Access
Sync your settings




v 29 77 -0.76% 52-Week Range Previous Close  Average Volume |
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3100

he Finance app provides finan-
cial news and stock market
information. As such, it is
designed to keep you up to
date on the latest financial

stories along with the latest
trends in the stock market,
the trading prices of stocks,

w0
uito 030 A1 30Am 200w 0w z20m 3
Tuesday, July 10,2

m Week | Month | 1Year | 5Years | Al |

mortgage rates, mutual fund
prices, and other data of inter-
est to investors. You can
search for specific stocks, mutual funds, and other investments and add them to your own
personal watchlist or even pin them to the Start screen so you can stay abreast of their
daily price fluctuations. This task explains how to use the Finance app to view the latest
financial news and keep track of your investments.

fi

Finance

Open the Finance app by

OECD sees no end to jobs crisis

clicking its Start screen tile.

N 12,756.50 135112 292216 80196
Dow S&P 500 NASDAQ Russell 2000

The Finance app opens to reveal a featured
photo and link to a news story along with the latest figures
for various stock market indices, such as the Dow and the
NASDAQ.



BING FINANCE
INDICES

DOW S&P 500 NASDAQ Russell 2000

R 1 256G

12.757.94

Open Day Range
12.733.87 12,609.02 - 12,830.29
52-Week Range

10.404.50 - 13,338.70

Previous Close
12,736.29

7/10/2012 12:41PM @ DC

10 030 AM 1130 A 230PM 130PM 230 2209

Tuesday, July 10,2012 12:42 PM
Time zone is EDT (UTC-04:00)

Scroll to the right to see a
detailed graph for the Dow, followed by news headlines, stock
market movers, the latest numbers on bonds and commodi-
ties, interest rates, and mutual fund picks.

A lZ, .0 | Lus oz {oAokSo s azseme
By e Aot I Time zone is EDT (UTC-04:00)

Right-click anywhere on the screen to
display the top bar.

Currency Converter

United States Dollar § 4 Europe Euro € v

L3 500.00 X =

1 USD = 0.8158 EUR

Sl 107.92

1 EUR = 1.2257 USD

CURRENCIES
@ MAJOR CURRENCIES

1USD $ 1EUR €
B= usp$ = 1.2257
B cure 0.8158 i

+0.00 +0.50%
® JPYY¥ 79.4790 97.4210

-0.08 -0.10%
I*] caps 1.0200 1.2502

+0.00 +0.08%

Click the Currencies

button to get more details on that item.

0.6449

i GBP £ 0.7904 0.0081 06322 - 06!
+0.00 +0.15%

AUD § 0.9786 1.1995 0.0123 0.9594 15175
-0.00 -0.11%

Bl cny e 6.3666 7.8038 0.0801 6.2418 2.8727 6.5
-0.00 -0.07%

@ o

Click the Converter button to con-
vert currency from one type to another.



Search
Finance

1EUR € 1JPY ¥
1.2256 0.0126
- 0.0103
97.4139 -
1.2503 0.0128
0.7903 0.0081

Move your
mouse to the lower-right hot corner to display the Charms bar.
Click the Search charm. In the search field, type the name or
symbol for a stock, such as IBM. Suggestions for IBM appear
below the search bar, including the stock traded on the New
York Stock Exchange. Click that result.

INTERNATIONAL BUSINESS MACHINES CORP
@ KEY STATISTICS
IBM S&P 500 Industry
Stock Price 188.17 = =
Market Cap 218.788 12,822.86B 863.47B
Return %
+315
& 420 406 s24
28
Earnings per Share 13.41 - -
Dividend Yield % 1.63 2.05 0.53
Forward Price/Earnings 11.38 - -
Analyst Consensus Rating Hold = =
Debt to Equity 1.24 0.81 0.79

Scroll to the
right to view the latest news, statistics, financial information,
and fund ownership on IBM.

@ INTERNATIONAL BUSINESS MACHINES CORP
IBM (NYSE)
Day Range
187.07 mo¥am 19114
v ’I 8 8 '] 7 -0.79% 52-Week Range
. -1.50 157.13 T 210,69
7/10/2012 12:47 PM » [BM 188.2
138.00
136.00
194.00
192.00
130.00
138.00
136.00
Jul10 10:30 AM 1130 AM 1230 PM 1

A page on IBM
appears, with a chart and other details tracking its stock
price. Click on the screen to turn off the search bar.

fi x & % ¢ @ ©

Today Watchlist Rates Currencies World markets Best of Web

hy Earnings per Share 13.77 - - 4255 258
Dividend Yield % 1.60 202 082 039 282
Forward Price/Earnings 1188 - - 1232 406
Analyst Consensus Rating Hold - - Buy Hold
Debt to Equity 121 081 079 063
Net Margin % 1534 858 1417 26.97 421
Revenue Growth % 7.05 - - 65.96 0.96
Return on Equity % 7467 1463 3865 4432 1264
Return on Assets % 1432 - - 2977 413
Price / Sales 224 - - 420 0.28

a
Price / Book 122 - - 556 083

Right-click on the screen.
From the app bar, click the Add button. IBM is added to your
watchlist.



@ WATCHLIST

IBM

International Business...

-1.55
-0.82%

v

®

Right-click on the screen again.
Click the Watchlist button on the top bar. IBM displays as one
of your watchlist stocks.

® %

Rates Currendies.

(£

Best of Web

e @

World markets

f X

Today Watchlist

Market Cap 250.058 13,549.108 511.568 158.248 41.048
e o 238 <241 -252
1.1 “
216 az 18 22 -
-
N
Eamings per Share 200 - - 196 175
Dividend Yield % 258 202 162 074
Forward Price/Earnings 923 - - 1059 30.12
Analyst Consensus Rating  Outperform Outperform  Outperform
Debt to Equity 017 081 022 034 0.08
Net Margin % 23.03 858 28.08 26.89 1821
Revenue Growth % 540 - - 421 3184
Return on Equity % 2751 1463 2002 2.9 15.82
Return on Assets % 1477 - - 1314 893

Click the entry for
Microsoft. Right-click on the screen. From the app bar, click
the Pin button.

Add to Watchlist

MSFT - Microsoft Corporation - Stock - NASDAQ X Add

Microsoft Corporation S Stock NASDAQ
04338 Microsoft Corporation Stock Hong K..
MSF Microsoft Corporation Stock Stuttgart
MSF Microsoft Corporation Stock Munich
MSF Microsoft Corporation Stock Dussel...

Under the box
for IBM, click on the box with the plus sign. Type the name of
another company or ticker symbol, such as Microsoft. Sugges-
tions for Microsoft appear, including one trading on the NAS-
DAQ. Click that result. Microsoft is added to your watchlist.

Microsoft

Microsofy] X

2 9

Name the tile Microsoft and click Pin to
Start.



@ WATCHLIST

MSFT Microsoft Corporation

0.18

A +0.57%
IBM International Business,

1229

A +1.14%

® i

Stock Watchist
Stock Watchlist] X

o=@

Right-click on
the screen. Click the Watchlist button on the top bar. Right-
click on the screen again. From the app bar, click the Pin to
Start button. Rename the tile Stock Watchlist and click Pin to
Start.

==

v & ] [ Seorch Control Ponel 2]

) HomeGroup.
@@v 4 [+ » Control Panel » Netwark and ntemet. » HomeGroun

File Edit View Tools Help

Change homegroup settings

Libraries and devices you're sharing from this computer
[&] Pictures & Music
[ Documents

Change what you're sharing with the homegroup

liow all devices on this network such a5 Vs and game consoles o piay, my shared content

Other homegroup actions
View or print the homegroup password
& Change the password.
Leave the homegroup...
Change advanced sharing settings
Start the HomeGroup troubleshooter

Sparting News - New York Yankees ban
Reggie Jacksan for comments about
Alex Rodriguez

New York Yankees

Microsoft Corporation
29.80 W -0.67 % (-0.20)
July 10 12:55 PM EDT

Microsoft

International Busines...
188.22 ¥ -0.77 % (-1.45)
July 10 12:56 PM EDT

Watchlist

Press the Windows key
to return to the Start
screen. Scroll to the
end of the screen. The
new tiles for Microsoft
and your watchlist are
displayed.

.
t] p The Finance aP‘:’s
live tile can display the
latest news headlines,
Pko+os , and stock market

information.

At the Start screen, type the word homegroup. Click Settings.
In the search results, click on the setting for Change home-
group password. In the HomeGroup window, you can now
change what you're sharing with the homegroup, view or print
the homegroup password, change the password, leave the
homegroup, or change certain advanced sharing settings.



FLIGHTS ‘
@ SEARCH PANORAMAS

he Travel app provides UlEn TS
information on different REETEN - soveoue 7 stans ;
ROUND-TRIP ONE-WAY :
destinations around the Flughafen Dsseld
Enter a valid "from" airport. Dusseldorf, Germar
world, so you can use it v en v 1 X]O)
as a travel planner to find 0
information and make

arrangements for your DERARL

7/20/2012 7/22/2012

CABIN PASSENGERS

articles and view still and

panoramic photos about

next trip. You can read

SEARCH FLIGHTS @ il
Beijing Capital Inte|

different cities and other Brijing, China

vacation spots around

the world. You can also

search for a specific location if you already know where you want to go. From there, you
can get details on airports, hotels, and restaurants, and even book your air travel and
make your hotel reservations with the help of the app. This task explains how to plan
your next trip using the Travel app.

E Yok Yo Open the Travel app by clicking
its Start screen tile.

New York Yankees

July 10 1:01 PM EDT

Microsoft

International |
188.11 w -0.82 2% (-1.56)
July 10 1:01 PM EDT

Watchlist




Dubrovnik, Croatia

The travel app opens to reveal the featured

destination.

Search

Travel

Move your mouse to
the lower-right hot corner to display the Charms bar. Click the
Search charm. In the search field, type the name of your des-
tination, such as Rome. Under the search field, Rome, Italy,
appears as the suggested destination. Click the result for
Rome, Italy.

ROME, ITALY
@ OVERVIEW

Introduction

If Rome is the Eternal City, it is also a city with no
end of ruins. It's impossible to see all of the temples
and monuments from previous empires, try as you
might, so begin with the Pantheon, the Colosseum
and St Peter's Basilica and see how far you get. But
for the true flavor of Rome, make time to linger over
a glass of Chianti wine. Visit its fountains in the
moonlight. These experiences are as much a part of
the city as the Roman Forum. Things to Do. Rome
boasts one grand tourist attraction after another,
but the Roman Forum and its neighbor, the
Colosseum, stay with you forever. True, most of
these ancient archways, temples and aqueducts are
little more than ruins, but the grandeur that was.

CONTENTS

Frommer's Favorite Experiences
Best Dining Bets

Best Hotel Bets

The Best Museums

The Best Ruins
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ROM »

Rome, IT - All Airports

Find Flights O

The app dis-
plays details on Rome. Click anywhere on the screen to turn
off the search bar. Scroll to the right to see the introduction,

a map, currency information, and a link to book a flight.

FLIGHTS
@ SEARCH
FLIGHTS

m!!!!l. = SCHEDULE ? STATUS

ROUND-TRIP ONE-WAY

PANORAMAS

Flughafen Disseldo)

Enter a valid “from" airport. Dusseldorf, German|

New York, NY - All Airports | X E

T0

Rome, IT - All Airports )

DEPART RETURN

7/20/2012 7/22/2012

CABIN PASSENGERS

TS

SEARCH FLIGHTS @ e i
Beijing Capital Inte||

Brijing, China

Click Find Flights. In the Flights box, click
in the From field. The first time you do this, the app asks if
you want to turn on location services and allow Travel to use
your location. If you are comfortable turning on location ser-
vices, click Allow.



RESULTS POWERED BY KAVAK.COM
FLIGHTS @ NEW YORK, NY (JFK) TO ROME, IT (ROM)
SEARCH PRICE : Show All ¥ AIRLINE : Show All ¥ DEPART : Show All ¥ RETURN - Show All ¥  STOPS : Show All ¥

PRICE & AIRUINE FLiGHT DURATION
. JFK 540PM > FCO 11:20AM  11hd0m &l
AerLingus +%
FLlGHTS $906 FCO 1210PM» JFK  6:20 PM 12h 10m
my JFK S45PM > FCO GSSPM 19h10m
-
SCHEDULE ? STATUS FCO 10:50AM> JFK 355PM  35hSm
JK 740PM > FCO ©:30AM  31h50
ROUND-TRIP ONE-WAY Dnirearops m
$1,033 FCO 10:30AM» JFK 805 PM 15h 35m
JFK T40PM > FCO 250PM  13h10m
FROM (Dnirturopa
$1,033 FCO 10:30AM» JFK 805 PM 15h 35m

New York, NY - John F. Kennedy International A O

JEK T:40PM » FCO 525 PM 15h 45m

$1,033 (Phirkuropa
/ FCO 10:30AM» JFK 805 PM 15h 35m

o JEK T:40PM > FCO 825AM  30h45m

. irEuropa

Rome, IT - All Airports $1,033 FCO 1030 AM» JFK 805 PM 15h 35m

DEPART RETURN A flight information screen
1/1/2013 1/6/2013 appears showing you all the flights matching your dates,
along with ticket price, airline, departure and arrival times,

il BASSENGERS flight duration, and number of stopovers.

SEARCH FLIGHTS (0)
R O

In the From field, click
the round icon to let the app consider all airports in and
around your vicinity, or delete the suggestion and type the
name or code for your closest airport. Then select the name of
the airport that matches your name or code. Type a departure
date, return date, cabin type, and number of passengers. Click
Search Flights.

RESULTS POWERED BY KAYAK.COM
@ NEW YORK, NY (JFK) TO ROME, IT (ROM)

PRICE : Show All ¥ AIRLINE : Show All ¥  DEPART : Show All ¥  RETURN : Show All ¥  STOPS : Show All ¥ BOOK WlTH PARTN ER

Opens a new browser window

- JFK  5:45PM » FCO 6:55PM 19h 10m A
PO —
FCO 10:50 AM» JFK  3:55PM 35h 5m

$1,033 h airfare.com Get Fare Expedia.com

$1,033 (Phirkuropa~ See detai below

Get Fare Travelocity

from Depart
(Phirkuropa
$1/O33 JFK»FCO Flight 3392 | Economy | 13h 35m
per person Tuesday, January 1, Tue, 7:40 PM
2013 JFK - New York, NY US
1stop John F. Kennedy International Airport

31h 50m

Wed, 9:15 AM '+1 DAY
MAD - Madrid, MD ES
Barajas Airport

Flight arrives 2 calendar
days after it departs

JFK  7:40PM % FCO 2:50 PM 13h 10m
(Pnirkuropa
$1r033 FCO 10:30 AM% JFK  8:05PM 15h 35m

Price per person, including taxes and fees. Results powered by KAYAK.com

Click on a specific flight to view more
details. Click the Book button if you want to
book the flight, which you can do online through the website
of the airline or a third-party travel partner. Select the airline
or travel partner.



3 Huke 230 B E-Mail (beta) Cancellation  Requlations
.
Alrfa e
Welcome to Airfare.com Booking Center
Review your trip itinerary and click on "Book Now" button to proceed. I}
ntnerrom @ oepar e [

$2065.02 uso

@t IFK-John F Kennedy Including taxes

Air Europa New York,
Operated by: Delta Air Lines

MAD-Barajas

02 January 3392
Madrid, Spain Wiednesday 09:15 AM 0 Stops

nuary
Thursday 09:30AM O Stops
Elapsed Time: 32 hr 50 min

01 January
Tuesday 07:40 P

@i MAD-Barajas

e FCO-Fiumicino 033,
Air Europa  Madrid, Spain Rome, Italy

january
Thursday 07:00 AM

Need Help?
@i FCO-Fiumicino MAD-Barajas 06 Januas 06 Januar 1042 1-800-AIR-FARE(247-3273)
Air Europa  Rome, Ttaly Madrid, Spain Sunday 10:30 AM  Sunday 01:10 PM OStops  703-379-1777

Call Center Hours

@i MAD-Barajas IFK-John F Kennedy 06 January 06 Januar
o Open 24 Hours / 365 Day

91
Air Europa  Madrid, Spain New York, Us/ Sunday 05:10 PM  Sunday 08:05 PH 0 tops
Elapsed Time: 15 hr 35 min

I you do not accept the flights that have been presented to you, you can search here for alternative selections.

4 MasterCard, YourBookingSecuredsy  Insurance ortnr
LV s P GedTrust  TRAVEL GUARD

Secure Socket Layer(SSL). CHARTIS C

sirfare.com has been online since 1996 and have booked millons of travelers to thousands of destinations. We are available 24 Hours per day and 7 days per week to help.
you at our call center.

Internet Explorer opens
for you to book the flight.

ROME, ITALY
@ OVERVIEW

K
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the city as the Roman Forum. Things to Do. Rome oing LN e
boasts one grand tourist attraction after ancther, 8 20) 2 Mystosoft Corporagion)

but the Roman Forum and its neighbor, the
Colosseumn, stay with you forever. True, most of
these ancient archways, temples and aqueducts are
little more than ruins, but the grandeur that was.

$10=€8.16 84°F

United States Dollar to
European Euro

Currency Weather

ROM +

Rome, IT - All Airports

CONTENTS

Frommer's Favorite Experiences
Best Dining Bets

Best Hotel Bets

The Best Museums

The Best Ruins

Find Flights O

Move your mouse to
the upper-left hot corner of the screen and click on the
thumbnail for the Travel app to return to the app. Click the
Back button to return to each previous screen until you reach
the information page on Rome.

ROME, ITALY
@ HOTELS

Frommer's Top Picks

Hotel de Russie
Hotel Eden

um Hotel Lord Byron
ic site Hotel Scalinata di Spagna

um St. Regis Grand

um The Inn at the Spanish Steps
Villa Laetitia

ric Site

ric Site

Villa Spalletti Trivelli

um
FINDHOTELS O )

Scroll to the right past the
photos, panoramas, and attractions until you see the Hotels
section. Click Find Hotels.

HOTELS
@ SEARCH

HOTELS

P SEARCH

c
Rome, Italy O

CHECK-IN CHECK-OUT

1/1/2013 1/6/2013

ROOMS GUESTS

SEARCH HDTELi [

Moana Surfri|

Type the check-in
and check-out dates, the number of rooms, and the number of
guests. Click Search Hotels.



@ ROME, ITALY 1/1/2013 TO 1/6/2013
PRICE: Show All ¥ HOTEL CLASS: Show All ¥  AMENITIES: Show All ¥

NAME PRICE HOTEL CLASS ¥
The Inn at the Roman Forum -...
Via Ibernesi 30, Rome, LA 00184 $262 * Kk ok K
+39 669 190 970
St. George Roma
Via Giulia 62, Rome, LA 00186 $281 * Kk ok K
+39 668 6611
Raphael Hotel
Largo Febo, 2, Rome, LA 00186 $3O7 * Kk ok K
+39 668 2831

N

Grand Hotel de La Minerve
Piazza Della Minerva 69, Rome,... $367 * ok k ok ok
+39 669 5201

= Villa Spalletti Trivelli
Via Piacenza 4, Rome, LA $490 * * * * x

v +39 648 907 934

il e on $111 * & kK \

A hotel information
screen appears showing you all the suggested hotels matching
your dates, along with price, rating, and amenities.

@ P mMHOTELS
—
s Site Hotel de Russie
s Site Hotel Eden
i Hotel Lord Byron
Site Hotel Scalinata di Spagna
s St. Regis Grand
g The Inn at the Spanish Steps
Site Villa Laetitia
Site Villa Spalletti Trivelli
|

Internet Explorer
then opens for you to book the hotel room.

FELLINI INN
OVERVIEW
] L4 [0y ”%.%g‘ G >
4l i % (s F
e N
¥ ]
3 @ )
= ]
s"i\f" &
o e
212 Az 8 5 et capormen
o Location
Felllnl lnn Via Rasella 56

Rome, LA 00187

Let yourself get swept away by Fellini's Rome,
whose surroundings have been captured in true Phone

cinematic masterpieces such as ‘La Dolce Vita' +39 642 013 930
these same places make the Fellini Inn Rome Fiotel dhss
unique in its location. It is only a short walk from %k & & K
the bustle and romance of the Trevi Fountains,

the designer shops of the Spanish Steps, Amenities
fashionable Via Veneto with its elegant buildings )

and Piazza Barberini, where the underground

station of line A, (Barberini-Fontana di Trevi) can

be found.Waiting for you just around the corner

from Fellini Inn are the... Read more

Ls

Click on a specific hotel to view
more details. Another screen opens to display a description of
the hotel, a map of its location, and photos. Click Book if you
want to make a reservation, which you can do online through
a third-party website. Select the third-party website.

t] p You can e-mail

information on your travel
destination to gourse\wc or

someone else 'H/\rou.a\/\ the Share

charm.
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System Rest

Find quicker ways to work in R

i . . Lse a restore point
Windows 8 through built-in tools PC to restore Wind:
and your own custom shortcuts.

System Ima
Recovery

Recover Windows u
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Automatic

Fix problemns that ke
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indows 8 no longer provides
the traditional desktop Start

Microsoft
menu, so there is no Restart Micelt Werans
command accessible from the
Start button. Windows 8 does
offer a variety of other ways to

restart your computer. You can Yahoo!
restart it by clicking the Power
button accessible from the
Settings charms, by using the
Sign out screen, or by pressing R

Alt+F4 when you are in the
desktop. And you can restart it
by pressing the Power button or closing the lid if you are using a laptop. But you can
save time by creating a tile directly on the Start screen to restart Windows quickly and
easily. This task explains how to create a Start screen tile to restart Windows.

1 Access the desktop: Launch the desktop from its
Start screen tile.

m Windows 8 Five Minutes at a Time



@ « Create Shortcut

What item would you like to create a shortcut for?

This wizard helps you ta create shorteuts to local or netwark programs, files, folders, computers, or
Internet addresses.

Type the lacation of the item:
shutdown /r 7t of

Click Next to continue.

2 Create shortcut: Right-click on the desktop. Select
New from the pop-up menu and then select Shortcut. In the
Type the location of the item field, type shutdown /r /t O.
Click Next.

Open
Open file location

Pin to Start

[

.. L]
Fun as administrator

Pin to Taskbar
Send to

Cut

Copy

Create shorcut

Delete

Fename

Properties

4 Pin shortcut to Start screen: Right-click the
shortcut. Select Pin to Start from the pop-up menu.

@ o Create Shortcut

‘What would you like to name the shortcut?

Type 3 name for this shortcut:

| Restar]

Click Finish to create the shorteut,

3 Name it: Name the shortcut Restart. Click Finish.

Microsoft

Microsoft Windows

C3

Yahoo!

5 Restart from
Start screen: Return
to the Start screen by
pressing the Windows
key or clicking the
thumbnail in the lower-
left hot corner. Move to
the end of the Start
screen. Click the tile that
says Restart. Windows 8
reboots.

L]
t] p You can run

wour new Restart
command from its Start
screen tile or from its

desktop shorteut.

Beat the Clock
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Messaging

indows 8 no longer provides
the traditional desktop Start
menu, so there is no Shut
Down command accessible
from the Start button. Win-
dows 8 does offer other ways
to shut down your computer.
You can shut it down by click-
ing the Power button accessi-
ble from the Settings charms,
by using the Sign out screen,

Restart Shut Down

Microsoft m m

Microsoft Windows.

Yahoo!

Facebook

or by pressing Alt+F4 when you are in the desktop. And you can shut it down by pressing
the Power button or closing the lid if you are using a laptop. But you can also create a
tile directly on the Start screen to shut down Windows quickly and easily. This task

explains how to create a Start screen tile to shut down Windows.

@ » Create Shortcut
What item would you like to create a shortcut for?

This wizard helps you to create shortcuts to local or netwark programs, files, folders, computers, or
Internet addresses

Type the location of the item:

shutdown fp | [ Browse.

Click Mext ta continue,

2 Create shortcut: Right-click on the desktop. Select
New from the pop-up menu and then select Shortcut. In the

1 Access the desktop: Launch the desktop from its Type the location of the item field, type shutdown /p. Click

Start screen tile.

m Windows 8 Five Minutes at a Time

Next.



@ 2 Create Shortcut

What would you like to name the shortcut?

Type & name far this shartcut: OPEI'I

Shut Down

Open file location

Pin to Start

Click Finish to create the shorteut,

Fun as administrator

Pin to Taskbar

Send to

Cut

3 Name it: Name the shortcut Shut Down. Click Finish. Copy

Create shortcut
Delete

Fename

Properties

4 Pin shortcut to Start screen: Right-click the
shortcut. Select Pin to Start from the pop-up menu.

r Restant Shut Down t] p You can run Your

new Shut Down

Microsoft
Microsoft Windows

command from its Start
sereen tile or from its

desktop shorteut.

Yahoo!

5 Shut down from Start screen: Return to the Start
screen by pressing the Windows key or clicking the thumbnail
in the lower-left hot corner. Move to the end of the Start
screen. Click the tile that says Shut Down. Windows 8 shuts
down.

Beat the Clock
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- Shut Down
M

utting Windows into hiber- Microsaf

Microsoft Windows

nate mode moves all your cur-
rent applications, documents, E
and data from memory onto
the hard drive to preserve —— -
your current state. When the

PC comes out of hibernate

Facebook

mode, everything that was
saved is then restored into
memory so you can pick up
exactly where you left off. You can hibernate the PC by clicking the Power button acces-
sible from the Settings charms, by using the Sign out screen, or by pressing Alt+F4 when
you are in the desktop. But the easiest option is to create a Start screen tile to send
Windows into hibernate mode. This task explains how to create a Start screen tile to
hibernate Windows 8.

Lance r.‘

Whitney @ # Create Shortcut

‘What item would you like to create a shortcut for?

This wizatd helps you to create shortcuts ta local or netwark progranms, files, folders, computers, or
Internet addresses.

Tyne the location of the item!
shutdawn /h | [ Browse

Click Mext to continue,

g ) o]

()

Xbox LIVE Games

2 Create shortcut: Right-click on the desktop. Select

1 Access the desktop: Launch the desktop from its New from the pop-up menu and then select Shortcut. In the
Start screen tile. Type the location of the item field, type shutdown /h. Click

Next.

Windows 8 Five Minutes at a Time



(€) » Create Shortcut

What would you like to name the shortcut?

Type aname for this shortcut
| Hibernate

Open

Hibernat

Open file location

Click Finish to create the shortcut,

Pin to Start M

Ly
Furn as administrator

Pin to Taskbar

Send to

Cut

Copy
Create shortcut

3 Name it: Name the shortcut Hibernate. Click Finish.

Delete

Fename

Properties

4 Pin shortcut to Start screen: Right-click the
shortcut. Select Pin to Start from the pop-up menu.

M V t] p You can run Yyour new

Microsoft . ‘F\"oW\, its
Hibern 9'\'6 COVVWV\QV\A
Microsoft Windows

Start sereen tile or from its

desktop shorteut.

tip You can typically

restore Windows from

hibernation loy Press'ms the

5 Shut down from Start screen: Return to the Start
screen by pressing the Windows key or clicking the thumbnail
in the lower-left hot corner. Move to the end of the Start
screen. Click the tile that says Hibernate. Windows 8 goes into
hibernate mode.

Power loutton on your PC.

Beat the Clock m
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he Power User Tasks menu
offers quick and easy access to
a wide variety of Windows fea-
tures, tools, and commands,
many of which were formerly
available through the standard
Windows Start menu and are
still available through Admin-

istrative Tools. These include

Power Options, Event Viewer,

Device Manager, Disk Management, Command Prompt, Task Manager, Control Panel, File
Explorer, Search, Run, and Desktop. Instead of hunting for these features on the Start
screen, the Apps screen, the desktop, or the Administrative Tools group, you can access
them all through the Power User Tasks menu. Microsoft does not officially call this the
Power User Tasks menu, but that has become the unofficial name among users. This task
explains how to access and run commands from the Power User Tasks menu.

m Windows 8 Five Minutes at a Time



Calendar

Pragrams and Features
Power Options

Event Viewer

System

Device Manager

Disk Management Finance
Computer Management
Command Prompt
Command Prompt (Admin)
Task Manager

Centrel Panel

Weather

File Explorer
Search

Run

% Desktop

1 Access the Power User Tasks menu: Move your
mouse to the lower-left hot corner from the Start screen.
Right-click your mouse in the hot corner. You should see the
Power User Tasks menu with several commands.

History
Find and fix problems

~ Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers

Programs and Features

Add a device
Power Options
Event Viewer q PrOgrams
System Uninstall a program

Device Manager

Disk Management
Computer Management
Command Prompt

Command Prompt (Admin)

Task Manager

Control Panel ™
by

File Explorer
Search

Run

Desktop nel

2 Select a command: Select any command, such as
Event Viewer, Disk Management, Command Prompt, Control
Panel, or File Explorer, in order to run it.

t] p You can access the
menu oy r13h+-c\ickin3 in the
lower-left hot corner in any

<creen in Windows 8, not just

the Start screen.

t] p I & thumbonail of

+he Start screen or

another app

appears in the

lower-left hot corner,

risl'\‘\'—c,\ick that thumlonail

+o open the

t]p You can also hold

down the Windows key
and press the X key to
access the Power User

Tasks menu.

wmenu.

Beat the Clock



BEAT THE CLOCK

he Power User Tasks menu offers access
to a variety of Windows features, tools,
and commands, including Power Options,
Event Viewer, Device Manager, Command
Prompt, Task Manager, Control Panel, File
Explorer, Search, and Desktop. You can
customize this menu to some degree.
Windows 8 limits you to the entries that
already appear in the menu, so you can-

Customizing the Power

User Tasks Menu

LH-

Cuy

xX= 05

Delete Renae
fmner

Home are
|
[ Copy path

Copy  Paste Move
[& Paste shorteut | 5+

Clipboard Orgai New Open
@@v [0« AppData v Local v Microsoft v Windows b Wi » v 0| [ searchwinx
— Name - Diate modified T
B Desktop M Group1 6/5/2012 3:08 PM File folder
[l Downloads 1 Group2 SAYM25338M  File falder

il Recent places ). Group3 519/2012 533 AN File folder
Libraries

Dacuments

& Music

I Pictures

B videos

Hormegrou
group
W Lance Whitney

1M Computer

€ Netwark

not add shortcuts for new features, com-

mands, or applications. But you can delete and move commands from one folder or
location to another. You an also create a new folder or location for various commands.
This task explains how to customize the Power User Tasks menu.

U4 S ¢ X

UM 2 D9 ¢ K==

File Share a9

Fie Share ~ 0

e me
L- D % cut ] x Eﬁ m 7% Hew item ~ D [igh0pen - BH Selectall L- D X <ut ” x E:ﬁ m [ New item ~ D [ig open - | HH Selectall
[ Copy path Feasy access [Zhectit 5% select none 83 Copy path £ Easy access = [Zea EE select nane
opy  Paste D @y || e oo Properties . Copy  Faste PED Gy || B Properties N i
o 2 3
= [E Paste shorkcut 4o - - (eHistory g9 Invert selection [ Paste shortaut | o f m - @ History | B2 Invert selection
Ciipboard Organ New Open select Clipbosrd Hew Open Select
@@ 4 [ « AppDate » Local » Micrasoft » Windows » WinX » v & [ Seorch Win% »] @@v [« Appbata » Local » Microsoft » Windows » WinX v & [ Seorchwinx 2]
- Name - Date modified T Size . Name : Date modified Type Size
J Groupl €/5/2012 3:08 PM File folder M Groupl 6/5/2012 3:08 PM File folder
U Group? S/AL/2012 533 AW File folder U Group? SN2 5IFAM  File folder
.H Group3 5/15/2012 5:33 AM File folder u Group3 5/19/2012 5:33 AM File folder

1 Open the folder for Power User Tasks menu:
Launch the desktop and open File Explorer. In the address
field in File Explorer, type the following path: %userpro-
file%\AppData\Local\Microsoft\Windows\WinX.

Windows 8 Five Minutes at a Time

2 View the existing entries: You should see three
folders — Group1, Group2, and Group3. These three groups
correspond to the three sections displayed on the Power User
Tasks menu, going from bottom to top. Each folder contains
shortcuts to various commands.



Name Date modified Type Size
78 Cornmand Prorpt 5/19/2012 609PM Sharteut 118
7 Command Prampt 571872012 603PM Shortcut K8
{5 Computer Management 571872013 603PM  Shartcut K8
59 Device Marager 5/19/2012 609PM Sharteut 18
o Disk Managernent 5182012 603PM Shortcut K8
5] Event Viewer GO3PM  Shortcut K8
Open
[# Power Options GOIPM  Shortcut 7KB
53 Programs and F pami Bl &0IPM  Shortcut K8
5 System (i ST GO3PM  Shortcut 148
)
30 Windows hobi{ @ | Run 35 sdministrator GOIPM  Shorcut 1B

Fin to Taskbar

Send to >
Cut

Copy

Create shortcut

[ Delete |

g
Rename

[ I

3 Delete a command: For this example, the Event
Viewer shortcut in Group3 is deleted. Open the Group3 folder.
Right-click the Event Viewer shortcut and select Delete from
the pop-up menu.

M Dt rodifisd Type Size
| cantrol Panel SAB2012 603 PM Sharteut KB
i Desktop SAG0Z B0 PM  Sharteut IKE

Wiew >

Saort by 3

Group by 3

Refresh

Customize this folder...

Paste
Paste shortout

Shiare with ,
MNews »
Praperties

4 Add a command: For this example, a command is
moved from Group2 to Groupl. Go back one folder and open
the Group2 folder. Right-click the shortcut for Control Panel
and select Cut from the pop-up menu. Go back one folder and
open the Groupl folder. Right-click any empty area of the
Groupl window and select Paste from the pop-up menu. The
shortcut for Control Panel appears.

BE |

€ Network

5 Add a folder: Move back one folder to the WinX folder.
Click the New Fiolder icon on the Ribbon. Name the new folder
Groupé4.

L39S ¢ Xets | WinX Mame Date modified Type Sire
File Home Share Wiew Q e i
M — - [ 08 - Power Options 5182012 603 PM Shortcut 2KE
— X% cut % (7 Mew item ~ Open ~ Selectall
ERE] S kX K 5@2(%_ -l Lo 28 09 - Mability Center S182012 603 PM Shortout TKE
O 0B G | e G || L G || D R e | P e 10 - Pragrarns and Features SA18/2012 603 P Shorteut 268
Clipboard Drganize News Open Select
@@v 4 [ « AppData » Local » Micrasaft » Windows » WinX » v ¢ [search wind )
P — Hame - Date mocified Type Size Wiew Y
B Desktop J. Groupt 6/18/2012 332 AW File folder Sart by 4
4 Downloads | Groupz 6/18/2012 231 AM  File folder Group by 3
] Recent places J. Group3 6/18/2012 920 M File folder Refresh
) 6/18/2012 932 &M File folder
4 Libraries Customize this folder..,
[ Docurnents
o Music Paste [
i) Pictures Paste shortcut
idees Undo Mave ctrl+Z
) Share with »
T Lance Mihitney Hew b
18 Computer Properties

6 Move a command to the new folder: open
Group3. Hold down the Ctrl key and select the shortcuts for
Power Options and Programs and Features. Right-click any of
the shortcuts and select Cut from the pop-up menu. Move
back one folder and open the Group4 folder. Right-click any
empty area of the Group4 window and select Paste from the
pop-up menu. The shortcuts for Power Options and Programs
and Features appear.

Beat the Clock m



Programs and Features
Power Options 1
System
Device Manager Moncey)
Disk Managernent

Computer Management
Command Prarmpt

Command Prampt {Admin}

[&]

Task Manager

File Explorer

Search Xbox LIVE Ge|

Run

Control Panel

Desktop

Accessing Built-in HelP
................................. for Windows g

(7) Windows Help and Support = I:'-
©®3 & 1

| Search E

Help home | Browse help | Contact support

2 Get started 1 chy

= Security, privacy, &
accounts

Create strong passwords, run through our security checklist, protect your PC
from viruses, and more.

Windows 8 Five Minutes at a Time

7 View the new menu: Close the File Explorer window.
Press Alt+F4 to display the Shut down Windows menu. Choose
Sign out from the drop-down menu. Log back in to Windows.
Right-click the lower-left hot corner. The redesigned Power
User Tasks menu appears.

t]p You cannot add new

entries to the menu, but you
can delete and move commands
o orsanize it to your own

PreF erences.

At the Start screen, type help. Click the Help and Support app
from the search results in the left pane. A Windows Help and
Support screen opens with various topics and links that you
can click to learn more about Windows 8 and find specific
information.
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I User Accounts

Lx
=3

Automatically sign in

. ou can set up your computer so that users do not hawve to type a user
y defau"t' W'lndOWS 8 % narme and password to sign in, To do this, specify a user that will be
requires yOLl to I_Og in W'ith automatically signed in belows:
. User name: | Lance |
your Microsoft account or
Passward: | [ITY T |
a local account to use your
computer. This is set up as Centmposwes (R |
a security precaution so [ ok QJ | cancel |
that other people cannot |
use WmeWS and ga1n Add... Rernowve Properties

access to your applications

Password for Lance

and personal documents- 9 To change your password, press Ctrl-8lt-Del and select Change
. . . @) Password,
But if you are using Win-

Reset Password..,

dows in a safe and secure

place, especially at home,

having to log in each time

can be a hassle. Using the User Accounts Control Panel, you can bypass the Windows Lock
screen and login screen to arrive at the Start screen directly. This task explains how to
log in to Windows automatically.

Search 1 Open the User Accounts Control Panel: From
i - the Start screen, type netplwiz. Netplwiz appears as an
app in the search
- results in the left
£y e pane. Click that o
B command. t]p Tf Windows is set up

netplwiz

4 with more than one

@ oo account, Yyou can choose

= any or all of the accounts

for automatic login.

Beat the Clock



Users | advanced

] Use the list below to grant or deny users access to your computer,
and to change passwords and other settings,
[W] Users must enter a user name and password to use this computer,

Users for this computer:

User Marme

Add.., | | Rernowe | | Properties

Passuvard for Lance

2

To change your password, press Ctrl-Alt-Del and select Change

Pazsweaord,
Reset Password..,

| [o]4 || Cancel || Apply |

2 Select the account: In the User Accounts Control
Panel, select the account that you want to use to log in
automatically.

Y¥ou can set up your computer so that users do not hawve to type a user
name and passwaord to sign in, To do this, specify a user that will be
automatically signed in below:

&

User name:

|Lance

Password: | LALL il

Confirm Password: | LLLIL L

| Ok g | Cancel

|| Rernowve || Properties |

Password for Lance

To change your password, press Ctrl-Alt-Del and select Change

Passwvord,
Reset Passweord..,

oK | | Cancel | | Apply |

4 Enter password: Type your password once and then a
second time to confirm it. Click OK. Click OK again to close the
User Accounts Control Panel.

Windows 8 Five Minutes at a Time

Users | advanced

Users must enter a user name and password to use this computer,

Use the list below to grant or deny users access to your computer,
and to change passwords and other settings.

Users for this camputer:

User Mame Group

Add... || Rernowe || Properties

Passward for Lance

2

To change your passwaord, press Ctrl-Alt-Del and select Change

Passward,
Reset Password...

0K || Cancel ||

3 Turn off username and password require-
ment: Deselect the Users must enter a username and pass-
word to use this computer check box. Click OK.

Lance &

e

Intemet Explorer

B

@y

O
-

Travel

il

Xbox LIVE Games

5 Restart: Restart Windows. Windows bypasses the Lock
screen and login screen to automatically take you to the Start
screen.



indows 8 displays specific
icons for desktop applica-
tions that you have
pinned to the Start screen.
For example, Calculator
displays an icon of a cal-
culator, Notepad displays
an icon of a notepad, and
File Explorer displays an
icon of a folder. Certain
folders, such as Docu-
ments, Music, and Pic-
tures, also display icons
related to their file types.
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But you may not want to stick with the default choices and instead use different icons. In
that case, you can change the icons used for the Start screen tiles and desktop shortcuts
for any desktop application or folder. This task explains how to change the Start screen and

desktop shortcut icons for desktop applications.

t] p You can only change
the icon for desktop apps,
not for Windows 8 apps.

t] p Even after you dhange

the icon for an APF\icm’ion)
the tile displag)eo\ in the Apps

screen remains the same.

Beat the Clock



Character Map Windows Fax and

AppS

Math Input Panel 1 Windows Journal
Steps Recorder Narrator :
Windows Accessories L

Calculator Sticky Notes On-Screen Notepad Windows Media
Keyboard d Player

Character Map Windows Fax and Windows Speech
= Scan Recognition E WordPad

Math Input Panel W | Windows Journal
Windows System

Remoate Desktop XPS Viewer

Notepad Windows Media oo Command Prompt Connection t‘\
Player

WordPad Computer Snipping Tool .
Windows Ease of Access

Remote Desktop XPS Viewer Control Panel

Connection = x A Sound Recorder FE Magnifier
N\ e
¥
Snipping Tool Default Programs

Windows Ease of Access 7 @ @
Sound Recorder File Explorer Q

53 Magnifier
=y Pin to Start Pin to taskbar Open new Open file
window location

1 Find the tile for a desktop app: Launch the Apps 2 pi the tile to the Start screen: Right-click the
screen by right-clicking any empty area in the Start screen tile and select Pin to Start from the app bar.
and selecting All apps from the bottom app bar. Choose the

tile for a desktop application whose icon you wish to change,
such as Control Panel.

ebsites

E 1 Microsoft

Microsoft
Microsoft Windows

Facebook

Facebook

4 Open the file location: Right-click on the tile and
3 Return to Start screen: Return to the Start screen  select Open file location in the app bar.
by pressing the Windows key or clicking the thumbnail in the
lower-left hot corner. Move to the end of the Start screen to
view the new tile.

Y7Y 8 \\indows 8 Five Minutes at a Time




ARFA Kehs | Shortaut Tools Windows System =|o] x
B e s view  manage )
\j K cut l& lL"vEJ x Eﬁ ‘, 75 Mew item v L} [ open » B selectan
= (i Copy path ) Easy access - Edit Select nane

¥ Homegroup

PP bt snortt | o Gy | Do Rename | e FIOPEUES [ istory 5 nart stection
Ciipboard Organize New Open select
@ @ = 4[1 « Windows b StartMenu » Programs b Windows System v & [ Search Windows Systerm )
& Favories Name - Date modified Type Size
B Desktop @8 Command Prompt 54182012 5:47 PM Shortcut 2KB
B Downlosds @ Computer SAILEMPM  Shoreut 168
1 Recent places Contral Panel N 5¢18/2012 6:03 PM Shortcut TKB
(8 Help and Support 51972012 603PM  Shortcut ke
53 Libraries & Run SAILEMPM  Shorteut 168
[ Documents 138 Windows Defender 51872012552 M Shertcut 2K
& Music
& Pictures
B Videos

T Lance \rhitney
18 Computer

€ Network

Y

5 View the shortcut: windows switches to the desktop

and displays the application’s shortcut in File Explorer.

N[0

File

Home

Copy  Paste

Clipbaard

= ¥ cut
J [ Copy path

[3] Paste shortout

Kt |

Share

Shortcut Tools

View Manage

Move  Copy
o g

Organize

Jo 2 K =D

Delete Rename

Windows System =|o] x
A0
i [P Newitem - g oven » | [ setectan
4 £ Easy access Edit. Select none
N Properties o
folder - @ty B nvert selection
Mew Open Select

@@v 4 [ « Windows » StartMenu » Programs » Windows System

~v & | [ Seorch Windows System

P

] Recent places

¢ Favorites haine
B Desktop @ Command Prampt.
18 Downloads (8 Cornputer

Cantral Panel
@ Help and Support

4 Libraries & Run
[ Documents [48 Windows Defender
o) Music
(5] Pictures
Wideos

¥ Homegroup
T Lance Whitney

18 Computer

€ Network

o]

Control Panel Properties

ize

Shoc 20

KB

Q,‘ Cortrol Panel s

1KB

Targetype:  Contol Panel -

Tanget ocatior: Deskisp 2K8

Target Cortral Panel ke
Statin

i
Comment: Change settings and customize the functionality o
Open Fie Location | [ Change loon | [ Advanced |

7 Pick the new icon:

The available icons dis-
play from the applica-
tion’s executable file or
from one of the Win-
dows DLL Llibrary files.
Browse the icons until
you find one you like.
Click that icon. Click OK.
Click OK again to close
the application’s proper-
ties window.

t] p You can find a

large number of icons
by switching Yo the
C:\Windows\sy)si'evwzz\
shellz2.dll file in the

Change Tcon screen.

K130 Kethe | Shorteut Tools Windows System —|o] x
e TR )
\j X% cut ]& ]L\fj x Eﬁ 1 75 Mew itemm = [ oper v FH selectan
= [l Copy path - 4 Easy access - Edit Select none
Copy  Paste  _ Move Copy  Delete Rename Mews Properties o
) Paste shortcut | tor e | v tolder S @ History | 2 vert selection
Clipboard Organize New open Select
@@v 4 [« Windows » StartMenu » Programs » Windaws System v & [ Search windows system o
Name G| Contral Panel Properties X e
% Favorites
B Deskiop [#8 Command Prompt Shortcut 2KB
l& Downloads ¥ Computer i 168
%l Recent places Control Panel Central Panel 1KB
(€ Help and Support Change Icon 1KB
4 Libraries a7 Run Taiget e
) Documents 8 winoms Defend B e
indows Defender argel
& Music Taiget Srowse... 168
] Pictures Select an icon from the list below;
B videos E A o ga 4
Startin: - [
Qw“ EEs b
g Homegroup Shartoy I(J L O £4
¥ Lance Whitney Fun =g 5o~
1% Computer Commer
Ope]
G Network
1

Apply

6 \liew available icons: Right-click the application’s
shortcut and select Properties from the pop-up menu. From
the Properties window, click Change Icon.

Microsoft
Windows

ol

Microsoft

Yahoo!

Facebook

8 View tile’s new icon: You should see the applica-
tion’s new icon in File Explorer. Press the Windows key or click
the thumbnail in the lower-left hot corner to return to the
Start screen. Move to the end of the Start screen to view the
application’s tile where the new icon appears.
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he Windows 8 Start screen displays a cer-
tain number of tile rows based on your
screen resolution. For example, a resolu-
tion of 800 x 600 displays three rows of
tiles, a resolution of 1024 x 768 displays
four tile rows, and a resolution of 1280 x
1024 displays five tile rows. But using a
Registry tweak, you can increase or

decrease the number of tile rows. The

minimum number of tile rows is 1, but the maximum number depends on your screen
resolution. For example, a resolution of 1024 x 768 can display up to four tile rows, but
a resolution of 1280 x 1024 can display up to six tile rows. This task explains how to
change the number of tile rows displayed on the Start screen.

=) Run

== Tipe the name of 3 program, folder, document, ar Internet
_ resource, and Windows will open it for you,

Qpen: | reqedit vl

Windows 8 Five Minutes at a Time

1 Open the Registry: Hold down the Windows key and
press R to open the Run command. Type regedit in the Open
field. Click Yes if you receive a User Account Control message
asking if you want to allow the following program to make
changes to this computer.

t] p Back up the Regis‘\'rg key
before you wodify it. In regedit,
choose File = Export, and then

name the reg file.

Lance %
Whivey Wl

Xbox LIVE Games




b-Jl Internet Settings
bl Live Vi< i

ComputerHKEY_CURRENTL

2 Find the right key: Navigate to and click the follow-
ing Registry key: HKEY_CURRENT_USER\Software\Microsoft\
Windows\CurrentVersion\ImmersiveShell\Grid

Edit DWORD (32-bit) Value

Walue name:

|La_l,lcnut_Ma:-:imumF| owCount |

Walue data; Baze

El |

®) Hexadecimal

() Decimal

| QK {g| Cancel

4 Change the value: Double-click the name Layout_
MaximumRowCount. Change the value in the Value data field
from 0 to the number of rows you want to display. Depending
on your screen resolution, the maximum number of rows can
vary from 3 to 6, while the minimum is 1. For example, if you
want to display three rows on the Start screen, type 3. Click
OK.

E] Registry Editor == - .
Fle' Edit View Favores Hlp E: Regi
ScreenMagnifir ][ ame Type [
b1 Shared Toals 5 Oetauly) REs Sz e notse File | Edit | View Favorites Help
bl Spesch ) Defaitico RE_BOAND_Z
b Speing 5 Defaitid0 REG_BPANDSZ  AUSERPROFILEX\AppDato\Loca a
- - -~
3 iylﬂ'"T&mﬁmﬂ 5 Default1g0 REG.EXPANDSZ  SAUSERPROFILEZ\ppDataiLocal| Modify... Marme
b TabletTip Defout) REG_DOANDSZ  SAUSERPROFILEY\RppDato\Local ab)
ol AN oppDatLoca - ab
- Tormiea Serar Cient DeskopTieCachedata REGBINARY 040000008 % 44001800000 Modify Binary Data.., (Default)
’ e LauncherGridControl_HasPreviouslyRun REG_DWORD 0:00000001 (1) al
¢ Layout_AvailableHeightCells REG_DWORD 000000004 (4)
4 Windows
b indow, ot Ml igecels  REGDWORD 00001 () | Mew ' Key
e 5 ogo100 RES_BOANDSZ  SAUSERPROFILEY\BppDato\Loca|
) Logodd REG_DOAND.SZ  SAUSERPROFILEY\RppDato\Loca| P :
AccountSate
LB At Comer PreiousLogoScalefactor RES_OWORD o0000064 (100 Permissions... String Value
gt PreviousRTL RES_OWORD 000000000 (0 ’
b Applets PresiousScaleactor REG_DWORD 00000050 80 Delete Del Binary ‘alue
ApplicationdissociationToasts _ | #startviewioo REG_EXPAND_SZ  S4USERPROFILEY\ppData\Local]
b-). AppModel = | 28 startview140 REG_EXPANDSZ  %USERPROFILEV\AppData\Localy Femamie DWORD (32-bit) Value
b Authentication 28] Startview180 REG_EXPANDSZ  S4USERPROFILEZ\AppDataiLocal]
Controls Folder (Wowd) 5 StartViews0 REG_EXPANDSZ  SUSERPROFILEZ\AppDataiLocal QWYORD (64-bit) Yalue
bl Devicedceess ] Tickle100 REG_EXPANDSZ  SUSERPROFILE%\AppDatalLocal] Copy Key Name
b DIbagp Tkt REG_DPANDSZ  AUSERPROFILEX\AppDato\Loca Multi-String Val
bl Bxplorer 5 Tickle180 REG.EXPAND_SZ  SAUSERPROFILEZ\ppDataiLocal| X ulti-tring Yalue
b Bt 5 Tickle8 REG_EXPANDSZ  SAUSERPROFILE%\ppDataiLocal| Find... Ctrl +F .
b B Expandable String Walue
oup Poicy Find Mext =
b ) HomeGroup n £ T
3 ime ab|Lagadd
A e e e e T AECaUTEState g
] i )| PreviousLo
o Sotebore B | Action Center 9

We| PrevigusRTL

----- . AppHost

- Spplets | PreviousScal
----- . ApplicationAssociationToasts _ ab| Startyiew100
- . Apphodel = || AP Startview140

b L Authentication ab| Startyfiew 80

----- . Controls Folder (4 ouw6d) E_E’JStart\u"ieWSO
- Deviceficcess ab) Tickle100
b- ) DIFs2pp ab] Tickle140

3 Add the value: choose Edit = New = DWORD (32-bit)
Value. Replace the name New Value #1 with the new name
Layout_MaximumRowCount. Press Enter.

& Registry Editor X
FE B Ve e S Settings
crcenMagnifer [ ame
b Shared Tools 5] Oefault) Deskto
bl Speech “5]pefautiod
bl Speling “S]Defauttiad .
b SystemCertiicates 5 |Defaultia Control Panel
SR Tk, “]pefaultsn
b, Terminal Sever Clint DutopTikCacheddots Perconatzation
o-db Wi LauncherGridControl HasPrevioustyfun
odh v Layout, AvilableHeightCells
1 gram Layout MasimumBvaisbleHeghtCel PCinfo
o yersion ayout MudmumAvsilableHeightCel:
Accountpicture SLogoton
AccountState JLogodd Hep
bl Action Center PreviousogoSesefactor
AppHost previousRTL
b Applets reviousScaleFactor
ApplcstiontssociationTonsts | _ | 4] Statviewi00
> = | statiewrao
» ] Startiew180
] Startiewed
> 5Tickle100
v HTickie120
v 5 Tickle180
’ B[Tickleg0
> 8]Layout MadmumRowCount
b)) Graup Policy Hlyou oimumonCount
b, HomeGroup
bl ime
4 rersveShell
Grid
b SateStore
b1l Intemet Setings
b Live vl
o {LCURRENT |

Change PC settings

5 Reboot: Restart your computer for the changes to take
effect.
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6 Check the Start

screen:

After your

computer reboots, log

in to Windows. Check
the Start screen. The
in the
number of rows you

tiles appear

specified.

t] p You can restore
the Registry key by
double-dlicking the reg

file in File Explorer.

Trou‘o\es\z\ooﬁng Com\vud’er‘

Problems

Troubleshooting

(©)(E) = 4 [ « i Convolpanel hems » Troutlesnooting

v o | [search Troubleshosting

File Edit View Tools Help

Control Panel Home

Viewall

View history

Change settings

Get help from a friend

Seealso
Action Center
Help and Support

Recovery

Troubleshoot computer problems

Click on a task to automatically troubleshoot and fix common computer problems. To view more
troubleshooters, click on a category or use the Search box.

Programs

Run pragrams made for previous versions of Windows
@ Hardware and Sound

) Configure a device | Use a printer
& Troubleshoot audio playback

@ Network and Interpet

Connect to the Internef A{(ESS shared files and folders en other computers
Troubleshoot network related

@ System and Securi preblems

Fix problems with Windows Update | Run maintenance tasks | @ Improve power usage

1) Troubleshoot audio recording

Windows 8 Five Minutes at a Time

Ed Registry Editor -
File Edit View Favortes Help
1 Grid | [Name Type Data
bl Sttestore 5]Detauly REGSZ Galue nt ze)
b0 Intemet Settings fauit100 REG_EXPAND SZ  SAUSERPROFILEX\AppData\Localid
b Live fauit1a0 REG_EXPAND SZ  “AUSERPROFILEX\AppData\LocalWid
Lock Screen fault180 REG_EXPAND_SZ %USERPROFILE%\AppDatatLocal\Miq
> Network faultd0 REG_EXPAND_SZ %USERPROFILE%\AppDatatLocal\Miq
J Policies sktopTileCachedData REG_BINARY 040000003 % d4 008 00 0000 78
l PushNotifications uncherGridControl_HasPreviouslyRun REG_DWORD 0400000001 (1)
b Z":‘:AR syout AvailableHeightCells REG_DWORD 000000003 3)
T8 Somensuss yout MaimumévaisbleHeightCell:  REG_DWORD 0:00000004 @)
I 000000003 (3)
L e e it SAUSERPROFILEY\AppData\LocaMid
25 S Modify Binary Data.. HAUSERPROFILEY\AppData\Loca\Mid
1, Stuphiotty T—
b Store Rename’ 0:00000000 @)
). TaskManager g
bl Telephony REG_EXPAND SZ  SAUSERPROFILEY\AppData\Localid
)i ThemeManager REG_EXPAND SZ  SAUSERPROFILEY\AppData\Localid
b-Ji Themes REG_EXPAND SZ  SAUSERPROFILEY\AppData\Localid
). Uninstal REG_EXPAND SZ  SAUSERPROFILEY\AppData\Localid
b WinTrust REG_EXPAND_SZ GUSERPROFILE%\AppDatatLocal\Miq
1 DwM REG_EXPANDSZ  %USERPROFILEY\4ppData\Local\Mid
b Roaming 2B Tickle180 REG_EXPAND_SZ SGUSERPROFILE%\AppDatatLocal\Miq
b-di Shell 2 Tickle80 REG_EXPAND_SZ GUSERPROFILE%\AppDataiLocal\Miq
bl TabletpC
b ). Windows Eror Reporting -
J\ Windows Mail Setup b
b Windows Media
b Windows NT
b1 Windows Photo Viewsr
b Windaws Sript
b Windows Search
b )i Windows Sdebar
bl Wisp
"

7 Return to the default: To return to the default
number of rows for your resolution, open the Registry again.
Return to the HKEY_CURRENT_USER\Software\Microsoft\
Windows \CurrentVersion\ImmersiveShell\Grid key. Right-click
on the Layout_MaximumRowCount subkey and click Delete
from the pop-up menu. Restart your computer and log back in
to Windows.

Open Control Panel. Click System and Security. Under Action
Center, click Troubleshoot common computer problems. Click
the category that best matches the problem you are experi-
encing. Then click a specific task to allow Windows to detect
and try to resolve the problem.



Turning Windows

Features On or Off

BEAT THE CLOCK
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@@v Q@ » Control Panel » Programs

File  Edit View Tools Help

v c‘ [ search Cantrol Panel

Centrel Panel Home Programs and Features

Uninstall @ program | @) Tum Windows features on or off | View installed updates

erta] n W]ndOWS featu res ST AT Run programs made for previous versions of Windows | How to install a program

Network and Internet

that you may need are ..l il -

programs
User Accounts and Family Turn Windows features on or off @
Safi
turned on by default, = S
Pgrl;:al\aﬁzaﬁnn check box. Afilled box means that only part of the feature is turned on.
incl_ud‘ing Internet Explorer, Clock, Language, and Region (] MET Framework 3.5 (includes NET 2.0and 3.0) [~
Ease of Access [=] ). NET Framewark 45 Advanced Services
. . . []J. Active Directory Lightweight Directory Services =
Windows Media Player, Win- Ol bypery
[ 1 Internet Explarer 10 ]
[] 1 Internet Information Services
dOWS FaX and Scan ’ and [JJ. Internet Infarmation Services Hostable ieb Core
[ ). Media Features
: []). Microsoft Message Queue (MSMQ) Server
Windows Search. But other E15 Mot P
[=] 1. Print and Document Services L
features, including Hyper-V o m—— e
’ g Hyp

and Telnet, are not enabled
by default. These features

are available in Windows

8 but are simply not enabled. You can easily turn certain Windows features on and off
depending on whether you need them. For example, you may need the Telnet client to
open a telnet session on a remote computer but not need the Windows Gadget Platform
if you do not intend to display gadgets on your desktop. This task explains how to turn
various Windows features on and off.

gé@v e g S — = ‘ 1 Open the Windows Features screen: Launch the

Fle B View Tooh Help desktop by clicking the Desktop tile on the Start screen.
N P s Hover your mouse in the lower-right hot corner to display the
System and Security Uninstall a program urn Win eaty

Run programs made for previ

o Charms bar. Click the Settings charm and click the link for

R T | ) Control Panel at the top of the bar. In Control Panel, click the

User Accounts and Family Turn Windows features on or off @

Soey category for Programs. Under Programs and Features, click
Turn Windows features on and off.

Clack, Language, and Region
Ese of Access

n
n Senices Hostable Web Core

Queue (MSMQ) Server

Kit (ChAKY

Beat the Clock



Windows Features = | = -
Turn Windows features on or off @

To turn a feature an, selectits check box, To turn a feature off, clear its
check box, A filled box means that only part of the feature is turned on,

# [ | Microsoft Message Cueue (MSMO) Server ~
[] | Metwark Projection
# [®] || Print and Document Services
[] | RAS Connection Manager Adrinistration Kit (CMAK)
. Rermote Differential Cormpression &P Support
[ 1 RIP Listener =
= Simple Metwaork Managernent Protocol (SMMP)
[[] 1) Sirnple TCPIP services (i.e. echo, daytime etc)
}
[ 1 Telnet Serve
[] 1) TFTP Client | Allowes you to connect to other cormputers rermotely,
[ Windoaes Gadnet Platfarm |

| OK || Cancel |

2 Select a feature to turn on: As one example, the
Telnet client allows you to open a telnet session onto a remote
computer. Select the Telnet Client check box to turn it on.

@ Windows Features
Windows completed the requested changes.
Close
[l |

4 Enable changes: After you select the features to turn
on or off, click OK. Windows searches for required files and
then applies the changes. After the selected features have
been turned on or off, Windows displays a screen indicating
that it has completed the requested changes. Click Close or
click Restart now if Windows prompts you to reboot your PC.

m Windows 8 Five Minutes at a Time

Windows Features == -
Turn Windows features on or off @

Toturn a feature on, selectits check box. To turn a feature off, clear its
check box Afilled box means that only part of the feature is turned on,

o Rernote Differential Compression AP Support ~
o RIP Listener

) Simple Network Managernent Protacol (SNMP)

) Simple TCPIP services (ie. echo, daytirme etc)

) Telnet Client:

o Telnet Server

TFTP Client

£3

CEOOROOOR

) Windows ldentity Foundation 3.5
Allows wou to display gadgets on your desktap, i
) Mindows PowerShell 2.0

Wiind mnes Priocess Srtivatinn Senvice

RIE]

¥

Lo

3 Select a feature to turn off: Most of the features
enabled are ones you want to keep. But as one example, the
Windows Gadget Platform is needed only if you want to dis-
play gadgets on the desktop. Deselect the Windows Gadget
Platform check box to turn it off.

L]
t]p You need to turn on

the Hyper-V feature if you
want to run virtual

machines in Windows 8.
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I = Task Manager = | O [
E Maps
X L. j Motepad
indows applications can -
. 2 Paint
sometimes be stubborn
Phot
and freeze or lock up, pre- (B Photos

venting you from closing [ Windows Calculator

them the normal way. If
an application hangs, you
should wait at least a
couple of minutes to see
if it comes back to life,
especially if it is a pro-
ductivity program  with (V) More details
recent work that you have

not yet saved. But if it

looks like the application will not unfreeze, then it may be time to manually close it.
Shutting down a program from Windows Task Manager has been the standard solution.
But the Task Manager in Windows 8 offers a simpler design that shows you just the names
of open applications, letting you easily select the one you want to close. This task
explains how to force an application to shut down using Task Manager.

BB 1 Open Windows 8 UL programs: open two Win-
dows 8 UI programs from the Start screen. For this example,
the Maps and Photos programs are opened.

()

Xbox LIVE Games.

Beat the Clock m



Steps Recorder Narrator

On-Screen
Keyboard

Sticky Notes

Windows Fax and Windows Speech
* Scan * | Recognition

Character Map
Windows Journal

Math Input Panel

Windows Media

Notepad
Player
& Y

Command Prompt

WordPad Computer

Remote Desktop XPS Viewer Control Panel

Connection

Snipping Tool Default Programs

Sound Recorder Magnifier File Explorer

2 Open desktop programs: Move to the Apps screen
by right-clicking any empty area of the Start screen and
selecting All apps from the app bar. Open Calculator. Return
to the Apps screen. Open Paint. Return to the Apps screen.
Open Notepad.

= Task Manager |;|i-
E Maps
mj Motepad
) Paint
@ Photos

J Windows Calculator

@ hdore details

4 Close an application: Select one of the apps, such
as Notepad. Click End task. Notepad closes and disappears
from the list.

m Windows 8 Five Minutes at a Time

o Task Manager = |0 -
E Maps
mj MNotepad
) Paint
E‘ Photos

\J Windows Calculator

End task

@ hore details

3 View open apps: In the desktop, right-click any
empty area of the taskbar and select Task Manager from the
pop-up menu. Task Manager opens with a list of all the apps
you just opened.

t] p You. can force bothh

Windows 8 UT and desktop apps
+o shut down.

t]p Tm:ical\g, Yyou
would only close an app

this way if it were frozen

and not respovwling.



Managing Open
Applications in Task
Manager
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Qo [2 B ¢ Xl | Syst.. applicationTools

rone. I )
o & 2l [E) &=
B wx m P S L

he new Task Manager in

ZMWS copy Pate o [Br | =p New pogertie | Select

. et Clipboard Organize Hlewr Open
Windows 8 offers much OO A s o] [eosmn s
more than just the ability 1 s ot pividl s

to manually shut down

a frozen application. It
lets you view a list of all

slookup.exe
e i

open applications and

processes. It lets you
switch to any open appli-
cation. It lets you view an application’s properties. And it lets you search for an applica-
tion’s executable file online so that you can learn more about it. All of this information

can help you troubleshoot a mishehaving application or pick up more details about an
unknown application. This task explains how to manage and learn more about open appli-
cations through Task Manager.

1 Open Windows 8 programs: open two Windows 8
apps from the Start screen. For this example, Maps and Photos
are opened.

Beat the Clock



Steps Recorder Narrator

On-Screen
Keyboard

Calculator Sticky Notes

Windows Fax and Windows Speech
Scan T Recognition

Character Map
Windows Journal

Math Input Panel

Windows Media Command Prompt

Notepad
S Player

‘WordPad Computer

Remote Desktop XPS Viewer Control Panel

Connection

Snipping Tool Default Programs

Sound Recorder Magnifier File Explorer

2 Open deSktOp programs: Move to the Apps screen
by right-clicking any empty area of the Start screen and
selecting All apps from the app bar. This task uses Calculator,
Paint, and Notepad as examples. Open Calculator. Return to
the Apps screen. Open Paint. Return to the Apps screen. Open
Notepad.

=E |

i Task Manager
E Maps
H Notepad |
) Switch to I 1
#zh Paint
%1 Fain End task 7

|E| Photos

|:| Windows Calculator

Run new task
Alwvay's oh top
Open file location
Search anline

Properties

) Wore detai

4 Switch to an open app: Right-click on the app you
want to display, such as Notepad, and select Switch to from
the pop-up menu. That application is displayed.

Windows 8 Five Minutes at a Time

= Task Manager == -

=

E Maps
ﬁ MNotepad
) Paint
E‘ Photos

ﬂ Windows Calculator

End task

@ hore details

3 View open apps: Hold down the Windows key and
press D to launch the desktop. In the desktop, right-click any
empty area of the taskbar and select Task Manager from the
pop-up menu. Task Manager opens with a list of all the apps
you just opened.

XK =5 = | Syst. appiication Tools =|a] x

rome. TR ~e

= -y =
i = & 2% 8- ; B |E
5 g ¥ AN
 Vors am e o e m e T v s
) Notepad cipboara omganze | New Open
& Paint » System3z v o [seorchsystemsz 0

B3 Photos

] Windows Calcultor

~ Datem~

@@v B[00« win

21282
21282
51972
51972
51972

% Recentplaces | _

9 Libraries
[ Documents 51972
o) Music 51972
[ Pictures 501972
(%) More details B videos 51972

51972
5192
>

5 View file location: Click the taskbar icon for Task
Manager to switch back to it. In Task Manager, right-click any
open desktop application, such as Calculator, and select Open
file location from the pop-up menu. A File Explorer window
appears showing the application’s executable file. Knowing
the location and name of the file can be handy if you want to
create a shortcut to the file.
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i Task Manager

& Internet Explorer

E Maps

M? MNotepad
p

:j Paint
Photos
Windows

Switch to
End task
Fun new task

Alwvays on top

Open file location

| Search nr]l'@e |

oy
Properties

© More dea

6 Search for app online: Click the taskbar icon for
Task Manager to switch back to it. In Task Manager, right-click
any open app, such as Paint, and select Search online from
the pop-up menu. Internet Explorer opens with search results
on the application you selected. This can be helpful if you
spot an unknown application in Task Manager and want to
know more about it.

BE |

1 Task Manager
E Maps
E MNotepad
@l Paint
Photos
| Windows Calculator J
Switch to
End task

Rumn new task

Always ontop |
by
Open file location

Search online

Properties

@ kare details

=] calcexe Properties =
General [Secuily | Detais
= Task Manager
) Notepad
‘ Type of file:  Appiication (.exe]
@l Paint
Deseription:  Windows Caleulater
Photos
5] Windows Calculat Localion:  C:windows*System32
Switch to Size 1.00ME (1,051,648 bytes)
End task
Sizeon disk:  1.00 MB (1,062,672 bytes)
Run new task
Always ontop Created  Fiday, May 18,2012, 1021:54 PM
Cpentikasitn Modfied: Satuday. Map 13, 2012, 1217:20 M
Ecllenng Accessed  Fiiday, May 18, 2012, 10:21:54 PM
(©) More detit awibutes: [Reaorty []Hidden
s

7 View the app’s properties: Click the taskbar icon
for Task Manager to switch back to it. In Task Manager, right-
click any open desktop app, such as Calculator, and select
Properties. A window for the application’s properties appears,
displaying its name, size, version number, and other details.

8 Keep Task Manager on top: Click the taskbar icon
for Task Manager to switch back to it. In Task Manager, right-
click any open app and select Always on top from the pop-up
menu. This ensures that Task Manager is always in the fore-
ground, on top of any other open applications or windows.

t]p The file locations for

Windows 8 apps are in a folder for
whichh you have no permissions, so

Windows will not allow you Yo access

them.
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he new Task Manager in Windows 8 sim-
plifies the process of managing and mon-
itoring your open applications. You can
manually shut down an application that
has locked up. You can learn more about
an application by viewing its file proper-
ties or searching for it online. The new
Task Manager also gives you a clearer and
cleaner view of the amount of resources
being used by each open application. For

=

File Options View

Task Manager

| Processes | performance | App history | Startup | Users | Details [ Services |

Name Status

3%
CPU

26%

Memery

2%
Disk

0%
Network

Apps (8)
E Maps
b 7] Notepad
b @l Paint
[B] Photos
b {7 Task Manager

b [] Windows Calculator

Background processes (18)
b [ Adobe Acrobat Update Service (...
b (2] Bonjour Service

[ COM Surrogate

0%
0%
0%
0%
0%
0%

0%
0%
0%

30.0 MB
03 MB
6.7 MB
46.1 MB
10.1 MB

5.1MB

0.6 MB
09 MB

08 MB

0MB/s
0MB/s
0MB/s
0 MB/s
0MB/s
0MB/s

0MB/s
0 MB/s
0MB/s

0 Mbps
0Mbps
0 Mbps
0 Mbps
0Mbps

0 Mbps

0 Mbps
0 Mbps

0Mbps

() Fewer details

each application, you can view how many CPU cycles and how much memory are being used.
You can also determine the speed at which the application is accessing the hard drive and

network. This can be helpful in finding an application that is hogging too many resources.

This task explains how to monitor the performance of open applications.

18

Menday

Messaging Xbox LIVE Games
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1 Open Windows 8 programs: Open two Windows 8
programs from the Start screen. For this example, Maps and
Photos are opened.

End task



Steps Recorder Narrator

Calculator Sticky Notes On-Screen

Keyboard
Character Map Windows Fax and Windows Speech
Scan | Recognition

Math Input Panel Windows Journal

Notepad Windows Media
13 Player

Command Prompt
WordPad

Computer

XPS Viewer Control Panel

Remote Desktop
Connection

Snipping Tool Default Programs

Window!

Sound Recorder é‘g Magnifier

File Explorer

2 Open desktop programs: Move to the Apps screen
by right-clicking any empty area of the Start screen and
selecting All apps from the app bar. This task uses Calculator,
Paint, and Notepad as examples. Open Calculator. Return to
the Apps screen. Open Paint. Return to the Apps screen. Open
Notepad.

== Task Manager = | = -
E Maps

“| Motepad
_| Notep

@il Paint

=y

@ Photos

\J Windows Calculator

'ﬁ hdore details

4 View more details: Click the More details button in
the lower-left corner of Task Manager.

T Task Manager = |0 -
E Maps
Mj Motepad
@ Paint
@ Photos

\J Windows Calculator

End tazk

@ Mare details

3 View open apps: Hold down the Windows key and
press D to launch the desktop. In the desktop, right-click any
empty area of the taskbar and select Task Manager from the
pop-up menu. A list appears of all the apps you just opened.

i Task Manager = | = -
File  Options  View
| Processes | Performance | App history | Startup | Users | Details [ Services |
- 1% 26% 1% 0%
Narme Status CPU Memeory Disk. Network
~
Apps (6)
T Maps 0% 300MB OMB/s  OMbps
b ] Notepad 0% 09MB OMB/s  OMbps =
bl paint 0% 67 MB OMB/s  OMbps
[B] Photos 0% 46.1 MB 0MB/s 0 Mbps
b 7% Task Manager 0.7% 83MB 0MB/s 0 Mbps.
b [2] Windows Calculator 0% 51MB OMB/s  OMbps
Background processes (19)
b [ Adobe Acrobat Update Service (... 0% 0.6 MB 0MB/s 0 Mbps
b [57] Bonjour Service 0% 09MB OMB/s  0Mbps
[5] COM Surrogate 0% 13 M8 OMB/s  OMbps
[ COM Surrogate 0% 0.8 MB OMB/s  OMbps
[E7] Device Association Framewaork ... 0% 3.2MB 0MB/s 0 Mbps.
b @ iPodService Module (64-bit) 0% 12 M8 OMB/s  OMbps -
@ pomiets

5 View processes: Click the Processes tab. How many
CPU cycles and how much memory are being used are dis-
played as is the access speed of the hard drive and network
per application. This tab displays the same information for
Windows processes.

Beat the Clock
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el Task Manager

File Options ‘View

= Task Manager == -
File Options  View
| Processes |performance | App history | Startup | Users | Details | Services |
0% 7 26% 0% 0%
Name Status CPU | Memory Disk | Network
Phatos 0%  461MB  OMB/s  OMbps |~
b (2] Service Host: Local System (Net... 0%  305MB  OMB/s  OMbps EI
T Meps 0%  300MB  OMB/s  OMbps
(4 Windows Explorer 0%  289MB  OMB/s  OMbps
b [ Antimalware Service Executable 0%  252MB OMB/s  OMbps
£]) snagit Editor (32 bit) 0%  165MB  OMB/s  OMbps
7 Desktop Windlow Manager 0%  121MB  OMB/s  OMbps
b (2] Service Host: Local System (15) 0% 120MB  OMB/s  OMbps |,
@ fovrtets

6 Sort the view of processes: By default, the pro-
cesses are listed alphabetically by group and then by name.
But you can change the view. Click the CPU category to see
which processes are taking up the most CPU cycles. Click the
Memory category to see which ones are taking up the most
memory. Click the Disk category to see which ones are access-
ing the hard drive the most. Click the Network category to see
which ones are accessing the network the most.

m Windows 8 Five Minutes at a Time

[ Processes| Performance | App history | Startup | Users | Details | Services |

cPu
m T AT CPU  intel(R) Core(TM)2 Duo CPU E8200 @ 2.66GH:z

% Utilization 100%
Memory
1.1/4.0 GB (28%)

Disk 0 (D: C)
- w
Ethernet 60 seconds o
5: 0 R 0Kbps
Utilization ~ Speed Maximum speed: 270 GHz

1% 2.00 GHz Seckets !

Cores: 2
Threads. Logical processors: 2

Processes Handles

49 741 21507 Vitualzation: Enabled

U cache: 123K8
Up time 12 cache: 50ME
0:00:21:14

() Fewer details | (8) Open Resource Monitor

7 View PC performance: Click the Performance tab.
Here you can see the total amount of CPU cycles, memory,
hard drive access, and network access being used by all open
apps. Click a specific category to view more details and a
larger graph of

its activity.

t]p Double-click any of

the categories in the
Performance talo, and the
Task Manager window shrinks
in size to display just the

PerForwxamce information.
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Your Windows 8 Apps

File Options View

[ Processes | Performance | App history | Startup | Users | Details | Services |

Resource usage since 373172012 for current user account.
Delete usage history

he WindOWS 8 TaSk Man_ Narmne - CPU time | Network | Metered network | Tile updates
. [ Alirecipes 0:00:00 03MB oMB oMB o

ager offers a variety of = Camera o000 owe ove oms
features, including the B Fnence oene o ove oME

[ Internet Explorer 0:00:02 14MB oME 0ME

ab]l_]ty to Shut down fro- v [ Mail, Calendar, People, a... 0:00:22 6.9 MB 0MB 0.1 MB
. . T Maps 0:00:07 04MB oMB oMe

zen apphcat]ons' I‘earn & Music 0:00:00 110 MB oMB oMB

more about your open = News 0:00:07 37ME o0ME 0.1 MB

. . . Photas 0:00:05 24M8B oME 01MB

appllcatlons, and moni- 13 Pirates Love Daisies 0:00:00 0MB 0MB OMB
tor the performance and @E Sobe e oM oM e

Fewer details

percentage of resources
being used by your open
applications. But the Task Manager kicks in an additional feature that can help you spe-
cifically monitor your Windows 8 apps. The new App history tab displays information on
every Windows 8 app installed, specifically the CPU cycles and network bandwidth taken
up by each one, as well as the amount of data used by updates to live tiles. This task
explains how to view a history of the performance of your Windows 8 apps.

1 Open Task Manager: In the desktop, right-click any
empty area of the taskbar and select Task Manager from the
pop-up menu. You should see a list of all the open apps.

) Paint

Photos ] o

Windows Calculator t]p You can view

a history of your
Windows 8 apps but not
your desktop apps.

Beat the Clock m



T Task Manager = |0 -
E Maps
Mj MNotepad
) Paint
E‘ Photos

\J Windows Calculator

\L\x’ More details End task

2 View more details: Click the More details button in
the lower-left corner of Task Manager.

Viein\S System Information
on Your PC

= Task Manager == -
File Options View
[ Processes | Performance | App history | Startup | Users | Details | Services |
Resource usage since 5/31/2012 for current user account,
Delete usage history
Name - CPU time Network | Metered network Tile updates
I Alrecipes 00000 53ME ome ome &
= Comera 00000 ome ome ome
P¥] Finance 0:00:00 oMB oMe ome |
[ Intemnet Explorer 00002 14Me oMe ome | |
b [ Meail, Calendar, People =... 0:00.22 69MB ome 0.1 M8
T aps 00007 n4ME ome ome
[ Music 0:00:00 11.0MB ome ome
] News 00007 37MB ome 0.1 M8
) Photos 00005 2ame ome 0.1 M8
£73 Pirates Love Daisies 00000 ome ome ome
=] SkyDrive 00000 ome ome ome v
() Fewer details

3 View history: Click the App history tab. A history
appears of all installed Windows 8 apps, including the CPU
cycles, network time (both metered and nonmetered), and the
amount of data used by tile updates.

Ruwmivxg e Windows

o System - [o e
@@v 4 [1 » Control Panel » System and Security » System v ¢ | [[Seorch Control Panel o]

File Edit \View Tools Help

Control Panel Home . . .
View basic information about your computer

@) Device Manager Windows edition

&) Remote settings Windows 8 Release Preview
&) System protection © 2012 Microsoft Corporation.
'&' Advanced system settings Al rights resenved.

Get more features with a new
edition of Windows

System
Rating: System rating is not available
Processan Intel(R) Core(TM)2 Duo CPU  £8200 @ 2.666Hz 2.66 GHz =
Installed memory (RAM): ~ 4.00 GB
System type: 64-bit Operating System
Pen and Touch: Mo Pen or Touch Input s available for this Display

Computer name, domain, and workgroup settings
Computer name: WINSRCDELLPC @ Change settings
Full computer name: WINSRCDELLPC
Seealso

Computer description:
Action Center i P

Windows Update Workgroup: WORKGROUP
P: and d tivati
Tools

Windows is activated View details in Windows Activation

= Performance Information and Toels [=T= |

@@ = [ < Al Cantrol Panel .. » Performance Information and Tools v & [[Seorch Control Panc o]

File Edit View Tools Help

Control Panel Home . .
Rate and improve your computer’s performance

& Adjust visual effects The Windows B key system on ascale of 1.0t0 9.9,
Adjust indering options
Adjust power settings.

‘Component ‘What is rated Subscore Base score
Open disk cleanup
Processor: Calculations per second 63
Advanced tosls
Memory (RAM): Memory operations per second 63
o Desktop performance for . _: U]
== Windows Aero - .
Gaming graphics: D ) 68 Determined by

raphics performance
graphics ps lowest subscore

Primary hard disk: Disk data transfer rate 59

7 View and print detailed performance
#  and system information

Your scores are curent BRe-run the assessment

Last update: 6/19/2012 222:31 PM

Seealso

Action Center

Move your mouse to the lower-left hot corner and right-click
to display the Power User menu. Click Control Panel. Click
System and Security. Click System. Your PC's name, processor
type, memory, and other details display in the right pane.

m Windows 8 Five Minutes at a Time

Move your mouse to the lower-left hot corner and right-click
to display the Power User Tasks menu. Click Control Panel.
Click System and Security. Click System. The link will either
say System rating is not available or Windows Experience
Index. Select Rate this computer or Re-run the assessment to
get the latest performance index on your PC. The Windows
Experience Index runs and displays a rating for your PC.
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l = Task Manager = |9 .

File Options  View

| Pro:essesl Performance | App h\:tory‘ Startup ‘ Users | Detallsl Services |

P

ome W-indows appljca_ Name Publisher Status Startup impact
. . . . I 4§ AdobeReaderand Acrobat ... Adobe Systems Incorpor...  Enabled Medium
tlons 1nS1St on add]ng [#77 Apple Push Apple Inc, Enabled Medium
themselves to your Win- (@ TunesHelper Apple Inc. Enabled Mediurn
) QuickTime Task Apple Inc. Enabled Medium

dows start-up routine so _ _ _
b [E2 Snagit (8) TechSmith Corporation Enabled High

they automatically launch

after Windows loads. Cer-

tain applications, such as @) Fewsr cotis
security software, need

to launch automatically

so that they are immediately available. But the majority of applications that force them-
selves into your start-up routine are simply hogging memory. Install enough applications
that insist on loading automatically, and the amount of available memory keeps going
down. Previous versions of Windows offered the System Configuration, or msconfig, tool
to help you manage your start-up programs. But Windows 8 lets you manage start-up
programs through Task Manager. This task explains how to manage your start-up
programs.

1 Access the desktop: Launch the desktop from its
Start screen tile.

t] p Some apps need to start

antomatically, lout many do not.
Research an app before you
disable it to determine if it

18 needs to start automatically.

Manday

(o)

Xbox LIVE Games
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Calendar
&E Maps

ENews

E People
Photos

Calendar
&E Maps
=] News
M people
Photos

@ More details

2 Launch Task Manager: In the desktop, right-click
any empty area of the taskbar and select Task Manager from
the pop-up menu. A list of any open applications appears.

File Options View

% hore details

3 View more details: Click the More details button in
the lower-left corner of Task Manager.

File Options  View

Processes | Performance | App history | Startup | Users | Details | Services |

| Status

| Strtupimpact |

| I S Adobe Reader and Acrobat ... Emabled Medium

Expand
Disable Medium

Open file lofation Medium

Search anline Medium

Properties High

Processes | < | App history| Startup | Users | Details | Services |
Name - | Publisher
MName | Publisher | Status | Startup impact |
b B AdobeReaderand Acrobat.. Adobe Systerns Incorpor.. Enabled Medium =] Apple Push
@) iTunesHel|

[&7 Apple Push Apple Inc. Enabled Medium @ Munsstieper [

- @) QuickTime Task

@ iTunesHelper Apple Inc. Ensbled Medium b B gk @

() QuickTime Task Apple Inc. Enabled Medium
b (2 Snagit(6) TechSmith Corporation  Enabled High

@ Fewerdetais

4 View start-up programs: Click the Startup tab to
view all the apps that start up automatically.

m Windows 8 Five Minutes at a Time

o

B[R DE Kt~ |

Application Taols

File Home | share  ¥iew | Manage | a0
5 = 5
5 oot B viowe o1+ PiDetee m Q EE- B selectan
B copy patn - B | % setectnone
Copy Paste . E o New Properties .
2y [5] Paste shartout Copyto~ |@liRename | MW PERE L o invert selection
Ciipboard Crganize New Open select
@@v 4 [« CommonFiles » Adbe » ARM » 10 v & [ Searchio o
. [a] Name Date rodified Type E
B Deskeop = BE AcrobstUpdater.ere /672011 355 P Application
18 Downloads B AdobedRM.exe AT TSIAM  Application
] Recentplaces | ¥ AdobeARMHelperexe 47472012 153 A Application

AdobeEsractFiles.dl 6/6/2011 355 P Application extens...

(4 Libraries O armsveexe L8212 159 8M  Application
Documents B ReaderUpdater.exe €/6/2011 355 PM Application
) Music VU< ... I B

5 Open file location: Right-click a start-up application
and choose Open file location from the pop-up menu. A File
Explorer window appears showing the application’s executable
file.



= Task Manager

File  Options  “iew

| Processesl Performance | App historyl Startup | Usersl Details | Servi

-

Marme Publisher Sta
I P& Adobe Reader and Acroba Expand 4y
[=] Apple Push Disable tn
@) iTunesHelper Open file location tn
3 QuickTime Task Serrielh erlline tn
B[22 Snagit (6) Properfs = | n

£ 1]

@ Fewser details

6 View properties: Click the taskbar icon for Task Man-
ager to switch back to it. Right-click any open desktop app
and select Properties. A window for the application’s proper-
ties appears, showing you its name, size, version number, and
other details.

0 Task Manager

File Options  Wiew

| Processes | Performance | App history| Startup |Users| Detailsl Ser\.rices|

-

Name Publisher Status
I B§ Adobe Readerand Acrobat... Adobe Systems Incorpor.  Enabled
Expand
(27 Apple Push Apple In b
Disable
Ry i Hel Applel
@ MunesHielper Frie Open file [ocation
) QuickTime Task Apple In Search anline |\ |
[ Snanit (6l TechSmi Properties
< Thr
@ Fewver details

7 Search for app online: Click the taskbar icon for
Task Manager to switch back to it. Right-click any open desk-
top app and select Search online. Internet Explorer opens
with search results on the application you selected. This can
be helpful if you spot an unknown application or file in your
start-up routine and want to know more about it, or want to
determine whether it is safe to remove the application from
your start-up routine.

= Task Manager == -
File  Options  “igw
| Processes | Performance | App history | Startup | Users | Details | Services |
Name - Publisher Status Startup impact
I B AdobeReaderand Acrobat.. Adobe Systems Incorpor.. Enabled Medium b
[ Apple Push Apple Inc. Enabled Medium
@ iTunesHelper Apple Inc. Enabled Medium
@) QuickTime Task Apple Inc. Enabled Medium
b 2 Snagit (65) TechSmith Corporation  Enabled High
@ Fewer details

(= Task Manager == -
File  Options View
[ Processes | Performance | App histary | Stertup | Users | Details | Services |
Narme - Publisher Status Startup impact
I J§ Adobe Readerand Acrobat.. Adobe Systems Incorpor... Enabled Medium
&7 Apple Push Apple Inc. Enabled Medium
@ iTunesHelper Apple Inc. Enabled Medium
3 QuickTime Task AppleInc, Enabled MWedium
b Snagit (6) TechSmith Corporation  Enabled High
() Fewer details

8 View the Startup impact: The Startup impact
column indicates the effect an application has on your start-
up routine, meaning how severely it slows down your PC’s
boot sequence. The options include High, Medium, or Not
measured.

O Disable the app from automatic start-up:
Click the taskbar icon for Task Manager to switch back to it. If
you want to prevent an app from starting up automatically,
right-click the app and select Disable from the pop-up menu.
The application is prevented from starting up automatically
although you can launch it manually. First search for informa-
tion on any app before you disable it.

Beat the Clock m
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= Task Manager

File Options  Wiew

| Processes | Performance | App history | Startup | Users | Details | Services |

MName Publisher Status Startup impac
I B§ AdobeReaderand Acrobat ..  Adobe Systems Incorpor... Enabled Low
[ Apple Push AppleInc, Enabled Low
R iTunesHelper AppleInc. Enabled Low
) QuickTime Task Lot Disabled Low
— Enable
k&= Snagit (5) Ly n Enabled High
Open file location
Search online
Propetties
< m >

@ Fewer details

Rectuirins Ctrl+Alt+Delete

at Lock Screen

10 Enable the app: Right-click the app and select
Enable from the pop-up menu to add it back to your start-up
routine.

t] p After you install an

application, it may take awhile
before its start-up impact is

measured and dis‘a\ag)ed.

Cb\omgimg User Account
Control Settings

User Accounts

Advanced

Passwards

You can manage the passwords you have stored on this computer

Manage Passaords

Advanced user management

2

Local Users and Groups can be used to perform advanced user

management tasks,

Secure sign-in

(<)) Foradded security, wou can require users to press Ctrl+Alt+Delete
/’J befare signing in. This quarantees that the authentic Windows
sign-in screen appears, protecting the system from programs
that mirnic a sign-in to retrieve password info,

Require users to press Ctrl+Alt+Delete

| [o]4 || Cancel || Apply |

From the Start screen, type netplwiz. Netplwiz appears in the
search results in the left pane. Click the netplwiz app. Select
the account that you want to press Ctrl+Alt+Delete at the
Lock screen. Click the Advanced tab. In the Secure sign-in
section, select the Require users to press Ctrl+Alt+Delete
check box. Click OK.

Windows 8 Five Minutes at a Time

&) User Account Control Settings

Choose when to be notified about changes to your computer

User Account Control helps prevent potentially harmful programs from making changes to your computer.
Tell me more about User Account Centrol seftings

Always notify
-1 - Notify me only when apps try to make changes to my
computer (defautt)
*  Don't notify me when | make changes to Windows
_$_ settings.
@ Recommended if you use familiar apps and visit
- - fomiliar websites.
Mever notify

Move your mouse to the lower-left hot corner and right-click
to display the Power User Tasks menu. Click Control Panel.
Click the User Accounts and Family Safety category. Click User
Accounts. Click Change User Account Control settings. Drag
the box on the Notify bar to the desired level.
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Event Viewer = | -

2] Event Viewer (Localy Event Yiewer [Local)

2 j SXZEXV‘;V;Z Overview and Summary o o2 Event Viewer (Local) =~
R = a (3o
s Custom V.
. E Setup T hat b d M
roblems sometimes creep & S BL oo one s oretmomen | moorcusomviw.
& Forwarded Events node inthe console tree, The Administrative Events ~ Connect to Another C..,
s 3 3 [ Applications and Services Lo| View N
into Windows or Windows - [Semmany ot adrinisrtie Evens -
(3 Subscriptions
[ Refresh
. . . Event Type EventD  Source Log =
[ Hel, »
applications. A certain : I L s
. N ‘ Recently Viewed Nodes - ‘
application may freeze or
Natne Description  Modified
crash or stop running | ‘
Log Surnmary .
properly. Certain  Win- s TR
dows features may stop = . ,

working properly. Track-

ing down and trouble-

shooting problems in Windows can be a difficult and challenging task. But Windows offers
a tool that can sometimes lead you in the right direction — Event Viewer. This tool auto-
matically records all events in Windows and labels each event as Information, Warning, or
Error. An event with an information label usually provides standard data. But events labeled
as warnings or errors can often reveal clues to specific problems. This task explains how to
track down problems with Event Viewer.

1 Launch Event Viewer: Move your mouse to the
lower-left hot corner. Right-click to display the Power User
Tasks menu. Choose Event Viewer from the list.

Programs and Features

Power Options

Event Viewer I
a

System

Device Manager
Disk Management: Calendar
Corputer Management
Command Prompt
Command Prompt (Admin)
Task Manager

Contral Panel

Windaws Explarer

Search

Run

Desktop
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1 Event Viewer — o

File  Act

Ll d

2l Event Viewer (Local) Event Viewer (Local) Actions
b o Custom Views = |
3 Ewent Viewer (Localy 4
4 [ Windows Logs
Applicati = Open Saved Log.
& Application e
] Security F Create Custom View,
[ setup Ta view events that have occurred on your computer, ﬁ Import Custom View..
] System select the appropriste saurce, log or custom view
] Forwarded Events node in the console tree. The Administrative Events Connectto Another C..
b L0y Applications and Senvices Lo [ Summary of Administrative Events -] View 4
[ Subscriptions
& Refresh
Event Type EventlD  Source Log 5
< w > Help 4
‘ Recently Yiewed Nodes - ‘
Name Description  Modlified
< ] >
‘ Log Summary o ‘
Log Name Size (Curr., Modified 5
< w >
< M >

il Event Viewer = EI-
File Action View Hel
n| z
[ EventViewer (Local) ‘Actions
5 Custom Views = A
r3 Date and Time Source  EventI[~| | System 4 o
4 [ Windows Logs
& Application Afierimton : = Open Saved Log..
& Security @information Kernel- F Create Custom Ve
] Setup @ Information Kernel-w.
Informati A Impart Custorn Vie...
st @ Information arvice
] Forwarded Events @ Information Power-.. ClearLog...
b [ Applications and Services Lo| | information Kernel-.. T Fiter Current Log.
5% Subseriptions @krnor HaL 1
@ information Kemel-.. o || Propetties g
@ information Winde... 1| |88 Find
@ nformation  6/19/2012 7:5B59AM  Service. 708 | | | save Al Buents 25
< [ ™ Attach a Task To tha
Event 1, Power-Troubleshooter x Wiew 4
Genersl | Details 6] Refresh
~ Help »
[The systerm hss retumed from a low power state. =
v i N
Sleen Time: 2012-06-19T16:06:02.6600243002 [ Event Properties
< 5 5 T Attach Task To This,
< 0 > [ > V‘

2 View Windows Logs: Click the arrow in front of
Windows Logs. At least five folders appear under Windows
Logs — Application, Security, Setup, System, and Forwarded
Events — each one devoted to a specific type of event.

3 Click a folder: Click the System folder. Each event is
labeled one of three levels: Information, Warning, or Error.
You can ignore the Information events in troubleshooting a
problem. The Warning and Error events are usually more
revealing.

1 Event Viewer — o

d Event Viewer — ol

File  Action
sz

] Event Viewsr (Local)

Actions
7 Custom Views
E ?_ Windows Logs Level Date and Time Saurce ~| | System el

o ] Application @wmmamn E/18/2012 11:32:14 AM Setup 5 OpenSaved Log

] secury @crror 6/19/2012 11:2214AM  DistributedCOM ¥ Create Custom View.

B setup (@ nformation  6/13/2012 AM  Virtual Disk Service

=] Syst o m Impaort Custam Ve

ystem ! o

6/18/2012 11:30:14 AM DistributedCOM Clear Log.
6/18/2012 11:28:14 AM Service Control Mar -
6/16/2012 11:2814AM  Bits-Client

BT 112818AM  Service Control Mar | | )
6/18/2012 11:28148M  DistributedCOM & Find
6/18/2012 11:26:14 AM Service Control Mar ™ H Sawve All Events As..,

[ Forwarded Events 0
b [E) Applications and Services Lo || @
(4 Subscriptions

Filter Current Log..

Properties

K i > Attacha Task Toth,
Event 7023, Service Control Manager x View »
6] Refresh
Log Name: System ~ Help 4
Source: Sendce Control Mamger— Lossed: | | Eyent 7008, Semica A |
Event ID: 7023 Task Catege ] BventProperies
Level 2 Keyward:
g T enete i T Attach Task T This.

[EE >

File Action  Yiew Help
e
[ EventViewer (Lacal) System  Numb,

b 5 Custom Views
4 [ Windows Logs

Level Date and Time Source ~| | System -

1 Appiicaion (@ nformation  G18/2012 1132144M  Setup = Open Swved Logu.

e e o |7 o
al Disk Servi

H Sewp Irpart Custorn Vie,

& System

6/18/2012 T130:144M  DistributedCOM ClearLog
18/2012 112814 AM  Service Contral Mat | | % Fifter Current Log.
6/18/2012 12814 AM  Bits-Client [ Properties
6/18/2012 112814 M Service Cantrol Mar

[] Forwarded Events
1 (B Applications and Services Lo| || @)
[ Subscriptions

6/16/2012 11:28:144M  DistributedCOM & Find
6182012 T126144M  Service Control Mar_ | | joJ Save Al Events A,
< [ ey Attach a Task To tha,
Event 7023, Service Control Manager x Wiew 4
General | Details G Refresh
Level: Eror Kapwres Help »
User: /A Computer: =
Event 7023, Senvice.. =
OpCade: Infa o
More Information: Event Log Onfine Hel | |© BentProperties
< = S T Attach Task To This.,

[ Car >

4 Scroll through the folder: Scroll through the Appli-
cation folder. Select any entry with an Error label. General
information and details about the event appear in the lower
pane. Scroll to the

bottom pane to see

all the information *

and details about the t]p The Application

event. folder is ancther folder
Yo check for Fossi\ole

event errors.

m Windows 8 Five Minutes at a Time

5 View event information online: Click the Event
Log Online Help link at the bottom of the bottom pane. An
Event Viewer window asks for permission to send the informa-
tion across the Internet. Click Yes.



[=To |
(\%@@ ttpyf v microsoftom/products/ze/t O ~ B & | I source: Senice Contral Ma... )k
~
Details
Product: Windows Operating System
10: 7023
Source: Service Control Manager
Version: 5.2
Symbelic Name: EVENT_SERVICE_EXIT_FAILED
Message: The %1 service terminated with the following error:
%2
Explanation
The specified service stopped unexpectedly with the error indicated in the message. The
service closed safely.
User Action
Te troubleshoot the error:
1. Review the error information displayed in the message.
2. To display the WIN32_EXIT_CODE error that SCM encountered, at the command
promet, type
sc query service name
The information disslayed can help you troubleshoot possible causes for the error,
Version: 5.0
Component: System Event Log i

6 View information online: Your default browser
opens to display any information on that specific event. If
you cannot understand or troubleshoot the information your-
self, it may be of use to Microsoft or other technical support
representatives who can try to help you resolve the problem.

il Event Viewer = ““
File Action View Help
LRE
[ EventViewer (Local) System  Numb 5416 Actions
5 Custom Views
z 2\”‘"‘1% Logs Level Date and Time Source ~| | System -
* ] Application Jinformation  6/18/2012 113214AM  Setup = Open Saved Log..
] Secuty @ror 6/16/2012 1132 1AM DistributedCOM # Create Custom e
] Setup Jinformation  6/18/2012 113214AM  Virtual Disk Service
[ 6/19/2012 11301 AM  Senvice Contral M Irmpart Custor Vie.,
st ror envice Contral Mar
] Forwarded Events @eror 6/18/2012 1130144M  DistributedCOM ClearLog...
b (5 Applications and Services Lo| | @ Eror BM18/2012 112814AM  Sevice Control M3t | | 7 Ficer Current Log
2 Subseriptions Dror 6/18/2012 11:2814AM  Bits-Client & Propes
Derror 6/18/2012 11:28144M  Service Control Mar 1operiEs g
@eror 6/18/2012 1:26:144M  DistributedCOM 88 Find
@eror B16/2012 1126:13AM  Service Control Mar-_ | | | - Sove All Events A5
B B Y Atoch s Tosk To the
Event 7023, Service Contral Manager x View 4
Geners (o2l 6] Refrash
Levet o Kegwaris Help »
User: /A, Computer .
Event 7023, Service.. «
OpCode: Info
More Information:  Event Log Online Help S| |8 et Properies
< 0 5 T Attach Task To This,
< o > E »

7 Close Event \iewer: Return to Event Viewer and
close the window when you are finished.

6'.‘, Windows

Microsoft

s Get updates for Windows, Office

5 |
iU and more

Microsoft Update is a free service from Microsoft that helps keep your computer more
secure and up to date. It offers updates for Windows, Office, and other Microsoft
software. It will alse offer you new optional Microsoft software. New optional software is
notinstalled automatically.

| agree to the Terms o

L

Use for Microsoft Update.

Open Control Panel. Click System and Security. Click Windows
Update. Click the Find out more link next to Get updates for
other Microsoft products. In your browser, select the I agree to
the Terms of Use for Microsoft Update check box. Click Install.

[>-] Windows SmartScreen

What do you want to do with unrecognized apps?

Windows SmartScreen can help keep your PC safer by warning you before running
unrecognized apps and files downloaded from the Internet.

() Get administrator approval before running an unrecognized app from the
Internet (recommended)

(@) Warn before running an unrecognized app, but don't require administrator
approval

() Don't do anything (turn off Windows SmartScreen)

Some info is sent to Microsoft about files and apps you run on this PC,
Privacy statement

Open Control Panel. Click System and Security. Click Action
Center. Select Change Windows SmartScreen settings in the left
pane. Choose the option you want among the three. Click OK.

Beat the Clock A4



Settings

] How to change the si

Diagnose your compt
problems

‘g Show how much RAM is on this computer

View system resource usage in Task

Manager

indows applications may sometimes
freeze or crash unexpectedly without any
warning. Other times Windows itself may
misbehave by crashing and displaying
the familiar blue screen of death, also
known as the BSOD. In some cases, the
fault may not lie in Windows or in the
application itself but rather in your PC’s
hardware. And one piece of hardware
that can potentially develop problems is

your computer’s memory. Windows offers

Wihdows Memory Di1agnostics Tool

indows is checking for memory problems...
his might take several minutes.

unhing test pass 2 of 2: 54% complete
bverall test status: 77% complete

tatus:
o problems have been detected yet.

Tthough the test may appear inactive at times, it is still running. Please
ait until testing is complete...

dindows will restart the computer automatically. Test results will be
isplayed again after you lag on.

E1—nn+inne EQr—Evit

a Memory Diagnostics tool that can test your PC's RAM to see if any errors occur. If not,

you can at least rule out memory problems as the cause of any freezes or crashes. This
task explains how to check your computer for memory problems.

Search
Results for “memory " Settings

memory.

Apps [

I e 4

L Files 0

mory

L3

Finance
Intemet Explorer
Meail

j Maps

Music

From

@ Check your computer for memory problems
Tl

Windows Memaory Diagnostic

Mermory problems can cause your computer to lose information
or stop working.

Restart now and check for problems

(recommended)
Save your work and close any open programs before
restarting.

Check for problems the next time | start my
computer

Cancel

the Start screen, type memory. Click Settings. From the
search results on the left, select Diagnose your computer’s
memory problems.

Windows displays a dialog box asking

if you want to restart now and check for problems or check for
problems the next time you start your computer. Select the
option to restart now.



Windows Memory Diagnostics Tool

windows s checking for memory problem:
This might take several minutes.

Running test pass 1 of 2: 49% complete

overall test status: 24% complete

status:
No problems have been detected yet.

Although the test may appear inactive at times, it is still running. Please
wait until testing is complete...

wWindows will restart the computer automatically. Test results will be
displayed again after you log on.

Fl=Options

ESC=EXit

Windows
reboots and starts running the Memory Diagnostics Tool. The
test may take several minutes to run, but the screen shows
you the percentage of the diagnostic as it is being run. The
test makes two passes at scanning your memory.

t]p Pressing F\ lets you choose

from among a Basic, Standard,
or Extended memory diagnestic,

each one more intensive than the

Previous one.

o Windows Memory Diagnostic

" Mo memory errors were detected.

A e (81 T])

After the diagnostic completes,
Windows reboots. Log back in. Launch the desktop from
its Start screen tile. Windows eventually displays a message
from the system tray alerting you as to whether any problems
were discovered.

& Edit Plan Settings =
(€)(Z) = 1 [® < Hordware and Sound » Power Optians »_ EditPlon Settings v & | [ Search Control Panel
File Edit View Tools Help
Change settings for the plan: Power saver
Choose the sleep and display settings that you want your computer to use.
j On battery P Pluggedin
© Dim the display: [1 minute v] [2minutes vl
2 Tum off the display: [2minutes v| [5minutes v]
W Putthe computertosleep: |5 minutes v [15 minutes v]
Adjust plan brightness o Y - 0

Change advanced power settings

Restore default settings for this plan

Run your laptop on battery power. Open Control Panel. Click
System and Security. Under Power Options, click Change
battery settings. Click the Power Saver plan. Click Change plan
settings to alter when to dim and turn off the display and
adjust the screen brightness. Click Save changes.



Restore Point

BEAT THE CLOCK

Windows restore point is a snapshot of
your entire Windows environment at a
specific point in time. These snapshots
can record your Windows environment
before you install new software or make
other major changes. If you experience
problems with Windows or a certain
application or just need to revert to an
earlier state of Windows, you can do that
through a previous restore point. Win-

Creating a Windows 8

System

e [ Advanced | System Frotection [Femole |

ﬁ Use system protection te undo unwanted spstem changes.

System Restors

‘fou can unda system changes by reverting
your computer to a previous testore point, System fiestore...

Protection Settings

Avalable Drives
i Local Disk [T:) (System) an

Conligure restore settings. manage disk space. Tl
and delete restare points.

Create point right now far the diives that
have system protection tuined on. L

Windows Update Workgroup:

Performance Information and
Tools

Windows activation

Windows is activated View details

- oA
v e ‘ [ search Cantrol Panel o
(]

our computer

ating is not available

ore(TM)2 Duo CPU  EB200 @ 2.66GHz 2.6 GHz

perating System

lor Touch Input is available for this Display

p settings

DELLPC @ Change settings

DELLPC

|
WORKGROUP

in Windows Activation

dows 8 devotes a certain amount of hard drive space to save restore points. You can
create as many restore points as you want. Once the available hard drive space is used
up, Windows starts deleting the earliest restore points. This task explains how to create

a Windows 8 restore point.

Settings

Control Panel S

Windows 8 Five Minutes at a Time

tip Restore ‘>o'm'\'s are

antomatically created at
certain times, but you can

always create one manually.

1 Open Control Panel: Launch the desktop by clicking
its Start screen tile. Hover your mouse in the lower-right hot
corner to display the Charms bar. Click the Settings charm.
Click Control Panel at the top of the panel.



System Properties =

5 -|o] x
Computer Name | Hardware | Advanced | System Protection | Remote
@Ov 4 [ » cont I I ‘ h Control Panel )
i) e e eesiontc e unvaned e charges
File Edit View Tools WY | (A&
o

Control Panel Home
Spstem Restore
16 Device Manager You can undo system changes by revering

‘your computer to a previous restore point. Sz iRt

%) Remote settings
1) System protection

1) Advanced system settings Pratection Gettings

Auvailable Drives Pratection
i Local Disk [C) ystem) off

2.66GHz 2.66 GHz

Corfigure restore setings, manage disk space.
and delete restore poirts.

To create arestore point, frst enable protection
by selecting a dive and elicking Configure.

WINBRCDELLPC

Create.
s Display

@ Change settings

Sy Full computer name:
P Computer description:

Worke 3 'WORKGROUP
Windows Update orkgroup:
P and d tivati
Tools

Windows is activated View details in Windows Activation

2 Open System Protection: From Control Panel, click
the System and Security category, and then click System. In
the left pane, click System protection.

System Properties

System Protection
Create a restore point

Type a description to help vou identify the restore point. The current date and
time are added automatically,

Restore Point 1 |

Create D,J | Cancel |

i Local Disk [T ] [System] On

Corfigure restore settings, manage dizk space.

; Configure...

and delete restore points.
Create a restore point ight now for the drives that
hawve systemn pratection tumed on.

| aK || Cancel | Apply

4 Create restore point: At the bottom of the System
Protection tab, click Create. Type a name for the restore point.
Click Create.

= System Protection for Local Disk (C:)
Restaore Settings

By enabling system protection, vou can undo undesired changes by
reverting your computer ko a previous point in time.

(®) Turn on system prateckion

() Disable system protection

Disk Space Usage

You can adjust the maxinum disk space used For system protection, As
space fills up, older restore points will be deleted to make room for new

anes.
Current Usage: 0bytes
Max Usage: U

1% (4,65 GB)

Delete all restore points For this drive.

| ok L\@J| Cancel || Apply |

3 Check for system protection: Make sure that protec-
tion is turned on for your local drive. If it is not, select the drive
and click Configure. In the System Protection for Local Disk win-
dow, select the Turn on system protection radio button. Click OK.

L]
t] p ‘Res‘\'or'mg
Windows from a restore

Poivﬁ' is covered in the

next task.

Beat the Clock



System Properties X

| Cornmputer M ame | Hardware | .&d\ranced| Systemn Probection | Bemote

ﬂ Usze spstem protection to undo unwanted spstem changes. De‘ €+| V\S a Fi l e Per W\aneﬂ+‘ ‘.\I)
L e
Mame = Date modified Type Size]
Swystem Hestore
[ chattering Ad.pdf 11/2/2006 .01 Ab PDF File
Systen’l Protection :I m Computer Buyer's Guide MNov 1999 (7).pdf  11/1/2008 3:58 Pr PDF File
i Delete File .
V|
o The restore point was created successfully,
m Are wou sure you want to permanently delete this file?
¥ e P il
o =< Chattering Ad.pdf
m Type: PDF File
L 1] Size: 4.67 MB
m L I Date modified: 11/2/2006 .01 AM
(1]
1]
(1]
Configure restore settings, manage disk space, 1] Ve ] ‘ o
and delete restore paints, 1] = %J =
o . xplaning Windows NT hay Z000.pdf il 006 4:72 AR FOF File
Creat b L right for the d that
reate a restore point ight now for the drives thal ) i )
have system protection tumed on, Teale. .. m Exploring Windows NT ay 2002.pdf /272006 208 AN PDF File
IFh oobodockion LAMIMAT NIE Ahd i fiod oo Baoaloxa
[ o || cored || el Open File Explorer. Select the file you want to delete. Hold

down the Shift key and click the Delete button from the
Ribbon. The file is deleted from the hard drive instead of
being moved to the Recycle Bin.

5 Close System Protection: After the process has
completed, a message that the restore point was created suc-
cessfully appears. Click Close to shut down that message. Click
0K to close the System Properties window and then close the
System window.

Windows 8 Five Minutes at a Time



Restoring Windows

from a Restore Point

= System =~

BEAT THE CLOCK

© @)~ #[H comotpane» yemana secuiy » ssiem v_¢ ] [ search Cantral Pare! o]
" o] X °:
Windows restore point is @ s ]
snapshot of your entire Win- B o] s8
dows environment at a specific S
point in time. You can use
restore points to record your
Windows environment before S sty | o i
you install new applications or WM
make other changes to your T e o L

system. If you experience
problems with Windows or
need to undo recent changes, you can restore your environment to a previous point. Win-
dows 8 devotes a certain amount of hard drive space to save restore points. You can create
as many restore points as you want. Once the available hard drive space is used up, Win-
dows starts deleting the earliest restore points. This task explains how to restore Windows
8 from a restore point.

il System =
@@ < 40 [/ s Control Panel » System and Securi
File Edit View Tools H

@ Eend e [ computer Name | Hardware | Advanced | System Protection | Remote

é Use system protection to undo unwanted system changes,

Settings

& Device Manager
&) Remote settings

® System protection System Restare j OWS 8
Advan : You shanges by veting g
& ‘your compulr o a previous restore poin. Ssion HesOISTY

266GHz 266 GHz =

is Display

& Change settings

See also
Performance Information and ‘Windows activation [
Tools.

Windows is activated View details in Windows Activation

1 Open Control Panel: Launch the desktop by clicking 2 Open System Protection: From Control Panel, click
its Start screen tile. Hover your mouse in the lower-right hot  the System and Security category and then click System. In
corner to display the Charms bar. Click the Settings charm. the left pane, click System protection.

Click Control Panel at the top of the pane. Beat the Clock



[ Systemn Restore

Restore systern files and settings

System Restare can help Fix problems that might be making yaur
computer run slowly or stop responding,

System Restore does not affect any of your documents, pictures, or
other personal data. Recently installed programs and drivers might be
uninstalled.

Restore your computer to the state it was in before the selected event ﬁ_\

(@) System Restore

Current time zone: Eastern Daylight Time

Date and Time™ Description Type
6118/2012 12:43:38 PIM Restore System 2 Manual
6118/2012 12:43:05 PIM Syskem Manual

6118/2012 12:42:23 PIM Restore Paint 1 Manual

Scan for affected programs

[ Bk ][ mexts | [ conel |

3 Restore Windows: click System Restore in the System
Properties window. The System Restore window may recom-
mend a recent restore point. If you want to use this restore
point, click Next. Otherwise, click the Choose a different
restore point option and then click Next. If this recommenda-
tion does not appear, then just click Next.

4 View restore points: Windows displays a list of all
your restore points with their dates and times.

e System Restore

Restore your computer to the state it was in before the selected event

Current time zone: Eastern Daylight Time

Date and Time" Description Type
6/18/2012 12:43:38 PM Restare System 2 IManual
6/18/2012 12:43:05 PM Syskem IManual

6/18/2012 12:42:23 PM Restare Point 1 IManual

Scan for affected programs

[ <Back | Wets | [ conel |

(@) System Restore

Restore your computer to the state it was in before the selected event

Current time zone: Eastern Daylight Time

Date and Time™ Description Type
6118/2012 12:43:38 PIM Restore System 2 Manual
System Marual

6/18/2012 12

IManual

Scan for affected programs

[ Bk || Naxt>DJ\ Cancel |

5 Scan for affected programs: Click a particular
restore point and then click Scan for affected programs. Win-
dows runs a scan for any applications or drivers that may need
to be reinstalled if you choose this specific restore point. If
none is detected, then you will not lose any software or driv-
ers if you choose this restore point. If any software or drivers
are found, then you may want to try a different restore point
or note the programs that need to be reinstalled if you choose
this restore point. Click Close.

Windows 8 Five Minutes at a Time

6 Choose the restore point: select the restore point
you want to use. Click Next.



[ System Restore

Confirm your restore point

Your computer will be restored to the state it was in before the event
in the Description field below,

Time: 6182012 12:42:23 PM (Eastern Daylight Time)
Description: IManual: Reskore Paint 1

Drives: Local Disk (C:) {System)

Hian For affected proarams

IF you have changed your Windows passward recently, we recommend
that you crests a passward resst disk.

System Restore needs to restart your computer to apply these changes.
Befare you proceed, save any open files and close all programs.

[x]

2l System Restore

Confirm your restore paint
/[?, Y Your computer wil be restared to the state it was in before the svent

3 - =

Once started, System Restore cannot be interrupted. Do you want
7 tocontinue?

System Restore cannot be undone until after it has completed. If System Restore is
being run in safe mode or from the System Recovery Options menu, it cannat be
undone.

IF wou have changed vour Windaws password recently, we recommend
that vou crests 3 passward rest disk,

System Restore needs to restart your computer to apply these changes,
Before you proceed, save any open files and close all programs.

[ <Back ][ Finish N| Cancel |

[ Bk ][ Fnmsh | [ concel |

/ Confirm the restore point: Confirm the restore
point you want to use. Click Finish.

1-29
Monday, June 18

=

9 Log back in: Press any key to get past the Lock screen
and then log in to Windows.

8 Confirm that you want to continue: windows
asks if you want to continue. Click Yes. You see a message that
Windows is preparing to restore your system. After the restore
completes, Windows reboots your computer and restores your
files and settings. After the restoration, Windows may again
reboot your computer.

System Restore

System Restore completed successfully. The syskem has been
restored ko 6/18/2012 9:42:23 AM. Your documents have not been
affected.

i

Close

10 View System Restore message: Open the desk-
top by clicking its Start screen tile.

A System Restore mes-
sage appears explain- .
ing the outcome of the p Creating a
process. t’ ) 2

restore point is covered

in the previous task.

Beat the Clock WAL



PC Set“ ﬂgS Windows Update

L]
You're set to automatically install updates . l n
Neiieiens ]p If You are running ow o

Well install 4 important updates automatically
They'll be installed during your PC’s scheduled

Search " ; n delete all
4 important updates (7.2 MB - 16.5 M... | hard drive space You ca

Share : +
Windows 8 Release Preview R ints. Jus
ous restore po
G | Update for Windows 8 Release Preview for x64-based Systems (KB2. SOU\\" \>r'eV| W F
enera U y
Ipdate for Windows 8 Release Preview for x64-based Systems (KB
O
. Update for Windows 8 Release Preview for x64-based Systems (KB2 r-evv\ew\,\oer to create a new restore
Privacy Windows Defender
Definition Update for Windows Defender - KB2267602 (Definition 1 .
Devices \'JOW\"' afterward.

Choose which important updates you want to install

Ease of Access

Sync your settings

HomeGroup

Windows Update

11 Reinstall programs, drivers, and updates:
Reinstall any software, hardware drivers, and software updates
that were not restored.

= System = =] 2 i Automatic Maintenance
Le v & [ seorch ControlPonel 2] @@v 4 [P < Action Center » Automatic Maintenance v & [ [search control Panel ]
System Properties S
File Edit View Tools Help
Computer Name/Domain Changes 2 [ @
You can changs the nam and the membershis of this st ut your computer Automatic Maintenance
computer, Changes might sffsct sccess to netwoik resouross, Wind rans scheduled on s daily schedule when you're ot using your
computer.
) This includes tasks such as seftware updates, security scanning, and system diagnostics. This maintenance

Computer name: s will run daily if you aren't using your computer at the time you've chosen. If your computer is in use at the
WINGDELLFC] ] scheduled time or maintenance is behind schedule, Automatic Maintenance will un the nest time the

computer is not being used.
Full computer name

WINGDELLPC Automatic Maintenance
ko] Run maintenance tasks daily at [Z00PM v
o ﬂwmuws Experience Index _ W] Allow scheduled maintenane 12(;30AAMM omputer at the scheduled time
O Domi b l(R) Core(TM)2 Duo CPU  EG200 @ 2.66GHz 2,66 GHz - 200 AM
300 AM
a8 400 AM
@ Workgroup: bit Operating System 5:00 AM
600 AM
[WORKGROUP Pen or Touch Input is available for this Display 700 AN
- 200 AM
group settings %00 AM
oK Cancel
IN8RCDELLPC @Change settings ;?‘gfm
INSRCDELLPC 1200 PM
i
200PM
Windaws Update Workgroup: WORKGROUP 300 PM
: L 400 PM
erfomance Informationand Pt
Took indows activation ;
500 7M1 B0k | [ Caneal|
Windows is activated View details in Windows Activation v Z

Launch Control Panel. Click the System and Security category. Ly
Under System, select the See the name of this computer option.
In the View basic information about your computer dialog box,
select the Change settings option. In the System Properties
dialog box, click Change. In the Computer name field, type a
new name for your computer. Click OK. Click OK again. Close the
System Properties dialog box. Click Restart Now.

Open Control Panel. Click the System and Security category.
Select Action Center. Click the drop-down button next to Main-
tenance. Under Automatic Maintenance, click Change mainte-
nance settings. In the Run maintenance tasks daily at drop-down
menu, select a time. Select the Allow scheduled maintenance to
wake up my computer at the scheduled time check box if your
computer is in sleep mode at the scheduled time.

Windows 8 Five Minutes at a Time



Backing Up Your Files

BEAT THE CLOCK

through File History

£

@@ =4[ » Contrl Panel » System and Security »_File History v @ | [ seorch Control Ponel 2]
File Edit View Tools Help
Control Panel Hor °
. . ntrel Panel Home Keep a history of your files
]ndows 8 ]ncludes a new Restore personal files File History saves copies of your files so you can get them back if they're lost or damaged.
. . SR File History is on
file history feature that s Copyestom: s, s, comacs o
Copy files to: KINGSTON (G:)
backs up your personal - a5z
. . . File History is saving copies of your files for the first time.
files, including your docu-

: :
ments, music, pictures,

videos, contacts, browser
favorites, and desktop. If
one or more of those files

are damaged or lost or AT
permanently deleted, you

can retrieve the most

recent version of the file from history. Once set up, File History runs automatically at speci-
fied intervals, though you can also run it manually at any time. You can save your file his-
tory on an external drive, such as a USB stick or a network drive, so that the files are
recoverable if you cannot access your hard drive due to technical problems. This task

explains how to set up the File History feature, first using a USB drive and then using a
network drive.

Settings 1 Open Control Panel: open the desktop. Hover your
mouse in the lower-right hot corner to display the Charms bar.
Click the Settings charm. Click Control Panel at the top of the
panel.

t]p Save your file Wistory on

an external or network drive so
you can still recover it if your hard

drive is no longer occessibole.

Beat the Clock



F) File History EEIE
@@v 4[4 » Control Panel » System and Security » File History v 0 | [ search Control Fanel 2]
File Edit View Tools Help

(7]

Control Panel Home . -

Keep a history of your files
Restore personal files File History saves copies of your files so you can get them back if they're lost or damaged.
Select drive

Exclude folders

P Eile History is off

Copyfiles from:  libraries, desktop, contacts and favorites

Advanced settings
Copyfilesto KINGSTON (6:

(G
1,92 GB free of 192 GB

-

Seealso
Recovery

Windows 7 File Recovery

) File History =] EI-
@@v 4[4 » Control Panel » System and Security » Fie History v & | [ sesrch Control Panel 2]
File Edit View Tools Help

L]

< I Panel H . -
entrol Panel Home Keep a history of your files

Restore personal files File History saves copies of your files so you can get them back if they're lost or damaged,

[ i History is on

Copy files from:

Select drive
Exclude folders

libraries, desktop, contacts and favorites
Advanced settings

Copy filesto KINGSTON (G))

¢
1.92 GB free of 192 GB

-

File History is saving copies of your files for the first time,
Stop

Seealso
Recovery

Windows 7 File Recovery

2 Open File History: Plug in a USB drive. From Control
Panel, click the System and Security category and then select
File History.

3 Choose external drive: File History should detect
and display the USB drive. Click Turn on. File History auto-
matically starts saving copies of your files.

1) File History == -
@@v G [10 » ControlPanel b Syster and Security » File History v 0 | [ search Control Panel o]
File Edit View Tools Help

L

Control Panel Home . y
Keep a history of your files

Restore persanal files File History saves copies of your files so you can get them back if they're lost or damaged.

[ Fite History is on

Copy files from:

Select drive

Exclude folders
libraries, desktop, contacts and favorites
Advanced settings
[« files to:
opyHlesto KINGSTON (G4

S/ 136 GBfresof 19268
Files last copied on 6/13/2012 :53 AM,
Run now

Seealso
Recovery

Windows 7 File Recovery

1) File History = I:'-
@@v [ controt Panel » systerm and security  File History v & [ search Control Panel o]
File Edit View Tools Help

o

Control Panel Home . N

Keep a history of your files
e e File History saves copies of your files so you can get them back if they 're lost or damaged.
Select drive

Exclude folders

™ File History is off

Copy files from:  libraries, desktop, contacts and favorites

Advanced settings
G files to:
opyfles to KINGSTON (G)
Disconnected

Tumen

Seealso
Recovery

Windows 7 File Recovery

4 Wait for backup to complete: After File History
completes its backup, it displays a message telling you when
the files were last copied.

— Windows 8 Five Minutes at a Time

5 Change drive: If you want to use a network drive
instead of a USB drive, click Turn off. Remove the USB drive.



= T= )

6 Add network location: Click the Select drive option
in the left pane. Click Add network location.

T Select Drive ) Select Folder
@@v 4|40 « System and Security » File History » Select Drive v | | Search Control Panel b -
‘ /| ‘ @@v ﬁ}‘;ly b Metw.. » METGEARMAS » o c.| [ search nETGEARNAS 2]
File Edit Wiew Tools Help
Organize - @
Selecta File History drive & i -
Choose a drive from the fellowing list, or enter a network location. -
Available d Fi Total ] ba:kup
valable drves e space otel space e
No usable drives were found. Connect an extemal drive, o try ancther drive if yours isn't listed. Make sure the|
drive isn't included in @ library. l e
P share
c
Add network location k
| | medic =
P share
c
| oo
P share
.
| Frogams
P share
ot
-
Folder: | backup |
oK [ selectFoider | [ cancel |

7 View network locations: Windows displays the
names of other networked PCs and your network drive. Click
the network drive you want to use.

£ Select Folder
@@v ﬁ}| |« METGEARNAS b backup » v c,‘ [ search backup 2]
Organize *  New folder = @
Hame : Diste modified Type |~
Wedding B&W 10/23/2009 B4R AM  File fo

Wedding Lists
wedding photos frorn judy
Weight Watchers Log
Wil Injuries
Wii use in Rehab

| Women's Health

114872010 10:04 AkA - File fal
12/29/200912:17 ... File fal
F2012 1211 P File fal
1720121211 PR File fial
1/7/2012 1212 P File fol
7432010 431 AM File fol
14772012 3:09 PM File fol
1720121212 PM File fol
1720121212 PM File fol
T2 1212 PM File fol

| . File Histary 6/19/2012 7:05 Ak
< n >

| Wark need to go htraugh
| Wark Related Pain In Therapists
| Wrist Pain

| Yoga for exercise

File fal o

Folder: [ File History ‘

[ 5e\ectFn|nerL\J| Cancel |

8 Select or create folder: Select a specific folder on
the drive in which you want to save the file history. Click the
New folder command to create a new folder to store the file
history. Click Select Folder.

=BE |

1) Select Drive
@@v 4@ « Systemand Security » File History » Select Drive v & [ sesrch Control Panel o]
File Edit View Tools Help

Select a File History drive

Choose a drive from the following lst, or enter a network location.

Available drives Free space Totalspace

SE\NETGEARNAS backup\File History 184 GB 92568

‘Add networklocation

9 Confirm new location: In the Select Drive screen,
click OK. Windows asks if you want to move your existing files
to the new location. Click No. The network drive now appears
as the new location for the file history.

Beat the Clock A4



= T= )

P File History
@@ 4[| » controt Panel » System and Security » File History v 0 | [ search Control Fanel 2]
File Edit View Tools Help

(7]

C | Panel H . -
ortrol Panel Home Keep a history of your files

File History saves copies of your files 5o you can get them back if they're lost or damaged
[ Fite History s on

libraries, desktop, contacts and favorites

Restore personal files

Select drive

Exclude folders
Copy files from:

Advanced settings

Copy files to \\NETGEARNAS\backuphFile History\

,)’/ 184 GB free of 525 GB

File History is saving copies of your files,
Stop

Seealso
Recovery

Windows 7 File Recovery

=BE |

v & | [ sesrch Control Panel 2]

'z Exclude Folders
@@ [« systern and Security » File History »_ Exclude Folders

File Edit View Tools Help

Exclude from File History
If you don't want to save copies of specific folders or libraries, add them here.

Excluded folders and libraries:

4 C\Users\Lance\ Downloads
o Music

Remove

10 wait for backup to complete: File History cop-
ies your files to the network location. After File History com-
pletes its backup, a message appears telling you when the
files were last copied.

1 1 Exclude folders: click the Exclude folders option in
the left pane. In the Exclude from File History screen, click
Add. Choose any folder that you want to exclude from the his-
tory. Click Add again to exclude another folder if you want. To
include a folder that you have excluded, select it and click
Remove. Click Save changes when you are done.

= T= i)

v 0 | [ search Control Panel #]

P Advanced Settings

@@ 4 [ « system and Security » File History »_ Advanced Settings
File Edit View Tooks Help

Advanced settings

Choose haw often you want to save copies of your files, and how lang to keep saved versians.

Every 3 hours v
2% of disk space v

Clean up versions

Versions
Save copies of files:
Size of offline cache:

Keep saved versions:

HomeGroup
If this PC s part of @ hornegroup, you can recommend this drive to other homegroup members.
Create or join a homegroup

Event lags

@ Open File History event logs to view recent events or errors

12 Configure Advanced settings: click the
Advanced settings option in the left pane. In the Save copies
of files drop-down menu, select how often you want the files
to be saved. Every hour is the default. In the size of offline
cache drop-down menu, select how much space you want to
devote to the file history on the backup location. Five percent
is the default. In the Keep saved versions drop-down menu,
select how long you want to keep the saved version. Forever
is the default. Click Save changes when done.

m Windows 8 Five Minutes at a Time

! = T - Eli

o G

-2 Documents - File History

®®-~ ﬂ:@

File Edit View Tool

e % [Fombommens T ] [Searchvocuments

Version 1 of 1

S i

Cantinental

Control Panel Home

Tuesday, June 19, 2012 10:06 AM

i

[ Cantinental || Cantinent:

Restore personal files
Select drive
Exclucle folders

Advanced settings
2 Adp s | igme | igmne | i Magazma g
Guirle Nov Warch
1999 (7)o WQdef WQdef ngpdf 1990 pdf WQdef
Bplorng  Bxploring  Bxploring  Bxploring  Exploring  Exploring  Exploring
Windows ~ Windows ~ Windows ~ Windows  Windows  Windows  Windows
NT&pil — NTDec  NTFeb NT Jan NTlan  NTlune  NTMarch
2000pdf  2001pdf  2000pdf  2000pdf  200Zpdf  2000pdf  200%pdf
Boploring  Bxploring  gotodeskto
Windows  Windows s v
P
[ { } j
S Restore o original location.
Recovery

Windows 7 File Recovery.

1 3 Restore files: Click the Restore personal files option
in the left pane. Double-click the folder or category of the
files you want to restore — for example, Documents. Select
the file or files you want to restore. Click the Restore to origi-
nal location button. A File Explorer window appears showing
the restored files in their original location. Close the File His-
tory window.
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indows and Windows
applications can some- our PC
times develop problems,
causing the operating
system or specific pro-
grams themselves to
freeze or crash or simply
not run properly. Tracking
down the specific cause
of the problem can be

difficult and time-con-

suming. Instead of trying to locate the source of the glitch, you may find it easier to
simply refresh your PC. Refreshing your PC brings back Windows 8 to an earlier and hope-
fully problem-free state. By default, refreshing keeps your Windows 8 apps and your files
and documents alive, but it does not retain your desktop apps or your PC settings. This
task explains how to refresh Windows.

: 1 0pen PC Settings: Hover your mouse over the lower-
PC settings  time - oP ng y , ,
right hot corner to display the Charms bar. Click the Settings
11:26 AM, Monday, June 18, 2012
Personalize [ WIC-0500) Esstemn Time (U5 & Canada) v icon. Click Change PC Settings. In the PC Settings screen,
Users Adust for eyt saving time automatcally click the General category.
on
Notifications
Search App switching
Allow switching between recent apps Ld
Share o t] p If you do not have any
General Delete history .
E=I sversss refreshing Windows, you
Privacy Spelling + hick
d to reset it, whic
Devices Autocorrect misspelled words. WS s ¢
on ] . late.
Ease of Access brings it loack o a clean sla
Highlight misspelled words
Sync your settings on

Beat the Clock



PC settings

Language

‘Add or change input methods, keyboard layouts, and languages.

Notifications Language preferences
Search
Refresh your PC without affecting your files
Share If your PC isn't running well, you can refresh it without losing your photos, music,
videos, and other personal files.
General Get started
&
Privacy _ : )
Remove everything and reinstall Windows
Devices If you want to recycle your PC or start over completely, you can reset it to its factory
settings.
Ease of Access J—

Sync your settings
Advanced startup
HomeGroup
Start up from a device or disc (such as a USB drive or DVD), change Windows
startup settings, or restore Windows from  system image. This will restart your PC.

Windows Update

Restart now

2 Refresh your PC: Scroll down the right page of the
General screen until you see the Refresh your PC without
affecting your files option. Click Get started.

© Insert media

Some files are missing. Your Windows installation or media will provide these files.

Cancel

4 Wait: A message appears telling you that Windows is
preparing. You may then see a message that says “Insert
media: Some files are missing. Your Windows installation or
recovery media will provide these files.”

m Windows 8 Five Minutes at a Time

Refresh your PC

Here's

« Your files and pers ettings won't change.
1o their defaults.
« Ap
will be removed.

« Alist of removed apps will d on your desktop.

3 View PC refresh message: A Refresh your PC mes-
sage appears explaining what will happen. Click Next.

(© Ready to refresh your PC

‘This will take a few minutes, and your PC will restart.

5 Insert media: Click Cancel in response to the Insert
media message. Insert your Windows installation DVD. Wait a
few seconds for the DVD to be read. Click Get started again.
Click Next. This time a message appears that Windows is ready
to refresh your PC. Click Refresh.



1]

Windows * Windows

Refreshing your PC (5%) Getting devices ready 100%

6 Wait for refresh: windows restarts your PC and dis- 7 Wait for reboot: After the refresh finishes, Windows
plays a message that it is preparing to refresh your PC. A reboots your PC. A Please Wait message appears followed by
second message appears that Windows is refreshing your PC.  various messages that Windows is preparing, getting devices
A percentage shows the progress of the refresh. ready, and then getting the system ready.

Lance l?‘

Whitney

Monday, June 187

=

9 Check your apps and settings: You can now check
Windows 8 to make sure that all your Windows 8 apps and
customizations are intact.

8 Log back in to Windows: Windows reboots your PC
once more and brings you to the Lock screen. Press any key to
get past the Lock screen and then log in to Windows.

t]p You can retain all your

desktop aPP\ico:Hons and PC
settings oy refreshing Windows
P\a'med in the

from an image, ex

next task.

Beat the Clock m



(2D ¢ Kei= | Uibrary Taols | Picture Tools

Home  Share  View Manage

agic., B@

Mave Copy
ot~

Col Paste  _
- [5] Paste shortcut

Clipboard Organize Her Open Select

Manage )
x Eﬁ (7 New item + B [ open - | BH selectan
9 tasy access - Edit 58 select none
Delete Rename Properties

2
Sider @ History | BB invert slection

@@ ]2 o » preums

s
v ¢ [[seorch pierT 2]

455 Favorites Y
B Desktop
[l Downloads ‘
"] Recent places ]
2002-08
I Libraries Tanglewood
b [4 Documents Weekend
b o) Music Y
.

b B videos

b4 Homegroup Kitties
b M Cormputer

I €l Metwark

‘ N Remowved
3 Spps.html

2002-09 Dog 2003-01 Tripto 2003-05 Yankee 2008-07 Giant.
Shots Switzerland Game Turtle

i

Newport Jozz
Festival

10 Check your files: Open the desktop and view

your personal folders
to make sure that
your documents, pic-
tures, music, and
other files are intact.

11 Check removed apps: From the desktop, double-

. click the RemovedApps.html file to view a list of any apps that

t]p The refreshh have been removed. You will typically find that all the desktop
apps that you installed have been removed.

process can take quite

a while, lout jus-t' e

Poc\'iew\'. It wmay e a .

gl e tor e leng t’ p Tf you receive

coffee loreak. Windows 8 with a new PC,
be sure to create the
installation or recovery
media if a physical Windows
disc is not included.

Windows 8 Five Minutes at a Time
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I on |
PC settings Language

Add or change input methods, keyboard layouts, and languages

Personalize Langu
efreshing your PC is a et
. . Refresh your PC without affecting your files
new feature in Windows 8 Notifications
videos, and other personal files.
that can help resolve sys- S Gt ot
. . Share
tem or appl'lcat'lon prOb- Remove everything and reinstall Windows
ems Dy restoring your Privacy SE;‘;:Q;M
to an earlier state. As Devices
. . . Advanced startup
such, it is an option = EeseofAcces

. startup settings, or restore Windows from a system image. This will restart your PC.
Sync your settings
Restart now

you can use if Windows
or certain applications et
are not running smoothly
or properly. By default,
refreshing your PC retains your Windows 8 apps and your files and documents. It also
retains your personalization settings. It does not retain your desktop applications or your
PC settings. However, by creating an image and refreshing your PC from that image, you
can keep your desktop applications and other settings that would normally be lost. This

task explains how to refresh your PC from an image.

Apps O p— 1 Open command prompt: From the Start screen,
type ecmd. The search results display a Command Prompt tile.
Right-click the tile and select Run as administrator from the
app bar. Click Yes if a User Account Control dialog box asks if
you want to allow the following program to make changes to
this computer. A command prompt window opens.

+—— Command Promp.¥Y’

t] p The image creation

process creates a file called

CustomRefresh.wim.

Beat the Clock m



o} Administrator: Command Prompt

icrosoft Windows [Uersion b.2.84081
£t Corporation. ALl rights reserved.

{c> 2812 Micro

ten32>recing screateimage c:\win8ing

[ ] Administrator: Command Prompt

icrosoft Windows [Uersion 6.2.
> 2812 Microsoft Corporation. All rights reserved.

s\Windous\system32>recing screateimage ciwinBing

in8ing\CustomRef resh.win
Press [ESC1 to cancel.

ng image C(this may take a while>

tering image

At the command prompt, type
the following string: recimg /createimage c:\win8img. For
this example, c:\win8img is used as the path and filename for
the image file. But you can pick a name other than win8img.

On-screen messages appear that Win-
dows is creating the recovery image, creating the snapshot,
and then writing the image. The step of writing the image may
take a while depending on the size of your Windows 8 envi-
ronment. After the process is complete, a message appears
that says “Recovery image creation and registration com-
pleted successfully.”

o1} Administrator: Command Prompt

icrosoft Windows [Uersion 6.2.848d1
{c> 20812 Microsoft Corporation. All rights reserved.

g screateimage c:\winBimg

Recovery image path: 8 imgGustomRef resh.win
reating recovery image. Press [ESCI to cancel-

ng image Cthis may take a whiled

ring image

[Recovery image creation and registration completed successfully.

tend2>recing ssetcurrent c:\winBing
RecImg: Operation completed successfully

:\Hindows\systen32>_

At the command
prompt, type the following string: recimg /setcurrent c:\
win8img. A message appears that says “Operation completed
successfully.” Your image is now set as the active and default
image. Type exit to close the command prompt.

t] p Back up the CustomRefresh.wim

file to o USB drive or network location in

case the original 33‘\'5 lost.

PC settings

guage

Add or change input methods, keyboard layouts, and languages.

Personalize
Users
witho

Notifications v unning wel, you car

videos, and other personal files.
Search Get started
Share -

emove e hing and reinsta

General If you want to recycle your PC or start over completely, you can reset it to its factory

settings
Privacy Getstarted
Devices

Ease of Access
Start up from a
startup settings,

or disc (such as a USB drive or DVD), change Windows
Windows from a system image. This will restart your PC.
Sync your settings

Restart now

HomeGroup

At some point,
Windows may stop working properly, and you want to refresh
it from a recent image. To refresh your PC, hover your mouse
over the lower-right hot corner to display the Charms bar.
Click the Settings icon. Click Change PC Settings. In the PC
Settings screen, click the General category. Scroll down the
right page of the General screen until you see the Refresh your
PC without affecting your files option.



Windows

122
Monday, June 1 3/

=

Refreshing your PC (12%)

6 Get started: click Get started. Click Next. A message 7 Log back in to Windows: Windows reboots your PC
appears that Windows is ready to refresh your PC. Click once more and brings you to the Lock screen. Press any key to
Refresh. Windows 8 automatically refreshes your PC from the  get past the Lock screen and then log in to Windows.

image that you set as the current one. Windows restarts. A
message appears that Windows is preparing to refresh and
then refreshing your PC, accompanied by a percentage show-
ing the status of the refresh. t] p Remeroer +o run the

/setcurrent command for each

1 new image that you create.
t]p You should ‘:eriodicalll\lj create )
- to make sure it Wolds the

a new imag
latest changes Yo Windows and your

desktop aPP\ica‘Hons.
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esetting Windows is a process that
essentially brings it back to a clean
slate, just as it was when it was first
installed. You may want to reset your PC
if you are experiencing severe system
problems and refreshing your PC does
not help. You may want to run a reset if
Windows 8 is running slowly or improp-
erly and you just want to start from

Windows

Resetting your PC (7%)

scratch. You might also decide to run a reset if you plan to give your computer to some-

one else and you want to remove all traces of your files, applications, and personal set-

tings.

This task explains how to reset your PC.

PC settings

Personalize
Users
Notifications
Search

Share

Privacy
Devices

Ease of Access

Sync your settings

HomeGroup

Time
8:12 AM, Tuesday, June 19, 2012

(UTC-05:00) Eastern Time (US & Canada) v

Adjust for daylight saving time automatically
On

Allow switching between recent apps

on |

Delete history

Spelling

Autocorrect misspelled words
on

Highlight misspelled words
on

Language

Hover your mouse over the lower-

right hot corner to display the Charms bar. Click the Settings
icon. Click Change PC Settings. In the PC Settings screen, click
the General category.

PC settings ot

Personalize

Users

Notifications

If your PC isn't ru I, you can refresh it without losing your photos, music,
videos, and other personal files

Search Get started
Share
Remove everything and reinstall Windc
General ~
If you want to recycle your PC or start over completely, you can reset it to its factory
; settings.
P H\/acy Get started
Devices
Advanced startt

Ease of Access
Start

art as a USB drive or DVD), chan
startup settings,

from a system image. This wi

Sync your settings

Restart now

HomeGroup

Scroll down the right page of the Gen-
eral screen until you see the Remove everything and reinstall
Windows option. Click Get started.



Reset your PC

will be removed.
d back to their defaults.

3 View PC reset message: A Reset your PC message
appears explaining what will happen. Click Next.

(© Do you want to fully clean your drive?

When you e your fi can
This is mot

an the drive so that the files can't be recovered easily.
nuch longer.

Fully clean the drive

Cancel

5 Choose to remove files or clean drive: A mes-
sage then appears asking if you want to just remove your files
or clean your drive. If you plan to continue to use Windows,
select the Just remove my files option. If you plan to give the
PC to someone else, select the Fully clean the drive option to
make sure your files cannot easily be recovered.

© Insert media

Some file Your Windows installation or recovery media will provide these files.

Cancel

4 Insert media: A message may appear that some files
are missing. Your Windows installation or recovery media will
provide these files. If you do not have a recovery disc, then
insert your Windows 8 installation disc.

(© Ready to reset your PC

to their defaults. If
rFile History drive

L3

6 Choose to reset your PC: A message appears that
Windows will remove your personal files and apps and restore
all settings to their defaults. Click Reset.

Beat the Clock m



Product key

It's time to enter the product key. It should be on the box that the Windows DVD came in o in an email that shows
you bought Win When yor lect to the Intemet, we'll activate Windows for you.

It looks similar to thi 000K

Windows

Resetting your PC (7%)

A message appears that Windows is After the reset has completed,
restarting and then preparing your PC. A message then appears ~ Windows reboots your computer, gets the devices and system
that Windows is resetting itself, accompanied by a percentage  ready, and then reboots once more. After the second reboot,
showing the status of the reset. Windows prompts you to enter the product key. Type your

Windows product key and then click Next.

License terms Personalize

Please read this so you know what you're agreeing to. Pick a color you like and give your PC a name-any name you want. You'll be able to personalize more later.
MICROSOFT SOFTWARE LICENSE TERMS

wmnpows 8

These licen: e an agreement betwieen Mi

read them. They apply to the pre-relea:

paper license s, which may

any Mic ort e, and Wind included
with thi re u her term a items. By using the software, you accept these terms. If you do not
accept them, do not use the software.

As described below, the software will automatically activate. Using the software also operates as your consent to the
transmission of certain computer information during activation and for Internet-based services.

1F you comply with these ficense terms, you have the rights below for each license: you acquire..
1. INSTALLATION AND USE RIGHTS.

a. Software License. You may install and test any numb
fiware in  live operating environment u

1 accept the license terms Tor using Windows

Select the check box to
accept the license terms for using Windows, and then click
Accept.

Complete the personaliza-
tion process to set up Windows per your preferences and
account.

t]p If you receive Windows 8

with a new PC, be sure to create
the installation or recovery media
if a F\m\.ﬁsicu\ Windows disc is not
included.



indows may sometimes
be unable to load prop-
erly due to a problem
with a system file or
driver. The problem could
be related to the video
configuration, the net-
work configuration, or
other factors. One way to
load Windows in the face
of bootup issues is to

Startup Settings

Press a number to choose from the options below:

eys F1-F9.

1) Enable debugging

2) Enable boot logging

3) Enable low-resolution video

4) Enable Safe Mode

5) Enable Safe Mode with Networking

6) Enable Safe Mode with Command Prompt
7) Disable driver signature enforcement

8) Disable early launch anti-malware protection
9) Disable automatic restart after failure

Press F10 for more options
Press Enter to return to your operating system

BEAT THE CLOCK

launch it in Safe Mode. Safe Mode lets Windows boot up in a minimal configuration by

bypassing certain drivers that may be causing errors. Booting into Safe Mode is one way

to help you narrow down a specific problem. You can boot into Safe Mode in Windows 8

through the traditional System Configuration tool or through the new Advanced Boot

Options menu. This task explains how to boot into Safe Mode both ways.

A Search 1 Launch the System Configuration tool: From
p p Results for “msconfig Apps . . .
o the Start screen, type msconfig. Click msconfig from the
search results on the left pane.

n
Apps
o
‘ Files

Beat the Clock m



0 System Configuration

General | Boot | Services | Startup | Tools

Advanced options. .. Set as default Delete
Boat options Timeout:
Safe boot [[Ino GUI boat seconds
®) Minimal (8ot lag
O Alternate shell [ 8ase video

[[]Maka all boot settings

[[] o5 boot information
permanent

() Active Directory repair

O Metwork

‘ QK L\‘y ‘ Cancel ‘ ‘ Apply ‘ | Help ‘

From the System Configuration
tool, click the Boot tab. Select the Safe boot check box. If you
want to see if you can connect to the Internet or your local
network, select the Network radio button. Otherwise, leave
the Minimal radio button selected. Click OK.

‘ou may need ko restart wour compuker to apply these changes.
Before restarting, save any open files and close all prograns.

System Configuration

[T Don't show this message again.

| Restart [ | Exit without restart

Windows asks if you want to Restart or Exit
without Restart. Click Restart.

t(R) Wind ) Windows Help and Support =Tl
©® s
"
Search
B help | Cont:
b
ars yourpCina

drivers needed

of your screen.

If you've been having a problem with your PC, you can start it in safe mode to
iy to find a solution,

1. Swipe in from the right edge of the screen, tap Settings, and then tap
More PC settings.
(f you're using a mouse, point to the upper-right comer of the screen,
cick Settings, and then click More PC settings.

2. Under PC settings, tap or click General
3. Under Advanced startup, tap or cick Restart now.
4. On the Choose an option screen, tap or click Troubleshoot

5. Tap or lick Advanced options.
5 @ 100%

First see if Windows boots up
successfully in Safe Mode. If so, log back into Windows. A
minimal environment of Windows appears and loads the desk-
top. A Windows Help window displays information on using
Safe Mode to troubleshoot problems with your PC.

=] System Configuration

General | Boot | Sepvices | Startup | Tools

Adwanced options. . St 35 default Delete
Boot options Timeout:
Safe boot 0 boot seconds
® Minimal 0
) Alernate shell [ Base videa

[[Make all boot settings
permanent

() Active Directory repair [[] 05 boot infarmation

) Network,

[ o | [ |[ mor ][ e ]

If you cannot detect the specific
problem with your PC, you can enable a boot log to capture
bootup information. Open the System Configuration tool
again by typing and selecting msconfig at the Start screen.
Click the Boot tab. Select the Boot log check box. Click OK.
Windows asks if you want to Restart or Exit without Restart.
Click Restart.



T e =]

| General | Boot | Services [ Startup [ Tools |

File Edit Format ‘iew Help
Microsoft (R) Windoews (k) Version 6.2 (Bulld §489)

6 19 2012 @9:14:44.499 i
BOOTLOG_LOADED \SystemRoothsystem32\ntoskrnl.exe
BOOTLOG_LOADED \SystemRoot\system32yhal.dll
BOOTLOG_LOADED \Sys temRootysystem32ykd. d1L
BOOTLOG_LOADED \SystemRoot\system32ymcupdate_Genuinelntel.dll
| | BOOTLOG_LOADED \SystemRootySystem32\drivers\CLFS.5¥S
|| BOOTLOG_LOADED \SystemRooth3ystem32hdriversitm . sys
BOOTLOG_LOADED \SystemRoot\system32\PSHED. dL1
BOOTLOG_LOADED \SystemRoat)system324B00TVID. d11
BOOTLOG_LOADED \Sys temRootysystem324CI.dlL
BOOTLOG_LOADED \SystemRoat)System32ydrivers\msrpc.sys
BOOTLOG_LOADED \SystemRoot\system32\drivers\Wdfo1606. sys
BOOTLOG_LOADED \SystemRoothsystem32\drivers\uDFLOR . 515
BOOTLOG_LOADED \SystemRoot\System32\Drivers\acpiex.sys

Advanced options. .. Set as default Delete

Boot options Timeaout:
%Saﬁe boot [ no GUT baot seconds
Minimal [[goot lng
Alrernate shel [ Base video

Active Directory repair [] 05 boct information [IMake all boot settings
permanent B
Network.

BOOTLOG_LOADED \SystemRoot\System32yDrivers\WppRecorder. sys
|| BOOTLOG_LOADED \SystemRootySystem32\drivers\ACPI.sys
BOOTLOG_LOADED \SystenRoot\System32ydrivers\WHTLTB. 575
BOOTLOG_LOADED \SystemRoot\3ystem32\drivers\msisadrv.sys
BOOTLOG_LOADED \SystemRoot\System32ydrivers\pel.sys
BOOTLOG_LOADED \SystemRoot\System32\Drivers\ang. sys
BOOTLOG_LOADED \SystemRootysystem32ydrivers\tpm.sys
BOOTLOG_LOADED \SystemRootysystem32ydrivers\udBoot . sys
BOOTLOG_LOADED \SystemRoot\System32vdrivers\isapnp.sys

| |
sor | o] |

< 0 5|
L - e m—

7 Turn off Safe boot: At the Start screen, type
msconfig. Click msconfig from the search results on the left
page. From the System Configuration tool, click the Boot tab.
Deselect the Boot log and Safe boot check boxes. Click OK.

6 Check boot log: Log back in to Windows. Open the
desktop and launch File Explorer. Navigate to the c:\Windows
folder. Look for and open a file called ntbtlog.txt. This file
shows all the Windows system files and drivers that are load-

Restart Windows.
ing and not loading under Safe Mode.
Startup Settings
Press a number to choose from the options below: t']p Choosing Safe Mode with

Use number k

Command Prompt lets you run sPeci-ﬁc

) TY)PZ '/\elP at the command

)

nable debugging commands.

Er
Enable boot log prompt to see a list of all commands.
Enable low-resolution video

]
3

3
)
3
)

4) Enable Safe Mode

5) Enable Safe Mode with Networking

6) Enable Safe Mode with Command Prompt
7 ble driver ture enforcement

Press F10 for more options

Press Enter to return to your ope ratmg

8 Reboot into Safe Mode from Options menu:
You can also boot into Safe Mode from the Advanced Boot
Options menu. Open the Charms bar by holding down the Win-
dows key and pressing C. Click the Settings charm, select PC
settings, and then select General. Scroll to Advanced startup
and click Restart now to load the options menu. Click the
Troubleshoot option. Select Advanced options and then select
Startup Settings. Click Restart. Windows reboots. Select the
Safe Mode setting you wish to use.

Beat the Clock m
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© Troubleshoot

! Refresh your PC
our PC s ucan

indows 8 offers an Advanced Boot
Options menu that provides options to
refresh or reset your PC or perform more
advanced tasks, such as restoring Win-
dows from a restore point or system
image, running an automatic repair of
Windows, booting into a command
prompt, and changing the start-up

behavior of Windows. You can boot into
this menu from the General section in
the PC settings screen. But if Windows will not boot up due to a system or driver problem,
how can you access the Advanced Boot Options menu? By using your Windows installa-
tion media and running a repair, you can access the options menu directly. This task
explains how to boot into the Advanced Boot Options menu.

1 Boot from Windows installation media: start
your computer. Press the key to change the order of your boot
devices. This key varies from PC to PC but may be Esc or F12,
for example. Insert your Windows 8 installation disc into your
CD/DVD drive. Choose the option to boot from CD-ROM/DVD
drive. Press any key to boot from your CD or DVD.

+Removable Devices
+Hard Drive

Network boot from Intel E1000

<Enter Setup> t] p £ Windows cannot boot,

you sometimes may have to try

several recovery o\:'hons.

Windows 8 Five Minutes at a Time



Windows Setup

=@ Windows 8

Language to install: [ERGSRIUREEAStatEs) ﬂ

ROUEELL TSR ELE English (United States) -

Enter your language and other preferences and click "Next" to continue.

© 2012 Microsaft Corporation. Al rights reserved

2 Accept default options: Windows displays the
setup screen. Click Next to accept the default options and
move to the next screen.

Choose an option

Continue
Exit and continue to Windows 8

=

Troubleshoot

Refresh or reset your PC, or use
advanced tools

3
Turn off your PC

4 Choose option: Windows displays the Advanced Boot
Options menu. Click Troubleshoot.

Windows Setup

=@ Windows 8

Install now

Repair your computer

© 2012 MiciGsaft Corporation. Allrights reserved

3 Choose Repair option: At the next Windows Setup
screen, click the Repair your computer link.

© Troubleshoot

Refresh your PC

If your PC isn't running well, you can
refresh it without losing your files

Reset your PC

If you want to remove all of your files,
you can reset your PC completely

Advanced options

5 Try a refresh: From this menu, you can first try to
refresh your PC.

Beat the Clock




© Troubleshoot

If your sn't running well, you can
refresh it without losing your files

Reset your PC
If you want to remaove all of your files,
you can reset your PC completely

Advanced options

3

6 Try advanced options: If you are unable to refresh
your PC, click Advanced options.

© Troubleshoot

Refresh your PC
If your t runni ¥
refresh it without lo:

Reset your PC

If you want to remove all of your files,
you can reset your PC completely

s

Advanced options

8 Try a reset: If none of those options works, boot back
into the Options menu if it is not loaded. Select the Reset
your PC option to try to reset your computer to a clean state.

m Windows 8 Five Minutes at a Time

®© Advanced options

Command Prompt

Iloading

7 Choose an advanced option: From the Advanced
options menu, you can attempt a system restore, system
image recovery, or an automatic repair.

t]p Resetting your PC should
be the final option Lut one that

should be able to restore Windows

Yo a lbootable state.
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Choose an option

indows 8 offers an Continue

Advanced Boot Options -
menu accessible upon
reboot. This menu pro-

Troubleshoot

vides options to refresh
or reset your PC or per- Turn off your PC
form more advanced
tasks, such as restoring
Windows from a restore

point or system image,

running an automatic

repair of Windows, booting into a command prompt, and changing the start-up behavior
of Windows. You can boot into this menu from the General section in the PC settings
screen. But a quicker option is to create a Start screen tile to reboot Windows directly
into the menu. This task explains how to create a Start screen tile to launch the Advanced
Boot Options menu.

1 Access the desktop: Launch the desktop from its
Start screen tile.

t] p You can run Your new

TRestart to OP‘Hons menu
command either from its
Start sereen tile or from its

Messaging Sports desk‘\'o‘h shorteut.

Xbox LIVE Games
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(2) » Create shortcut

What item would you like to create a shortcut for?

This wizard helps you to create shortcuts to local or netwark pragrams, files, folders, computers, or
Internet addresses.

Type the [ocation of the item:
shutdewn fr /o /£ 0f

| [ Browse

Click Mext ta continue,

2 Create shortcut: Right-click the desktop. Select New
from the pop-up menu and then select Shortcut. Type
shutdown /r /o /t 0 in the Type the location of the item field.
Click Next.

Open
Open file location

Pin to Start

N

Rurn as administrator

Pin to Taskbar
Send to

Cut

Copy
Create shortcut

Delete

Rename

Properties

4 Pin shortcut to Start screen: Right-click the
shortcut. Select Pin to Start from the pop-up menu.

m Windows 8 Five Minutes at a Time

(€) « Create Shortcut

What would you like to name the shortcut?

Type a name for this shortcut:

Launch Optians Menu]

Click Finish to create the shortcut,

Finish Cancel
i

3 Name 1t: Name the shortcut Launch Options menu. Click
Finish.

M
Microsoft

Microsoft Windows

Yahoo!

5 Restart Windows from Start screen: Return to
the Start screen by pressing the Windows key or clicking the
thumbnail in the lower-left hot corner. Move to the end of the
Start screen. Click the Launch Options Menu tile.



Choose an option EID e con o s e

Options menu by holding down the

Continue Shift key while you click Restart
) Exit and continue to Windows 8 Lrom the Power icon in the

Se‘H”mas pane.

Troubleshoot

your PC, or use

Turn off your PC

6 Launch Advanced Boot Options menu: win-
dows 8 launches the Advanced Boot Options menu. From here,
you can select the Troubleshoot option and then either refresh
or reset your PC, or click Advanced options to view more
choices to troubleshoot, restore, or recover your PC.
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®© Advanced options

f Windows is having trouble
loading, one option is to run
an automatic repair. In cases
like this, certain Windows
start-up or system files may
become lost or corrupted. The
automatic repair attempts to
analyze your Windows envi-
ronment to determine why

the operating system is not

loading properly. Automatic repair is an option in the Advanced Boot Options menu. If
Windows fails to load, it should automatically attempt a repair, or at least direct you to
the Options menu where you can run a repair yourself. If Windows is intermittently not
loading properly and you are able to boot up, you can boot into the Options menu from
Windows and run the automatic repair manually. This task explains how to run an auto-
matic repair from the Advanced Boot Options menu.

i 1 n P 1NQgs: Hover over th r-right h
PC settings e Ope ‘ C Settings: Hove over the lower-right hot
5475, v o 202 corner to display the Charms bar. Click the Settings charm.
Personalize [(Wrc-o500) Exstemn Time Vs & Canada) v Click Change PC Settings. In the PC Settings screen, click the
Users Adjustfor daytightsaving te automatically General category.
on
Notifications
Search App switching
Allow switching between recent apps °
Share on t] p £ Windows cannot
v antomatically repaic your
rvacy Spelling the -
Devices Autocorrect misspelled words c,ovV\PlN\'er) n You 9
on AL g
Ease of Access need to reset it instead.
Highlight misspelled words
Sync your settings on
HomeGroup Language

m Windows 8 Five Minutes at a Time



PCsettings  Lguage © Advanced options

P i Add or change input methods, keyboard layouts, and languages.
ersonalize L ’ _
cromespEene stem Restore Command Prompt
Users A orded on your

Refresh your PC without affecting your files ;

Notifications If your PC isn't running well, you can refresh it without losing your photos, music,
videos, and other personal files.
Search JETa— Startup Settings
Share
Remove everything and reinstall Windows
General
If you want to recycle your PC or start over completely, you can reset it to its factory
) settings.
Privacy Jry— e
loading
Devices

Advanced startup
Ease of Access

Start up from a device or disc (such as a USB drive or DVD), change Windows
R startup settings, or restore Windows from a system image. This will restart your PC.
Sync your settings
Restart now

3 Select the Troubleshoot option: Windows quickly
restarts and presents the Advanced Boot Options menu. Click

2 Choose Advanced startup: Scroll down the right the Troubleshoot button. Click the Advanced options button.
side of the page of the General screen until you see Advanced ~ Click Automatic Repair.
startup. Click Restart now.

HomeGroup

Automatic Repair

0se an account to continue.

Automatic Repair

matic Repair couldn't repair your PC

ry other aptions to repair your PC or *Shut down” to turn off your PC.

* Lance Whitney

-h Advanced options

5 wait for diagnosis: Windows displays a message that
it is diagnosing your PC. If no problems are found or Windows
cannot repair your PC, a message appears that Automatic
Repair could not repair your PC. You can click Shut down to

4 Choose account: Windows reboots and displays an turn off your PC, or click Advanced options to return to the

Forgot your password or don't see your account?

Options menu. If Windows is able to repair Windows, a mes-

Automatic Repair window. Click the name of your account to
sage appears telling you that Windows was repaired.

continue. At the next screen, type the account’s password.
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indows 8 supports a variety of
languages beyond English. If
you or other people in your
home or office are more com-
fortable using a different lan-
guage, you can add support for
that language. Adding support
for a specific language typi-
cally displays Windows but-
tons, menus, dialog boxes, and

Adding Another
Language to Windows 8

e

Internet Explorer

Xbox LIVE F~A

other objects in that language. It also lets you type characters in that language using a
physical or on-screen keyboard. You can add support for more than one language to Windows
and simply switch among the different keyboards for each language depending on who is

using the PC. This task explains how to add another language to Windows 8.

Settings

1 Open Control Panel: Open the desktop. Hover your
mouse in the lower-right hot corner to display the Charms
bar. Click the Settings charm. Click Control Panel at the top
of the pane.

m Windows 8 Five Minutes at a Time

@@ = 4 [6% « Language b Add languzges v & [seorch langueges o]
File Edit View Tools Help
Add a language
Use the search box to find more languages.
A ~
Afrikaans haip Elsassisch
Afrikaans Albanian Alsatian
KT sl 2wyl
Amharic Arabic Armenian
‘ e ‘ ‘ Azap6ajuan anam ‘ ‘ Azarbaycan dili =

2 Add a language: In the Clock, Language, and Region
category, select the Add a language option. In the Change
your language preferences window, click the Add a language
command. Windows displays a list of languages.



= T= )

v 0 | [ search tanguages 2]

& Add languages

@Ov 4 [68 < Language » Add languages

File Edit View Tools Help

Add a language

Use the search box to find more languages.

Irish isiXhosa isiZulu

italiano

Italian

EE=

Japanese

I

Privacy statement

=BE |

v & | [ sesrch Control Panel 2]

&= Language options

@Ov 4 [6 « Language » Linguage options

File Edit View Tools Help

Japanese
Windows display language

A language pack for Japanese is available for download

Input method
@] Microsoft IME Options | Remove

Add an input method

Save Cancel

3 Choose the language: Select the language you want
to install — for example, Japanese. Click Add. If more than
one region is available for a certain language, such as French
or Italian, click Open. Choose the specific region and then
click Add.

4 Add the language pack: A button for the new lan-
guage appears. Click the Options link for the new language. If
a language pack is available, you see a Download and install
language pack link. Click that link. If a User Account Control
message appears, click Yes to allow the program to make
changes to this computer.

) Download and Install Updates

sl

' The updates are being downloaded and installed

Installation status:

Downloading Japanese Language Pack - Windows & Release Preview for x64-based Systems | .
(KB2607607) [ja-JP_LP] (update 1 of 1)... done!

Initializing installation... dane!

Instaling Japaness Language Pack - Windows 8 Release Preview For x64-based Systems
(KB2607607) [13-IP_LP] (update 1 of 11..,

Instaling:

Cancel

£ Download and Install Updates

£ Installation complete
-

5 Wait for installation: The language pack is down-
loaded and installed.

6 Close update window: After the language pack is
installed, Windows tells you that the installation is complete.
Click Close. If a language pack is not available, click Cancel at
the Options page.
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v 0 | [ search Control Fanel 2]

1= Language
@@v 4[5 » contotPanel » Clock, Language, and Region » Langusge

File Edit View Tools Help

ot el Change your language preferences

Advanced settings Add la
(the one

st. The language at the top of your list is your primary language
en).

Change date, time, or number
formats

Windows display language: Enabled
Keyboard layout: US Options
Date, time, and number formatting

English (United
States)

[ st e e Options

Input method: Microsoft IM|

7 Make the new language the primary one: Ctick
the new language in the Language screen. Click Move up to
make it the primary language. You can also click the Options
link and select the option to make the new language the pri-
mary one. Close the Language window.

H&E
Microsoft IME

s

3R RE)
Us +—#h—p

ANATEINEZSI0IE. Windows £— + Space £—F -

10:49

i) @ O 0060

9 Change the keyboard: open the desktop by clicking
its Start screen tile. A language icon appears in the system
tray on the desktop. Click the icon to switch among the vari-
ous language keyboards that have been installed.

Windows 8 Five Minutes at a Time

Lance |[®
Whitney L ‘

e

Internet Explorer

FRINT

Xbox LIVE 51y

8 Log out of Windows: Log out of Windows and then
log back in with your account. The Start screen tiles display
in the new language. Click an app, such as Mail, Messaging,
Weather, or Photos. The text is displayed in the new language.
Open Internet Explorer. The web pages display in the new
language.

10 Display the on-screen keyboard: Right-click
any empty area of the taskbar. Move to the Toolbars command
and select Touch Keyboard from the menu. Click the keyboard
icon on the taskbar. The on-screen keyboard displays certain
characters of the language currently set as the default.



Lance &
Whitney L ‘

e

Internet Explorer

,-f

%<

Xbox LIVE Games

11 Switch back to previous language: open Con-
trol Panel. In the Clock, Language, and Region category,
select the Add a language option. Click the setting for the
previous language and click Move Up. Log out of Windows and
then log back in. The previous language now displays.

t]p You can also switch from

one |an3uase keg)\ooard o another

by holding down the Windows key
and Pressins the s‘mceloar.

= T NE |
@@v 4[65 » ControlPanel » Clock, Language, and Region » Langusge v & | [ sesrch Control Panel 2]
File Edit View Tools Help
Gl v T Change your language preferences
Advanced settings Add languages you want to use to this list, The language at the top of your st is your primary languege
o (the one you want to see and use most often)
ange date, time, or number
formats
Add a language Moveup  Move down
Windows display language: Enabled
English (United play languag
glish ( Keyboard layout: US Options
States) Date, time, and number formatting
. Windows display language: Available
=
BAE Input method: Microsoft IME Eeiasy
See also
Fonts
Location

12 Remove new language: Open Control Panel. In
the Clock, Language, and Region category, select the Add a
language option. Click the setting for the new language and
click Remove to uninstall it.
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Pooling Your Hard Drives

BEAT THE CLOCK

with Storage Spaces

@@v [ E v Contral Panel » System and Security » Storage Spaces v @ | [ seorch Control Ponel 2]
File Edit View Tools Help
L2
Contral Panel Home Manage Storage Spaces
Create a new pool and storage Us:S(oFrag‘eSpgt(ﬁtoSavefllﬁtol‘woorm drives to hel prot;ctyouhom
tOI'age Spaces 1S a feature new tO W'ln- P low on capacity. If you don't see task links, click Change settings.
dows that lets you combine several physi- B oo . ®
cal drives into one pool of storage. For —— -
Using 1.25 GB of 465 GB pool capacity Add drives
Rename pool

example, you can connect two or three

4 Storage spaces

external drives to your computer and use ypes 2 @ oy el
@ S\Eﬂ;(norwhenq) Sh‘aange
them all as one large virtual storage space. Vina 1006 el copacs

b Physical drives

This feature gives you the ability to share
your storage to house large groups of files,
such as your entire music or video collec- v

BitLocker Drive Encryption

tion. It also lets you mirror your data, so
that any content saved on one physical
drive is also saved on another drive in the pool, offering you redundancy in case of a prob-

lem. If one drive fails, your data is still available on another drive in the pool. Storage
Spaces provides different levels of redundancy depending on the number of physical drives
that are part of the pool. This task explains how to pool your drives with Storage Spaces.

(2 9 & K =D | Drive Toals

05 S
File Computer | View | Manage ~ Q b Settings
D E EI' ﬂ = i‘ [ Uninstall or change 2 program

¥ < . s propetes
Properties Open Rename Access Map network dd a network | Open Control
drive v Iocation Panel anage
Location Network
@@v [ s Computer » v ¢ [[Seorch Computer o]
4 Hard Disk Drives (3)
e Local Disk(Cy Systern Resenved (DY)
s

445 GE free of 465 GB 118 ME free of 340 ME

FreeAgent Drive (6

9 454 GB free of 463 GB g
ee:

4 Devices with Removal S

3
@ DVD/CD-RM Drive (Eif @ DVD R4 Drive {F)

4 Network Location (2)

£ tance (hpdesy Lance (hplapeny)
Windows Media Server Wiedows. Media Server

1 Connect a new drive: Connect one or more external ~ 2 Open Control Panel: open the desktop. Hover your

drives to your Windows 8 computer. mouse in the lower-right hot corner to display the Charms bar.
Click the Settings charm. Click Control Panel at the top of the
pane.
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v 0 | [ search Control Fanel 2]

= Storage Spaces

@@v 4 [E » contotPanel » system and Security » Storage Spaces
File Edit View Tools Help

(]
Contral Panel Home
Manage Storage Spaces
&) Creste anew pooland storage  Use Storage Spaces to save files to two of more drives to help protect you
e from a drive failure. Storage Spaces alzo lets you easily add more drives if
you run low on capacity. I you don't see task links, click Change settings.

37 ' Crestes new posland storege space

Seealso
File History
BitL ocker Drive Encryption

=BE |

v & | [ sesrch Control Panel 2]

g Storage Spaces

@@v 4 [E » Control Panel » System and Security » Storage Spaces

File Edit View Tools Help

L

Control Panel Home
Manage Storage Spaces
) Creste anewpool and storage  Use Storage Spaces to save files to two o more drives to help protect you
e from 2 drive failure. Storage Spaces also lets you easily add more drives if
you runlow on capasity. If you don't see tasklinks, click Change settings.

Seealso
File History
Bitlocker Drive Encryption

3 Access Storage Spaces: Click the System and Secu-
rity category and then select Storage Spaces.

4 Create a new pool and storage space: In the
Manage Storage Spaces window, click the Create a new pool
and storage space option. Click Yes if the User Account Con-
trol dialog box asks if you want to allow the following pro-
gram to make changes to this computer.

[T

Create a storage pool

@@v 4 [E « storage Spaces » Crestes storage pool

v 0 | [ search Control Panel o]
File Edit View Tools Help
Select drives to create a storage pool
Formatted drives @

/is The following drives might contain files. If you use a formatted drive with a storage pool, Windows
permanently deletes all the files on that drive. You can't recover the files by using the Recyele Bin,

Seagate Frehgent Go U, Disk |
Attoched via USB Online

View files

= Take offline

5 Select new drive: In the Select drives to create a
storage pool window, you should see your new drive or drives
listed. Select the check box in front of the first drive to select
it. Click Create pool. A message appears that Windows is pre-
paring drives and creating the pool.

==

v & [ search Control Panel o]

Create a storage space

@@ < 4[5 « Storage Spaces » Creste s storage space

File Edit View Tools Help

Enter a name, resiliency type, and size for the storage space

Name and drive letter

Mame: My Pool
Drive letter:
Resiliency

Resiiency type: Simple (no resiliency) v

© Asimple storage space writes one copy of your data, and doesn't protect you from drive failures, A
simple storage space requires at least one drive.

Size
Total pool capacity: 465 GB
Available pool capacity: 44 6B
Size (maximum) G v

Including resiliency: 1000 GB

© Astorage space can be larger than the amount of available capacity in the storage pool. When you run
low on capacity in the poal, you can add more drives,

T

6 Create name, type, and size: In the Enter a name,
resiliency type, and size for the storage space window, type a
name for your storage space in the Name field. Select a drive
letter and then select the type of resiliency you want to use.
Selecting each type from the drop-down menu displays a brief
explanation. Type the amount of drive space for the pool. A
message appears that Windows is creating and then format-
ting the storage space.
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g Storage Spaces — o] g Change a storage space - [o
@ @ < 4i[E » Control Panel » System and Security » Storage Spaces v 0 | [ search Control Fanel 2] @@ < 41| E « storage Spaces » Change a storage space v & | [ sesrch Control Panel 2]
File Edit View Tools Help File Edit View Tools Help
Control Panel H o
ontrol Panel Home .
Manage Storage Spaces Enter a new name and size for the storage space
Create a new pool and storage Use Storage Spaces to save files to two or more drives to help protect you from
e 2 drive failure. Storage Spaces also lets you easily add more drives if you run Storage space to change
low en capacity. If you don't see task links, click Change settings. Change settings _
My Pool (P @ Okay Viewfiles
__ simple (no resiliency)
P 0uTTe
Using 1,00 GB pool capacity
Storage pool Okay ®
New name and drive letter
Create a storage space
Using 1.25 GB of 465 GB pool capacity Add diives Narne: My Pool
Rename pool
Drive letter; Pv
My Pool (P @ oty Viewfiles New size
- Simple (no resiliency) Change Totel pol capacity % G
5 09718 Delete
Using 1.00 GE pool capacity Available pool capacity: 153 GB
b Physical diives Storage space size
ittt s v
Including resiliency: 1000 GB
© Astorage space can bela in the st 1. When you run
low on capacity in the pool, you can add more drives.
Seealso
File History
BitLocker Drive Encryption Crange orsgespace |

& Change options: Click the Change link next to the
storage space if you want to change any of the options. Then
click Change storage space.

7 View storage space: After the storage space has
been created, you can view it in the Manage Storage Spaces
window. Depending on the resiliency type you choose, you
can now start using the storage spool to directly store files, or
use it as a mirror to automatically store multiple copies of

your files.

=l Storage Spaces == - =l Delete a storage space == -
@@v 4 [E v contotPanel » System and Security » Storage Spaces v 0 | [ search Control Panel #] @@v [ 2 « storage spaces » Deletea storage space v & [ search Control Panel 2]
File Edit View Tooks Help File Edit View Tools Help

(7]

Confirm deletion of the storage space

Control Panel Home
Manage Storage Spaces
Use Storage Spaces to save flesto twa or more difves to help protect you from A\ Deleting a storage space permanently deletes all the files that it contains. You can't recover the files by
using the Recycle Bin,

Creste a new pool and storage
a drive failure. Storage Spaces also lets you ezsily add more drives if you run

Change seftings

space
low on capacity. If you don't see task links, click Change settings.
Storage space to delete
l Storage pool Okay ® My Pool (P} @ Okay View files
- Simple (no resiliency)
5” 0971

Create a storage space Using 1.00 GB pool capacity

Using 1.25 GB of 465 GB pol capacity Add drjyes
Rénaq il:l:

4 Storage spaces

My Pool (P:) @ Okay View files
- Simple (no resiliency) Change
e’ 09778 Delete

Using 1.00 GB pool capacity

Physical drives

Seealso

File History
e soraespace]

BitLocker Drive Encryption

9 Add drive: connect another drive. Click the Add drives 10 Delete storage space: Click the Delete link next
to the storage space to delete it. Any files stored on the stor-

link next to the Storage pool.
age space are also deleted. Click Delete storage space.

m Windows 8 Five Minutes at a Time



g Storage Spaces - [o

@@v 4t [E » Control Panel » System and Serurity »_Storage Spaces v 0 | [ search Control Fanel 2]

File Edit View Tools Help

L]
Contre PanelHome ° t] p vou need to use an external

Manage Storage Spaces

Create a new pool and storage Use Storage Spaces to save files to two or more drives to help protect you from USB
pace a drive failure. Storage Spaces also lets you easily add more drives if you run . .
i Tow on capacity. f you don't see task links, click Change settings. Change settings drive withh aw\,‘)\e si‘orage ,Soa
stick with only a few slsabg'\'es of
Storage pool Okay (®
[ ———— Create a storage space i fice.
Using 256 MB of 465 GB pool capacity Add drives ance will not SU-‘F

Rename pool

Delete T‘

b Physical drives

Seealso
File History
BitLocker Drive Encryption

11 Delete pOO[: If you no longer want to use the stor-
age pool, click the Delete pool link to delete it.

- Open Control Panel. Click the System and Security category. In

= Disk Cleanup for (C3) .. . .
the Administrative Tools group, select the option to free up
Disk Clearup disk space. Select the drive you want to clean up if more than
. ou can use Disk Cleanup to free up o 7.75 ME of disk one drive exists. Windows runs the Disk Cleanup for your hard
= space on [C:). drive. Choose the types of files you want to remove. Click OK.

Click Delete Files to confirm that you want to permanently
delete these files.

Files to delete:

=) Temporary Internet Files BA3EKE | =
Dfflire webpages FREKE |
O E Recycle Bin 0 bytes
| | Setup Log Files 13.0KB |
Total amount of disk space you gain: 772 MB
Description

Downloaded Program Files are Actives controls and Java applets
downloaded automatically from the Internet when wou views certain
pages. They are termporarily stored in the Downloaded Program
Files falder an your hard disk.

| '@" Clean up system files |

How does Disgk Cleanup work?

| ak %H Cancel |
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he Remote Desktop feature in Windows
lets you connect to and control a remote
PC. This can be helpful if you need to
access a computer in another location.
You can also use the Remote Desktop
feature to troubleshoot and resolve
problems on a computer owned by a
friend or family member or someone else
in need of your expertise. Previous ver-
sions of Windows provide a Remote

Desktop Connection desktop tool. But

Windows 8 also offers a Windows 8 UI-based Remote Desktop app with many of the same
features and functions. The computer that you access remotely is known as the host; the
computer that you connect with is known as the guest. To serve as a Remote Desktop
host, the Windows 8 PC must be running Windows 8 Professional. This task explains how
to use the Windows 8 Remote Desktop app.

1 Open Control Panel: Boot up your host computer. On
this computer, open the desktop. Hover your mouse in the
lower-right hot corner to display the Charms bar. Click the
Settings charm. Click Control Panel at the top of the pane.

Settings

L]
t, p To serve as a

Remote Desktop host,
Yhe PC must be running

Windows 8 Professional.
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System Properties

| Computer Mame | Hardware | Advanced I System F'rotection| Remote

Femoate &ssistance

Allow Remote Assistance connections to this computer

“What happens when | enable Remaote Assistance?

Fiemate Desktop

Choose an option, and then specify who can connect.
() Don't allow remate connections to this computer
(@) dillow remote connections to this computer

Allow connections only from computers mkning R emate
Dezktap with Metwork, Level Authentication [recammanded)

Select Users...

Help me choose

| aK D\Q| Cancel || Apply |

2 Set up access on host: From Control Panel, click the
System and Security category. From the System section, select
the Allow remote access option. In the System Properties win-
dow, select the Allow remote connections to this computer radio
button. If you receive a message that the computer is set up to
go to sleep or hibernation when not in use, click OK. Leave the
Allow connections only from computers running Remote Desktop
with Network Level Authentication check box selected. Click OK.

© Remote Desktop

Overview  Details

Reviews

% Write a review
* %k k Kk

35 ratings

Free

Install_ |

When you install an app, you agree to
the Terms of Use.

This app has permission to use:
Your Windows credentials

Your home or work networks
View all (5)

Description
Take your Remote Desktop experience to the next level! The new Metro-style
Remote Desktop app enables you to conveniently access your PC and all of your
corporate resources from anywhere. Experience rich interactivity with RemoteFX
Read more

CategoryProductivity

ft Corporation
poration.

Features
Keep all of your remote connections in one central location with the Recent
Connections feature. Access them with a single touch.

4 Install Remote Desktop app on guest: Click
the app and then click Install to download and install it.

Search

© Results for “remote” ... .-

Al categories v | |Aipices v | |Sotbyrelevance v

Apps
Fo Settings

Files

Remote Desktop
% % % Producti
ee

" ok s
Soluto
% % K K  Productivi
Free

Finance

> Xbox Companion

"‘ ek o o Entertainment

Free

. INRIX Traffic
E»g ok ok Kk ok Travel
INRIX Free

Internet Explorer

Mail

Maps

Music

=

3 Find Remote Desktop app for guest: on the
guest computer, open the Windows Store by clicking its Start
screen tile. Hold down the Windows key and press Q to launch
the search bar. Type the word remote and click the magnify-
ing glass search icon. The Remote Desktop app appears among
the search results in the left pane and under Recommenda-
tions in the right pane.

M
»

Microsoft Remote CRktop

iTunes

Yahoo!

Google Facebook

5 Launch Remote Desktop app: Return to the Start
screen and move to the end of the screen. Click the Remote
Desktop tile.
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Remote Desktop

To connect to a remote PC, enter the PC name below.

Enter your credentials

With Remote Desktop, you can do e than cc ct to other PCs. _
! R " ¢ meore than connedt fo'o gy These credentials will be used to connect to win8lap.

s that the administrator has set up for you.
ns

nnect to PCs on your corporate network without setting up a VPN,
Use a Rem: ver

Domain:

. Remember my credentials

o)
L3

INSLAR] X Connect

| 7 Enter credentials: Type the username and password

of the account you want
6 Connect to remote PC: In the bottom field of the to use on the remote

Remote Desktop app, type the name or IP address of the host  PC. This should be an b
computer that you want to connect to. Click Connect. account with adminis- t]p Rememboer to
trative privileges on the log in with an account

host computer. fhat has administrative

privileges on the host

ooW\PU»‘\'eI‘.

. . . Lance L"
Can't verify the identity of the remote PC Writney

Name in the certificate from the remote PC
WINBLAP

It may not be safe to connect to this PC. This might be because of the following reasons:

The certificate’s not from a trusted certifying authority.
Do you want to connect anyway?

W/ Don't ask me again for connections ta this PC

—

8 Verify PC: You may receive a message saying that Win-
dows cannot verify the identity of the remote PC. Select the
Don’t ask me again for connections to this PC check box and
click Connect anyway.

O Use the remote PC: You should now be able to use
your mouse and keyboard to navigate the remote PC, open
applications, run commands, and work with files on the host
computer.

Windows 8 Five Minutes at a Time



10 Use the toolbar: click the Remote Desktop toolbar
at the top of the screen. Click the Home button to return to
the Home screen of the Remote Desktop app. Click the Con-
nection button to display the status of your connection. Click
the Zoom button to zoom into the screen. Click the Start but-
ton to go to the Start screen on the remote PC. Click the App
commands button to display the app bar.

171 Disconnect from remote PC: Click the Remote
Desktop toolbar at the top middle of the screen. Click the X of
the thumbnail for your current remote session to close and
disconnect it. Close the Remote Desktop app.

BE |

fou can optimize your drives to help your computer run more efficiently, or analyze them to find out if they need to be
aptimized. Only drives on or connected to your computer are shown.

19 Optimize Drives

Status

Drive Media type Last run Current status
c Fard disk drive o)
o System Reserved (D) Hard disk drive Never run OK (0% fragrmentzd)
o System Reserved  Hard disk drive Never run OK (% fragmented)
Analyze ‘ ‘

Optimize %J
Scheduled optimization

on Change settings

Drives are being optimized automatically,

Frequency: Weekly

Close

Open Control Panel. Click the System and Security category.
Under Administrative Tools, select defragment and optimize
your drives. Select the drive you want to defragment if more
than one drive exists. Click Analyze. If the drive is severely
defragmented, click Optimize.

DD RW Drive (F9)
Open il location

Open
Add to Windows Media Player list
FighterPilotawrm The_Livi o Windows Media Player list
080, Play with Windows Media Player
Open with b
Share wiith b
Send to » (L Compressed izipped) folder
Cut B Desktop (critte shortcut)
Copy & Documents
Create shortout &l Faxrecipient
Delete ) Mail recipient
Rename o | DVD/CO-RW Drive (£}

Properties

In File Explorer, right-click on the file you want to compress.
Move your mouse to the Send to option and select Compressed
(zipped) folder. The file is then compressed using the Zip
format.
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he Remote Desktop Connection tool in
Windows lets you connect to and control
a remote PC. This can be helpful if you
need to access a computer in another
location. You can also use the RDC tool
to troubleshoot and resolve problems on
a computer owned by a friend or family
member or someone else in need of your
expertise. Windows 8 offers a Windows

8-based Remote Desktop app with the

ability to connect to a remote PC. But the standard Remote Desktop Connection tool is
also available if you do not want to use the Windows 8 version. To serve as a Remote
Desktop host, the Windows 8 PC must be running Windows 8 Professional. This task
explains how to use the standard Remote Desktop tool.

Settings

Windows 8 Five Minutes at a Time

1 Open Control Panel on the host: Boot up the
host computer. Open the desktop on the host computer. Hover
your mouse in the lower-right hot corner to display the
Charms bar. Click the Settings charm. Click Control Panel at
the top of the pane.

L]
t] p To serve as a

remote g(gsld’o\? host,
+he PC must be running

Windows 8 Professional.

Lance &
Whitney ! ‘




| Computer Mame | Hardware | Advanced I System F'rotection| Remote

System Properties

Remaote Assistance . 7 Steps Recorder B, | Narator

Allow Remote Assistance connections to this computer
Calculator Sticky Notes

“What happens when | enable Remaote Assistance?

Character Map ¥ | Windows Fax and

Math Input Panel | Windows Journal
Fiemate Desktop -
. . Notepad Windows Media c Command Prompt
Choose an option, and then specify who can connect. 4 Player

(Z) Don't allow remote connections to this computer pe | WordPad Computer

(@) dillow remote connections to this computer

Remote Desktop XPS Viewer Control Panel
Connection S -

Allow connections only from computers mkning R emate

Desktop with Metwark Level Authentication [recommended) STy T Bl Frasrs

Help me choose select Users... Sound Recorder Magnifier File Explorer

| aK D\Q | Cancel | | Apply |

3 Open Remote Desktop Connection app: on the
guest computer, open the Apps screen by right-clicking any
empty area of the Start screen and clicking the All apps icon
on the app bar. In the Windows Accessories category, click the
Remote Desktop Connection tile.

2 Set up access on host: From Control Panel, click the
System and Security category. From the System section, select
the Allow remote access option. In the System Properties win-
dow, select the Allow remote connections to this computer

radio button. Leave the Allow connections only from comput- PSS -
ers running Remote Desktop with Network Level Authentica- NAoHE Ly
tion check box selected. Click OK. Enter your credentials
These credentials will be used to connect to WINSLAP.
o) Remote Desktop Connection M
| Remote Desktop [Lance |
“»<) Connection H
|............. |
Computer: |W|N8LAF' v Domain: WINSRCDELLPC

Uszer name:  Mone specified

Y'ou will be azked for credentialz when you connect.

(= Show Options | Connect N Help |

[C]Remember my credentials

4 Connect to the remote computer: In the Remote [ ok &g [ Cancel |
Desktop Connection window, type the name or IP address of
the host computer that you want to access. Click Connect.

5 Enter credentials: Type the username and password of
the account you want to use on the remote PC. This should be an
account with administrative privileges on the host computer.

Beat the Clock



L3 Remote Desktop Connection -

The identity of the remote computer cannot be verified. Do
J you want to connect anyway?

The remaote computer could not be authenticated due to problems with its
gecunty certificate. |t may be unzafe to proceed,

Certificate name

@ Mame in the certificate from the remote computer:

I SLAP

Cenrtificate emars

The following erors were encountered while validating the remote
computer's certificate:

M\ The cerificate is not from a trusted certifying authority.

Do you want to connect despite these certificate enors?

[#] Don't ask me again for connections o this computer 7 Use the remote
—— PC: You should now
Wiew certificate... | Tes | Mo | ey
see the screen of the t] p If +he tooloar

remote computer on the

. di ears, hover your
6 Verify PC: You may receive a message saying that Win- ~ guest. You can use your Sapy ’

dows can't verify the identity of the remote computer. Select ~Mouse and keyboard to mouse af the top of the
the Don't ask me again for connections to this computer MOVve arounq th? screen, screen o make it
check box and click Yes to connect. launch applications, and .

open files on the host reappear-

computer.

t]p Click the pin lbutton on

the Remote Desktop
Connection toolbar fo turn off

the display of the toolbar.

8 Open different features: Click the down arrow of
the Remote Desktop Connection toolbar at the top. The App
commands option displays the app bar, the Charms option
displays the Charms bar, the Snap option snaps an application
to the left or right, the Switch apps option switches to a dif-
ferent open app, and the Start option switches to the Start
screen.

Windows 8 Five Minutes at a Time



Calendar

Intemet Explorer

Messaging

A

Xbox LIVE Games Camera

9 Close the Remote Desktop Connection: click
the X on the Remote Desktop Connection toolbar to discon-
nect from the remote computer. Windows displays a dialog
box saying that your remote session will be disconnected.
Click OK.

Secm‘i\r\s Your USB Drives with
RBitLocker

By BitLocker Drive Encryption

@@ < 4 [ B <« System and Securty » BitLocker Drive Encryption

File Edit View Tools Help

v ¢ | [ search Control Panel o]

Control Panel Home

Operating system drive
C: BitLocker off @ .
~ & Turn on BitLocker
-
Fixed data drives

System Reserved (D3 BitLocker off ®

Removable data drives - BitLocker To Go
KINGSTON (G) BitLocker Encrypting ®

.
t] p Double-click any empty
area of the Remote Desktop
Connection foolbar to switch
between a full-screen window

and a smaller window.

t] p Click the Connection

icon on the Remote Desktop
Connection toolbar o display

the status of your connection.

Open Control Panel. Click System and Security. Click BitLocker
Drive Encryption. Insert the USB drive you want to encrypt.
Click the name of the USB drive. Click Turn on BitLocker. Type
a password to unlock the drive, noting the requirements. Type
the password again. Click Next. Choose how you want to back
up your recovery key. After the key has been backed up, click
Next. Choose how much of the drive to encrypt. Click Next.
Click the Start encrypting button. Click Close when the
encryption is complete. Note that BitLocker is available only
in Windows 8 Pro.
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Installing Hyper-V to

Create Virtual Machines

BEAT THE CLOCK

& - u A
@@v [ » Control Panel » Programs v & | [ search Control Panel 2]

File Edit ‘“iew Tools Help

System and Security

[View installed updates

. Turn Windows features on or off @ | |toinstall 2 program
yper-V is a feature that lets you create Metmiiene e e bk To o -
reware and saunt check box. Afilled box don.
virtual machines to run other operating it (2] et progans
Safety

systems within Windows 8. With Hyper- liiurie o
Clock, Language, and Reg| @ﬁ His rbrw\des services and management tools for :reatugand running virtual

V, you can Set up, run, and manage mul_ Erenaifimms ) ‘mlmejma:hmesandthwresow:es‘

@ 11 Internet Information Services

. . . . I Internet Information Services Hostable Web Core

tiple virtual machines for different N rjivichivie ’

DH Microsoft Message Queue (MSMQ) Server |
711 Metninrk Praiectinn h

versions of Windows or other operating

systems. You may want to set up virtual
machines to test applications and fea-
tures from other operating systems or
run applications that may not be com-

patible with Windows 8. Unfortunately, Hyper-V requires a certain type of processor and
may not be compatible with older computers. It is also available only in Windows 8
Professional. For those of you with computers that can run this virtual machine tool, this
task explains how to install Hyper-V.

Settings @)+ S[E > conmlpanes » orogoms v & | [[search Control Parel 2]

File Edit View Tools Help

Control Panel Hol
nirel Fanel ome Programs and Features

Uninstall 3 program | & Turn
Run pr

pdates

§ oroft u
tem and Securi
Syt k4 sions of Wind\Js | How to install s program

Network and Intermet
Harchware and Sound

ms made for previou:

?] Default Programs
@ Change default settings for
* Programs Make a file type always oper

User Accounts and Family

program | Setyour default programs

Eﬂ Desktop Gadgets
Add gadgets to the desktop | Uninstall a gadget

Restore desktop gadgets installed with Windows

Clock, Language, and Region
Ease of Access

1 Open Control Panel: open the desktop. Hover your
mouse in the lower-right hot corner to display the Charms bar. ) ) X
Click the Settings charm. Click Control Panel at the top of the ~ Fanel, click the Programs category. Click the Turn Windows

2 Turn Windows features on or off: From Control

features on or off link under the Programs and Features
section.

pane.
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Windows Features = | = -
Turn Windows features on or off @

To turn a feature on, select its check box. To turn a feature off, clear its
check bo, Afilled box means that only part of the feature is turhed on,

= L i g i JET 2.0 2 y -~
+ [m] | MET Framewark 4.5 Advanced Services
[] . Active Directory Lightweight Directory Services
=1 [ Hyper-v
# [ 1) Hyper-¥ Management Toals
[0 Hyper-¥ Platf
. Internet Explarer 10

Provides the services that you can use to create
rnachines and their resources,

. Internet Informati

£

o Internet Informati
. Media Features
. Microsoft Message Queue (MIMQ) Server

Metintnrk Praiectinn

+

£

NORO0OE

Windows Features == -
Turn Windows features on or off @

To turn a feature on, select its check box, To turn a feature off, clear its
check box Afilled box means that anly part of the feature is turned on.

# [ ]| NET Frarnework 3.5 (includes NET 2.0 and 3.0) ~
+ [®] | MET Framewnark 4.5 Advanced Services
[ | Active Directory Lightweight Directary Services
= 4
¥ J Hyper-¥ Management Tools
| Hyper-¥ Platform
) Interret EBxplarer 10

o Internet Information Services

3

NORO0OF

o Internet Information Services Hostable Web Core
) Media Features
) Microsoft Message Queue (MEMO) Server

Metntirk Proiectinn
| QK %J | Cancel

+

3

3 See if your PC qualifies for Hyper-V: ctick the
plus sign in front of Hyper-V. Hover your mouse over the
Hyper-V Platform setting. If it is grayed out, a pop-up mes-
sage appears that says “Hyper-V cannot be installed: The pro-
cessor does not have the required virtualization capabilities.”
If this is the case, click OK or Cancel to close the Windows
Features screen. If the setting is not grayed out, you can
proceed to the next step.

@ Windows Features

Windows completed the requested changes.

windows needs to reboot your PC to finish installing the requested changes.

RE;tartnuwigl Don't restart_|

5 Restart PC: After
Hyper-V is installed, a mes-
sage appears that Windows
completed the requested
changes. Click Restart now to
reboot your computer. Win-
dows applies further changes
and may reboot once more.

t]p ng‘:er—v is
available only
in Windows 8

Professional.

4 Install Hyper-V:
Select the Hyper-V check
box. The check boxes
for Hyper-V Management
Tools and Hyper-V Plat-
form are also selected.
Click OK to install
Hyper-V.

t] p The next task

exvlains how to use
H\\J)?er—\/ Yo create a

virtual machine.

(M

Microsoft

Microsoft Windows

Facebook

Google

6 View Hyper-V tiles: Log back in to Windows. Move to
the right end of the Start screen. New tiles for Hyper-V Man-
ager and Hyper-V Virtual Machine Connector appear.
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i Fyper-v manager L= —
File Action View Help

e 2@ 8=

2 Hyper-V Manager Actions
53 WINRPHPLAPENVY Virtual Machines
Ea WINRPHPLAPENVY & ~
Name = State CPUUsage  Assigned Memory  Uptime Status New N
& Windows 7 Runring [E3 1024 MB 000018

5 Import Virtual Mac..

yper-V is a feature that lets you create

. Virtual SAN Manag...

virtual machines to run other operating . ] (2 e
systems within Windows 8. With Hyper- o B . @

V, you can set up, run, and manage mul- :dw
tiple virtual machines for different ik
versions of Windows or other operating e — — © sunen
systems. You may want to set up virtual R e

machines to test applications and fea- e IR

_aunches the Virtual Ma ection application.

tures from other operating systems or A Eaeire |
run applications that may not be com-

patible with Windows 8. The previous task explains how to install Hyper-V, so follow that
one if you have not yet installed it. For those who have installed Hyper-V in Windows 8,
this task explains how to use the tool to create a virtual machine.

Hyper-V Manager [=To |

Actions

=3 Hype
53 WINRPHPLAPENVY Virtual Machines

WINRPHPLAPENVY =

Neme  * State Uptime

Microsoft

Snapshots

No vitusl machin selcted. O Refresh

Yahoo!

Details

Noten sefected

Displays the New Virtusl Machine Wizard

Facebook

2 Create a virtual machine: In the Hyper-V Manager

1 Launch Hyper-V: Move to the right end of the Start window, the name of your computer should already be high-
screen where you see tiles for Hyper-V Manager and Hyper-V lighted in the left pane and in the Actions pane on the right.

Virtual Machine Connector. Click the Hyper-V Manager tile. If it does not appear in the Actions pane, click the Connect to
Server command in the Actions pane, select Local computer,

and then click OK. From the Actions pane, click New, and then
click Virtual Machine.

m Windows 8 Five Minutes at a Time



i~ New Virtual Machine Wizard

[ *lr Before You Begin
=

This wizard helps you create a virtual machine. You can use virtual machines in place of physical
computers for a variety of ses. You can use this wizard ta configure the virtual machine now, and
yau can change the configuration later using Hyper-¥ Manager,

SpeciFy Name and Lacation

Assign Memr,

g ¥ To create  virtual machine, do one of the Following:
Configure Metworking
« Clck Finsh o create a virtual machine that is configured with default values.
Connect Virtual Hard Disk « Click Next ko create a virtual machine with a custom configuration.
Installation Optians

Summary

[ Do nat shaw this page again

Comiy] v ] [ |

i New Virtual Machine Wizard

Fb&‘r 8pecify Name and Location

Eefare You Begin

Choase a name and Iocation for this virtual machine.

The name is displayed in Hyper-¥ Manager, We recommend that you use 3 name that helps you easily

Assign Memary identify this virtual machine, such as the name of the guest operating system or workioad,

Configure Networking name:  [windows 7]

Gew Ul (B Yau can create a Folder or use an existing folder to store the vitual machine, IF you don't select a
Installation Gptions folder, the virtual machine is stored in the default Folder corfigured for this server

Surmmary [ Store the virtual machine in a diferent location

CilProgramDatalMicrosoftiindees|Hyper-i

| [ cancel

e e

3 Start the New Virtual Machine Wizard: At the
Before You Begin screen of the New Virtual Machine Wizard,
click Next.

4 Specify name and location: At the Specify Name
and Location screen, type a name for your virtual machine. For
this example, it is assumed that you are creating a virtual
machine for Windows 7. Type Windows 7 in the Name field.
Click Next.

- New Virtual Machine Wizard

| N
5 &u Assign Memory
"=

Before You Begin Speciy the amount of memory te allocate to this virtual machine, You can specify an amount from 8
1B through 5846 MB. To improve performance, specify mare than the minimum amount recommended
fiar the aperating system,

Startup memory: | 1024 MB

Use Dynamic Memery For this virtual machine,

Speify Name and Lecation

[ oty
Configure Metworking
Connect Virtual Hard Disk.

@ When you decide how much memory to assign to a virtual machine, consider how you intend ko

=aletepueber = Lse the virtual maching and the operating system that it wil run,

Summary

[Srmewn] [T | [ ] oo |

w New Virtual Machine Wizard -
] :
L, | configure Networking
Before You Begin Each new virtusl machine includes a network adapter, You can configure the network adapter to use &
Spediy Name and Location virtual switch, or it can remain disconnected.
Assign Memary Connection: | Mok Connected v
Cannect Virtual Hard Disk
Installation Options
Summary
(e | [nes ] [ ] [

5 Assign memory: At the Assign Memory screen, set the
amount of start-up memory to at least 1024MB. You can also
select the Use dynamic memory for this virtual machine check
box, which allocates available memory to your virtual
machines as needed. Click Next.

6 Configure networking:
At the Configure Net-
working screen, leave
the Connection option
as Not Connected.
Click Next.

.
t1 P 5y clicking the
Snapshot icon on the
toolbar, you can take
sv\a\?s\'\o'\'s of the virtual
machine to preserve it

at certain states.
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i~ New Virtual Machine Wizard

Fb*l Connect Virtual Hard Disk

Bafore You Bagin A virbual machine requires storage 5o that you can install an operating system. You can speciy the

S - storage now or configure t later by madiying the virtual machine’s properties.
Assign Memary (® Create 5 virtual hard disk.

Use this ption to create a dynamically expanding virtual hard disk with the: default format (VHD).

Bl

Configure Metworking

al Hard Disk Hame:

Instalation Cptians Lacation: [C:|Users|PubiciDocuments|Hyper W¥irtual Hard Diskst

Siee: GB (Maximum: 64 TE)

O Use an existing virtual hard disk

Summary

Use this option to attach an exsting virtual hard disk, either ¥HD or wHDK format.

CH|Ussrs|Public| Documsnts|Hyper-Viirtual Hard Disks|

O attach a virtual hard disk later

Use this option to skip this step now and attach an existing virtual hard disk later.

Concel |

[cpeme | e ][ ]|

i New Virtual Machine Wizard

[ I Installation Options
|

Eefore You Begin au can install an operating system naw i you have access ka the setup media, or you can install it

later,
Specify Mame and Location

e EnEy nstall an operating system later

Configure Networking @) Install an operating system from a boot COIDYD-ROM
Connect Virtual Hard Disk Media

) Physical CDJOVD drive:  E:

Installation

Summary @® 1mage file ¢ iso): [in_windows_7_utinste x64_dvd_x15-65322 ] [ Bromse..

) Install an operating system from a boot floppy disk.

[t | [ [ ] [ |

7 Connect virtual hard disk: At the Connect Virtual
Hard Disk screen, type Windows 7 in the Name field for the
name of the VHDX file, if it is not already displayed. You do
not need to type the vhdx extension; it is automatically
added. Leave the other settings alone. Click Next.

8 Choose installation options: At the Installation
Options screen, select the Install an operating system from a
boot CD/DVD-ROM radio button. You can either select the
Physical CD/DVD drive setting and insert your Windows 7
installation disc, or select the Image file (.iso) setting and
point to a downloaded ISO file of Windows 7. After you make
your choice, click Next.

- New Virtual Machine Wizard

L *1 Completing the New virtual Machine wizard

Before You Begin Vou have sucesssFully completed the Mew Virtusl Machine Wizard, You are about to create the

fol tual mach
Specy Name and Location lowing vrtusmacine

assgn Memory Description:
Configure Networking Name: Windows T
Connect Virtual Hard Disk Memary: Lz e
Netwarks ot Carmected
Installation Options Hard Disk: :\UsersiPubliciDocuments\Hyper-Vivirtual Hard DiskelWindows 7.vhdx (VHDS, d

Operating System: Wil be installed From \YNETGEARNAS\SoftLIBYOperating Systems and Virtusl Mact

< [ >

To create the virtual machine and close the wizard, click Finish,

< Previous ‘

[ Fmen D@H Coneel |

9 Review your options: At the Completing the New
Virtual Machine Wizard screen, review your options. You can
always click Previous to return to a prior screen and make any
changes. If all the settings look correct, click Finish. Windows
sets up the virtual disk for your operating system.

m Windows 8 Five Minutes at a Time

3 Hyper-V Manager [=To |
Fle Acton View Hep
«ozE BE=
2 Popervbdomager

52 WINRPHPLAPENY

Actions
WINRPHPLAPENVY &
New »

Virtual Machines

Name. State CPUUsage  Assigned Memory  Uptime Satus
H Windows 7 Runring. 0% 1024 M 00018

5 ImportVirtusl Mc
B HyperV Setings.
2 Virual Switch Man,
al. Virtual &N Mansg.
4 B Dk

< 0 5] | & spectisk

Snapshots. @/ |® sopserice

The elected vitus mackine has ra snapshots. 3 Refresh

View »
B Her

Windows 7 -
3 connegt
B vl
® Tumor,

® sutoown
Clustered: No O swe

Created: 6/13/2012 13615 P
Notes:  Mone
b Reset

Windows 7

Heartbeat: No Contact 1 Pause

FRE——
P Mo

Surmay [Ty ety

=] Rename 2

Launche: the Virtusl Machine Connectian spplicatian.

10 Start virtual machine: A new section appears in
the lower-right pane with the name of your operating system
(in this case, Windows 7). From this section, click Start, and
then click Connect.



L2 Windows 7 on WINRPHPLAPENVY - Virtual Machine Connection

=Tl

Fil: Action Media Clipboard View Help

SO@OO|N MBS

i Install Windows

VA
™
Windows 7

Time and currency format: [ TERULT R ]

Keyboard or input method: [I}

Status: Running

171 Install the operating system: The installation
process for the operating system now appears in the virtual
machine window. Click the appropriate screens and settings to

install the OS.

E) Hyper-V Manager

e

File Acton View Help

EREIEE]

 Hop
52 WINRPHPLAPENVY Virtual Machines
Name - State CPU Usage Assigned Memory  Uptime. Status.
 windows 7 Runring 4z 1024 M8 00008
<] m 5]
Snapshots @

The selecied vitua machine has no snapshels.

Windows 7
Created: /1201213615 M Clustered: No
Notes:  Hone Heartbeat: No Cortact

Sunry [Fery Newatins

Launche: the irtusl Machine Connection application.

Actions

New

PXOBE kBE

View

Help

WINRPHPLAPENVY  ~

L Import Virtual Mac..

Windows 7 B
3 Comec

»

13 Launch the operating system: To launch the
operating system in the virtual machine again, click Start in
the Windows 7 section in the lower-right pane, and then click
Connect. Windows 7 launches in its virtual machine.

| Tl\ Getting Started

! Calculator

12 Shut down the operating system: After Win-
dows 7 is installed and set up in the virtual machine, shut it
down as you would normally; click the Start button and
choose Shut down. You can then close the virtual window.

t]p Hyper-V is available

only in Windows 8 Professional.
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Inquiring
Minds

Find answers to many of the
questions and challenges
faced by Windows 8 users.

PC settings

Personalize

Users

Notifications
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Q: How do I get past the Lock screen to access the login
screen?

A. . .
o You can drag the Lock screen up with your mouse or sim-
ply press the spacebar or any other key on your keyboard.

Q: What is the purpose of the Lock screen?

A: The purpose of the Lock screen is to provide key informa-
tion at a glance, so it displays the date and time as well as
notifications for such apps as Mail and Calendar.



Q: I think I am typing the right password. Why is Win-
dows not letting me log in?

A: You can confirm if you are typing the right password by
clicking the eye icon to the left of the arrow at the login
screen. That temporarily displays the characters of your pass-
word after you have typed them.

Q: Can I sign in to Windows 8 without being online?

A: Yes. You can sign in to Windows 8 offline with your Micro-
soft account or a local account. All local applications will
work; those that require an Internet connection will obviously
not run.

Q: Where is the Start button?

A: Microsoft removed the Start button from the desktop in
Windows 8, replacing it with the Start screen, which offers
tiles to launch both Windows 8 apps and desktop apps.

Lance Whitney

p—————— [ -]

| Lance Whitney

g - |
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m Windows 8 Five Minutes at a Time

Q: How can I get the Start button back?

A: You cannot get the traditional Start button back. There
are a few third-party utilities that replicate the classic Start
button and menu, including StartMenu7 (www.startmenu7.
com/index.html), ViStart (http://lee-soft.com/vistart), and
Classic Shell (http://classicshell.sourceforge.net).

Q: Where is the Shut down option?

A: Because the Start button no longer exists, the Shut down
option has been moved. Open the Charms bar from any screen
in Windows 8, click the Settings charm, click the Power icon,
and then select Shut down from the pop-up menu.

Q: Why can I not find an option to add my own image as
background to the Start screen?

A: The Start screen allows you to only choose from a selec-
tion of background colors and styles; it does not let you use
your own images.



Q: How can I view the date and time? It used to appear
in the lower-right corner in Windows 7.

A: You can still see the date and time in the lower-right
corner of the Windows 8 desktop. To view the date and time
on the Start screen or other screens, hover your mouse over
the Charms bar, and the date and time appear in the lower
left.

Q: Where can I find the volume control in Windows 8?

A: The volume control icon appears in the system tray on
the desktop. To access it in the Windows 8 environment, open
the Charms bar from any screen, click the Settings charm, and
then click the Volume Control icon. A vertical bar appears that
you can use to adjust the volume.

Q: What type of password protection does Windows 8
offer?

A: You can set up a regular text password, a PIN, and/or a
picture password. A pin is a four-digit number that you can
create. A picture password lets you draw gestures on any
image of your choice in order to log in.

fi

Finance l"\’ Unavailable

=

1
Ml = |

- - _ .
’,; 1 W Notifications Unavailable

Los Angeles
Change PC settings

Sign-in options
Change your password

Create a picture password

Create a PIN

Any user who has a password must enter it when waking this PC

Change
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Your account

y Lance Whitney

Your saved passwords for apps, websites, and networks won't sync until you trust this PC.

Trust this PC I}

You can switch to a local account, but your settings won't sync between the PCs you use.

Switch to a local account

More account settings online
Sign-in options
Change your password

Create a picture password

People

Messaging Calendar

®

Unpin from Start Uninstall Larger Turn live tile on

Screen Resolution

B« Appearance and Personalization b Disglay b Screen Reslution v o] [ 5=

Taols  Help

Change the appearance of your display

-
0
Display: 1. Generic Non-PnP Monitor v
Resolution: 1024768 v
L Advanced settings

m Windows 8 Five Minutes at a Time

Q: Why does Windows 8 ask me to trust a PC?

A: Trusting a PC allows certain passwords to be synchronized
among multiple Windows 8 computers.

Q: Can I resize a Start screen tile?

A: You cannot manually resize a tile as you can a desktop
window, but you can change the size of a tile between a
smaller square and a larger rectangle.

Q: Why does nothing happen when I try to launch a Win-
dows 8 app?

A: The problem could be your screen resolution. Windows 8
apps require a screen resolution of 1024 x 768 or higher. To
check your resolution, open the desktop, right-click on any
empty area of the screen, and select the Screen resolution
option in the pop-up menu.



Q: When I right-click an app from the Task Switcher, why
do the Snap left and Snap right commands not appear?

A: The problem could be your screen resolution. Snapping
an app requires a resolution of at least 1366 x 768.

Q: Can desktop applications take advantage of live tiles?

A: No. Only specific Windows 8 apps can work as live tiles.
Live tiles display the latest news, information, and content
for specific apps, such as Mail, Calendar, Weather, and
People.

Q: How do I minimize or close the Apps screen?

A: There is no way to minimize or close the Apps screen
directly. You can leave the Apps screen and return to the Start
screen by clicking on the Start screen thumbnail in the lower-
left hot corner or pressing the Windows key. You can also
switch to any open app by moving your mouse to the upper-
right hot corner and clicking on the thumbnail for the app.
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Q: When I hover over the thumbnail in the lower-left hot
corner and move my mouse, why does the thumbnail
disappear?

A: If you move your mouse too far diagonally or horizon-
tally, the thumbnail disappears. Try moving your mouse just a
small distance or moving it up; the thumbnail should remain
on the screen, giving you time to click on it.

Q: When I move my mouse to the upper-left hot corner
and then move it down, why can I not see the thumbnails
for the open apps?

A: i
o Keep your mouse cursor as close as possible to the left
side of your screen when you move down, and you should be
able to see the open apps.

Q: When I snap two Windows 8 apps side by side and try
to snap a third, why is one of the existing apps replaced?

A: Windows 8 limits you to viewing only two Windows 8
apps at a time.



Q: Why can I not see individual desktop apps listed in =
the Task Switcher on the Windows 8 UI screen? e B

A: The Windows 8 Task Switcher shows your entire desktop
with a single thumbnail because the desktop is considered a
single app. You can click on the desktop thumbnail to access
the entire desktop and then switch to an individual i
application. a

Xoox UIVE Games

Q: How can I see all the programs currently running? (= Task Manager
A Press Ctri+Shift+Esc to open the Task Manager, which dis- & Internet Explorer
plays a list of all running programs. You can open the Task I Notepad
Manager either from the desktop or from the Windows 8
environment. [B] Photos
& SkyDrive

|] Windows Calculator

@ Windows Media Player (32 bit)

@ hore details End task
. . R
Q: Where is Windows Media Center?
A ° . . . . A2 Windows  exploreWindows  Products  Shop  Downloads  Help & How-to
» Media Center is available only as a separate media pack. Windows Med Cenerhome  Gett Setitup  Enertanmentand media Gt heb

Windows Media Center

You need to be running Windows 8 Pro, and then you can
purchase and download the Windows 8 Media Center Pack.

Entertainment at your
fingertips

Watch TV and movies, and listen to your favorite.
tunes, right from your PG,

Watch the video

s T

m, ~

Getit Setitup Entertainment and media Get help.

Your entertainment hub may be ~ Ready to watch? Learn what you  Entertainment starts here: Browse our Frequently Asked
ready to go. See if Windows need to get the most from Record TV shows, copy CDs, and  Questions, learn about extenders,
Media Center is on your PC. Windows Media Center. create photo slide shows. and solve problems.

Was this helpful?
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Q: Windows Media Player will not let me play a DVD. Why
not?

A: To play a DVD in Media Player, you need to purchase and
upgrade to Windows 8 Pro if you do not already have it, and
then download the Media Center Pack.

Q: When I open the Windows 8 Music Player and load a
CD, why does it want to take me to Windows Media Player?

A: The Windows 8 Music Player only plays digital music
stored in your library; it cannot play CDs.

Q: Can I play my iTunes music through the Windows 8
Music app or Windows Media Player?

A: Yes. Both the Windows 8 Music app and Windows Media
Player support the M4A or AAC format used by iTunes. How-
ever, you will probably run into trouble trying to play pro-
tected music.



Q: How do I print from a Windows 8 app? I do not see a (© Google Inbox Devices

Mail

print menu or command. YouTube Netflix Shipping w21, 2012 1120 am
Your Personal YouTube Dig...  Thu For Mon: The War of the Worlds Adobe PDF#:5
o . . . . Googlepay N
A. You print from Windows 8 apps by selecting the Devices R EE e NETFLIK DocuCom POFDivert4
. Schemer
charm from the Charms bar. Choose your printer from the Rae Spencer and Asron Bur. Non Shipped: The War of the T
. . . . Google Play
Devices list and then click the Print button. YourGoogle Py Orer. 72112 i S e ——
Google Play - WMonday, July 2 s
Your Google Play Order... 72112

- Microsoft XPS Document Writ...
Netfiix Shipping

For Mon: The Postman A. 72112
Netflx Shipping v — T PaperPort Image Printer#:2
For Mon: The War of the...  7221/12 exthvoln yonupvelisestitites);
1. Aladdin

2. The Mamas & the Papas: Straight Sif
3. Directors: Norman Jewison

L B Send To OneNote 2010#8
=

ceiving ScanSoft PDF Create #:1

ceived: Dexter: 7”112

ceiving
ed: Jesse St.. 72112

We've
Suggestions for you

Android Team Microsoft XPS Document Witer

Welcome to Nexus 7 ez Letus show you some hidden gems that
about. Remember, the more you rate, the

20y suggestions

Your Google Play Order.. 71712 9

Q: How do I e-mail or share content from a Windows 8
app?

A: You can e-mail or share content from Windows 8 apps by
selecting the Share charm from the Charms bar. From the
Share charm, select the app you wish to use for sharing, such
as Mail or People. The app opens for you to share your con-
tent. You can only share content from certain Windows 8
apps, such as Photos, Music, SkyDrive, and Internet Explorer.

Q: I logged in to Windows 8. Why can I not see any of my
SkyDrive photos, Facebook photos, or other online
content?

A: Make sure you have logged in with your Microsoft account
and not a local account, and make sure that you are online.

See your albums See your albums See your albums

SkyDrive photos Facebook photos Flickr photos

Inquiring Minds m
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Lance Whitney

(Name unavailable)

Sounds good. We do...  7/11/2012

Windows Messaging te...
Tostartanewthrea.. 7112012

Lance
Whitney

Facebook

Ella

Whitney

Online

PC status: Protected

- Windows Defendleris monitoting your PC and helping to protectit

—

@ Real-time protection:

Settings

on

@ Virus and spyware definitians:  Up to date

O\ Scan details
Last scan: 7/26/2012 at 1002 AM {Quick scan)

Marne Date rmodified Type
© HelpPane.exe 5972012 1207 AaM Appli
@ hh.exe 51972012 1297 &M Appli
| mib.kin 80 edf M BINF
ﬁ notepad.exe 5972012 1217 A Appli
|| Professionalaxml 5182012 46 P XML
|ﬁ regedit.exe SA0MAM212ZAT AN Appli
| setupactlog Open hA Text (]
| setuperrlog Pin to Start r o Text [
@ sphuownied, exe |'@' Run as qc{ministrator b Sppli
=] Startersml Pin to Taskbar b XML
£k | systerniini Send to b A Confi
(%] twvain_32.dll Cut g Appli
. wrmgcaoinstalllog hA Text (]
2 | weinuini copy kM Confi
a& Windows Defender [=To |

Scan options:
©® Quick
OFull

O Custom

m Windows 8 Five Minutes at a Time

Q: Why is the Messaging app not letting me chat with a
Facebook friend?

A: The friend must be logged in to Facebook with Facebook
chat status set to online for a chat to be possible. If not, you
should see a message telling you that you cannot send a mes-
sage to an offline Facebook friend.

Q: How do I run a file or program as an Administrator?

A: Right-click on the file, and select Run as administrator in
the pop-up menu.

Q: Do I need to install antivirus software in Windows 8?

A: No. Windows 8 includes Windows Defender for antivirus
security and a firewall to monitor incoming and outgoing traf-
fic. But you can install a third-party antivirus or security pro-
gram if you want.



Q: When I try to use Remote Desktop Connection to con-
nect to a host PC, why does it refuse to connect?

A: Make sure you have enabled Remote Desktop Connection
on the host PC. To do this, open Control Panel and click the
System and Security setting. Under the System category,
select the Allow Remote Access option and then select the
Allow remote connections to this computer setting.

Q: Can I minimize the Ribbon in File Explorer?

A: Yes. Just click the Minimize Ribbon button in the upper-
right corner.

Q: I installed an app but cannot find it. How can I track
it down?

A: Open the Apps screen by right-clicking on the Start
screen and look for the app. You can also type the name of the
app at the Start screen to search for it.

System Properties

| Computer Mame | Hardware | Advanced I Syztem F'rotection| Remote |

Remote Assistance

[ Al Femate Assiztance connections bo this computer

What happens when | enable Bemaote Assistance?

Advanced...

Fiemote Desktop

Choose an option, and then specify who can connect.
() Dot allaw remate connections ta this computer
(@) Allows remote connections ta this computer

>

.-’lllow connections only from computers running R emaote
Diesktop with Metwark Level Authentication [recommended)

Help me choose

Select Users...

] | | Cancel | | Apply |
Libraries
[ New item ~ 4 Cpen B
=1 9 o | Minimize the Ribbon (Ctrl+ F1)
= Easy access ~ Edit

Rename e
folder

Fropetties

Showy anly the tab names on the
fHistory |

Ribbaon.

Open Seledt

v & [search Libraries 2 |

hu,

Library

Wideos
Library

sic

Apps

o Finance

e Internet Explorer

SkyDrive

()] Messaging

Morilla Firefox Travel
Windows

' Calculator

fgp Charecter Map

Music Video
News Weather
People Windows Reader = Math Input Panel

Photos =3 Xbox Companion " Notepad

Xbox LIVE Games p Paint

SkyDrive W Remote Desktop
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| Home I Gallery I List of Artwork I About the Artist |

Tve been a calligrapher and watercolor artist for 20 years, with a focus on and passion for
botanical art the past several years. This site is a virtual art gallery that will let you browse

Hover over any thumbnail picture fo see it enlarged in the center.
Click on any ture to open devoted to that painting

my body of work. I hope you enjoy viewing it as much as I've enjoyed creating it.
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Q: Why can I not reposition a pinned website in Windows
8 IE10?

A: The Windows 8 version of IE10 does not let you reorgan-
ize or sort your pinned websites. You can, however, sort your
website tiles on the Start screen.

Q: How can I view a website in compatibility mode in
Internet Explorer 10?

A: In the desktop version of Internet Explorer 10, click the
Compatibility View button in the address bar. You can also
press the Alt key to display the browser's menus. Click the
Tools menu and then click the option for Compatibility View.

Q: How do I choose the application that I want to use to
open a particular type of file?

A: Right-click on the file, choose Open with in the pop-up
menu, and then select the application you want to use to
open the file.



. . = Task M = I:'-
Q: Can I still manage my start-up programs using | S anager
File Options Wiew
msconfig? [rocesses | Perfarmance | App Fistory | Startup | Users | Detats | Semvices |
A2 No. Tn Windows 8 you manage your start-up programs | _— — Sorup et
. B Adobe Reader and Acrobat .. Adobe Systems Incorpor...  Enabled Mot measured
using the Task Manager. [&7 Apple Push Apple Inc. Enabled Mot measured
@ iTunesHelper Apple Inc. Enabled Mot measured
i Microsoft SkyDrive Microsoft Corporation Enabled High
©3 QuickTime Task Apple Inc. Enabled Mot measured
(& VMware Tools Core Service VMware, Inc. Enabled High
) VMware Tools tray applicati..  VMware, Inc. Enabled Low
() Fewer details Disable
Q ° . . . 3 Hyper-V Manager [=To |
« Does Windows 8 offer an XP mode as in Windows 7? o b o vy
‘ allal| o
&2 HyperV Manager = = Actions
A: No, but Windows 8 does offer a feature called Hyper-V, T ] [Nt
. . . § Vidows 7 Purig 0% 10240 wonts B
which lets you run Windows XP and other operating systems o
in a virtual environment. 3 veui e
. 51 |2 e
Snapshots @ (@ Stop Service
K Remove Server
8 N
wwndws? -
Windows 7 ; ;:;:s:fwn
- Created: 6/13/20121:3615 PM Clustered: No O swe
Notes:  None Heartbeat: No Contact I Pause
b Reset
Surevay [Memoy [ Netwting .
Q: What is the difference between refreshing and reset- Refresh your PC without affecting your files
. . s
t1ng W'lndOWS. If your PC isn't running well, you can refresh it without losing your photos, music,
A. . . . videos, and other personal files.
o Refreshing Windows keeps your Windows 8 apps and your ot staried
files and documents but does not retain your desktop apps or
your PC settings. Resetting Windows brings it back to a clean ) ‘ )
slate with none of your apps, files, or documents retained. Remove everything and reinstall Windows
If you want to recycle your PC or start over completely, you can reset it to its factory
settings.
Get started
Advanced startup

Inquiring Minds m



Fie €6t View Contros Store Advanced b iTunes (= Tt

CI()C) | -

Q: Will all my Windows 7 applications and hardware run

(Q searchstore

i - . L #itn. in Windows 8?

-  Sipkoor A: According to Microsoft, any program or device that runs
& o . B2 Sl = | under Windows 7 should work in Windows 8, though you may
G e : : P/_ASS;O. - == | need to update or reinstall certain software after you install
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Does your product work with Windows 87

Q: How can I determine if my current software and
devices will be compatible with Windows 8?

Browse or search our catalog to find out whether your favorite apps and devices are compatible with Windows &

Browse prod 1] o3e Jl Search for:

Programs

L] . . e
. A. You can check Microsoft’s Windows 8 Compatibility Center
g . . spes
TR e Most popular products at www.microsoft.com/en-us/windows/compatibility/en-us/
Photo fvidzo Apple iPhone 4 Smartphone Adobe Ph compatcenter/home.

Security

Business & home office

Music & MP3 E /  Compatible I %
V i

Graphics & printing e

Utilities

What are users saying? What are us
Enterprise applications

Development tools

Hobbies & personal HP LaserJet 3330 All-in-One Printer Lexmark
improvement Printer
Kids & educational -

= / _Compatible B |

Q: Why does my version of Windows 8 not let me connect
to my company’s domain?

A: You may be running Windows 8 (standard). Only Windows
8 Professional and Enterprise let you connect to a domain.

Windows 8 Five Minutes at a Time
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Q: I am dual-booting Windows 8 with another version of
Windows. Why can I not see the Windows 8 boot menu?

A: You need to make sure Windows 8 is the default option in
a dual-boot setup.

Q: What are the differences between a Microsoft account
and a local account?

A: A Microsoft account can automatically synchronize key
settings, customizations, passwords, and other content across
multiple PCs. It also lets you easily access your online
accounts and apps. A local account does not require you to
set up a dedicated online account. But it will not let you sync
settings across multiple computers, and it does require you to
manually log in when accessing SkyDrive and other online
services.

Q: Can I switch my Microsoft account to a local account,
or vice versa?

A: Yes. You can switch either way.

Choose an operating system

Windows 8 Consumer Preview will run automatically in 23 seconds.

Windows 8

Windows 7

Change defaults or choose other options

(© Sign in with a Microsoft account

Use your favorite email ad
in to PCs running Windows,

s. I you already use an email addre:

to Windows with a Microsoft account, you can:

om Windows

Cancel

Your account

K Ella
Local Account
You can use your email address as a Microsoft account to sign in to Windows. You'll be able

to access files and photas anywhere, sync settings, and mare.

Switch to a Microsoft account

Sign-in options
Change your password
Create a picture password
Change PIN Remove

You need to enter a password when waking your PC. Sign in as an administrator to change
this setting.

Inquiring Minds




Your account

y Lance Whitney

Your saved passwords for apps, websites, and networks won't sync until you trust this PC.

Trust t% PC

You can switch to a local account, but your settings won't sync between the PCs you use.

Switch to a local account

More account settings online

Sign-in options

Change your password

Create a picture password

Windows Help and Support

© e &

2 Cha
@@v 4|8 « Manage Accounts » Change an Accoun jo)
Help home | Browse help | Contact support

File Edit View Tools Help

Choose a new account type for Ma

Marty Whitney
martinwhit@ive.com
b Password protected

@® Standard
Standard accounts can use most software of

Vhy use a standard account instead of an
administrator account?

[This information s preliminary and subject to change]

Whether you sign in to your PC with an email address (to access your Microsoft
‘account) or a user name and password, for everyday tasks, i's best to use a
standard account. A standard account can help prevent people from making
eritical changes, such as deleting files that are required for the PC to work. You
can create a standard account for each person who uses your PC.

Security of this PC.
O Administrator

Administrators have complete control over
and programs stored on the P

Why is 2 standard account recommended?

When you're signed in with a standard account, you can do almost anything that
you can do with an account. But i you want

affects other people using the PC, such as installing software or changing
security settings, you might be asked to enter a password for an administrator
account. For more info about account types and creating new accounts, see
Which user account is right for me? and Create a user account.

Wias this helpful?

@ Oniine Help + 100% ~

Choose a new account type for Marty Whitney

Marty Whitney
martinwhit @live.com
Password protected

@® Standard
Standard accounts can use most software and change system scttings that den't affect other users or the
security of this PC.

©) Administrator
Administrators have complete control over the PC. They can change any settings and access all of the files
and programs stored on the PC.

Why is a standard account recommended?

Cancel

Change Account Type

Windows 8 Five Minutes at a Time

Q: Will a Microsoft account synchronize my Windows 8
settings and other content with PCs running Windows 7,
Vista, or XP?

A: No. Synchronization only works with PCs running Win-
dows 8.

Q: What is the difference between a Standard account
and an Administrator account?

A: A Standard account limits your access to certain folders
and settings and to other accounts on the PC. An Administra-
tor account gives you the ability to manage all accounts on
the PC.

Q: Should I set up an account as Standard or
Administrator?

A: You should set up one account as an Administrator and
then you can set up the rest as Standard to limit their access.
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Q. How many editions of Windows 8 are available?
o Wi i i B ing Wind
A. Windows 8 (standard) and Windows 8 Pro are designed for 0gging Winaows
PCs and tablets powered by Intel chips. Windows 8 Enterprise Announcing the Windows 8 Editions syndication
. . . . . B RSS for Posts
is available for PCs for companies with enterprise agreements. o
! by Brandon LeBlanc | D) | Ak Atom
B RSS for Comments
to know what edition will work best for them when they purchase a new Windows 8 PC or upgrade their Announcement Business
existing PC. Consumer Developer
Windows 8 has the flexibility you need - whether you're on an x36/64 or a WOA PC. You can use a touch Developers Enthusiast s
you want. And those apps can work together 100 50 you can share photos, maps, contacts, links and Explorer s Internet Explorer 9
For PCs and tablets powered by x86 processors (both 32 and 64 bit), we will have two editions: Windows 8 Pk SoC Sysium-Ou-h-Chp
and Windows 8 Pro. For many consumers, Windows 8 will be the right choice. It will include all the features  Windows Windows 7
switch languages on the fly (more details on this feature can be found in this blog post)which was INAOWS & windovs Lve Vi

United States Change

Q. What are the differences between Windows 8 Pro and
Windows 8 Enterprise?

A: Windows 8 Enterprise includes Windows To Go, DirectAc- B WnOWS  rsorrpcin resoteye s Th o7
cess, BranchCache, and AppLocker, which Windows 8 Pro does
not. Otherwise, the two editions offer virtually the same
features.
W| ndOWS 8 Windows 8 Enterprise features include all the capabilities that customers get with Windows 8 Pre

X features designed to provide the mobile productiviy, security, manageability and virtualization
Enterprise businesses. Some of the key features that will be available exclusively to Windows 8 Enterprise c

+ Windows To Go

+ DirectAccess

+ BranchCache

+ Applocker

+ VDI Enhancements

+ New Windows 8 App Deployment

Windows Te G is 2 fully manageable corporate Windows 8 desktop on a bootable external US|
allow IT organizations to support the *Bring Your Own PC” trend and businesses can give contin

the corporate environment without compromising security.

Q: Canl upgrade from Windows 8 to Windows 8 Pro? We will offer two ways to acquire Windows Media Center.

Starting point End-user upgrade Ending point
OEM pre-installed, clean install, or upgrade Acquire & install via Add Features to Windows &

A: Yes. You would need to purchase and download the Win-
dOWS 8 Pro Pack. ‘ Windows 8 Pro ‘ > ‘ Windows 8 Media Center Pack

windows 8 Pro
with Mecio Center

‘ Windows 8 > ‘ Windows 8 Pro Pack

Windows 8 Pro is designed to help tech enthusiasts obtain a broader set of Windows & technologies. Acquiring either the
Windows 8 Media Center Pack or the Windows 8 Pro Pack gives you Media Center, including DVD playback (in Media
Center, not in Media Player), broadcast TV recording and playback (DBV-T/S, ISDB-S/T, DMBH, and ATSC), and VOB file
playback. Pricing for these Packs, as well as retail versions of Windows 8, will be announced closer to the release date. To
give you some indication of Media Center Pack pricing, it will be in line with marginal costs.

We are incredibly excited about the future of entertainment in Windows. We hope you have had a chance to try some of
the new Windows & Metro style media applications such as the Video and the Music apps. These apps embody the
characteristics that make Windows 8 great for both end users and developers, and are included with the Consumer
Preview install, ensuring a great local media playback experience on Windows 8. There is much more to come, as
developers embrace the power of the Windows & platform to delight media enthusiasts around the world!

--Bernardo and Linda

Inquiring Minds



Engish - United States | Change Language

Q: Can I upgrade directly to Windows 8 from Windows 7,
Vista, or XP?

£% Windows

Program Information  FAQ

Hello

A: You can upgrade from Windows 7, and all your applica-
tions, files, and settings are retained. You can upgrade from
Windows Vista with Service Pack 1, and your personal files and
settings are retained. Without SP1, only your personal files
are retained. You can upgrade from Windows XP with SP3, but

I R ) .
only your personal files are retained.

Submit
Termsof Use | Tradara | Prvacy Stmers

Th s i ot o Mol by st © 3013 ettt Coprcuon, Al s rsrvss  MICTOSOIE:

Downloading and installing Q: What are the system requirements for Windows 8?
v What are the system requirements for Windows 8 Release Preview?

‘Windows 8 Release Preview works great on the same hardware that powers Windows 7: A: A 1 GHZ or faster processor’ at least 1GB Of RAM for the
¢ Processor: 1 gigahertz [Ghia) er faster 32-bit edition (2GB for the 64bit edition), 16GB of free hard

+ RAM: 1 gigabyte (GB) (32-bit) or 2 GB (64-bit)

drive space for the 32-bit edition (20GB for the 64-bit edi-
tion), and a Microsoft DirectX 9 graphics device are required.
A screen resolution of at least 1024 x 768 is needed to run
Windows 8 apps, while a resolution of at least 1366 x 768 is
needed to snap apps.

+ Hard disk space: 16 GB (32-bit) or 20 GB (64-bit)

+ Graphics card: Microsoft DirectX 9 graphics device with WDDM driver
Additional requirements to use certain features:

« To use touch, you need a tablet or a monitor that supports multitouch.

+ To access the Windows Store and to download and run apps, you need an active Internet connecticn
and a screen resolution of at least 1024 x 768.

+ To snap apps, you need a screen resolution of at least 1366 x 768.

- Internet access (ISP fees might apply)
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Windows 8 Keyboard Shortcuts

indows 8 offers a variety of keyboard shortcuts to help PC users navigate the new inter-
face and launch different features and commands. Though you can certainly get around
using just a mouse, you will probably find it helpful to learn and rely on certain key-
board shortcuts. This section lists the new keyboard shortcuts introduced in Windows
8 along with some of the familiar shortcuts that have long been part of Windows.

Windows 8 UI Shortcuts
Table A.1 details keyboard shortcuts for the Windows 8 UI.

Table A.1 Windows 8 UI Shortcuts

Shortcut Description

Windows Go to Start screen, or toggle between Start screen and last app
Right arrow Move right one tile on Start screen

Left arrow Move left one tile on Start screen

Down arrow Move down one tile on Start screen

Up arrow Move up one tile on Start screen

Home Move to first tile on Start screen

End Move to last tile on Start screen

Tab Switch between Start screen tile and profile name and picture in upper-right corner
Ctrl+- Zoom out

Ctrl++ Zoom in

Windows+= Turn on Magnifier

Windows++ Zoom in with Magnifier

Windows+- Zoom out with Magnifier

Windows+Z Display app bar in current Windows 8 app
Windows+Tab Cycle through all open apps on Switch List bar

Alt+Tab Cycle forward through all open apps in center window
Alt+Shift+Tab Cycle backward through all open apps in center window
Windows+Q Search

Ctrl+P Print from current app

Windows+P Connect to second screen or projector

Windows+L Lock PC




Ctrl+Esc
Windows+,

Windows+D

Switch between Start screen and last app
Peek at desktop
Go to the desktop

Charms Bar Shortcuts

Table A.2 details keyboard shortcuts for the Charms bar.

Table A.2 Charms Bar Shortcuts

Shortcut

Windows+C
Windows+Q
Windows+H
Windows+K

Windows+I

Description

Display Charms bar
Display Search charm
Display Share charm
Display Devices charm

Display Settings charm

Search Shortcuts

Table A.3 details keyboard shortcuts for searching.

Table A.3 Search Shortcuts

Shortcut
Windows+W

Windows+F

Description
Search settings

Search files

Windows 8 App Shortcuts

Table A.4 details keyboard shortcuts for Windows 8 apps.

Table A.4 Windows 8 App Shortcuts

Shortcut
Windows+.
Windows+Shift+.
Alt+F4

Alt+D

Ctrl+E

Description

Snap current Windows 8 app to the right and then cycle to left and full screen
Snap current Windows 8 app to the left and then cycle to right and full screen
Close the current app

Display address bar in Internet Explorer

Select search box in Internet Explorer
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Desktop Shortcuts

Table A.5 details keyboard shortcuts for the Windows desktop.

Table A.5 Desktop Shortcuts

Shortcut
Windows+M
Windows+Shift+M
Alt+Esc
Windows+T
Alt
Shift+Delete
Ctrl+N
Ctrl+W
Ctrl+Shift+N
Alt+F4

F1

Description

Minimize all open windows on the desktop
Restore all minimized windows on desktop
Cycle through all open windows

Preview open windows in taskbar

Show the hidden menu bar in a desktop application
Permanently delete a file or other item
Open new window in File Explorer

Close current window in File Explorer
Create new folder in File Explorer

Open Shut Down Windows dialog box
Display Help

Miscellaneous Shortcuts

Table A.6 details keyboard shortcuts for miscellaneous features.

Table A.6 Miscellaneous Shortcuts

Shortcut
Ctrl+Shift+Esc
Windows+X
Windows+E
Windows+R
Windows+U
Windows+Enter
PrintScrn
Alt+PrintScrn
Windows+PrntScrn
Ctrl+A

Ctrl+X

Ctrl+C

Ctrl+V

Ctrl+Z

Ctrl+Y

Description

Open Windows Task Manager
Open Power User Tasks menu
Open File Explorer

Open the Run command
Open Ease of Access Center
Open Windows Narrator

Take screenshot of current screen

Take screenshot of active window in desktop environment

Take screenshot and save to Pictures folders
Select all files or other objects in a window
Cut selected file

Copy selected file

Paste copied or cut file

Undo last action

Redo last action
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Mouse Movements

indows 8 offers certain hidden methods to display key features, such as the Charms bar
and the Switch List bar. You can trigger these features by moving your mouse to various
hot corners around the screen. This section lists the mouse movements that you can

use to launch these features.

Table B.1 details mouse movements to launch certain Windows 8 features.

Table B.1 Mouse Movements

Shortcut

Move to the bottom-left hot corner

Move to the top- or bottom-right hot corner
Move to the upper-left hot corner

Move to the upper-left hot corner and move down

Move to the bottom-left hot corner and right-click
mouse

Description

Display shortcut to Start screen or previous app

Display the Charms bar

Display shortcut to next active application

Display the Switch List bar with shortcuts to all open apps

Open the Power User Tasks menu




Resources

he web provides a wealth of information on Windows 8, from Microsoft’'s own websites to
those of many third parties. You can learn about the latest developments in Windows 8
from informational sites and ask questions and discuss the operating system at a variety
of discussion forums.

Informational Websites

Here are several websites where you can find information on Windows 8.

Windows

A Microsoft site with product information on Windows and related programs: http://windows.
microsoft.com.

Windows blog

A series of blogs from the folks at Microsoft with the latest news, updates, and stories on
Windows. From this page you can access all of the different blogs on Windows and related prod-
ucts: http://blogs.windows.com.

Windows 8

News, downloads, and other resources on Windows 8 from Microsoft: http://technet.microsoft.
com/windows-8.aspx.

Windows videos

Various videos from Microsoft’'s Windows blogs: www.microsoft.com/en-us/showcase/category
Details.aspx?catid=products&subcatid=windows.

Microsoft News Center

Microsoft’'s News Center site with press releases and similar information on Windows and other
products: www.microsoft.com/news.

Microsoft support

Microsoft's support website: http://support.microsoft.com.


http://windows.microsoft.com/en-US/windows/home
http://windows.microsoft.com/en-US/windows/home
http://windowsteamblog.com
http://technet.microsoft.com/en-us/windows/windows-8.aspx
http://technet.microsoft.com/en-us/windows/windows-8.aspx
http://www.microsoft.com/en-us/showcase/channeldetails.aspx?channelid=windowsblog
http://www.microsoft.com/en-us/showcase/channeldetails.aspx?channelid=windowsblog
http://www.microsoft.com/en-us/news
http://support.microsoft.com

Microsoft contact support

A Microsoft site where you can ask questions about Windows and other products and receive automated
responses: http://support.microsoft.com/contactus.

Windows Facebook page

Microsoft’s official Facebook page for Windows: https://www.facebook.com/windows.

Windows Twitter page

Microsoft's official Twitter account for Windows: https://twitter.com/windows.

Microsoft Support Twitter page

Microsoft Support’s Twitter page where you can get help on Windows and other Microsoft products:
https://twitter.com/microsofthelps.

Windows 8 compatibility center

Search for your current applications and hardware to determine if it is all compatible with Windows 8:
www.microsoft.com/en-us/windows/compatibility/en-us/compatcenter/home.

The Windows Club

Stories on Windows 8 and other Microsoft products: www.thewindowsclub.com.

Windows 8 Hacks

Tips, tricks, and tutorials on Windows 8: www.windows8hacks.com.

Discussion Forums

Here are several discussion forums where you can ask questions and get help on Windows 8 issues.

Microsoft Answers

Ask questions about Windows 8 and other Microsoft products: http://answers.microsoft.com.

Windows Eight Forums

A discussion forum broken down into different categories, including Installation & Setup, Network &
Sharing, and Software & Apps: www.eightforums.com.

Windows 8 Forums

Another discussion forum with different categories where you can ask and answer questions: www.
forumswindows8.com.

Resources


http://support.microsoft.com/contactus
https://www.facebook.com/windows
https://twitter.com/windows
https://twitter.com/microsofthelps
http://www.microsoft.com/en-us/windows/compatibility/en-us/compatcenter/home
http://www.thewindowsclub.com
http://www.windows8hacks.com
http://answers.microsoft.com/en-us
http://www.eightforums.com
http://www.forumswindows8.com
http://www.forumswindows8.com

Windows 8 Forums

Another Windows 8 discussion forum: http://windows8forums.com.

Windows 8 Forum

A community for discussions about Windows 8: http://eightforum.com.

Windows 8 Forums

A site with articles and forums on Windows 8: www.win8forums.com.

My Digital Life Forums Windows 8 Discussions

A forum page with announcements and conversation threads on Windows 8: http://forums.mydigitallife.
info/forums/42-windows-8.

CNET’s Windows 8 Forum
A Windows 8 forum run by CNET: http://forums.cnet.com/windows-8-forum.

Utilities
Here are a few websites where you will find certain utilities that can enhance Windows 8.

Windows8 StartMenu
A free gadget that replicates the old Windows Start menu: http://windows8startmenu.codeplex.com.

ViStart

Another utility that replicates and enhances the traditional Windows Start menu: www.lee-soft.com/
vistart.

Stardock’s Start8

A utility that provides a Start button to access the Start screen and other features: www.
stardock.com/products/start8.
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Advanced Boot Options menu A menu that
lets you troubleshoot problems, refresh or
reset your PC, or restore it from a restore
point or image file.

app A shorthand term for a software
application.

app bar A bar that appears at the bottom or
top of the screen in the Start screen and in
Windows 8 apps with icons to launch certain
features and options.

app switching A feature that lets you
switch from one Windows 8 app to another.

Automatic Repair A feature that tries to fix
boot-up problems in Windows by restoring
key system and start-up files.

BitLocker A feature that encrypts your hard
drive or an external device to protect it from
unauthorized access.

charm An icon that appears on the Charms
bar providing access to specific features,
including Search, Share, Start, Devices, and
Settings.

Charms bar A bar that appears on the right
side of the Start screen, Apps screen, desk-
top, and other screens in Windows 8, offer-
ing access to various “charms,” or icons for
searching, sharing, devices, and settings.

contracts A feature used by developers that
lets Windows 8 apps and features share cer-
tain information and capabilities with each

other.

desktop The traditional desktop familiar to
Windows users, but now set up as an app
within Windows 8.

Devices A charm that lets you send content
to printers and other devices.

Ease of Access A series of features
designed to enhance the screen or turn on a
Narrator for people who may have vision
problems.

Family Safety A Windows feature that lets
parents set certain limits on the accounts
used by their children.

File history A feature in Windows 8 that
automatically backs up key files and docu-
ments at specific intervals, giving you the
opportunity to restore a file that may be lost
or corrupted.

flip A way to visually flip through different
open apps until you find the one you want
to open.

groups A method to organize different Start
screen tiles into their own unique sections.

homegroup A local virtual network that
you can set up, allowing different Windows
PCs to share files and devices among each
other.

Hyper-V A Microsoft tool that lets you cre-
ate and run virtual machines in Windows 8.

live tile A tile that displays new informa-
tion as it arrives, such as new e-mail mes-
sages or news headlines.

local account An account specific to your
PC that does not offer direct access to
Microsoft’s online services or let you sync
settings across multiple Windows 8 PCs.

Lock screen The screen that first appears
when you boot up Windows, displaying a
background picture and notifications.



Microsoft account An account that gives you
direct access to various online Windows services
and lets you sync key settings and other infor-
mation across multiple Windows 8 PCs.

notifications Alerts that appear on the Lock
screen and Start screen when you have new
e-mail, new calendar appointments, or other
new information.

PC settings A new Windows 8 UI screen with
several categories for various settings to config-
ure and customize Windows 8.

picture password A new type of password that
lets you log in by creating and re-creating ges-
tures on an image.

PIN A new feature in Windows 8 that lets you
create a four-digit PIN to use as a password.

Power User Tasks menu A menu that appears
when you right-click on the lower-right hot cor-
ner, offering links to Control Panel, Task
Manager, Command Prompt, and other “power
user” features. Microsoft has not officially given
this menu a name, but unofficially it has been
dubbed the Power User Tasks menu.

Refresh A feature that lets you restore
Windows 8 without losing your Windows 8 UI
files and settings.

Remote Desktop A feature in Windows that
lets you connect to and control another
computer.

Reset A feature that lets you restore Windows 8
back to a clean slate but does not retain any of
your files or settings.

restore point A snapshot of your Windows
environment, which you can restore in the
event of a problem.

Search A charm that lets you search for apps,
files, and settings in Windows 8, and content
within certain Windows 8 apps.

Semantic Zoom A feature that lets you zoom in
and out of the tiles on your Start screen.
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Settings A charm that provides access to vari-
ous system settings, such as Wi-Fi, audio vol-
ume, screen brightness, notifications, and
power.

Share A charm that lets you share content from
certain Windows 8 apps via e-mail or instant
messaging.

SkyDrive Microsoft’s cloud-based storage and
synchronization service, which lets you store
files online and sync them among multiple
computers.

Start A charm that returns you to the Start
screen.

Start screen The replacement for the tradi-
tional Start menu, offering tiles to launch dif-
ferent apps and features.

Startup program An application that automati-
cally launches into memory after Windows
loads.

Storage Spaces A new feature in Windows 8
that lets you tie together external hard drives
and other devices as pooled storage.

Task Manager A familiar Windows tool that lets
you view and shut down open applications and
processes, redesigned in Windows 8 to provide
more details and options.

Task Switcher A sidebar that appears on the
left of a Windows 8 UI, which lets you switch
from one open app to another.

tile Anicon in the Windows 8 UI that lets you
launch an app or Windows feature.

virtual machine A way of running one operat-
ing system within another by using virtual
machine software, such as Hyper-V.

Windows Defender The antivirus software used
by Windows 8.

Windows Experience Index A tool used to
determine the performance of your PC in pro-
cessing power, memory, graphics, and hard
drive transfer speed.



Windows to Go A feature in Windows 8 Windows Store Microsoft’s online store where

Enterprise that lets you store your Windows 8 you can download free and paid Windows 8 apps
environment on a USB stick and run it on and connect to third-party websites to down-
another PC. load traditional desktop applications.

Windows Media Center An application that Windows update A feature that can automati-
lets you view photos and videos, play music, cally update Windows with the latest patches
and watch and record live TV, but which is and fixes.

available only as an extra paid option in

Windows 8.
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A
AAC format, 198
accessing
Accounts page, 181
built-in Help for Windows 8, 240
Charms bar, 36, 163
desktop, 230, 232, 234, 261, 297
Ethernet networks, 74
favorite teams in Sports app, 216
Lock screen, 138
Lock screen settings, 135
music player, 198
networks sidebar, 78
online Microsoft accounts, 125
Power User Tasks menu, 236-237
Quick Access toolbar, 56
recent items in News app, 211
Search menu, 52
SendTo folder, 61
Settings charm, 187
Shut down settings, 31
SkyDrive website, 146
Start screen, 82
Start screen settings, 133
Start sidebar, 26
Storage Spaces, 307
stories in News app, 209
top bar in Finance app, 219
top trends in News app, 209
tracks (music), 197
Users page, 98, 101, 105, 120, 123, 126, 129, 139
accounts. See also Microsoft account
adding to Mail app, 176-178
adding to People app, 179-183
Administrator, 336, 342
changing picture, 116-119
changing type, 115
deleting, 115
Google, 178, 187
local, 105-108, 120-122, 341, 353
Accounts page, accessing, 181
Address toolbar, adding, 47
Administrative tools, displaying, 82-83
Administrator account, 336, 342
Advanced Boot Options menu
defined, 353
launching, 299
Advanced options, choosing in searches, 54
Airplane mode, enabling, 76

album art, adding to music, 199-201
albums, playing, 196
Always on top option (Task Manager), 255
antivirus software, 336
app bar
defined, 353
opening, 7
app switching feature, 353
Application folder, 266
applications
adding Lock screen, 137
adding to Send to menu, 62
browsing for in Windows Store, 21
Calendar, 177, 183, 186-188
changing Lock screen, 137
checking removed, 284
choosing for Lock screen, 136
clicking in Windows Store, 20
closing, 25, 252
creating desktop shortcuts for, 67-69
creating groups, 10-12
cycling through open, 24
desktop, 22, 25, 252
disabling from automatic start-up, 263
downloading from Windows Store, 20-22
enabling, 264
FAQ, 337, 338
Finance, 218-222
force closing, 251-252
installing, 22
Mail, 162, 166, 168-169, 176-178, 183
managing in Task Manager, 253-255
Maps, 167, 169, 202-206
Messaging, 185, 336
monitoring performance, 256-258
Music, 169, 195-198, 334
naming groups, 10-12
News, 169, 207-211
opening files with specific, 157-161
People, 169, 177-188
Photos, 159, 165, 169, 189-194
pinning, 7-9, 45, 46
Remote Desktop, 310-313, 354
removing for Lock screen, 137
resizing, 25
searching for, 15-17, 18-19, 21, 255, 263
selecting, 21, 65
sending to desktop, 36
settings, 144
sharing, 164



SkyDrive. See SkyDrive app

snapping, 24

Sports, 169, 212-217

switching to open, 24, 254

Travel, 223-227

troubleshooting, 337

unpinning, 9, 46

viewing, 24, 25, 65, 66, 252, 254, 257

viewing descriptions, 21, 22

viewing last open, 24

viewing properties, 255

Weather, 169

Windows 8 app. See Windows 8 app

Windows Store. See Windows Store

working with multiple, 23-25
appointments, viewing with Calendar app, 186-188
Apps screen

adding icons from, 36

FAQ, 331

opening, 7

pinning apps to taskbar from, 45
associations, 160
automatic login, 241-242
Automatic Maintenance, setting up, 276
Automatic Repair feature

defined, 353

running, 300-301
automatic updates, 93

Back button (Internet Explorer), 171
background images, changing, 135
backup

Registry key, 246

through File History, 277-280
battery, preserving on laptop, 269
BitLocker feature

defined, 353

securing USB drives with, 317
booking

flights in Travel app, 225-226

hotels online, 227
Boot logs

capturing, 292

checking, 293
booting

into Options menu, 294-296

into Safe Mode, 291-293
browser settings, 144
browsing

apps in Windows Store, 21

deleting history, 175

images, 136
built-in Help, accessing, 240

C

C drive, viewing Ribbon commands for, 38
Calendar app
relationship with People and Mail app, 177, 183, 188
viewing appointments with, 186-188
canceling copy, 44
capturing Boot logs, 292
cascading windows, 40
CDs, ripping, 128
cellular networks
connecting to, 70-74
managing, 75-78
charm, defined, 353
Charms bar
accessing, 36, 163
defined, 353
displaying, 82
hibernating from, 32
shortcuts, 347
shutting down/restarting from, 26
Sleep mode from, 29
clearing
maps in Maps app, 206
search history in News app, 211
clicking apps in Windows Store, 20
closing
apps, 25, 252
Event Viewer, 267
Internet Explorer, 152
Remote Desktop Connection, 316
SkyDrive, 153
System Protection, 272
web pages, 174
CNET’s Windows 8 Forum (website), 352
color
for appointments, 188
choosing, 87
setting, 134
columns, managing in File Explorer, 58-60
command prompt, opening, 285
commands
adding in Power User Tasks menu, 239
adding to Quick Access toolbar, 57
deleting in Power User Tasks menu, 239
moving to new folders in Power User Tasks menu, 239
removing from Quick Access toolbar, 57
Ribbon, 37, 38
compatibility, 340
compatibility mode, 338
compressing files, 309
computer
changing name, 276
troubleshooting problems, 248
viewing Ribbon commands for, 37




configuring
Advanced settings for backup, 280
print settings, 163
settings, 88
connecting
to remote PC, 312, 315
viewing properties, 77
virtual hard disk, 322
to Wi-Fi/cellular networks, 70-74
content
printing from Windows 8 apps, 162-164
searching for in Windows 8 apps, 168-169
sharing from Windows 8 apps, 165-167
contracts feature, 353
Control Panel
checking for install updates from, 94
opening, 270, 273, 277, 302, 306, 310, 314, 318

copying
album art, 201
files, 42-44

files from local folders to SkyDrive, 156
cropping pictures, 118
Ctrl+Alt+Del, requiring at Lock Screen, 264
Ctrl+P, 164
currency, in Finance app, 219
CustomRefresh.wim, 285, 286
cycling through open apps, 24

D

date
changing, 122
choosing in searches, 53
FAQ, 329
defragmenting hard drive, 313
deleting
accounts, 115
browsing history, 175
commands in Power User Tasks menu, 239
files permanently, 272
pools, 309
restore points, 276
storage space, 308
desktop
accessing, 230, 232, 234, 261, 297
adding icons, 34
applications, 22, 25, 28, 252
changing icons, 35
customizing, 34-36
defined, 353
hibernating from, 32
icons, pinning to Start screen, 66
opening, 65, 67
pinning apps to taskbar from, 46
sending apps to, 36
shortcuts, 67-69, 348
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shutting down/restarting from, 27
Sleep mode from, 30
sorting items on, 69
switching between Start screen and, 9
desktop programs, opening, 252, 254, 257
desktop tile, changing icons for, 243-245
desktop toolbar, adding, 48
Devices charm, 353
dialog box, viewing, 43
directions
getting in Maps app, 204-205
printing, 206
viewing in Maps app, 205
disabling
apps from automatic start-up, 263
Live Tiles, 12
Networks sidebar, 74, 78
Safe boot, 293
sharing, 78
Sync, 143
Windows features, 249-250, 318
disconnecting
from networks, 73
from remote PC, 313
discussion forums, 351-352
Disk Management, opening, 84
disk space, freeing up, 309
displaying
Administrative tools, 82-83
changing, 69
Charms bar, 82
Hibernate command, 31
on-screen keyboard, 304
domains, 340
double-clicking, 258
down-arrow key, 5
downloading apps from Windows Store, 20-22
drawing gestures, 132
drivers, reinstalling, 276
drives, adding to Storage Space, 308
dual-booting
FAQ, 341
with other versions of Windows, 84-86

E

Ease of Access features
defined, 353
setting, 79-81, 143
editing files in SkyDrive, 152
editions, 343
e-mail address
printing, 164
uniqueness of, 104
emulating Pinch and Zoom on PCs, 33



enabling
administrative tools, 83
Airplane mode, 76
apps, 264
Protected Mode in Internet Explorer, 145
sharing, 73, 78, 88
Sync, 143
Windows features, 249-250, 318
Windows Update, 88
End, 6
estimated data usage, showing, 76
Ethernet networks, accessing, 74
Event Viewer, troubleshooting, 265-267
exiting slideshows, 192
external drive, 278, 309
external mouse, 4, 132

F

F1 key, 269

Facebook
adding account to People app, 180
connecting to, 180, 190
viewing, 174
viewing friends, 181

Family Safety features
defined, 353
setting up, 115
viewing options, 99

FAQ, 326-344

File Explorer
adding folder shortcuts from, 35
changing view, 78
disabling Ribbon, 81
launching, 37, 52, 58
managing columns, 58-60
opening, 42, 56, 158
opening two instances of, 40-41
previewing files, 66
Ribbon, 37-39
searching for items in, 52-55
unhiding files/folders in, 74

file extensions
selecting, 161
viewing, 69

File History feature
backing up files through, 277-280
defined, 353
opening, 278

files. See also folders
adding icons for, 35
adding to Quick Launch, 51
adding to SkyDrive pages, 146-149
associations, 160
backing up through File History, 277-280
choosing size in searches, 53

choosing type in searches, 53
compressing, 309
copying, 42-44, 156
deleting permanently, 272
editing in SkyDrive, 152
moving, 42-44
opening with specific applications, 157-161
pasting, 43
previewing in File Explorer, 66
replacing, 44
restoring, 280
searching for, 15-17
skipping, 44
syncing to SkyDrive, 156
unhiding in File Explorer, 74
viewing in SkyDrive, 148
viewing Ribbon commands for, 38, 39
filtering columns in File Explorer, 60
Finance app, 218-222
finding. See also searches and searching
flights in Travel app, 224-225
places using Maps app, 202-206
Remote Desktop app for guests, 311
tiles for desktop app, 244
firewall settings, 194
Flickr, 192-193
flip, 353
folders. See also files
adding in Power User Tasks menu, 239
adding shortcuts from File Explorer, 35
adding to Quick Launch, 50
adding to Send to menu, 62
Application, 266
creating, 279
excluding from backup, 280
opening, 68
opening in File Explorer, 59
pinning to taskbar, 46
scrolling in Event Viewer, 266
selecting, 65, 279
unhiding in File Explorer, 74
viewing, 65, 66
viewing Ribbon commands for, 38
force closing applications, 251-252
formats, music, 198
Forward button (Internet Explorer), 172
4G network, 73
free space, creating, 85
free storage, SkyDrive, 148, 149

G

gestures
drawing, 132
setting up, 131




Google accounts
adding to Calendar app, 187
adding to Mail app, 178
viewing, 178
grouping by columns in File Explorer, 60
groups, 353

H

hard drives
defragmenting, 313
pooling with Storage Spaces, 306-309
space, 276
help, built-in, 240
Hibernate command, displaying, 31
hibernating Windows, 31-33
hiding Ribbon, 39
history, viewing of Windows 8 apps, 259-260
Home, 6
home pages, viewing, 171
HomeGroup
changing settings, 222
creating, 211
defined, 353
joining, 217
Hotmail, 178, 183, 187
Hyper-V feature
about, 250
creating virtual machines with, 318-319, 320-323
defined, 353

icons
adding for files, 35
adding from Apps screen, 36
adding to desktop, 34
changing for desktop, 243-245
changing on desktop, 35
Ease of Access, 80
viewing, 245
images
background, 135
browsing, 136
creating, 157
opening, 158, 159, 165
opening in Paint, 158
opening in Photos app, 159
refreshing Windows from, 283, 285-287
viewing in Paint, 158
viewing in Photos app, 159
zooming, 194
informational websites, 350-351
InPrivate browsing, opening web pages using, 173
installation media, 284, 290, 294
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installing
apps, 22
Hyper-V, 319
Microsoft Update, 267
operating system on virtual machine, 323
Remote Desktop app on guest, 311
SkyDrive app, 155
Windows 8, 86
Internet Explorer
closing, 152
enabling Protected Mode in, 145
opening, 170
setting default version, 141
web surfing with, 170-175
Internet Explorer 10, 338
investments, searching for in Finance app, 220

J

joining HomeGroup, 217

K

keyboard shortcuts, 346-348
Keyboard toolbar, adding, 48
keyboards, 304, 305

L

language preferences, setting, 144
languages, adding to Windows 8, 302-305
left-arrow key, 5
libraries, viewing Ribbon commands for, 38
license terms, 290
links, viewing in Sports app, 214
Links toolbar, adding, 48
live tiles
defined, 353
disabling, 12
FAQ, 331
local account
adding to Windows, 105-108
defined, 353
FAQ, 341
switching to, 120-122
locations
adding to Send to menu, 62
choosing in searches, 53
printing, 206
viewing, 203
zooming in Maps app, 203
Lock screen
accessing, 138
accessing settings, 135
adding apps, 137
changing apps, 137
choosing apps, 136
defined, 353



FAQ, 326

removing apps, 137

requiring Ctrl+Alt+Del at, 264
viewing, 138

locking Windows, 51

login

about, 98, 100, 103
automatically, 241-242

with different accounts, 109-112
enabling Ease of Access at, 79
Windows, 150

Login screen

M

accessing, 6
FAQ, 326

Mail app

adding accounts, 176-178

adding Google account, 178

opening, 162, 168, 176

relationship with People and Calendar app, 177, 183, 188
searching for content in, 168-169

sharing pictures via, 166

mailboxes, viewing, 178
Manage Accounts page

opening, 113
viewing options, 114

managing

apps in Task Manager, 253-255
searches, 138

security with Windows Defender, 194
start-up programs, 261-264

user accounts, 113-115

Maps app

about, 167

finding places using, 202-206
opening, 202

searching for content in, 169

Memory Diagnostics, launching, 268
memory problems, 268-269
Messaging app

about, 185
FAQ, 336
troubleshooting, 336

metered connection, 77, 145
Microsoft, sending information to, 88
Microsoft account

adding to Windows, 98-104
defined, 354

FAQ, 341, 342

logging in with different, 109-112
setting up, 39

switching to, 123-125

typing password for, 89

viewing all, 109

Microsoft Answers (website), 351
Microsoft contact support (website), 351
Microsoft News Center (website), 350
Microsoft Reader, viewing PDF with, 128
Microsoft support (website), 350
Microsoft Support Twitter page (website), 351
Microsoft Update, installing, 267
Microsoft Windows. See also specific Windows topics
creating tiles to hibernate, 234-235
creating tiles to restart, 230-231
creating tiles to shut down, 232-233
disabling features, 249-250
dual-booting with other versions of, 84-86
enabling features, 249-250
hibernating, 31-33
locking, 51
login, 150
refreshing, 281-284, 285-287
refreshing from images, 285-287
resetting, 281, 288-290
restarting, 26-28, 298
restarting from Start screen, 298
restoring from hibernation, 235
restoring from restore points, 273-276
shutting down, 26-28
syncing settings, 142-145
videos (website), 350
website, 350
monitoring app performance, 256-258
mouse
external, 4, 132
movements, 349
mouse scroll wheel, 5
MP3 format, 198
music, 199-201
Music app
FAQ, 334
opening, 196
playing music with, 195-198
returning to, 198
searching for content in, 169
music player, accessing, 198
My Digital Life Forums Windows 8 Discussions (website), 352

N

name, computer, 276
network drives, adding to SendTo folder, 63
network locations, 279
network security key, 72
networks
cellular, 70-78
choosing, 72
details on available, 72
forgetting, 77




networks (continued)
viewing available, 71, 76
Wi-Fi, 70-78
Networks panel, opening, 76
Networks sidebar
accessing, 78
disabling, 74, 78
New Virtual Machine Wizard, 321
News app, 169, 207-211
notifications
customizing, 183
defined, 354

0

online accounts, adding to Photos app, 189-194
online content

FAQ, 335

troubleshooting, 335
online Microsoft accounts, accessing, 125
online solutions, 89
on-screen keyboard, displaying, 304
opening

Advanced Boot Options menu, 299

app bar, 7

Calendar app, 186

command prompt, 285

Control Panel, 270, 273, 277, 302, 306, 310, 314, 318

desktop, 65, 67

desktop programs, 252, 254, 257
Disk Management, 84

Event Viewer, 265

File Explorer, 37, 42, 52, 56, 58, 158
File History, 278

file locations, 262

files with specific applications, 157-161
Finance app, 218

folders, 68, 238

Hyper-V, 320

image files in Photos app, 159
images in Paint, 158

Internet Explorer, 170

local Pictures folder, 147

Mail app, 162, 168, 176

Manage Accounts page, 113

Maps app, 202

Memory Diagnostics, 268

Messaging app, 185

Music app, 196

Networks panel, 76

News app, 207

operating system on virtual machine, 323
PC Settings, 281, 288, 300

People app, 179, 184

photos, 165
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Photos app, 169, 189
pinned websites, 175
Registry, 246
Remote Desktop app, 311
Remote Desktop Connection app, 315
Search charm, 204
Settings charm, 177
SkyDrive, 147, 151, 154
SkyDrive Pictures folder, 147
Sports app, 212
Start screen, 70, 75
System Configuration tool, 291
System Protection, 271, 273
Task Manager, 259, 262
Travel app, 223
two instances of File Explorer, 40-41
User Accounts Control panel, 241
web pages in new tabs, 172
web pages using InPrivate browsing, 173
Windows 8 programs, 253, 256
Windows 8 UI programs, 251
Windows Features screen, 249
Windows Update, 91, 93
operating system, virtual machine, 323
Options menu
booting into, 294-296
creating tiles for, 297-299
Outlook, 178, 183, 187

P

pages, web
closing, 174
opening in new tabs, 172
opening using InPrivate browsing, 173
printing, 175
sharing, 166, 175
switching between tabbed, 173
viewing in Desktop version of IE, 175
Paint, 158
password protection
changing, 126-128
FAQ, 329
passwords
disabling requirement, 242
FAQ, 327
setting, 143
troubleshooting, 327

pasting
album art, 201
files, 43

PC

choosing name, 87
restarting, 268
viewing performance, 258



PC Settings playing

defined, 354 albums, 196
enabling Ease of Access through, 80 music with Music app, 195-198
opening, 281, 288, 300 pooling hard drives with Storage Spaces, 306-309
opening Windows Update from, 93 POP3 accounts, 178
PDF, viewing with Microsoft Reader, 128 Power User Tasks menu
people, contacting via People app, 184-185 accessing, 236-237
People app customizing, 238-240
adding accounts, 179-183 defined, 354
contacting people via, 184-185 preserving battery life on laptop, 269
relationship with Mail and Calendar app, 177, 183, 188 previewing files in File Explorer, 66
searching for content in, 169 primary partition, selecting, 85
personalization, setting, 143 printing
photos content from Windows 8 apps, 162-164
background, 135 directions, 206
browsing, 136 FAQ, 335
creating, 157 locations, 206
opening, 158, 159, 165 web pages, 175
opening in Paint, 158 Privacy Options, controlling, 183
opening in Photos app, 159 processes, viewing, 257
refreshing Windows from, 283, 285-287 product key, 290
viewing in Paint, 158 programs, reinstalling, 276
viewing in Photos app, 159 properties
zooming, 194 choosing in searches, 54
Photos app viewing, 263
adding online accounts, 189-194 viewing for apps, 255
opening, 169, 189 Protected Mode, enabling in Internet Explorer, 145
opening image files in, 159
searching for content in, 169 Q
sharing content from, 165 Q&A, 326-344
viewing images in, 159, 190 Quick Access toolbar, 56-57
picture, account, 116-119 Quick Launch toolbar
picture password re-creating, 49-51
creating, 129-132 viewing, 51
defined, 354 viewing icons, 50
PIN feature
creating PINs, 127 R
defined, 354 recent items, accessing in News app, 211
Pinch, emulating on PCs, 33 recovery media, 284, 290
pinned websites, 338 Refresh feature, 354
pinning refreshing
applications from Apps screen to taskbar, 45 FAQ, 339
applications from desktop to taskbar, 46 Windows, 281-284
applications to Start screen, 7-9 Windows from images, 285-287
desktop icons to Start screen, 66 Registry, opening, 246
desktop items to Start screen, 64-66 Registry key, 246, 248
folders to taskbar, 46 reinstalling, 276
shortcuts to Start screen, 231, 233, 235, 298 Remote Desktop app
stocks, 221 defined, 354
teams in Sports app, 215-216 using, 310-313
tiles to Start screen, 244 Remote Desktop Connection tool, 337
watchlist to Start screen, 222 FAQ, 337
websites to Start screen, 174 using, 314-317

removing languages, 305
reordering columns in File Explorer, 59




replacing files, 44
Reset feature, 354
resetting
FAQ, 339
Windows, 281, 288-290
resizing
apps, 25
Start screen tiles, 13-14
resolution, screen, 23
resources, 350-352
restarting
PC, 268
Windows, 26-28, 298
Windows from Start screen, 298
restore points
creating, 270-272
defined, 354
restoring Windows from, 273-276
viewing, 274
restoring
files, 280
hidden updates, 92
Registry key, 248
Windows from restore points, 273-276
Ribbon
FAQ, 337
File Explorer, 37-39, 81
right-arrow key, 5
right-clicking, 9, 49, 201
ripping CDs, 128
roaming, syncing over metered connections while, 145
rows, changing number of Start screen, 246-248
running
Automatic Repair, 300-301
image command, 286
programs, 333
Windows Experience Index, 260

S

Safe boot, disabling, 293
Safe Mode, booting into, 291-293
saving searches, 54
scanning for affected programs, 274
screen resolution, 23
scrolling folders in Event Viewer, 266
Search charm
defined, 354
opening, 204
search history, clearing in News app, 211
Search menu, accessing, 52
Search shortcuts, 347
searches and searching. See also finding
for album art, 200-201
for apps, settings, and files, 15-17
for apps online, 255, 263
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for businesses in Maps app, 205

for cities in Maps app, 204

for content in Windows 8 apps, 168-169
for destinations in Travel app, 224

for items in File Explorer, 52-55
launching, 15, 17

managing, 138

for news items in News app, 210

saving, 54

in Sports app, 214

for states in Maps app, 204

for stocks/investments in Finance app, 220
Windows Store for apps, 18-19

security

adding info, 89
managing with Windows Defender, 194
USB drives with BitLocker, 317

Semantic Zoom feature, 354

Send to menu, modifying, 61-63
sending information to Microsoft, 88
SendTo folder, accessing, 61
setting(s)

associations, 160

browser, 144

color, 134

configuring, 88

default version of Internet Explorer, 141
Ease of Access features, 79-81, 143
firewall, 194

language preferences, 144

Lock screen, 135

programs as default, 161

searching for, 15-17

shut down, 31

spell check, 122

Start screen, 133

syncing Windows, 142-145

Settings charm

setup

Share

accessing, 187
defined, 354
opening, 177

access on host, 311, 315

Automatic Maintenance, 276

Family Safety feature, 115

gestures, 131

Microsoft account, 39

SkyDrive for Windows app, 154-156
Windows 8 after installation, 87-90
charm

defined, 354

e-mailing travel information through, 227

sharing

apps, 164
content from Windows 8 apps, 165-167



disabling, 78

enabling, 73, 78, 88

FAQ, 335

pictures via Mail, 166

stories, 166-167

web pages, 166, 175
shortcut path, typing, 68
shortcuts

adding to Quick Launch, 50

Charms bar, 347

creating, 231, 232, 234, 298

desktop, 348

keyboard, 346-348

miscellaneous, 348

naming, 68

pinning to Start screen, 231, 233, 235, 298

Search, 347
UI, 346-347
viewing, 245
Windows 8 app, 347
Show hidden icons arrow (SkyDrive), 156
showing estimated data usage, 76
shutting down
accessing settings, 31
FAQ, 328
operating system on virtual machine, 323
Windows, 26-28
Sign out screen
hibernating from, 32
shutting down/restarting from, 27
Sleep mode from, 29
signing in, 89, 327
signing out, 99, 101, 103
skipping files, 44
SkyDrive app
accessing website, 146
adding files to pages, 146-149
closing, 153
confirming folder, 156
defined, 354
installing, 155
opening, 151
setting up for Windows app, 154-156
sharing content from, 167
using, 150-153
viewing folder, 156
Sleep mode, 29-30
slideshows, 191-192
snapping
apps, 24
FAQ, 332
pictures, 118
Windows 8 apps, 23
Snapshot icon, 321
social network, sharing stories via, 167

sorting
by columns in File Explorer, 60
items on desktop, 69
views, 258
website tiles, 175
spell check, setting, 122
Sports app, 169, 212-217
Standard account, 342
Stardock’s Start8 (website), 352
Start button, 327, 328
Start charm, 354
Start screen
accessing, 82
accessing settings, 133
adding stocks, 221
changing number of rows, 246-248
customizing, 133-134
defined, 354
FAQ, 328, 330
launching, 70, 75
navigating, 4-6
pinning applications to, 7-9
pinning desktop items to, 64-66
pinning shortcuts to, 231, 233, 235, 298
pinning tiles to, 244
pinning watchlist to, 222
pinning websites to, 174
resizing tiles, 13-14
restarting from, 231
restarting Windows from, 298
returning to, 217, 222, 244
shutting down from, 233, 235
switching between desktop and, 9
tiles for favorite teams, 217
troubleshooting, 328
Start sidebar, accessing, 26
Startup impact, viewing, 263
start-up programs
defined, 354
FAQ, 339
managing, 261-264
stocks
adding to Start screen, 221
adding to watchlist, 220, 221
pinning, 221
searching for in Finance app, 220
Storage Spaces feature
accessing, 307
defined, 354
pooling hard drives, 306-309
stories
accessing in News app, 209
sharing, 166-167
viewing in Sports app, 213




style
map, 203
setting, 134
switching
between accounts, 110
between full-screen and smaller view, 317
between keyboards, 305
between tabbed web pages, 173
to local accounts, 120-122
to Microsoft accounts, 123-125
to open apps, 254
syncing
FAQ, 342
files to SkyDrive, 156
Windows settings, 142-145
System Configuration tool, launching, 291
system information, viewing on PC, 260
System Protection
closing, 272
opening, 271, 273
system requirements, 344

T

Tab, 6

Task Manager
defined, 354
launching, 262
managing apps in, 253-255
opening, 259

Task Switcher
defined, 354
FAQ, 331, 333
troubleshooting, 331, 333

taskbar
creating new toolbars, 55
customizing, 45-46
managing, 90
pinning apps from Apps screen to, 45
pinning apps from desktop to, 46
pinning folders to, 46
right-clicking, 49
toolbar, 47-48
unpinning apps from, 46

text files, creating, 158

third-party Windows 8 apps
searching for content in, 169
sharing content from, 167

3G network, 73

thumbnails
FAQ, 332
troubleshooting, 332

tiles
creating for Options menu, 297-299
creating to hibernate Windows, 234-235
creating to restart Windows, 230-231
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creating to shut down Windows, 232-233
defined, 354
pinning to Start screen, 244
time, 329
time zone, changing, 108, 122
toolbars
Address, 47
Remote Desktop, 313
taskbar, 47-48
top trends, accessing in News app, 209
trackpad, 4, 132
traffic, showing in Maps app, 203
Travel app, 223-227
troubleshooting
apps, 337
computer problems, 248
domains, 340
dual-booting, 341
Event Viewer, 265-267
launching Windows 8 apps, 330
Messaging app, 336
online content, 335
passwords, 327
pinned websites, 338
Remote Desktop Connection, 337
Start screen, 328
Task Switcher, 331, 333
thumbnails, 332
Windows Media Player, 334
trusted PCs, 139-141, 330
Twitter
adding account to People app, 182
connecting to, 182
typing search terms, 54

U

UI shortcuts, 346-347
unhiding files/folders in File Explorer, 74
uninstalling
desktop applications, 28
Windows 8 apps, 14
unpinning
applications, 9
apps from taskbar, 46
up-arrow key, 5
updates
checking for, 92
reinstalling, 276
viewing, 93
viewing history, 92
Windows 8, 91-94
upgrades, 343, 344
USB drives, securing with BitLocker, 317
user accounts
changing control settings, 264
managing, 113-115



User Accounts Control panel, opening, 241

username requirement, disabling, 242

users, adding, 99

Users page, accessing, 98, 101, 105, 120, 123, 126, 129, 139
utilities, 352

vV

viewing
app properties, 255
appointments with Calendar app, 186-188
apps, 65, 66, 257
associations, 160
available networks, 76
calendars, 188
connection properties, 77
directions in Maps app, 205
entries in Power User Tasks menu, 238
Facebook, 174
Facebook friends, 181
Facebook photos, 191
favorite teams in Sports app, 216, 217
file extensions, 69
file locations, 254
files in SkyDrive, 148
Finance app, 218-219
Flickr photos, 193
flight information in Travel app, 225
folders, 65, 66
history of Windows 8 apps, 259-260
home pages, 171
hotels in Travel app, 226-227
Hyper-V tiles, 319
icons, 245
images in Paint, 158
images in Photos app, 159
information on destinations in Travel app, 224
information on stocks in Finance app, 220
links in Sports app, 214
locations, 203, 205
Lock screen, 138
mailboxes, 178
Microsoft accounts, 109
music, 196
music player full screen, 197
network locations, 279
News app, 208
news items in News app, 210
open apps, 252, 254, 257
PC performance, 258
PC Refresh message, 282
PC Reset message, 289
PDF with Microsoft Reader, 128
people, 183
People app, 179

Photos app, 190
players in Sports app, 215
processes, 257
properties, 263
Quick Launch toolbar, 51
recent items in News app, 211
restore points, 274
Send to menu, 63
shortcuts, 245
SkyDrive page, 147
slideshows, 191
specific sports in Sports app, 214
Sports app, 213
Startup impact, 263
start-up programs, 262
storage space, 308
stories in News app, 208
stories in Sports app, 213
system information on PC, 260
System Restore message, 275
team information in Sports app, 214-215
top trends in News app, 209
tracks (music), 197, 198
Travel app, 224
updates, 92, 93
watchlist, 221
web pages in Desktop version of IE, 175
Windows Logs, 266
views, sorting, 258
virtual hard disk, connecting, 322
virtual machines
creating with Hyper-V, 318-319, 320-323
defined, 354
ViStart (website), 352
volume control, 329

w

watchlist, pinning to Start screen, 222
Weather app, searching for content in, 169
web pages

closing, 174

opening in new tabs, 172

opening using InPrivate browsing, 173

printing, 175

sharing, 166, 175

switching between tabbed, 173

viewing in Desktop version of IE, 175
web surfing, with Windows 8 Internet Explorer, 170-175
websites

entering, 171

informational, 350-351

opening pinned, 175

pinning to Start screen, 174

viewing, 171




Wi-Fi networks
connecting to, 70-74
managing, 75-78
Windows (Microsoft)
creating tiles to hibernate, 234-235
creating tiles to restart, 230-231
creating tiles to shut down, 232-233
disabling features, 249-250
dual-booting with other versions of, 84-86
enabling features, 249-250
hibernating, 31-33
locking, 51
login, 150
refreshing, 281-284, 285-287
refreshing from images, 285-287
resetting, 281, 288-290
restarting, 26-28, 298
restarting from Start screen, 298
restoring from hibernation, 235
restoring from restore points, 273-276
shutting down, 26-28
syncing settings, 142-145
videos (website), 350
website, 350
windows, cascading, 40
Windows 7, 340, 344
Windows 8. See also specific topics
adding languages, 302-305
compatibility center (website), 351
FAQ, 344
installing, 86
programs, 253, 256
setting up after installation, 87-90
UI programs, 251
updating, 91-94
website, 350
Windows 8 app. See also specific topics
FAQ, 330
opening, 23
printing content from, 162-164
searching for content in, 168-169
setting up SkyDrive for, 154-156
sharing content from, 165-167
shortcuts, 347
snapping, 23
troubleshooting, 330
uninstalling, 14
viewing history, 259-260
Windows 8 Enterprise, 343
Windows 8 Forums (website), 351-352
Windows 8 Hacks (website), 351
Windows 8 Internet Explorer, web surfing with, 170-175
Windows 8 Music Player, 334
Windows 8 PC Settings screen, checking for install updates from, 94
Windows 8 Pro, 343
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Windows blog (website), 350
Windows Defender

defined, 354

FAQ, 336

managing security with, 194
Windows Eight Forums (website), 351
Windows Experience Index

defined, 354

running, 260
Windows Facebook page (website), 351
Windows Features screen, opening, 249
Windows installation media, booting from, 294
Windows Lock screen, personalizing, 135-138
Windows Logs, viewing, 266
Windows Media Center

defined, 355

FAQ, 333
Windows Media Player

about, 198

FAQ, 334

troubleshooting, 334
Windows Pictures folder, 119
Windows SmartScreen, 267
Windows Store app

defined, 355

downloading apps from, 20-22

launching, 18, 20

searching for apps, 18-19

sharing content from, 167

viewing, 20
Windows to Go feature, 355
Windows Twitter page (website), 351
Windows Update feature

defined, 355

enabling, 88

opening, 93

opening screen, 91
Windows Vista, 344
Windows XP, 344
Windows8 StartMenu (website), 352
Windows8Forums (website), 352
The Windows Club (website), 351
WMA format, 198

X

XP mode, 339

Y

Yahoo!, returning to, 174

Z

Zoom, emulating on PCs, 33
zooming
locations in Maps app, 203
photos, 194
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